NOTICE
The Alberta Securities Commission has adopted National Instrument 13-101 as an Alberta
Securities Commission Rule. The Rule requires that certain filings with the Commission
must be made using SEDAR, and takes effect on January 1, 1997. Readers should refer to
Appendix B of the Rule to determine the phase-in date for a particular issuer.

This volume includes the following documents:

Summary of Comments Received Regarding the Proposed National
Instrument—SEDAR and Response of the Canadian Securities Administrators

National Instrument 13-101 System for Electronic Document Analysis and Retrieval
(SEDAR)

SEDAR Filer Manual and Appendices
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SUMMARY OF COMMENTS RECEIVED
REGARDING THE PROPOSED NATIONAL INSTRUMENT - SEDAR
AND RESPONSE OF THE CANADIAN SECURITIES ADMINISTRATORS

NOVEMBER 1, 1996

1. INTRODUCTION

In early May, 1996, the Canadian Securities Administrators (“CSA™) released for public comment
a proposed national instrument (the “Proposed Instrument”) containing rules for the
implementation of the System for Electronic Document Analysis and Retrieval (“SEDAR™), in
which most filings and related correspondence under Canadian securities laws will be submitted
and processed electronically. During the comment period which expired on September 6, 1996,
the CSA received submissions from a broad range of commenters.

The CSA received 49 submissions from 59 commenters (one submission was received from a
group consisting of certain law firms, issuers and accountants based in Quebec). The 59
comumenters can be grouped as follows:

Issuers : 25!
Law Firms 16!
Trade Associations 5
Transfer Agents/Shareholder Services Firms 4
Information Dissemination Firms 2
Mutual Fund Managers 2
Financial Printers 1
Stock Exchanges 1
Other 3
TOTAL 59

! Includes commenters that participated in a joint submission by a group of Quebec-
based lawfirms, issuers and accountants.

A full list of commenters can be found in Schedule A.
Following a preliminary review of the comments received, the CSA announced by press release on

September 13, 1996 that the starting date for mandatory electronic filing through SEDAR was
being delayed three months from October 1, 1996 to January 1, 1997. This announcement also
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indicated that the SEDAR system would be updated to support the use of Microsoft's Windows
95 operating system.

Following a more detailed review of the comments received, the CSA made certain revisions to
the Proposed Instrument. The proposed SEDAR Filer Manual, Version 1.0, was also revised to
reflect comments received by the CSA. The Proposed Instrument, as revised for adoption in the
various CSA jurisdictions, is referred to herein as the “National Instrument”. The revised version
of the SEDAR Filer Manual, known as Version 2.0, is referred to herein as the “SEDAR Filer
Manual™.

The National Instrument, including the SEDAR Filer Manual incorporated by reference therein, is
now being implemented as a rule, regulation or other appropriate instrument in each of the CSA
jurisdictions.

A summary of the comments received, together with the CSA’s responses and, where applicable,
the changes adopted by the CSA, are set forth below.

2. GENERAL

In general, commenters were supportive of the CSA 1pitiative to implement mandatory electronic
filing. Many commenters recognized the advantages that an electronic filing system can offer
through enhanced efficiency, productivity and cost effectiveness.

3. TIME FRAME FOR IMPLEMENTATION
(a) Comment Period

Various commenters requested or proposed that the comment period be extended. These
commenters felt that an inadequate period of time had been made available to allow users to fully
evaluate and comment on the proposed electronic filing system.

The CSA understands these concerns but believes that the length of the comment period was
adequate. The CSA had published details of the proposed system for public comment on two
previous occasions in June 1994 and April 1995. In view of the technical nature of the SEDAR
system and the proposed rules, the CSA opted for a longer comment period than was legally
required in any jurisdiction. In view of the significant number and range of submissions received,
the CSA feels that sufficient opportunity for comment has been given.

———— e ————— —



(b)  Test Period

As indicated above, certain commenters felt that inadequate time had been allotted for testing the
SEDAR filer software. Comments on the testing process were focused on two principal areas of
concern. The first area of concern related to specific problems experienced by participants in the
parallel testing phase. Problems experienced by test phase participants included difficulties
installing the SEDAR filer software and converting documents to acceptable electronic format.
These commenters felt that they required more time to become farniliar with the system before
electronic¢ filing becomes mandatory.

The second area of concern regarding testing related to the capacity and integrity of the SEDAR
system itself. A few commenters suggested that there had been an insufficient volume of testing
to fully demonstrate the functionalicy of SEDAR.

The CSA recognizes the validity of these concerns and is committed to ensuring that filers have
adequate opportunity to conduct testing and to familiarize themselves with the system. The
capacity of the system to handle the expected volumes of filings must also be assured.

As noted earlier, the date for the implementation of mandatory electronic filing was postponed to
January 1, 1997. As a result, the parallel testing phase has been extended. The CSA feels that the
delay in implementation and the corresponding extension of the test phase has allowed for
sufficient additional testing and evaluation of SEDAR.

(c) Implementation Date and Phase-In Schedule

Many commenters requested a delay in the implementation date for commencement of mandatory
electronic filing. Reasons for the delay varied significantly. Many of the reasons, such as
insufficient testing, insufficient time for comments, integration with the participation of the stock
exchanges, integranon with the objectives of National Policy Statement No. 41 and requests for
more acceptable formats for electronic submissions, are addressed separately below. The period
of delay requested by commenters ranged from one month to over one year.

Several commenters also recommended changes in the timetable for implementation of various
phases of SEDAR. Two commenters suggested that use of the SEDAR system be voluntary for
one year and two others recommended that mandated use of the electronic data interchange
(“EDI”) payment system be delayed. Others suggested a variety of alternatives that would see
mandatory electronic filing phased in over a longer period.

In response to the requests for a delay and for other reasons, the CSA moved the date for
implementation of mandatory electronic filing from October 1, 1996 to January 1, 1997. The
CSA believes that most of the concemns raised by commenters will be adequately addressed by this
three month delay in implementation. The CSA has adopted a revised phase-in schedule which
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appears as Appendix B to the National Instrument. Although the phase-in of reporting issuers
other than those filing only in a single junsdiction will take place somewhat more quickly, this is
necessary to ensure that reporting issuers with December 31 fiscal year ends are phased in prior to
the time when they must prepare and file their annual continuous disclosure materials.

(d) Stock Exchange Participation

Various commenters, most of which were single jurisdiction issuers listed on the Vancouver

Stock Exchange, expressed concern that the efficiency gains anticipated with the introduction of

an electronic filing and retrieval system would not be fully realized while paper copies of

disclosure documents are still required to be filed with a Canadian stock exchange. Some

commenters were concerned that the filing of documents in electronic format with the securities

regulatory authorities and in paper format with the stock exchanges would increase the expense

and time required for filing. The commenters who raised this issue recommended delaying the
implementation of SEDAR until there is integration with the filing requirements of the stock ,
exchanges. !

The CSA recognizes the efficiency inherent in combining filings with the securities regulatory

authorities and the stock exchanges in one electronic filing system and is committed to working

towards this goal with the stock exchanges. However, the CSA does not feel it would be 0
appropriate to delay the implementation of SEDAR until this integration can be accomplisbed.

The benefits to be realized from the implementation of SEDAR without immediate participation

by the stock exchanges are sufficient to warrant its implementation on January 1, 1997.

The CSA recognizes that the efficiency gains to be realized through implementation of electronic
filing will be less significant for single jurisdiction filers, particularly where paper filings with a
local stock exchange are required. The timetable for phasing in single jurisdiction filers is dealt
with separately below. -

(e) Integration with National Policy Statement No. 41

A few commenters suggested that implementation of SEDAR should be coordinated with the
implementation of revisions to National Policy Statement No. 41 (“NPS 417). All of these
commenters recommended delaying the implementation of SEDAR until the system could be
integrated with the requirements of NPS 41.

The CSA recognizes that electronic filing and retrieval through SEDAR may offer certain

efficiencies to reporting issuers that are required to facilitate communication of certain disclosure

materials to the beneficial owners of their securities. However, it is important to recognize that

SEDAR deals primarily with the fihng of disclosure documnents with securities regulatory

authorities and not with the dehivery of those documents to securityholders. o
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NPS 41 is currently being revised for implementation as a rule, regulation or other appropriate
instrument across Canada. It is important to complete the design and implementation of SEDAR
prior to finalizing revisions to NPS 41 so as to provide the base on which to develop rules
govemning electronic communications between issuers and their securityholders. In view of the
benefits associated with electronic filing, there is no reason to delay implementation of SEDAR
until revisions to  NPS 41 have been implemented.

4.  COST ASSOCIATED WITH ELECTRONIC FILING
(2) : Overview

A significant number of commenters raised a variety of issues or concerns regarding the
anticipared costs associated with electronic filing through SEDAR. The principal concern of
many commenters was the expectation that there would be significant additional costs involved in
preparing public disclosure documents in prescribed word processing formats. Many of the
commenters were also concerned about the requirement to pay filing service charges to CDS and
the process for setting these service charges. Other cost-related concerns raised by commenters
included the cost of acquiring the hardware, sofrware and network access required to become a
filing service subscriber, the cost of training personnel to make electronic filings and the cost of
using filing agents in lieu of becoming a subscriber.

(b) . Electronic Formatting Costs

The concern with respect to additional costs involved in preparing documents for electronic filing
through SEDAR has been largely addressed by the CSA’s decision to accept documnents filed
electronically in the Adobe Acrobat PDF format (see “Preparation of Documents for Electronic
Filing”, below). The other concerns or issues identified above conceming the cost of electronic
filing are discussed below. '

(¢) SEDAR Filing Service Charges

A significant number of the commenters raised issues or concerns regarding the proposed SEDAR
filing service charges payable to CDS. One commenter suggested that the SEDAR filing service
charges would be more acceptable if their implementation was accompanied by a corresponding
reduction in CSA filing fees. Another commenter suggested that more information should be
provided as to how the proposed SEDAR filing service charges were determined. Several
commenters asked why the annual filing service charge for continuous disclosure was payable by
each mutual fund while SEDAR filing service charges for mutual fund securities offerings were
only payable by a mutual fund group. These commenters felt that all SEDAR filing service
charges should be levied on a per group rather than a per fund basis.
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The CSA has entered into an arrangement with CDS as filing service contractor to develop and
operate the SEDAR system. The CSA has agreed that CDS may charge electronic filers
reasonable fees for its services in order to recover the costs involved in developing, operating and
enhancing the SEDAR system and a reasonable return on its investment. The CSA has worked
closely with CDS and representatives of the filing community to set the initial fees and charges.
Issuers (including mutual funds), [aw firms and other filing agents were consulted to identify the
administrative costs in preparing, compiling, printing, copying and couriering filing materials.
Once these costs were identified, SEDAR filing service charges were established such that, on a
community wide basis, the costs for electronic filing would be the same or less than to file in
paper. Additionally, SEDAR filing service charges were established in 1994, and have not
materially changed since then. SEDAR filing service charges will be reviewed annually by the
CSA and revised as required in the manner described under the section entitled “Role of the Filing
Service Contractor”, below.

Although SEDAR filing service charges for mutual fund securities offenngs are payable on a
mutual fund group basis, the decision was made to set the annual filing service charge for
continuous disclosure on a per mutual fund basis for several reasons. In particular, certain
continuous disclosure information (eg. financial statement information) is different for each
mutual fund within a murual fund group. Combining this information in a single docurnent does
not significantly reduce the volume of data to be transmitted and retrieved in an electronic system.
By contrast, it is believed that a significant reduction in the amount of data is realized where a
single prospectus and annual information form qualifies all of the securities offered by a group of
mutual funds. It should be noted that the annuai filing service charge for mutual funds ($425) is
lower than the charge for other issuers in recogninon of the smaller number of filings and the
efficiencies achieved with mutual fund disclosure

{(d) Other Costs Associated With Electronic Filing

A smaller number of commenters expressed concern over otber costs to be borue by filers when
implementing SEDAR. The costs of acquiring new hardware and sofiware and training personnel
were specifically noted. Two commenters complained of what they had mistakenly believed to be
a requirement for filers to have a dedicated, stand-alone PC for SEDAR.

The CSA recognizes that filers may encounter some imtial costs when electronic filing
commences. Such expenses are inherent in any technotogical change. The CSA is, however,
convinced that the long-term benefits of SEDAR will be sufficient to offset any initial or ongoing
expenses of compliance that filers may incur.

The belief that the SEDAR filer software requires a dedicated, stand-alone PC is incorrect. While
1t is true that there is currently no network version of the SEDAR software application, the
SEDAR filer software can be installed on the hard drive of any personal computer that is
connected to a local area network. The SEDAR filer software can be loaded on an individual

——— —— —— —
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computer workstation and, provided it is properly installed, should not interfere with the other
purposes for which the machine may be used.

5. SINGLE JURISDICTION ISSUERS

A number of commenters raised concerns over the impact SEDAR will have on single jurisdiction
issuers. These commenters generally asserted that the benefits which SEDAR offers are not as
sigmficant for single jurisdiction issuers as they are for multiple jurisdiction issuers. particularly in
a 1egulatory environment where paper filings are still required by the stock exchanges Some of
these single jurisdiction issuers were also concerned about increased filing costs that they may
encounter under SEDAR such as costs involved in acquiring the requisite hardware and training
personnel or in retaining filing agents. One commenter complained that single jurisdiction issuers
were being asked to pay a disproportionate share of the costs of SEDAR having regard to the
benefits that they can expect to realize from electronic filing. A couple of these commenters were
also concerned that the treatment of single jurisdiction issuers might vary from jurisdiction to
junsdicnon. Where this was identified as an issue, the commenters requested uniform treatment
of single jurisdiction issuers.

The CSA has considered these concerns and has decided to further delay the implementation of
mandatory electronic filing for single jurisdiction issuers and related third party filers. Single
jurisdiction issuers and related third party filers will not be phased in uatil July 1, 1997, at which
time it is reasonable to anticipate that the stock exchanges may be participating in SEDAR.

With respect to the share of the costs of SEDAR being borne by single jurisdiction filers, the CSA
notes that the SEDAR filing service charges have been set taking into account the number of
jurisdictions where the electronic filer is required or proposing to make filings (even though a
single transaction to the SEDAR server is involved regardless of the number of jurisdictions to
which the filing is directed). The CSA will continue to monitor the faimess of the SEDAR filing
service charges from a number of different perspectives, including that of single jurisdiction filers.

6. ROLE OF THE FILING SERVICE CONTRACTOR
(a)  General

Some commenters raised issues with respect to CDS and the role it will play in the administration
of SEDAR as the filing service contractor. A small number of commenters made reference to
CDS’ role in determining fees. These concerns were two-fold. The first relates to the authority
of CDS to implement and increase SEDAR filing service charges. Several commenters were
concerned about CDS potentially abusing its “monopoly” power and questioned whether the rate
of return that CDS may earn will be regulated. The second concem relates to CDS’ authority to
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charge fees on the dissemination of information contained in the SEDAR database. Two of the
commenters questioned the appropriateness of this, suggesting that any revenue generated should
be paid to filers in the form of a “royalty” or applied to reduce the SEDAR filing service charges
payable to CDS by filers.

Under the Letter of Accord dated April 20, 1995 between CDS and the CSA, CDS is entitled to
charge fees and otherwise earn revenues in connection with electronic filing through SEDAR and
dissemination of SEDAR filings and information derived therefrom. The Letter of Accord
requires that CDS account for all revenues and expenses from these activities and that net
revenues earned by CDS in excess of a specified rate of return on its capital be applied, among
other things, to enhance the SEDAR system and/or reduce filing fees.

CDS has made a significant investment in the SEDAR project and is reliant on continued
cooperation of the CSA. Under the Letter of Accord, there is an annual review of the SEDAR
filing service charges which were set initially following extensive consultation with the CSA and
representatives of the filing community. Any increase in SEDAR filing service charges may only
be made by CDS following this annual review and would then be subject to non-disapproval by
the CSA. The CSA remains hopeful that reductions in SEDAR filing service charges will be
achieved following some initial period of operation of the system. It should be recognized,
however, that the opportunity to seek reductions in SEDAR filing service charges will be limited o
1o the extent that it becomes necessary or desirable to make significant enhancements to the
SEDAR system. The CSA hopes to strike a balance between these two competing objectives
based on ongoing consultation with and input from the filing community.

With respect to fees earned by CDS in respect of the dissemination of SEDAR filings, The Letter
of Accord specifically provides that CDS shall contribute a percentage of net revenues received by
it in connection with the provision of dissemination services. This percentage will be determined
annually by CDS and the CSA.

Under the Letter of Accord, the CSA has certain rights to audit the books and records of CDS to
ensure proper determination of any net revenues that are in excess of its permitted rate of return.
This determination will include net revenues realized by CDS in connection with the dissemination
of public filings in the SEDAR database.

(b)  Limitation of CDS Liability

Several commenters raised-concerns about the extent to which CDS is seeking to limit its liability

to subscribers under the Filing Service Subscriber's Agreement (SEDAR Form 2) within the

SEDAR system. Most of these commenters felt that it was unreasonable to permit CDS to limit

its liability to its subscribers to the amount of the filing fees, particularly for incidents involving
inappropriate behaviour on the part of CDS employees, gross negligence and wilful misconduct. o
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The CSA appreciates the concemns commenters have on the limitations to CDS’ potential liability
but has concluded that appropriate limits are both necessary and consistent with industry practice.
CDS has agreed to revise the Filing Service Subscriber's Agreement in SEDAR Form 2 to
increase its liability limits. The CSA will monitor these liability limits as experience with SEDAR
evolves to ensure that they are consistent with industry standards for similar services.

{c) SEDAR Form 2 — Filing Service Subscriber’s Agreement

As indicated above, various commenters made reference to0 SEDAR Form 2, the Filing Service
Subscriber’s Agreement, in their comments. In addition to the concern about the limits on CDS’
liability which was discussed above, comments regarding SEDAR Form 2 also addressed the lack
of specific performance standards for CDS, ownership rights over documents transmitted to the
SEDAR server, the applicability of certain provisions of SEDAR Form 2 to filing agents, control
over assignment and confidentiality.

Two commenters proposed that specific performance standards be set for CDS and for the
SEDAR system. The CSA has considered this comment and has decided not to require the
insertion of more specific performance standards in SEDAR Form 2. Under the Letter of Accord,
the CSA and CDS established initial performance criteria for the development and operation of
SEDAR. The CSA has monitored development and will continue to work with CDS to ensure
that the system performs in the manner required by the CSA. As well, under SEDAR Form 2,
CDS agrees 1o supply the SEDAR Filing Services in accordance with SEDAR Form 2 and the
National Instrument and warrants that it will at all times endeavour to professionally and
efficiently supply the SEDAR filing services. The CSA believes that it is preferable to rely on this
type of general performance standard in view of the dynamic and evolving nature of the SEDAR
systemn and technology in general.

Section 5.6 of SEDAR Form 2 has been revised to address a concern raised by two commenters
that an electronic filer’s right to use its documents outside the SEDAR system should not be
compromised. The electronic filer will continue to have the same rights to use and copy its
documents outside SEDAR, however, the database of electronic filings, which includes all
documents filed by electronic filers through SEDAR, is a compilation which the subscriber does
not own. A subscriber may obtain access to the database and to documents filed by it in
accordance with SEDAR Form 2 and subject to payment of the requisite fees for access, search
and retrieval services.

One commenter raised a concern about the ability of a filing agent to judge the legality of
information submitted by it on behalf of a client and requested that this not be the responsibility of
the filing agent. SEDAR Form 2 has been revised to provide that each electronic filer (as
opposed to the filing agent) is responsible for ensuring that its filing does not breach any laws. In
addition, it is made clear that CDS does not accept responsibility or liability in this regard. The
same commenter raised the concern that if a filing agent does not pay outstanding filing service
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charges for any one issuer, the filing agent could be prevented from making electronic filings. The
CSA expects filing agents to pay any outstanding filing service charges on behalf of electronic
filers for which they are acting in the event that they are made aware of such outstanding charges.
Defaulting electronic filers should not be able to use filing agents to avoid their obligations to pay
service charges for electronic filings.

In response to another comment, a change was made to the assignment rights contained in

Section 14 of SEDAR Form 2 to clarify that the consent of the CSA is required for both an
assignment by CDS to an affiliated or associated corporation and for an assignment to a successor
SEDAR filing service contractor.

One commenter requested assurance that only CDS’ authorized personnel would be permitted
access to SEDAR. CDS is required by Sections 5.1 and 8.1 of SEDAR Form 2 to follow
established secunty procedures and to keep information confidential. As a practical matter, CDS
is unable to agree that only CDS authorized personnel may be permitted access to SEDAR
because access will be required by the CSA and others.

SEDAR Form 2 has also been revised to clarify that documents transmitted by filers to the
SEDAR server before they become public are covered by the confidentiality provisions of
SEDAR Form 2.

7.  PREPARATION OF DOCUMENTS FOR ELECTRONIC FILING

(2) Acceptable Electronic Formats
(i) Acceptance of Adobe’s Acrobat Portable Document Format

As noted above, many commenters expressed concem that the requirement to convert all
documents to be filed through SEDAR into one or more prescribed word processing formats
would lead to significant increases in the cost of filing certain documents that are typically
prepared in other electronic formats that are not readily convertible to the prescribed word
processing formats. In parncular, commenters indicated that documents containing a significant
amount of graphic and image material are usually prepared and printed commercially using a
variety of desktop publishing packages which are difficult to convert to word processing formats.
Other commenters indicated that financial statements are often prepared in spreadsheet formats
that are also difficult to convert to word processing formats.

Many commenters recommended that the CSA adopt the Portable Document Format (“PDF™)
created using a product distributed by Adobe Systems Canada Inc. known as “Adobe Acrobat”.
These commenters advised that this proprietary software is widely used in the electronic
publishing industry as a standard format for electronic publication of docurmnents.

O
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The CSA accepts that documents with significant graphic or image content may be difficult to
convert to a prescribed word processing format. The CSA had previously considered alternative
formats such as the Adobe Acrobat PDF format which has continued to evolve as a popular and
useful electronic publishing format. After further consideration and testing of the Adobe Acrobat
PDF format, the CSA has decided to add this format as an additional acceptable electronic format
for any documents that are required or permitted to be filed through SEDAR. The CSA’s
decision is partly based on the fact that Adobe Acrobat is rapidly becoming a widely used
electronic publishing tool and, as such, is readily available to filers at minimal cost. A small
software application required to view PDF documents is distributed via Adobe as freeware and
hence is readily available without charge to the filing community and members of the public.

In connection with the decision to accept Adobe Acrobat PDF as a document format, the National
Instrument and SEDAR Filer Manual have been modified to incorporate certain consequential
changes. These changes are designed to ensure that PDF documents are readily viewable by the
securities regulators and, where applicable, the public.

(i)  Acceptance of Windows 95 Versions of Prescribed Software

As noted earlier, the SEDAR software application and system design will be updated to support
the use of Microsoft Windows 95 prior to implemeantation of mandatory filing on January 1, 1997.
Many members of the filing community that have upgraded their personal computer operating
systems to Windows 95 will also have acquired the new versions of the prescribed word
processing software designed for use with Windows 95. Accordingly, the CSA has considered
adding these new versions of the prescribed word processing software as acceptable electronic
formats for filing with SEDAR.

Following analysis and testing, the CSA has decided to add Microsoft Word 7.0 to the list of
acceptable electronic formats. The CSA is satisfied that the securities regulatory authorities and
the public will be readily able to view documents prepared using Word 7.0 because Microsoft has
freely distributed a “Word viewer” for this purpose. Corel WordPerfect 7.0 has not been added
as an acceptable electronic format at this time because there is no similar WordPerfect viewer that
is freely available to the securities regulatory authorities and the public. However, filers using
WordPerfect 7.0 may simply “save” their documents in WordPerfect 6.1 format to meet the
formarting requirements for SEDAR filings.

(b) Use of Different Formats

Several commenters questioned whether there should be a requirement to use a consistent format
in any particular filing. One concem arising from the use of different formats is the increased
difficulty in viewing documents submitted as part of a filing containing documents prepared using
a variety of formats. Another concem relates to the ability of the securities regulators to use
document comparison software to identify changes made to documents submitted for review (eg.
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changes between preliminary and final prospectuses). With the decision to accept Adobe Acrobat
PDF as an additional format, these concerns are amplified,

In order to address the concern relating to the viewability of documents filed electronically, the
CSA has adopted a document naming requirement. More specifically, each electronic file that
represents a document submitted as part of a filing must be named using a prescribed three-letter
“extension” identifying the particular acceptable electronic format used, as follows:

Document Extension
Corel WordPerfect - versions 5.1/5.2 w51/ w52
- versions 6.0/6.1 w60/ w61
Microsoft Word (all versions) doc
Adobe Acrobat PDF (all versions) pdf

This will assist the securities regulatory authorities and, where applicable, the public with
identification and use of the appropriate software application for viewing any particular document
filed through SEDAR.

With respect to the concemn about blacklining, the CSA has decided to require the filing of
blacklined documents in electronic format wherever blacklining is required for paper format
documents. This has become necessary with the addition of Adobe Acrobat PDF format which
does not allow for the use of comparison software. Also, as the securities regulatory authorities
will have to convert word processed documents prior to viewing in certain circumstances, it is
preferable that the filer undertake blacklining to avoid problems that would be introduced if
document comparison sofiware is used after a format conversion has occurred. For these and
other reasons, the CSA believes that responsibility for blacklining electronic filing is best left with
the filers.

(c¢y  Page Setup, Print Style and Other Specific Formatting Issues

Several commenters expressed concems with respect to the font and type size guidelines
contained in the SEDAR Filer Manual. One commenter indicated that it is not possible to prepare
certain types of financial statements using the recommended minimum type size. Other
commenters had concerns with the requirement to present inforration in tabular format using the
tables function of the prescribed word processing applications rather than by using tab or indent
keys.

In view of these comments and the decision to accept documents in Adobe Acrobat PDF format,
the CSA has decided to adopt a more general standard with respect to page setup, print style and

o

O




-13-

other specific formatting issues. More specifically, the onus will be on the electronic filer to
ensure that the document is prepared using selected fonts and type sizes and other formarting
criteria that ensure that the document can be readily viewed using the prescribed software for the
particular document format.

(d)  Graphic and Image Material

As discussed earlier, a significant nurnber of comments were received regarding the difficulties
involved in converting graphic and image material into the prescribed word processing formats.
One commenter also expressed concern that the required omission of all maps in electronic filings
would unduly restrict access to important disclosure in relation to reporting issuers in the mining
sector.

The CSA believes that these concerns have been largely addressed with the decision to accept
documents formarted in Adobe Acrobat PDF which will reduce or eliminate the need to exclude
graphic or image material. The CSA has also relaxed the prohibition on including maps in
electronic filings such that the only graphic and image material which ust be excluded from
electronic filings are large maps and photographs, specifically those exceeding 8§ 1/2 by 11 inches.
This should further reduce the need to make changes to a document for purposes of electronic
filing. Finally, the SEDAR Filer Manual now provides that graphics or images that do not
constirute a material part of a filing (such as a logo on letterhead) may be omitted from an
electronic filing at the filer’s option.

8. SEDAR SYSTEM AND FILER SOFTWARE DESIGN ISSUES

(a) General

The CSA received a variety of different comments with respect to the design of the SEDAR
system and the filer software. The commenters raised concerns of both a general and specific
nature and/or made recommendations for improving or enhancing the system. Although many of
these comments tended to be isolated to one or two submissions, the CSA has nevertheless
treated these comments seriously to ensure that the system meets the needs and expectations of
the filing community.

(b)  Network Alternatives
One commenter queried whether the objectives of moving from a paper to a computerized filing

environment could not be more efficiently and cost effectively met through the use of the Internet
— not only for public dissemination of documents but also for the electronic filing of documents.
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The CSA and CDS chose the IBM Global Network as the communications network for SEDAR
based on its reliability, auditability and security. Many large issuers and government agencies use
the IBM Global Network for their wide area network requirements. Both the CSA and CDS
believe that filing electronically using a secure corporate wide area network will be more efficient
and cost effective.

CDS is continuing to evaluate the Internet as a potential communications network for transmitting
electronic filings to the SEDAR server. The CSA also notes that, as previously announced, CDS
is proceeding with its plans to disseminate SEDAR filings via the Internet.

(c) Filer Profiles
(i) Security Concerns

A few commenters raised concerns about the fact that any filer profile which has become available
to the public can be updated by any filing service subscriber. Concern was expressed that this
could expose an electronic filer to embarrassment and, possibly, legal liability in the event of an
unauthorized change made to a filer profile. One commenter indicated that the ability of CDS to
trace the responsible filing service subscriber would not be sufficient to deter wilful misconduct of

this type.

The CSA has again reviewed the alternatives for securing the integrity of the information
contained in filer profiles. This information is primarily used to register filings against a particular
electronic filer and to facilitate the ability of users to retrieve documents from the SEDAR
database of public filings. The CSA believes that it is essential to the design and operation of the
system that an electronic filer be in a position to authorize any filing agent that is a subscriber to
amend its filer profile. Many issuers will be unable to amend their own profiles because they have
decided not to become filing service subscribers. These electronic filers must be able to call upon
a filing agent to amend their filer profiles where this is required.

The CSA considered placing the responsibility on the filing service contractor (ie. CDS) to make
amendments at the request of non-subscribing electronic filers. This was rejected as inappropriate
because of the additional communication required to docurneat this process and the time
constraints that would arise.

The CSA also considered the approach adopted by the SEC for purposes of its EDGAR system
where authorization codes are granted to ail electronic filers for use by their authorized filing
agents. Apparent widespread communication of authorization codes among filing agents
indicated that this system would offer only limited security while at the same time imposing
additional administrative and other costs.




-15-

Although the original system design will not be changed at this time, the CSA has decided to
introduce certain checks and balances to further ensure against unauthorized interference with
filer profiles. In view of the fact that filer profile information is unlikely to change very often,
CDS has agreed to notify the electronic filer immediately upon the occurrence of any change in its
filer profile. The electronic filer will be notified using the contact information in the filer profile in
a manner {e-mail, telephone or fax) which will best ensure that the electronic filer receives prompt
notification of any changes made to its filer profile. As well, if there is a change made to the
contact information in the filer profile, the notification will be provided using both the original and
the revised contact information. This notification, together with the ability of CDS to track the
particular filing service subscriber and individual user that makes an amendment to a filer profile,
should be sufficient to protect the integrity of the filer profile database.

The CSA will specifically monitor this aspect of the system in case changes are required to
increase the security of the system.

(i)  Access To Filer Profiles

The CSA received comments that filer profiles submitted by existing reporting issuers and related
third parties should become publicly available at the time of filing so as to facilitate selection of an
appropriate filing agent to make the electronic filer’s first electronic filing. Under the proposed
procedures for the filing of filer profiles, it was a requirement that the party filing the first
electronic filing would also file the filer profile. This requirement limited the flexibility of an
electronic filer wishing to file its filer profile independently of its first electronic filing.

Under the revised procedures in the SEDAR Filer Manual, all filer profiles filed prior to
implementation of the phase-in schedule on January 1, 1997 will immediately become publicly
available to any filing service subscriber. This will allow existing electronic filers to set up a filer
profile in a manner that will allow complete flexibility as to the manner in which the electronic filer
makes its initial electronic filing following its phase-in date. After January 1, 1997, any elecwonic
filer that has not previously filed a filer profile will be permitted to direct CDS to make its filer
profile publicly available immediately following filing of the filer profile. Absent this direction, the
filer profile will remain accessible only to the filing service subscriber filing the profile until such
time as that subscriber has made an electronic filing and at least one securities regulatory authority
has made one of the filed documents a publicly accessible document. This enhancement will allow
electronic filers to decide between maintaining confidentiality prior to an initial electronic filing or
having greater flexibility in filing filer profiles and subsequent electronic filings.

(d)  Additional Recipient Agencies
In addition to requests for 1ntegration with Canadian stock exchanges and the objectives of NPS

41, one commenter also inquired about plans to involve other regulatory agencies as recipients of
filings made using SEDAR.
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Currently, the proposal to include the Canadian stock exchanges is the only definitive plan to
involve other regulatory agencies as recipients of filings made through SEDAR. However, the
CSA will continue to consider opportunities to expand the use of SEDAR in future.

(e) Electronic Payment of Filing Fees

A small number of commenters raised issues arising from the implementation of the EDI
electronic payment system. One commenter requested that the SEDAR filer software be changed
to allow filing service subscribers to use only one authorization for smaller payments and two for
larger payments. Currently, filers can elect to require one or two authorizations for all electronic
payments but establishing a variable procedure is not possible Another commenter pointed out
that some companies may have restrictions in their by-laws on the use of EDL. As noted earlier.
few commenters requested a delay in the implementation of mandatory electronic payments,

The CSA is committed to implementing mandatory electronic payment of filing fees on January 1,
1997 to ensure full realization of the advantages of electronic filing. The sugzested change to the
SEDAR filer software to allow filers to set a threshold where two authonzations will be required
instead of one will be considered for possible inclusion in later versions of the SEDAR filer
software. As well, the CSA believes that filers have had ample notice of the implementation of
the electronic banking requirements for SEDAR to permit them to make any necessary
amendments to their by-laws to authonze participation in electronic banking.

® Calculation of CSA Filing Fees

One commenter found the process of manually calculating the applicable CSA filing fees using the
schedules provided in the SEDAR filer software to be cumbersome and recommended automating
the calculation of the fees payable.

The possibility of having the appropriate CSA filing fees determined by the system is an option
that will be examined for possible inclusion in later releases of the SEDAR filer software. It
should be noted that the completion of the fee schedule in the SEDAR filer software is similar to
the current process of completing a fee checklist for those securities regulatory authorities who
require a checklist as part of a filing.

(g)  Secondary Subscriber Participation In Filings

Several commenters raised concerns that participation in the filing process and related exchanges
of correspondence under SEDAR would be limited to the applicable securities regulatory
authorities and the electronic filer or filing agent that initiated the filing, thereby excluding other
parties such as filing agents in other jurisdictions.

o

o
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One commenter proposed that access to and participation in a filing, particularly a project filing
involving multiple submissions, be expanded so that at the outset of filing the filer or the filing
agent would be able to specify a limited number of SEDAR subscribers as a “project team”.
These subscribers would then be permitted to access and view SEDAR filings forming part of the
project but not yet accessible to the public.

In general, the CSA believes that it is integral to the filing process to have a singie subscriber
submit all documents in respect of a project to the.applicable securities regulatory authorities
whenever possible. However, the CSA has investigated the cost of making changes to the system
architecture to permit a filing service subscriber having responsibility for a particular electronic
filing(a “primary subscriber”) to designate other filing service subscribers (**secondary
subscribers™) that are authorized to participate in an electronic filing. Participation by secondary
subscribers could take a variety of different forms. The CSA has specifically considered the
following forms of participation by secondary subscribers:

(1) allowing secondary subscribers to view and download documents submitted by the
primary subscriber, including viewing filing management information such as status
details; and

(it)  allowing secondary subscribers to file certain documents in connection with a
project such as a French language version of a document.

Although there are significant costs associated with the changes that would have to be made to
the system architecture to facilitate one or more of these enhancements, the CSA believes that the
electronic filing process would be enhanced by changes of the type discussed above. The CSA is
more favourably disposed to changes which permit secondary subscribers to participate in a
project filing on a passive basis. While there are certain circumstances where filings comprising
part of a project are currently filed by a party other than the primary subscriber, there would be
considerable concern if documents filed with the securities regulatory authorities through SEDAR
were not transmitted by a primary subscriber with control over the filing process. Accordingly, it
would be essential to ensure that the ability to involve others as secondary subscribers remained
entirely within the control of the primary subscriber.

The CSA will consider making changes to the system architecture to support all of the additional
functionality discussed above in the next release of the SEDAR software application. In the
meantime, it should be noted that 2 filer does have the ability to receive documents for inclusion in
a project from other users of SEDAR through the use of the “Send Files” function and the
“Receive Files” function in the “Mail Functions” module of the SEDAR filer software. These
functions are described in Section 4.9(c) of the SEDAR Filer Manual.
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(h)  Changing Passwords

One commenter noted that the SEDAR Filer Manual refers the reader to the SEDAR Filer User’s
Guide for procedures to change a password but maintained that the Guide contained no
instructions for password changes. Section 1.4 of the SEDAR Filer User’s Guide now contains
detailed instructions for changing passwords.

(i) - Filing Times

One commenter concluded incorrectly that filings could oply be transmitted on business days
between 7:00 a.m. and 11:00 p.m. Eastern Time and requested that filings be accepted 24 hours a
day, 7 days a week. In fact, electronic filings may be transmitted outside of the above time
periods. However, as noted in the SEDAR Filer Manual, filers will only be able to obtain
technical support from the staff of the filing service contractor during the above time periods. In
addition, electronic transmissions which are commenced or still in process after 11:00 p.m. (but
prior to 7:00 a.m.} Eastern Time could be interrupted if the SEDAR server is shut down for
servicing or any other similar reason.

Another commenter concluded incorrectly that if a transmission is not completed by 5:00 p.m.
local time in the jurisdiction where the securities regulatory authority is located, then the
transmission is deemed to be completed on the next business day. The commenter stated this
could result in problems when the filer has no idea how long the transmission will take. In fact,
the 5:00 p.m. deadline only applies to determine the start of a time period provided for in
securities legislation or securities directions, as described in Section 8.2 of the SEDAR Filer
Mapgual. In any event, the CSA recommends that a filer making an electronic filing that is subject
to a deadline should avoid making the filing late in the business day to ensure that it has sufficient
time to transmit the entire filing

()] Other Requested Changes to SEDAR Filer Software

Some commenters noted that a filer will not receive automatic confirmation of a securities
regulatory authority’s receipt of a filing or automatic notification of correspondence sent
electronically to the filer by the securities regulatory authorities. In response, the CSA notes that
filers can use the “Refresh List” feature in the “Filing Management™ module of the SEDAR filer
software at any time in order to ascertain the status of their filings and the existence of any
correspondence from the securities regulatory authorities in relation to their filings. This process
is analogous to checking one’s mailbox for letters.

The CSA received a number of comments requesting improvements and enhancements to the
SEDAR filer software. These comments included suggestions for making the screens in the

SEDAR filer software more user friendly, such as revising the cover page screens to group all
input-related buttons (e.g. agencies, fees) together, separate and apart from the action-related

o
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buttons (e.g. save, submit, cancel). The CSA is conﬁ'nuing to enhance and improve the SEDAR
filer software and will be considering these suggestions in doing so.

9. LACK OF UNIFORMITY AMONG JURISDICTIONS

A number of commenters complained about the lack of uniformity in the rules proposed by the
securities regulatory authorities in certain limited areas. Two exceptions proposed by the
Commission des valeurs mobiliéres du Québec (“CVMQ™) with respect to SEDAR were
identified by commenters as potential sources of uncertainty and confusion. The first exception
concerns the point in time when a filing will be deemed to be received by the securities regulatory
authorities. In Quebec, a filing will be deemed to be received when it is downloaded from the
SEDAR server by the CVMQ. In other jurisdictions, a filing will be deemed to be received when
transmission of the filing to the SEDAR server is complete.

The second concern relates to the version of any filing that is deemed to be the official copy of the
filing. In Quebec, the official copy of a filing will be the version downloaded from the server and
stored by the CVMQ In other jurisdictions, the official version of a filing will be that which
resides on the SEDAR server.

The CSA appreciates the need for uniformity of provincial securities laws, particularly in the
context of a national filing system such as SEDAR. The CSA has made significant efforts to
ensure uniformity in the requirements governing electronic filing. It must be noted, however, that
law-making and policy-making powers with respect to trading in securities continue to reside at
the provincial level. As is the case with other aspects of the provincial securities legislation, the
requiremnents with respect to SEDAR will not be entirely uniform across all jurisdictions. The
CSA believes that the exceptions being adopted by the CVMQ will not, as a practical matter, have
an impact on filers.

10. PUBLIC DISSEMINATION

A number of commenters made reference to the arrangements and plans for public dissemination
of the electronic filings residing in the SEDAR database. One of these questioned whether the
Internet would be a better vehicle for public dissemination than the proprietary SEDAR system
and pointed out that the SEC makes all filings on the EDGAR system available free of charge on
its Website.

Once SEDAR is operating, public dissemination will be achieved in a variety of ways. In addition
to dissemination through the proprietary SEDAR system'’s search and retrieval capability, filers
will always have the ability to disseminate their own filings outside of SEDAR. As well, CDS has
previously announced that the Internet will be used as a vehicle for public dissemnination. It is
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currently anticipated that filings will be made available to the public on the Internet on a time
delayed basis. As noted earlier, the CSA has agreed that CDS may charge reasonable fees for its
dissemination services in order to recover the costs involved in making the database of public
filings available.

Some commenters expressed concern about the security of public documents which have been
downloaded from the SEDAR database by other filing service subscribers who have conducted a
search for those filings. In particular, one commenter expressed concern over potential liability to
third parties for inaccurate filings resulting from errors in downloading information due to
incompatible systems or software.

With respect to these concerns, the CSA has been advised that filers should not have legal
responsibility for errors in filings that result in the course of downloading and viewing by third
parties using incompatible systems or software. Third parties that download and view SEDAR
filings or rely on such filings must bear the risk of these errors or inaccuracies occurring.

11. COMMENTS REGARDING SPECIFIC FILINGS

(a) Management Proxy Materials

One commenter, a shareholder services firm, suggested that filings within the “Management Proxy
- Materials” filing type could not be completed together under one cover page. For example, it was
. noted that: (i) the annual notice of record and meeting date of a filer is sent to all regulators 60

- days prior to the meeting date, (ii) the certificate of mailing of proxy materials is not sent until the
actual mailing is completed (which is after the record date), and (iii) the proxy and inforration
circular will not be available until after the record date.

In response, it should be noted that the SEDAR filer software permits documents within a filing
type to be filed at different times. For the “Management Proxy Materials” filing type, there are
separate document types listed for the notice of meeting, the management proxy/information
circular, the form of proxy and the certificate regarding dissemination to shareholders. As noted
in Section 8.3 of the SEDAR Filer Manual, the “project” would be created when the first
document is filed. Additional documents may be added to an existing project and submitted at a
later date by using the *Add to a Filing” feature in the SEDAR filer software.

(b) Notice of Securityholders’ Meeting and Record Date
One commenter asked whether the notice of securityholders’ meeting and record date (a required

filing under NPS 41) will have to be filed in electronic format through SEDAR. Appendix A to
the Narional Instrument now specifically lists this as a mandated electronic filing for electronic

o
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filers. Filing instructions for that document are now included in Chapter 9 of the SEDAR Filer
Manual.

(c)  Documents Incorporated by Reference

One commenter suggested that the CSA provide guidance on the preferred method of filing
documents where disclosure material is incorporated by reference from other filings. For
example, the annual information form (“AIF") filed by an issuer under National Policy Statement
No. 47 frequently incorporates information by reference from the issuer’s annual report to
shareholders and/or management proxy circular which are filed concurrently with the AIF.

In response, Section 9.3 of the SEDAR Filer Manual now clarifies that, if an Annual Report and
Management Proxy Circular have been filed under the cover pages for these items located in the
“Continuous Disclosure™ category for “Other Issuers”, it is not pecessary to refile them with an
AIF if they are incorporated by reference into that AIF. '

(d) Annual Information Form

A few commenters noted that some domestic issuers file an SEC Form 10K or Form 20F in lieu
of an ATF and expressed concern about the cost involved in electronically filing the required
exhibits to these SEC Forms. For the purposes of its EDGAR system, the SEC does not require
U.S. electronic filers to refile exhibits to a Form 10K if the exhibits have been filed previously in
electronic format. The CSA has decided to provide similar relief in connection with the filing of
these docurnents through SEDAR. As a result, electronic filers that file a Form 10K or Form 20F
in lieu of an AIF through SEDAR will only be required to file a document that is a required
exhibit 10 such filing the first time that there is a requirement to do so in electronic format.

(e) Material Contracts

One commenter was concerned about the requirement to file all material contracts in electronic
format at the time of filing a final prospectus in electronic format. The commenter acknowledged
that some relief from this requirement would be available under the proposed rules but was
concerned that it would only apply to “pre-existing documents” or, in any other case, where the
issuer obtained relief based on hardship. The commenter felt that, absent relief, compliance with
this requirement will be difficult in many cases, particularly if the documents have not been
prepared or are no longer available in electronic format.

In response, the CSA believes that the current requirements and exemptions in the National
Instrument and SEDAR Filer Manual provide an appropriate balance in terms of the burden
imposed on electronic filers and the interest in having an efficient system for the collection, review
and dissemination of filed material.
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N Annual Reports and MD&A

Two commenters suggested that annual and interim reports to shareholders should be exempted
from mandatory electronic filing as a result of problems involved in converting to an acceptable
electronic format. The CSA believes that it is in the public interest to include these filings in the
electronic database of SEDAR filings and that, as noted earlier, the addition of Adobe Acrobat
PDF as an acceptable electronic format will alleviate many of the conversion problems.

One commenter, a shareholder services firm, queried how much of the annual report to
shareholders, other than financial statements and related notes, is required to be filed through
SEDAR. Inresponse to this comment, the CSA notes that the National Instrument provides that
any document required to be filed with a securities regulatory authority because it was sent by a
filer to its securityholders must be filed in electronic format through SEDAR. The only limitation
that might impact the filing of an annual report in electronic format is the requirement in the
National Instrument that maps and photographs in excess of 8 ' X 11 inches must be omitted
from an electronic filing.

One commenter stated that in the case of an issuer filing an annual report containing annual

financial statements and MD&A, it was not clear which of the various related filing types should

be selected. Chapter 9 of the SEDAR Filer Manual deals expressly with these matters. o
Specifically, the following documents (if they are required to be filed) must be filed as separate

“projects” (i.e. under separate cover pages): AIF, MD&A, financial statements (annual and

interim) and reports to shareholders (annual and interim). Each of these documents must be

prepared as a separate electronic file.

(g0  Quarterly Reports and Quarterly MD&A

One commenter noted that it files separately its quarterly report (containing its interim financial
statements) and its quarterly MD&A. Although issuers are not expressly required to file quarterly
MD&A, the commenter took the position that it should be filed as a supporting document or
other written material relating to a document filed in electronic format. The commenter wanted
clarification on this point. Furthermore, the commenter queried why there is a specific filing type
identified in the SEDAR filer software for annual reports but not for quarterly reports, noting that
the Proposed Instrument would require issuers to file through SEDAR the full text of the
quarterly reports sent to shareholders.

In response to these comments, it is noted that there is a filing type for annual reports because this
is a prescribed filing under Quebec securities legislation whereas quarterly reports are only
required to be filed in any jurisdiction if sent to shareholders. Chapter 9 of the SEDAR Filer
Manual now indicates the appropriate electronic cover pages for quarterly reports and quarterly

MD&A. o
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(h) Press Releases

One commenter noted that some of the securities regulatory authorities currently accept that the
filing requirements for press releases will be satisfied if they receive copies of press releases
through one of several prescribed newswire services. The commenter wanted clarification as to
whether all press releases that are required to be filed with securities regulatory authorities will
now have to be filed electronically through SEDAR.

Under the rules governing electronic filing, press releases that are required to be filed with the
securities regulatory authorities under applicable securities legislation or under any national
instrument such as National Policy Statement No. 40 must be filed in electronic format through
SEDAR.

(i) Expedited Review System

One commenter questioned how the Expedited Review System for short form prospectuses and
annual information forms will be impacted by SEDAR. The commenter noted that there was no
reference to a “designated jurisdiction” in the SEDAR Filer Manual.

The Expedited Review System is now addressed in Section 9.12 of the SEDAR Filer Manual
which provides, in part, that in order to identify a particular securities regulatory authority as
“designated jurisdiction” for the purposes of the Expedited Review System, the filer must select
the box in the “principal™ column next to the agency name on the “Recipient Agencies” screen of
the cover page for the filing. The filer should also request expedited review in a cover letter as is
required currently in a paper format filing.

()] Certificate of Authentication

One commenter found the requirement to file originally signed copies of the certificate of
authentication in paper format to be inconsistent with the benefits to be derived from the
electronic filing system generally. In particular, the commenter felt that many of the benefits and
cost savings of electronic filing would be eroded by the requirement to file a document in paper
format within three days of electronic filings. Instead, the commenter believed it would be more
useful to require each issuer making electronic filings through SEDAR to maintain its own paper
file of originally signed documents to be made available for inspection by securities regulatory
authorities on request.

The CSA is sympathetic to the concerns expressed by this commenter but must balance these
against the public interest in protecting the civil rights of investors. The CSA will continue to
consider possible alternatives such as that proposed by the commenter as SEDAR evolves.
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The certificate of authentication only has to be filed for the documents listed in subsection 4.3(3)
of the National Instrument. One commenter noted that it is not clear whether individuals, such as
lawyers and accountants, who sign and file consents in connection with such documents are also
required to execute a certificate of authentication.

The CSA has clarified the rules governing the filing of a certificate of authentication in the
National Instrument and SEDAR Filer Manual. The revised text confirms that a certificate of
authentication will only be required for any person or company that has signed a certificate in a
documnent referred to in subsection 4.3(3) of the National Instrument. As well, Section 9.5 of the
SEDAR Filer Manual confirms that signatures in reports, consents and other material contained
in, forming part of, or accompanying any of, the referenced documents do not have to be
confirmed by a certificate of authentication.

(k) Insider Reports
One commenter wanted to be able to file insider reports voluntarily through SEDAR.

The CSA will be giving consideration to facilitating electronic filing of insider reports and other
filings in future once the first phase of SEDAR has been implemented.

()] Take-over Bid Circulars

Some commenters objected to two project numbers being assigned for a take-over bid circular
which has to be filed on behalf of the offeror and the offeree issuer. As noted in the SEDAR Filer
Manual, this is required to ensure that the documents are recorded in the SEDAR database
against both the offeree and the offeror. It is anticipated that this requirement will be eliminated
when the next major revision to the SEDAR filer software is released. Only one set of CSA filing
fees and SEDAR filing service charges is required in connection with these filings.

12 OTHER COMMENTS

One comimenter noted that the Letter of Accord dated April 20, 1995 between CDS and the CSA
was not intended to be legally binding, The commenter was concerned about the CSA’s ability to
enforce its rights under the Letter of Accord.

In response, the CSA is satisfied with the current state of the relationship with CDS, CDS s
regulated by a number of government agencies and has been a respected member of the securities
community for the past 25 years. Although the Letter of Accord is expressed to be non-binding,
both CDS and CSA are mindful of their responsibilities under it. Further, it should be noted that
the CSA does have the right to terminate the Letter of Accord in the event of non-compliance by
CDS.

o
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NATIONAL INSTRUMENT 13-101

SYSTEM FOR ELECTRONIC DOCUMENT ANALYSIS
AND RETRIEVAL (SEDAR)

PART 1 DEFINITIONS AND INTERPRETATION

1.1

Definitions — In this Instrument

“cover page information” means the information that is specified in the SEDAR Filer Manual
and that is required to be filed as part of an electronic filing;

“electronic filer” means a person or company referred to in subsection 2.1(1) thar is required
to comply with this Instrument;

“electronic filing” means a document that is filed under securities legislation or securities
directions in electronic format or the act of filing a document under securities legislation or
securities directions in electronic format, as the context indicates;

“electronic format™ means the computerized format of a document prepared and transmitted
in accordance with the standards, procedures and guidelines contained in the SEDAR Filer

Manual;

“equity security” means any security of an issuer that carries a residual right to participate in
the earmings of the issuer and, upon the liquidation or winding up of the issuer, in its assets;

“filer profile” means a set of information providing a profile of an electronic filer;

“filing agent” means a person or company that is authorized to make an electronic filing on
behalf of an electronic filer,

“filing service subscriber” means an electronic filer or a filing agent that enters into an
agreement with the SEDAR filing service contractor to make electronic filings through
SEDAR;

“foreign issuer (SEDAR)” means an issuer that is incorporated or organized under the laws
of a foreign jurisdiction, unless

(a) voting securities carrying more than 50 percent of the votes for the election of
directors are held by persons or companies whose last address as shown on the books
of the issuer is in Canada and either

(1) the majority of the senior officers or directors of the issuer are citizens or
residents of Canada, or

o
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(il)  assets of the issuer representing more than 50 percent of the total of all assets
of the issuer are located in Canada, or

(i)  the business of the issuer is administered principally in Canada; or

(b)  the issuer has a class of its equity securities listed and posted for trading on a stock
exchange in Canada and does not have any of its equity securities listed and posted
for trading on a stock exchange or quoted in a published market in any foreign
jurisdiction;

“foreign jurisdiction” means a country other than Canada or a political subdivision of a

country other than Canada;

“jurisdiction” means a province or territory of Canada except when used in the term foreign

jurisdiction;

“local jurisdiction™ means the jurisdiction in which the securities regulatory authority adopting

or making this Instrument is situate;

“paper format™ means the format of a document printed on paper,

“person or company”, for the purpose of this Instrument in British Columbia, means “person™
as defined in section 1 of the Securities Act (British Columbia), and for the purpose of this
Instrument in Quebec, means “person” as used in the Securities Act (Quebec);

“phase-in date™ means the date specified in Appendix B on and after which an electronic filer
in a specified category is required to file specified documents in electronic format through

SEDAR;

“regulator” means, for the local jurisdiction, a person referred to opposite the name of the
local jurisdiction in Appendix C;

“securities directions” means, for the local jurisdiction, the instruments listed in Appendix D
opposite the name of the local jurisdiction;

“securities legislation™ means, for the local jurisdiction, the statute and other instruments
listed in Appendix E opposite the name of the local jurisdiction;

“securities regulatory authority” means, for the local jurisdiction, the securities commission
or similar regulatory authority listed in Appendix F opposite the name of the local jurisdiction;
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“SEDAR" means the computer system for the transmission, receipt, acceptance, review and
dissemination of documnents filed in electronic format known as the System for Electronic
Document Analysis and Retrieval;

“SEDAR Filer Manual” means the SEDAR Filer Manual incorporated by reference in this
Instrument under section 4.1;

“SEDAR filer software” means the software provided under license to electronic filers and
filing agents by the SEDAR filing service contractor;

“SEDAR filing service contractor” means CDS INC. or a successor appointed by the
securities regulatory authority to provide services in respect of electronic filings;

“supporting document” means a document required to be filed in support of, or otherwise in
connection with, a filing made under securities legislation or securities directions; and

“third party filer” means a person or company required to file a document because of an
activity relating to or affecting an issuer or the issuer’s securityholders.

Interpretation

(1) In this Instrument, unless the context otherwise requires, “document” includes

“information” and “material” as those words are used in securities legislation or
securities directions, as applicable.

(2)  Inthis Instrument, a reference to a document that is required or permitted to be filed
includes a document that is required or permitted to be deposited or filed with, or
delivered, furnished, provided or submitted to, the securities regulatory authority
under securities legislation or securities directions, as applicable.

(3)  The filing of a document in electronic format with the securities regulatory authority
under this Instrument constitutes

(a) if the document is required or permitted to be filed only under this Instrument,
the filing of that document under securities legislation or securities directions,
as applicable;

(b)  ifthe document is otherwise required or permitted to be filed under securities
legislation or securities directions, the filing of that document under securities
legislation or securities directions, as applicable; and

Q
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(5)

(6)
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(c) if the document is required or permitted to be delivered, fumished, provided
or submitted to the securities regulatory authority under securities legislation
or securities directions, the delivery of that document.

In this Instrument, a reference to a “SEDAR Form" refers to one of the several
SEDAR forms appended to the SEDAR Filer Manual.

Every term that is defined or interpreted in the statute of the local jurisdiction referred
to in Appendix E, the definition or interpretation of which is not restricted o a
specific portion of the statute, has, if used in this Instrument, the meaning ascribed to
it in that statute unless the context otherwise requires.

A provision or reference within a provision of this Instrument that specifically refers

by name to a jurisdiction other than the local jurisdiction shall not have any effect in
the local jurisdiction.

ELECTRONIC FILING REQUIREMENTS

Filers Required To Make Electronic Filings

()

(2)

3)

The following persons or companies shall comply with this Instrument:

L. Every issuer, other than a foreign issuer (SEDAR), that 1s required or
otherwise is proposing to file a document under securities legislation or
securities directions.

2. Every foreign issuer (SEDAR) that files a notice of election to become an
electronic filer in the manner provided in subsection (2), unless it has elected
to cease making electronic filings in the manner provided in subsection (4).

3. Every third party filer that makes a filing of a type to which this Instrument
applies concerning an issuer that is required to comply with this Instrument.

A foreign issuer (SEDAR) that is required or otherwise is proposing to file a
document under securities legislation or securities directions may elect to become
subject to this Instrument by filing in paper format on SEDAR Form 5 a notice of
election to become an electronic filer.

A foreign issuer (SEDAR) that files a notice of election to become an electronic filer
shall comply with this Instrument for at least two years after filing the notice of
election,
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A foreign 1ssuer (SEDAR) that files a notice of election to become an electronic filer
may elect 1o cease complying with this Instrument at any time afier the expiry of the
two-year period by filing a notice to this effect in electronic format at least 30 days
before making a filing that does not comply with this Instrument.

A person or company that is not required to comply with this Instrument shall not file
any document through SEDAR.

Documents to be Filed in Electronic Format

(H

(

)

An electronic filer that is required or otherwise is proposing to file any of the
following documents shall file the documents in electronic format in accordance with
this Instrument:

1. A document listed in Appendix A.
2. An amendment or supplement to a document filed in electronic format.
3. A supporting document, written correspondence or other written material

relating to a document filed in electronic format.

4. A document required to be filed because it was sent by an issuer to its
securityholders.
5. A document required to be filed because it was filed with a governmental

agency or a stock exchange located outside the local junisdiction.

An electronic filer may file an application or request for exemptive relief from, or
approval under, securities legislation in electronic format if

(a) the application or request relates to a prospectus filed or to be filed in
electronic format; and

(b)  the exemptive relief or approval being sought is reasonably required to
facilitate a distribution of securities to which the prospectus relates.

Documents to be Filed in Paper Format

(1)

The following shail not be filed in electronic format:

1. A document that is required or permitted to be filed on a confidential basis
under securities legislation or securities directions.

o
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2. A document for which confidential treatment is requested under securities
legislation or securities directions or is claimed under applicable freedom of
information legislation.

3. An oil and gas report that is prepared and filed as a supporting document,
except for any part that is a summary of the report.

4, A document, other than one referred to in paragraphs 1, 2 or 3, that is not
required or permutted to be filed in electronic format under section 2.2, unless
the securities regulatory authority has approved the filing of the document in
electronic format.

(2) If a document that was filed in paper format under paragraph 1 of subsection (1)
ceases to remain confidential because the subject matter of the document is generally
disclosed, the electronic filer shall file a copy of the document in electronic format
within 10 days following general disclosure.

{(3)  If a confidential treatment request made pursuant to securities legislation in respect
of a document filed in paper format under paragraph 2 of subsection (1) is rejected,
the electronic filer shall file a copy of the document in electronic format within 10
days following the rejection.

Manner of Effecting Electronic Filings - A document that is filed in electronic format shall
be transmitted electronically using the SEDAR filer software in the manner required by the
SEDAR Filer Manual.

Filing Service Subscribers - Before making an electronic filing through SEDAR, the
electronic filer or its filing agent shall become a filing service subscriber by furnishing an
Application For SEDAR Filing Services on SEDAR Form 1 to the SEDAR filing service
contractor and entering into the Filing Service Subscriber’s Agreement on SEDAR Form 2.

Hours for Transmission of Electronic Filings - Electronic filings may be transmitted
through SEDAR to the securities regulatory authority on any business day between the hours
of 7:00 a.m. and 11:00 p.m. Eastern Standard Time or Eastern Daylight Savings Time,
whichever is in effect in Toronto, Ontario, Canada, and on any other day or at any other time
that is provided in the SEDAR Filer Manual or that the securities regulatory authority
announces by press release.
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(h

3)

A document filed in electronic format is, for purposes of securities legislation or
securities directions, filed on the day that the electronic transmission of the document
is completed.

Despite subsection (1), a document filed in electronic format is, for purposes of
Quebec securities legislation or Quebec securities directions, filed on the day that the
document is retrieved in electronic format from SEDAR by the Commission des
valeurs mobilieres du Québec instead of on the day that the electronic transmission
of the document is completed.

Despite subsections (1) and (2), for purposes of a time period in securities legislation
or securities directions that begins on or immediately after the date of the filing of a
document filed in electronic format, the date of the filing of the document is the day
on which the electronic transnussion of the document is completed unless it is not
completed on a business day by 5:00 p.m. local time in the city where the securities
regulatory authority is located, in which case the date of the filing is the next business
day.

2.8  Payment of Filing Fees

(hH

(2)

PART 3

The fees payable to the securities regulatory authority for the filing of a document in
electronic format shall be paid by an electronic payment authorized at the time the
filing is made.

A filing service subscriber shall make the payment referred to in subsection (1) by
transmitting instructions through SEDAR in the manner set out in the SEDAR Filer
Manual for the purpose of effecting an electronic finds transfer from the filing service
subscriber to the securities regulatory authoriry.

ELECTRONIC FILING EXEMPTIONS

3.1 Temporary Hardship Exemption

(1)

If unanticipated technical difficulties prevent the timely preparation and transmission
of an electronic filing, an electronic filer may file the document in paper format under
cover of SEDAR Form 3 no later than two business days after the day on which the
electronic filing was required or permitted.
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An electronic filer shall include the following legend in capital letters at the top of the
first page of a document filed by it in paper format under this section:

IN ACCORDANCE WITH SECTION 3.1 OF NATIONAL
INSTRUMENT 13-101 - SYSTEM FOR ELECTRONIC
DOCUMENT ANALYSIS AND RETRIEVAL (SEDAR),
THIS (SPECIFY DOCUMENT) IS BEING FILED IN
PAPER FORMAT UNDER A TEMPORARY HARDSHIP
EXEMPTION.

The requirements of securities legislation and securities directions relating to paper
format filings and the payment of applicable filing fees apply to a filing under
subsection 1) except that signatures to the paper format document may be in typed
form rather than manual format.

If a paper format document is filed in the manner and within the time prescribed in this
section, the specific date by which the document is required to be filed under
securities legislation or securities directions is extended to the date on which the filing
is made in paper format.

If an electronic filer makes a paper format filing under this section, the electronic filer
shall file a copy of the paper format document in electronic format within three
business days after the paper format document is filed.

The electronic filer shall include the following statement in capital letters at the top
of the first page of the electronic format copy of the document:

THIS DOCUMENT 1S A COPY OF THE (SPECIFY
DOCUMENT) FILED ON (DATE) UNDER A
TEMPORARY HARDSHIP EXEMPTION UNDER
SECTION 3.1 OF NATIONAL INSTRUMENT 13-101 -
SYSTEM FOR ELECTRONIC DOCUMENT ANALYSIS
AND RETRIEVAL (SEDAR).

3.2 Continuing Hardship Exemption

(1)

(2)

An electronic filer may make an application for a continuing hardship exemption if an
electronic filing cannot be made without undue burden or expense.

An application for a continuing hardship exemption shall be filed in paper format
contemporaneously with the filing of a similar application in another jurisdiction in
which the electronic filing is required or proposed to be made and at least 20 days
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before the earliest date on which the electronic filing is required or proposed to be
made, as applicable.

(3)  An application for a continuing hardship exemption shall include the following:

1. A list of the junsdictions, other than the local jursdiction, in which the
application is being made.

o

A list of the documents for which the exemption is being sought and, if
applicable, the length of time for which the exemption is being requested.

3. The reason for requesting the exemption from filing the documents in
electronic format and, if applicable, the justification for the length of time for
which the exemption is being requested.

(4)  The regulator or, if authorized to grant an exemption under section 7.1, the securities
regulatory authority may grant or deny a continuing hardship exemption and shall
notify the electronic filer in writing of a decision to grant or deny the exemption as
soon as practicable after making its decision. o

(3)  If the application for a continuing hardship exemption is denied, the electronic filer
shall make any required electronic filing on the required or the proposed filing date,
as applicable.

(6)  Ifthe application for a continuing hardship exemption is granted, the electronic filer
shall file the document for which the continuing hardship exemption is granted in
paper format on the required or the proposed filing date, as applicable.

(7)  An electronic filer that files a document in paper format under a continuing hardship
exemption shall include the following legend in capital letters at the top of the first
page of the document:

IN ACCORDANCE WITH SECTION 3.2 OF NATIONAL
INSTRUMENT 13-101 - SYSTEM FOR ELECTRONIC
DOCUMENT ANALYSIS AND RETRIEVAL (SEDAR),
THIS (SPECIFY DOCUMENT) IS BEING FILED IN
PAPER FORMAT UNDER A CONTINUING HARDSHIP
EXEMPTION.

(8)  Ifa continuing hardship exemption is granted for a limited period, the exemption may
be conditional upon the filing of the electronic format copy of the document that is 0
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the subject of the exemption upon the expiration of the period for which the
exemption is granted.

3.3  Exemption For Pre-Existing Documents

(1) Despite subsection 2 2(1), any supporting document, written correspondence or other
written material relating to 2 document required to be filed in electronic format may
be filed in paper format if the supporting document, written correspondence or other
written material was prepared and issued, published or distributed before January 1,
1997.

(2) An electronic filer filing a supporting document, written correspondence or other
written material in paper format under subsection (1) shall do so under cover of
SEDAR Form 4 no later than two business days after the date of filing the electronic
format document to which it relates.

(3)  The requirements under securities legislation for paper format filings apply to a filing
under subsection (1).

PART 4 PREPARATION AND TRANSMISSION OF ELECTRONIC FILINGS
4.1 SEDAR Filer Manual

- (D) Version 2.0 of the SEDAR Filer Manual: Standards, Procedures and Guidelines for
Electronic Filing with the Canadian Securities Administrators dated November 1,
1996 is incorporated by reference in this Instrument.

2) Despite subsection (1), in British Columbia only the most recent version of the
SEDAR Filer Manual: Standards, Procedures and Guidelines for Electronic Filing
with the Canadian Securities Administrators, as amended from time to time, is
incorporated by reference in this Instrument.

(3)  An electronic filing shall be prepared and transmitted in accordance with the
standards, procedures and guidelines set forth in the SEDAR Filer Manual.

4.2  Cover Page Information

(1) Anelectronic filing shall be accompanied by the cover page information required for
the particular electronic filing



4.3

4.4

(2)

-11 -

The cover page information shall be filed in the form and manner required by the
SEDAR Filer Manual.

Signatures

(1)

(3)

4)

- (3

A signature to or within any electronic filing shall be presented in typed form rather
than manual form.

An electronic filing that is required to be signed or certified shall be signed by means
of an electronic entry of the name of the person or company required to sign or certify
the electronic filing that is executed, adopted or authorized by the person or company
as a signature,

No prospectus, take-over bid circular, issuer bid circular, directors’ circular, officers’
circular or annual information form for a mutual fund, or amendment or supplement
to any of these documents, that contains a certificate signed by a person or company,
shall be filed in electronic format unless that person or company has manually signed
a certificate of authentication on SEDAR Form 6.

An electronic filer that makes an electronic filing to which subsection (3) applies shail
file the manually signed certificate of authentication required under that subsection
with the SEDAR filing service contractor at one of its offices listed in the SEDAR
Filer Manual within three business days after the electronic filing 15 made.

A person or company that 15 required by securities legislation or securities directions
to file with a stock exchange a copy of 2 document filed with the securities regulatory
authority in electronic format may file the copy in paper format and a signature 10 or
within that copy may be in typed form.

Incorporation by Reference

(1)

The following docurnents shall not be incorporated by reference into an electronic
filing:

1. A document filed in paper format in contravention of this Instrument.

2. A document filed in paper format under a temporary hardship exemption for
which a required confirming electronic copy has not been filed.

Subject to subsection (3), if an electronic filing incorporates by reference all or part
of a docurnent filed previously in paper format, the document or the part incorporated

o

o
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by reference shall be filed in electronic format as a supporting document to the
electronic filing.

(3)  Subsection (2) does not apply to an electronic filing made by a person or company
that has been an electronic filer for less than one year.

Maps and Photographs

(1)  If a document to be filed in electronic format contains or is supplemented by a map
or photograph and that map or photograph exceeds 8-1/2 inches by 11 inches or 21.5
centimetres by 28 centimetres, the map or the photograph, as applicable, shall be
omitted from the electronic filing.

(2)  If a map or photograph is omitted from an electronic filing, the electronic filer shall
include a reference to the omitted map or photograph in the electronic filing.

(3)  Anelectronic filer shall make a paper format copy of each map or photograph that is
omitted from an electronic filing and shall retain that copy for six years after the date
of the electronic filing.

(4)  Upon request made by the securities regulatory authority within the six year period,

an electronic filer shall deliver to the securities regulatory authority a paper format
copy of a map or photograph omitted from an electronic filing.

" Red Ink - An electronic filer may satisfy any requirement that information be presented in red

ink in a document to be filed in electronic format by presenting the information in the
electronic format version of the documnent in bold face type and capital letters.

Format of Documents and Number of Copies - A requirement in securities legislation or
securities directions relating to the format in which a document to be filed must be printed or
specifying the number of copies of a document that must be filed does not apply to an
electronic filing made in accordance with this Instrument.

Production of Electronic Format Documents By The Securities Regulatory Authority

(D

Subject to subsections (2) and ¢3). a document required or permitted to be issued or
delivered by the securities regulatory authority under securities legislation or securities
directions in response to or for an electronic filing may be issued or delivered solely
in electronic format in accordance with this Instrument.
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The securities regulatory authority may satisfy any requirement that a document filed
in electronic format be made available for public inspection by making available a
printed copy or other output of the electronic filing readable by sight.

The securities regulatory authority may satisfy any requirement to produce or make
available an original or certified copy of a document filed in electronic format by
providing a printed copy or other output of the electronic filing readable by sight that
contains or is accompanied by a certification by the regulator that the printed copy or
output is a copy of the document filed in electronic format.

Official Copy of Electronic Format Documents

For purposes of securities legislation, securities directions or any other related
purpose, the official copy of a document filed in electronic format by an electronic
filer or issued or delivered in electronic format by the securities regulatory authority
is the electronic format version stored in SEDAR.

Despite subsection (1), for purposes of Quebec securities legislation or Quebec
securities directions, the official copy of a document filed in electronic format by an
electronic filer is the electronic format version of the document retrieved from
SEDAR by the Commission des valeurs mobiliéres du Quebec instead of the
electronic format version stored in SEDAR.

FILER PROFILES

Electronic Filing of Filer Profile Information

4.9
(1
)
PART 5
5.1
(1)
2)
3)
5.2

An electronic filer shall file a filer profile in electronic format through SEDAR before
making any other electronic filing.

A filer profile shall be in the form required by and contain the information set out in
the SEDAR Filer Manual.

An electronic filer shall ensure that the information contained in its filer profile is
correct in all material respects and shall file an amended filer profile in electronic
format within 10 days following any change i the information contained in its filer
profile.

Liability for Filer Profile Information - A filer profile is not considered to be incorporated
by reference in, or to otherwise form part of, any document that is subject to the civil liability
provisions of securities legislation.

Q

o
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PART 6 TRANSITION TO ELECTRONIC FILING

6.1

6.2

6.3

6.4

Issuers - Despite section 2.1 but subject to section 6.4, an issuer is not subject to this
Instrument for a particular document before the phase-in date that is applicable to the
category of electronic filer which includes the issuer and to the category of filing which
includes the particular document.

- Third Party Filers - Despite section 2 1, a third party filer is not subject to this Instrument,

for purposes of filings made concerning a particular issuer, before the last phase-in date for

" documents filed by that issuer.

Joint Filings Invelving Both an Electronic Filer and a Paper Filer - A document to be
filed jointly by an electronic filer and another person or company that is not an electronic filer
shall be filed in electronic format in accordance with this Instrument.

Filer Profiles - An electronic filer that is a reporting issuer on the date that this Instrument
becomes effective in whole or in part in the local jurisdiction shall file a filer profile by the
later of that date and the date that is 30 days before the electronic filer’s phase-in date.

PART 7 EXEMPTION

7.1

Exemption

(1)  The regulator or the securities regulatory authority may grant an exemption to this
Instrument, in whole or in part, subject to such conditions or restrictions as may be
imposed in the exemption.

(2)  Despite subsection (1), in Ontario only the regulator may grant such an exemption.




NATIONAL INSTRUMENT 13-101

SYSTEM FOR ELECTRONIC DOCUMENT ANALYSIS
AND RETRIEVAL (SEDAR)

APPENDIX A
MANDATED ELECTRONIC FILINGS
Applicable Filing Applicable

Jurisdictions*
I Mutual Fund Issuers

A. Securities Offerings

1. Preliminary Simplified Prospectus and
Annual Information Form

2. Pro Forma Simplified Prospectus and
Annual Information Form

3. Final Simplified Prospectus and Annual
Information Form

4. Preliminary Long Form Prospectus
5. Pro Forma Long Form Prospectus

6. Final Long Form Prospectus

B.  Continuous Djsclosure

1. Annual Financial Statements
2. Interim Financial Statements
3. Annual Report Que
4. Compliance Reports - Sale and
* “Applicable Jurisdiction " means a jurisdiction in which the particular filing is specifically required

by securities legislation or securities directions. All jurisdictions are applicable unless otherwise
indicated.



o Applicable Filing e Applicable
Jurisdictions*
Redemption of Securities
5. Compliance Reports - Commingling of
Money
6. Press Release
7. Material Change Report
8. Management Proxy
Circular/Information Circular
9. Change of Auditor Filings
10.  Change in Year End Filings
C. mption an A
O 1. Applications Pursuant to A National

[nstrument or National Policy
Regulating Mutual Funds

I Other Issuers (Reporting/Non-reporting)

A. unnes nne
(a) il
1. Initial Annoual information Form -

Prompt Offenng Qualification System
{“POP” Systern™)

2. Revised Annual Information Form -
POP System
3. Renewal Annual Information Form -
POP System ‘
* “dpplicable Jurisdiction” means a jurisdiction in which the particular filing is specifically required
( : by securities legislation or securities directions. All jurisdictions are applicable unless otherwise
indicared.
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“Applicable Jurisdiction” means a jurisdiction in which the particular filing is specificaily required
by securities legislation or securities directions. All jurisdictions are applicable unless otherwise

-3
licable Fili

4, Preliminary Short Form Prospectus -
POP System

5. Final Short Form Prospectus - POP
System

6. Supplemented Short Form PREP
Prospectus

7. Preliminary Short Form Prospectus -
Shelf

8. Final Short Form Prospectus - Shelf

9. Prospectus Supplement - Shelf

10.  Preliminary Prospectus -
Multijurisdictional Disclosure System
(“MIDS™} '

}1.  Final Prospectus - MJDS

12.  Prospectus Supplement - MIDS

13.  Preliminary Long Form Prospectus

14.  Pro Forma Long Form Prospectus

15.  Final Long Form Prospectus

16.  Supplemented Long Form PREP
Prospectus

17.  Initial Rights Offering Circular

indicated,

Applicable

icti

o




O Applicable Filing Applicable
risdictions*
18.  Final Rights Offenng Circular
(b) British Colymbia Filings:
1. Preliminary Prospectus (Local Filing) BC
2. Final Prospectus (Local Filing) BC
3. Preliminary Exchange Offering BC
Prospectus (Local Filing)
4, Final Exchange Offering Prospectus BC
(Local Filing)
5. Rights Offering Circular (Local Filing) BC
c (c) Ouébec Filings:
1. Prospectus - Distribution outside Québec  Que
(QC sec.12 Act)
2. Exchange of Securities - Merger or Que
Reorganization (QC sec. S0 Act)
B. tinugus Djscl
(a) neral Fili
1. Press Release BC, Alta, Sask, Ont, Que, NS & Nfid
2. Material Change Report BC, Alta, Sask, Ont, Que, NS & Nfld
3. Annual Financial Statements
* “Applicable Jurisdiction" means a jurisdiction in which the particular filing is specifically required
C. by securities legislation or securiiies directions. All jurisdictions are applicable unless otherwise
indicated.
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Applicable Filing Applicable
Jurisdictions*

4 Interim Financial Statements

5. Annual Report Que

6. Annual Information Form (Non-POP BC. Ont & Que
Systemn)

7. Management's Discussion & Analysis BC, Ont & Que

8. Annual Filing of a Reporting Issuer BC, Alta, Sask,
(Form 28 - British Columbia, Alberta, Ont & NS
Ontario, Nova Scotia and Form 26 -
Saskatchewan)

9. Notice of Securityholders’ Meeting and
Record Date

10. Management Proxy Circular/
Information Circular

11.  Report of Finance Company (Form 29 - BC, Alta, Sask &
British Columbia, Alberta, and Ontario, Ont
Form 27 - Saskatchewan)

12, Change of Auditor Filings

13.  Film Producer’s Compliance Report

14.  Future Oriented Financial Information
Filings

15.  Change in Year End Filings

*

“Applicable Jurisdiction” means a jurisdiction in which the particular filing is specifically required
by securities legislation or securities direciions. All jurisdictions are applicable unless othervise

indicared.

Q



O Applicable Filing Applicable
Jurisdictions*

(b)  Omtario Filings:
1. Labour Sponsored Investment Fund Ont

Corporation Quarterly and Annual
Share Valuation Report

89 ]

Junior Natural Resource Issuer Filings Ont

C. Securities Acquisitions

1. Issuer Bid Circular

2. Notice of Change or Variation

3. Issuer Bid Reports Ont & Que
C D. ing Private and Related P ion

i Going Private Transaction Filings Ont & Que

2. Related Party Transaction Filings Ont & Que

I  Third Party Filers

1. Take-over Bid Circular

2. Notice of Change or Variation
3. Directors’ Circular
4. Director’s or Officer’s Circular
(Individual)
* “Applicable Jurisdiction" means a jurisdiction in which the particular filing is specifically required

O by securities legisiation or securities directions. All jurisdictions are applicable unless otherwise
indicated.



-7.
licable Filin Applicable O

Jurisdictions*
5. Take-over Bid Reports Ont & Que
6. Securities Acquisition (Early Warning) BC, Alta, Sask,
Press Release and Report Man, Ont, Que,
NS & Nfld
7. Proxy Solicitation Materials

by securities legislation or securities directions. All jurisdictions are applicable unless otherwise

“Applicable Jurisdiction " means a jurisdiction in which the particular filing is specifically required o
indicated.




NATIONAL INSTRUMENT 13-101
SYSTEM FOR ELECTRONIC DOCUMENT ANALYSIS

AND RETRIEVAL (SEDAR)
APPENDIX B
PHASE-IN SCHEDULE FOR TRANSITION TO ELECTRONIC FILING!
Group Categorv of Electronic Filer Category of Filing Phase-in Date
1. Mutual Fund Reporting [ssuers Continuous January 1, 1997
and POP Reporting Issuers® Disclosure®
2, Non-POP Reporting Issuers? Continuous February 1, 1997
(other than Single Junisdiction Disclosure?
Filers®)
3. All Non-Single Jurisdiction All Mandated March 1, 1997
Filers** Electronic Filings®
4, Single Jurisdiction Filers* All Mandated July 1, 1997
Electronic Filings®
Notes: 1. Anelectronic filer that is a reporting issuer shall file its filer profile by the date that this

n

Instrument becomes effective in the local jurisdiction or the date that is 30 davs prior 10 its
phase-in date, whichever is larer.

A “POP Reporting Issuer” is an issuer that participates in the Prompt Offering Qualification
Svsiem.

“Continuous Disclosure” means any of the documenis listed in Appendix A under “Continuous
Disclosure” for the particular category of filer and, in the case of POP Reporting Issuers, the
Annual Information Form.

“Single Jurisdiction Filer” means an issuer that is required to file documents only under the
securities legislation and securities directions of a single jurisdiction and any third party filer
that is required 10 file documents in respect of that issuer.

Includes reporiing issuers, non-reporting issuers and third part filers, other than single
Jurisdiction filers.

In order to maintain consisiency during the mansition 1o electronic filing, the requirement to
commence making elecironic filings on a particular phase-in date does not apply to documents
which are being filed in support or otherwise in furtherance of a previous filing made in paper
Sormar. By wav of example, a final prospectus that is filed on or afier the elecirounic filer’s
phase-in date in respect of a preliminary prospecius filed in paper format prior 10 that date,
shall be filed in paper formar.
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REGULATOR

REGULATOR

Executive Director, as defined under Section | of
the Securities Act (Alberta).

Executive Director, as defined under section 1 of the
Securities Act (British Columbia).

Director, as defined under subsection 4(1) of the
Securities Act (Manitoba).

Administrator of Securities, as defined under section
1 of the Security Frauds Prevention Act (New
Brunswick).

Director of Securities, designated under section 7 of
the Securities Act (Newfoundland).

Registrar of Securities, as defined under section 1 of
the Securities Act (Northwest Territories).

Director of Securities, as defined under section 1 of
the Securities Act (Nova Scotia).

Director, as defined under section 1 of the
Securities Act (Ontario).

Registrar of Securities, as defined under section 1 of
the Securities Act (Prince Edward Island).

la Commission des valeurs mobiliéres du Québec
continued under the Securities Act (Québec).

Director, as defined in section 1 of the Securities Act
(Saskatchewan).



YUKON TERRITORY Repistrar of Securities, as defined under section 1 of
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LOCAL JURISDICTION

ALBERTA

BRITISH COLUMBIA

MANITOBA

NEW BRUNSWICK

NEWFOUNDLAND

NORTHWEST TERRITORIES

NOVA SCOTIA

ONTARIO

PRINCE EDWARD ISLAND

INSTRUMENTS

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority,

None.
The policy statements and the written

interpretations issued by the securities
regulatory authority.
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QUEBEC

SASKATCHEWAN

YUKON TERRITORY

The policy statements and the written
Interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authonity.
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CANADIAN SECURITIES LEGISLATION

LOCAL JURISDICTION STATUTE AND OTHER
INSTRUMENTS
ALBERTA _ Securities Act and the regulations and rules

under that Act and the blanket rulings and
orders issued by the securities regulatory
authority.

BRITISH COLUMBIA Securities Act and the regulations, rules and
forms under that Act and the blanket rulings
and orders issued by the securities regulatory
authority.

MANITOBA The Securities Act and the regulatons under :
that Act and the blanket rulings and orders |
issued by the securities regulatory authority.

NEW BRUNSWICK Security Frauds Prevention Act and the ‘
regulations under that Act and the orders
issued by the securities regulatory authority.

NEWFOUNDLAND The Securities Act and the regulations under
that Act and the blanket rulings and orders
issued by the securities regufatory authority.

NORTHWEST TERRITORIES Securities Act and the regulations under that
Act and the blanket rulings and orders issued
by the securities regulatory authority.

NOVA SCOTIA Securities Act and the regulations under that
Act and the blanket rulings and orders issued
by the securities regulatory authority.

ONTARIO Securities Act and the regulations and rules
under that Act. o




PRINCE EDWARD ISLAND

QUEBEC

SASKATCHEWAN

YUKON TERRITORY

- -Secunities Act and the regulations under that

Act and the blanket rulings and orders issued
by the securities regulatory authority.

Securities Act and the regulations under that
Act and the blanket rulings and orders issued
by the securities regulatory authority.

The Securities Act and the regulations and
rules under that Act and the blanket rulings
and orders issued by the securities regulatory
authonty.

Securities Act and the regulations under that
Act and the blanket rulings and orders issued
by the securities regulatory authority.
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LOCAL JURISDICTION

ALBERTA

BRITISH COLUMBIA
MANITOBA

NEW BRUNSWICK
NEWFOUNDLAND

NORTHWEST TERRITORIES

NOVA SCOTIA
ONTARIO

PRINCE EDWARD ISLAND

QUEBEC

SASKATCHEWAN

YUKON TERRITORY

SECURITIES REGULATORY
AUTHORITY

Alberta Securities Commission

British Columbia Securities Commission
The Manitoba Securities Commission

Office of the Administrator, New Brunswick
Securities Commission of Newfoundland

Securities Registry, Government of the
Northwest Territories

Nova Scotia Securities Commission
Ontario Securities Commission

Registrar of Securities, Prince Edward
Island

Commission des valeurs mobiliéres du

Québec
Saskatchewan Securities Commission

Regstrar of Securities, Govemment
of the Yukon Territory
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NOTICE

This SEDAR Filer Manual is incorporated by reference in National Instrument 13-101

- adopted by the Canadian Securities Administrators. National Instrument 13-101 requires
that electronic filings with the Canadian securities regulatory authorities comply with the
requirements of this Manual, Notices of amendments to this Manual will be published in
the weekly or other periodical bulletins issued by CSA members as well as other sources
such as Internet sites maintained by or on behalf of CSA members.

SEDAR is a trade mark of the Canadian Securities Administrators. All other brand
product names mentioned in this Manual are trade marks or registered trade marks of
their respective holders.

o
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SEDAR FILER MANUAL:

Standards, Procedures and Guidelines
For Electronic Filing with the
Canadian Securities Administrators

PREFACE

The System for Electronic Document Analysis and Retrieval known as “SEDAR™ was developed
by the Canadian Securities Administrators to do the following:

1. Facilitate the electronic filing of securities information (prospectuses, continuous
disclosure documents, etc.) and the payment of CSA filing fees as required by the
securities regulatory authorities in Canada.

2. Facilitate public dissemination of securities information collected in the securities filing
process.
3. Facilitate electronic comrunication such as E-mail between electronic filers, filing agents

and the securities regulatory authorities.

National Instrument 13-101 - System for Electronic Document Analysis and Retrieval (SEDAR)
(the “National Instrurnent™) adopted by the Canadian Securities Administrators sets out general
rules relating to electronic filing of securities documents with the Canadian securities regulatory
authorities using SEDAR_ The National Instrument has been implemented in each jurisdiction by
a rule, regulation or other appropriate instrument (collectively, the “local implementing
instruments”). In certain cases, the implementing jurisdiction has made one or more changes to
the provisions of the National Instrument creating exceptions to the application of the National
Instrument in that jurisdiction. '

This SEDAR Filer Manual (the “Manual™) is publiéhed by the Canadian Securities Administrators
and sets out certain standards, procedures and guidelines for preparing electronic format
documents and making electronic filings using SEDAR.

This Manual has been prepared for use by electronic filers and filing agents and their respective
representatives (collectively, “filers™) and assumes that filers are familiar with the securities
regulatory process, including the national and local rules pertaining to the filing of securities
documents. .

This Manual should be read in conjunction with the following related instruments or documents:

- the National Instrument
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- Local Implementing Instruments

- Securities Legislation and Securities Directions in each Province and Territory
- SEDAR Installation Guide
- SEDAR User Guide

This Manual should also be read in conjunction with the contents of the SEDAR Filer Software.

o
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1 ABOUT THIS MANUAL
1.1  Guide to Organization/Use of Manual

This Manual is divided into chapters. Paragraphs and subparagraphs are numbered for easy
reference.

The following information is designed to help filers decide where to turn for information in this
Manual.

A glossary of terms and abbreviations used is provided in Appendix A.
Chapter 1 - About this Manual

This chapter provides a key to where and when information about using the SEDAR system is
available. Included in this chapter are the plans for issuing Manual updates and reference
materials relating to electronic filings.

Chapter 2 - Overview of The Electronic Filing System

This chapter contains an overview of the SEDAR system and describes changes in the filing
process for filers that are required to make electronic filings.

Chapter 3 - Electronic Filers

This chapter contains a summary of the provisions of the National Instrument which prescribes
who is legally required or permutted to make electronic filings and which documents must be filed
in electronic format.

Chapter 4 - Filing Service Subscribers
This chapter sets out requirements to be met and procedures to be followed by electronic filers
and filing agents seeking to become filing service subscribers in order to participate directly in
making electronic filings.

Chapter 5 - Electronic Payment of Filing Fees and Service Charges

This chapter sets out requirements and procedures relating to electronic payment of CSA filing
fees and SEDAR filing services charges.

Chapter 6 - Filer Profiles

This chapter sets out certain requirements with respect to filer profiles.
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Chapter 7 - Preparation of Documents for Electronic Filing

This chapter sets out certain requirements relating to the preparation of documeats in acceptable
electronic format for filing through SEDAR,

Chapter 8 - Assembly and Transmission of Electronic Filings
This chapter sets out certain requirements relating to the manner in which documents must be
assembled electronically using the SEDAR Filer Software and transmitted electropically to the
SEDAR server for routing to, and downloading by, the securities regulatory authorities.
= Chapter 9 - Special Requirements for Certain Electronic Filings

This chapter sets out certain special requirements for certain types of electronic filings.

Chapter 10 - Management of Electronic Filings After Transmission and
Correspondence Using SEDAR

This chapter sets out certain requiremnents and procedures relating to the processing of electronic
filings following transmission to the SEDAR server. O

This Manual should be used in conjunction with other instruments to determine the requirements
relating to electronic filing using SEDAR. Electronic filers or filing agents that decide to become
filing service subscribers should review the requirements and procedures outlined in Section 4 of
this Manual entitled “Filing Service Subscribers™.

1.2 How to get copies of the Manual

Paper copies of this Manual in English or French may be obtained from the SEDAR filing service
contractor, CDS, by calling the SEDAR Helpdesk at 1-800-219-5381 or from the securities
regulatory authority in any CSA jurisdiction.

1.3  Plans for Issuing Manual Updates

The CSA expects to update the SEDAR Filer Manual on a periodic basis. Notices of any changes
to this Manual will be published in the weekly or other periodical bulletins issued by CSA

members as well as through other sources such as Internet sites.

The SEDAR filing service contractor will provide updates of the SEDAR Filer Manual to filing
service subscribers.
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As the SEDAR system evolves and additional stages in the implementation of SEDAR occur, new
releases of the SEDAR Filer Sofrware are anticipated in which event updated versions of this
Manual will be released.

1.4 The National Instrument

This Manual (version 2.0, dated November 1, 1996) is incorporated by reference in the National
Instrument. (In British Columbia ouly, the most tecent version of the Manual, as amended from
time 1o time, is incorporated by reference in the National Instrument.) Under the SEDAR system,
electronic filings will be governed principally by the National Instrument which sets forth
requirements and procedures relating to electronic filings. The National Instrument is
supplemented by this Manual which contains certain standards, procedures and guidelines for the
preparation and transmission of electronic filings. This Manual shall be construed 1ogether with,
and shall be subject to the terms of, the National Instrument.

All terms in this Mapual that are defined in the National Instrument have the same meaning in this
Manual as in the National Instrument, unless otherwise provided in this Manual or unless the
context otherwise requires. A glossary of terms and abbreviations used (including defined terms
used in the National Instrument) is set out in Appendix A.
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2 OVERVIEY OF THE ELECTRONIC FILING SYSTEM
2.1 Introduction

Issuers and third parties that become electronic filers and/or filing agents acting on their behalf
will use a personal computer and the specially designed SEDAR Filer Software to assemble filings
consisting of documents that have been prepared in acceptable electronic format. When filings
have been assembled, they will be transmitted using the SEDAR Filer Software via a secure wide
area corporate network to the SEDAR server for distribution to applicable securities regulatory
authorities. Filing fees payable to the securities regulatory authorities in respect of an electrogic
filing will be paid electronically at the same time the electronic filing is made. Each of the
securities regulatory authorities will be able to download the documents addressed to it for review
and/or storage. Issuance of receipts and subsequent exchanges of formal correspondence will all
occur in a similar manper. All public disclosure documents will be made accessible to the public
in electronic format.

2.2 Role of the Filing Service Contractor

CDS has been appointed by the CSA as the SEDAR filing service contractor. CDS is a wholly

owned subsidiary of The Canadian Depository for Securities Limited, the largest depository for \
securities held in Canada. The filing service contractor will operate the SEDAR systern and o |
provide services in respect of the filing and dissemination of docurnents filed electronically under

applicable securities legislation. The filing service contractor has acquired the rights to the client-

server system and is authorized to license electronic filers and filing agents such as law firms,

financial printers and others to use the SEDAR Filer Software for purposes of assembling and

ransmitting electronic filings. CDS will also work with the CSA to identify and implement future
enhancements to the SEDAR system.

2.3  Structure and Operation of The SEDAR System

The SEDAR system is intended to facilitate preparation and transmission of electronic filings
using the required and recommended hardware and software. A documnent that forms part of an
electronic filing must be transmitted to the SEDAR server in an acceptable electronic format (as
prescribed in Chapter 7).

The SEDAR system is a computerized system which has been developed for the CSA to provide
for the transmission, receipt, acceptance, review and dissemination of documents filed with the
securities regulatory authorities in electronic format. The computer technology reflected in the
SEDAR systemn has been developed by IBM Canada using a client-server design and meeting
specifications established by the CSA.
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The SEDAR system facilitates the payment of CSA filing fees and certain SEDAR filing service
charges by requiring a subscriber to issue electronic payment instructions at the time that an
electronic filing is transmitted (as described in Chapter 5).

Electronic filings have to be assembled and transmitted using the SEDAR Filer Software.
Electronic filings will be transmitted either telephonically by modem or by a leased line connection
to the SEDAR network and will be received at a server operated by the filing service contractor
on bebalf of the applicable securities regulatory authorities. Each of the securities regulatory
authorities will be able to arrange for automatic or manual downloading of securities filings
directed to it. A securities regulatory authority has discretion to decide which documents it will
download. Securities regulatory authorities will make electronic filings available for public
access, where appropriate, as described in Section 2.5 and Section 2.6 below.

2.4 Changes in the Filing Process for New Electronic Filers

In developing SEDAR, the CSA sought to minimize the extent to which changes would have to
be made to the paper document filing processes. Nevertheless, certain changes have been made to
the procedures by which issuers, third party filers and filing agents make filings with the securities
regulatory authorities. Apart from the obvious change arising from the requirement to file
documents in electronic rather than paper format, the most substantial changes relate to the
methods by which filings are transmitted and filing fees are paid to the securities regulatory
authorities. '

The SEDAR system is designed to be as “distance insensitive™ as possible while at the same time
it provides for “one stop filing”. Whether an electronic filing is made with a securities regulatory
authority 100 or 1000 miles away will be irrelevant; the filing service charges will remain the
same. Filing service charges (those charges paid to the filing service contractor in connection
with electronic filings) were developed with a view to ensuring that on a system wide basis the
cost of using SEDAR will not materially exceed the costs that are being displaced by SEDAR In
other words, in most cases, use of the SEDAR systern should not cost more than the copying,
courier, mailing and other costs that will be eliminated in an electronic environment.

For example, in the case of a national prospectus filing made in paper format, filers must prepare a
package of materials including multiple copies of certain documents, for filing in up to 12
jurisdictions across Canada. The packages must be physically assembled and placed into courier
packages. It may then take up to 48 hours to have those packages couriered to each of the
jurisdictions. With SEDAR, one electronic package of materials is prepared and electronically
delivered immediately to the SEDAR server, following which the securities regulatory authorities
to which the package is addressed may download the documents.
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2.5  When Electronic Filings Become Accessible to the Public

A document that is filed electronically via the SEDAR system is accessible only by the filer and
the securities regulatory authorities to which it is directed unless it is made accessible to the public
following receipt by at least one such securities regulatory authority.

After a filed document has been made accessible to the public, it resides in the SEDAR Filings
Database where it can be searched and retrieved by the public using the SEDAR Filer Software.
For further information, see Section 8.8. '

2.6 When Filer Profiles Become Accessible to the Public

In general, a filer profile will be made available to the public as soon as any document filed

electronically by or on behalf of the electronic filer is made accessible to the public by a securities
regulatory authority. However, for the purposes of the transition to electronic filing, all filer

profiles filed prior to January 1, 1997 will be made available to the public immediately. After

January 1, 1997, an electronic filer (but not a filing agent acting on its behalf) may request that its

filer profile be made available to the public immediately by providing notice in writing to CDS in

its capacity as SEDAR filing service contractor. This will aliow an electronic filer to file (or cause

to be filed) a filer profile without having to ensure that the subscriber filing the filer profile also

files the first electronic filing (i.e. the first electronic filing can become an independent event). o

After a filer profile has been made accessible to the public, it resides in the SEDAR Filer Profile
Database where it can be searched and retrieved by the public using the SEDAR system. For
further information, see Section 6.5.

2.7 SEDAR Filer Software Modules and Screens

This Manual makes references to various modules and screens in the SEDAR Filer Sofrware. All
of these modules and the related screens may be accessed through the main menu of the SEDAR
application program identified by the “iree™ icon labelled “SEDAR”, In particular, this Manual
refers to six modules:

(a)  Filing Managément - This module may be used to assemble and transmit new
electronic filings, other than filer profiles or amendments to filer profiles, and to
monitor the status of those filings

{b)  Profile Management - This module may be used to create and file a new filer
profile or to update a filer profile.

(c) Search Filings - This module may be used to search the SEDAR Filings Database

for public filings, and filings submitted to the SEDAR server by the filer o

performing the search (even if those filings have not been made public), and to




(d)

(e

®
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retrieve the filings that are of interest to the filer. The retrieved documents may be
downloaded to the filer's computer.

Search Profiles - This module may be used to search the SEDAR Filer Profiles
Database for public filer profiles, and filer profiles for those issuers whose filings
were subrnitted to the SEDAR server by the filer performing the search, by
building a search inquiry. Filer profiles matching the search inquiry criteria may be
downloaded to the filer's computer in the form of a report.

Mail Functions - This module maylr be used to send E-mail to other SEDAR users
and to send and retrieve document files to and from any user’s “personalized”
workspace on the SEDAR server.

User Profile and Defaults - This module is used to record information on the
subscriber, its users and its banking authorizations. This module can also be used
to change a user’s password as well as the default directories, language, screen
colours, date format and other parameters under which the software application
operates.
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3 ELECTRONIC FILERS
3.1 Introduction

The National Instrument provides that issuers (other than exempt foreign issuers) and third party
filers are required to become electronic filers and to file specified types of documeats in electronic
format using the SEDAR System. Appendix B to the National Instrument contains a phase-in
schedule which provides for the transition of mandated issuers and third party filers to electronic
filing.

An exempt foreign issuer may elect to become subject to the electronic filing requirements of the
National Instrument by filing a notice of election in paper format on SEDAR Form 5, which is set
forth in Appendix N to this Manual. The notice of election to become an electronic filer must be
filed with each of the applicable securities regulatory authorities. This foreign issuer election to
become an electronic filer is discussed more fully in Section 3.5, below.

3.2  Mandated Electronic Filings

Electronic filers are required to file cerain documents with the securities regulatory authorities in
electronic format. These documents are described in greater detail below.

(a) Documents Listed in Appendix A to the Instrument

Appendix A to the National Instrument contains a list of mandated electronic filings.
These filings include:

6)) preliminary and final prospectuses, including long form prospectuses, short
form prospectuses filed under the Prompt Offering Qualification System (INPS 47),
the Shelf Procedures (NPS 44) or the PREP Procedures (NPS 44), simplified
prospectuses filed under the Simplified Prospectus Qualification System for mutual
funds (NPS 36), and non-offering prospectuses; prospectuses of U.S. issuers filed
under MJDS must be in electronic format only if the particular U.S. issuer has
elected 10 become an electronic filer;

(i)  annual information forms filed by reporting issuers under the Prompt
Offering Qualification Systern, the Simplified Prospectus Qualification System or
otherwise, including annual reports on Form 10K or Form 20F under the U.S.
Securities Exchange Act of 1934 filed in lieu of an annual information form;

(i)  continuous disclosure docurnents filed by reporting issuers, including
interim financial statements, audited annual financial statements, management’s
discussion and analysis of financial condition and results of operations, information
circulars and forms of proxy relating to proxy solicitation (or annual filings
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required in lieu thereof) and timely disclosure press releases and material change
reports (excluding confidential material change reports);

(iv)  press releases and securities acquisition (*“early waming”) reports
disclosing changes in beneficial ownership of equity securities of reporting issuers;

(v) take-over bid circulars, issuer bid circulars, directors’ circulars and other
filings relating to formal or exempt take-over bids and issuer bids; and

(vi)  applications and requests made pursuant to National Policy Statement No.
39 or any national instrument that replaces it.

Other Mandated Electronic Filings

The following documents must also be filed in electronic format:

(i) an amendment or supplement to a document filed in electronic format;

(i)  asupporting document, written correspondence or other written material
relating to a document filed in electronic format;

(ili)  a document required to be filed because it was sent by an issuer to its
security holders. These filings are addressed in Section 9.16; and

(iv)  adocument required to be filed because it was filed with a governmental
agency or a stock exchange in apother jurisdiction. These filings are addressed in
Section 9.17.

Permitted Electronic Filings

Electronic filers are permitted to file certain documents in electronic format with the securities
regulatory authorities, namely, any application or request for exemptive relief from, or approval
under, the securities legislation if:

(2)

the application or request is required or permitted to be filed with the securities

regulatory authority in respect of or in connection with a prospectus filed or to be filed in
electronic format; and

(b)

the exemptive relief or approval being sought is reasonably required to facilitate a

distribution of securities to which the prospectus relates. These filings are addressed in
Section 9.8.
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Documents To Be Filed In Paper Only

The National Instrument provides that the following documents shall not be filed in electronic

format:

(a) a document that is required or permitted to be filed on a confidential basis under
securities legislarion or securities directions;

(b) a document for which confidential treatment is requested under securities
legislation or securities directions or is claimed under applicable freedom of information
legislation;

(c)  anoil and gas report that is prepared and filed as a supporting document (i.e. in
accordance with National Policy Statement No. 2-B), exceprt for any part that is a
summary of the report; and

(d)  adocument, other than one referred to in (2), (b) or (c) above, that is not required
or permitted to be filed in electronic format under the National Instrument, unless a
securities regulatory authority has approved the filing of the document in electronic
format.

The above documents must be filed in paper format. If a document that was filed by an electronic
filer in paper format under (a) above (eg. a confidential material change report) ceases to remain
confidential because the subject matter of the document is generally disclosed, the electronic filer
must file a copy of the document in electronic format within 10 days following general disclosure.
If a confidential treatment request made pursuant to securities legislation in respect of a document
filed in paper format under (b) above is rejected, the electronic filer must file a copy of the
document in electronic format within 10 days following the rejection.

3.5

Foreign Issuer (SEDAR) Election To Become An Electronic Filer
(a) Election To Become An Electronic Filer

The National Instrument provides that a foreign issuer (SEDAR) that is required or
otherwise is proposing to file 2 document under securities legislation or securities
directions may elect to become subject to the requirements of the National Instrument by
filing a notice of election to become an electronic filer in paper format on SEDAR Form 5,
which is set forth in Appendix N to this Manual. SEDAR Form 5 must be filed in each
Jjurisdiction where the foreign issuer (SEDARY) is seeking 1o become an electronic filer.
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(b) Notice of Discontinuation

The National Instrument provides that a foreign issuer (SEDAR) that files a notice of
election to become an electronic filer shall comply with the requirements of the National
Instrument for at least two years after filing the notice of election. Furthermore, a foreign
issuer (SEDAR) that files a notice of election to become an electronic filer may elect to
cease complying with the requirements of the National Instrument at any time after the
expiry of the two-year period by filing a notice to this effect in electronic format with the
applicable securities regulatory authority at least 30 days before making a filing with the
securities regulatory authority that does not comply with the requirements of the National
Instrument. Such a foreign issuer (SEDAR) must file this notice using the cover page for
“Qther Filings” located in the “Continucus Disclosure” category for “Mutual Fund
Issuers™ or “Other Issuers™, as applicable.

Exemption for Pre-Existing Documents

The National Instrument provides an exemption from electronic filing for certain documents in
existence prior to January 1, 1997. The exemption for pre-existing documents is described in
Section 9.2 of this Manual.

3.7

Hardship Exemptions

The National Instrument contains two general provisions which are intended 10 provide exemptive
relief in certain limited circumstances where electronic filers experience or anticipate difficulties in
the electronic filing of documents. These exempting provisions are referred to as the “temporary
hardship exemption” and the “continuing hardship exemption”.

(a)  Temporary Hardship Exemption

If an electronic filer, or a filing agent acting on its behalf, experiences unaaticipated
technical difficulties preventing the hmely preparation and transmission of an electronic
filing, the electronic filer may file the required documents in paper format in reliance upon
the temporary hardship exemption. The form to be used by or on behalf of an electronic
filer that is making a filing in paper format in reliance upon the temporary hardship
exemption is SEDAR Form 3, which is set out in Appendix N.

When the temporary hardship exemption is used, the filing may be filed with the securities
regulatory authorities in paper format. However, a filer using this exemption must comply
with the paper format rules of the securities regulatory authorities which govern filings not
covered by the National Instrument, except that signatures to the paper format document
may be in typed form rather than manual form.

To assure the completeness of the SEDAR Filings Database, the National Instrument
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requires the electronic filer to file an electronic format copy of the paper filing via SEDAR
within three business days of making the paper filing.

(b)  Continuing Hardship Exemption !

An electronic filer may apply in writing for a continuing hardship exemption if the ;
electronic filer is unable to file all or part of a filing or group of filings in electronic format

because of undue burden or expense. The exemption might be appropriate, for example,

for filings of an issuer under the protection of bankruptcy or insolvency statutes where

electrome filing may be burdensome. Unlike the temporary hardship exemption, the

continurng hardship exemption does not require that the filing of paper format material be

shortly followed by the filing of an electronic format copy via SEDAR. The CSA

anticipates that grants of the continuing hardship exemption will be circumscnbed as

narrowly as possible. given the ease of preparing and transmimng electronic filings

generally and the need 10 ensure the completeness of the SEDAR Filings Database

An electronic filer seeking to rely on the continuing hardship exemption is required to file

an application in paper format with the regulator or, except in the case of Ontario, the

securities regulatory authority in each of the jurisdictions in which the filing or group of

filings is required or proposed to be made, at least 20 days before the earliest date on

which the electronic filing is required or proposed to be made, as appropriate. The O
application should be submitted contemporaneously to each applicable regulator or,

except in the case of Ontario, secunties regulatory authority.

Under the provisions of the exemption, each applicable regulator or, except in the case of
Ontario, securities regulatory authority will provide the applicant with written notice of its
decision to grant or deny the application.

If the application for a continuing hardship exemption is granted, the relevant documents
must be filed in paper format on the required or the proposed filing date, as appropriate.

If the application for a continuing hardship exemption is denied, then the electronic filer
must make the filing in electronic format on the required or the proposed filing date, as
appropriate.

A continuing hardship exemption would ordinarily be granted for a limited time period. In
that event, the electronic filer could be required under the terms of the exemption order to
file the document that is the subject of the exemption in electronic format at the end of the
specified time period.
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4 FILING SERVICE SUBSCRIBERS
4.1 Introduction

The Nationa! Instrument provides that an electronic filer must file certain documents with the
securities regulatory authorities in electronic format. In order to do this, the electronic filer must:

(a)  become a filing service subscriber in order to make electronic filings directly using
the SEDAR system; and/or

(b) retain one or more filing agents that are filing service subscribers and authorize
these filing agents to make electroric filings on behalf of the electronic filer.

Filing agents that are likely to become filing service subscribers include law firms, financial
printers, trust companies acting as transfer agents and registrars, news release disseminators and
other service providers. Electronic filers may choose to become filing service subscribers to make
certain electronic filings directly where it is convenient to do so, and to rely upon filing agents to
make other electronic filings on their behalf where this is more efficient or otherwise appropnate.
In general, implementation of the SEDAR system should not result in significant changes in the
roles traditionally played by filers and service providers in respect of paper filings.

4.2  SEDAR Subscriber Fees and Filing Service Charges

The National Instrument provides, in effect, that an electronic filer or a filing agent may become a
filing service subscriber by submitting an application on SEDAR Form i to CDS as filing service
contractor and entering into the Filing Service Subscriber’s Agreement on SEDAR Form 2. As

... outlined below, there are subscription and software licensing fees payable by an applicant seeking

to becomne a filing service subscriber. In addition, by entering into the Filing Service Subscriber’s

'Agreement (described below), a filing service subscriber agrees to pay certair filicg service

charges to the SEDAR filing service contractor in the amounts set out in Appendix D. Most of
these charges must be paid electronically at the time of transmitting the relevant electronic filing

(see Chapter 3).

Certain amounts (eg. licensing fees) listed in 'Appendix D are to be paid when a person becomes a
filing service subscriber. In addirion, there are “per filing” charges which apply and are paid by
the filing service subscriber each time a filer makes an electronic filing.

One charge listed in Appendix D (the “Annual Filing Service Charge for Continuous Disclosure™)
is a charge which is to be paid anaually by or on behalf of electronic filers that are reporting
issuers. The amount of the annual charge varies depending on the nature of the reporting issuer
and its filing requirements. Several different categories of reporting tssuer are defined and the
respective angual charges are set out in Appendix D. This apnual filing service charge is intended




-16.

to cover the costs associated with most of the regular contmuous disclosure filings that a
reporting issuer is required to make. .

The annual filing service charge is 10 be paid by Or on behalf of the electronic filer at the time of
the filing of its initial filer profile and anpually thereafter on the anniversary of that filing.
Electronic filers will be invoiced for payment of 2nnual fi ling service charges prior to the
applicable payment dates, Electronic filers that are not reporting issuers do not have to pay
annual filing service charges.

By entering into the Filing Service Subscriber’s Agreerﬁent, a filing service subscriber agrees that
it will not make an electronic filing on its own bebalf or as filing agent for an electronic filer unless
.~ the required annual filing service charge has been paid by it or the electronic filer, as applicable.

A filing service subscriber also agrees to pay search and retrieval and various other service
charges to the SEDAR filing service contractor in the amounts and in the manner set out in
Appendix E. Search and retrieval service charges are based on the volume of searches for filer

profiles and electronic filings and the volume of retrievals of documents ordered by the subscriber.

43  Procedures Involved In Becoming A Fnhng Service Subscriber

The following is an outline of the procedures to be followed when an electronic filer or filing
ageat wishes to becorne a filing service subscriber (sometimes refered to as a “subscriber”):

1. The subscriber must ensure that it has the necessary hardware and software to operate the
SEDAR Filer Software and to communicate with the SEDAR server. The subscriber
should also have one of the software applications prescribed for the preparation of
documents in a format acceptable for purposes of SEDAR filings. A list of required and
recommended hardware and software is provided in Appendix C.

2, The subscriber must obtain and complete an Application For SEDAR Filing Services
(SEDAR Form 1). This form is available in Appendix N to this Manual or may be
obtained by contacting CDS at 1-800-219-5381. This application form is used to obtain
certain information relating to the subscriber and its electronic banking arrangements,
including the name of the individual who will be the “Principal Contact” of the subscriber.
The Principal Contact is the person who will receive and administer all access codes on
behalf of the subscriber.

In order to complete SEDAR Form 1, the subscriber will have to set up an electronic data
interchange EDI banking account with a Canadian financial institution. Information
relating to the electronic banking facility arranged with the financial institution is required
10 complete SEDAR Form ! properly. Details concerning required electronic banking
arrangements are set out in Chapter 5 of this Manual.

el

.
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The subscriber must also arrange for due authorization and execution of the Filing Service
Subscriber’s Agreement (SEDAR Form 2, which is set out in Appendix N to this Manual).
An executed copy of this Agreement must be delivered to CDS with the application form.

The subscriber must deliver SEDAR Form 1, SEDAR Form 2 and a cheque or other
acceptable form of payment covering the subscription and licensing fees disclosed in
Appendix D to CDS at 85 Richmond Street West, Toronto, Ontario, M3H 2C9. This step
should be taken at least 30 days prior to the proposed date of the subscriber’s first

* electronic filing.

Upon receipt of properly completed SEDAR Form 1 and accompanying material, CDS
will set up a subscriber profile and assemble the required access codes for the subscriber.
CDS will then send an installation kit to the Principal Contact indicated in SEDAR Form 1
by registered mail or courier. The installation kit will include the diskettes containing the
SEDAR Filer Software and paper copies of the software licence(s), the SEDAR
Installation Guide, the SEDAR User Guide and this Manual. In addition, access codes
consisting of subscriber IDs, user IDs and passwords will be included iz a separate sealed
envelope.

Upon receipt of the installation kit, the Principal Contact should arrange for the
installation of the SEDAR Filer Software after reviewing the licence agreement and the
SEDAR Installation Guide. Installation procedures require the subscriber to run a “start-
up” application and make a connection with the SEDAR server.

Following installation of the SEDAR Filer Software, the Principal Contact should assign
all required access codes to the individual users in the subscriber’s organization who will
have authority to use the SEDAR Filer Software to make electronic filings or otherwise
participate in the electronic filing process. Access codes are discussed in greater detail in
Section 4.7.
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4.4  Software and Hardware Requirements

Electronic filings must be made using the current version of the SEDAR Filer Software licensed
by the filing service contractor for use by all subscribers. A subscriber may not customize the
SEDAR Filer Software or use any other software in lieu thereof to make electronic filings, except
with the prior written approval of the applicable securities regulatory authorities and CDS.

A subscriber must also have the necessary hardware and software to operate the SEDAR Filer
Software and to communicate with the SEDAR server using the corporate wide area network
designated by the filing service contractor. A list of required and recommended hardware and
software is provided in Appendix C. This list will be updated as additional hardware and software
is tested and proven compatible with the SEDAR system. The filing service contractor will
provide support to any subscriber using required and/or recommended hardware and software.

The SEDAR Filer Software has been designed to run on Microsoft’s Windows 3.1/3.11 and
Windows 95. The CSA will monitor the extent of use of other operating systems and consider the
need to enhance the SEDAR Filer Software in subsequent stages of SEDAR implementation.

A subscriber may be able to operate the SEDAR Filer Software using a computer platform which
does not consist of required or recommended hardware and software. In this case, however, the
subscriber and any electronic filer that it represents assume the risk that the electronic filing could
be unsuccessful. This may place the electronic filer in non-compliance with legal requirements
and/or preclude the electronic filer from proceeding with a proposed transacuion The filing
service contractor is not required to provide technical support to any subscriber using a computer
platform other than one consisting of required and/or recommended hardware and software.

A subscriber that intends to use hardware or software that is not currently supported should
contact the filing service contractor to determine whether the filing service contractor could
support its use. The filing service contractor must obtain the approval of the CSA prior to
making any commitment to support the use of alternative hardware or software. The CSA will
give consideration to the testing and support of alternative hardware and software if this would
reasonably be expected to benefit a significant number of subscribers.

The software applications required to create or reformat documents in electronic formats
acceptable for making filings through SEDAR are discussed in Chapter 7.

4.5  Application To Register As A Filing Service Subscriber

In order to become a filing service subscriber, an electronic filer or filing agent must register with

the filing service contractor. In order to register, an applicant must complete the Application For
SEDAR Fihing Services set forth as SEDAR Form | in Appendix N to this Manual.

o

Q
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The application form requests information relating to the subscriber and its electronic banking
arrangements. The information that subscribers are required to provide in the application form
includes the following:

(a)

(b)

(c)

(d)

Number of User IDs - A subscriber may request any number of user IDs which
may be assigned to individuals permitted to access the SEDAR system using the
subscriber’s SEDAR Filer Software. Subscriber fees are not affected by the
number of user IDs which a subscriber requests.

SEDAR Filer Sofnware - The SEDAR Filer Software contains original code
licensed by CDS and third parties which requires 1t to be distributed to subscribers
under a single use license. Each subscriber registration will entitle the subscriber
to recerve one copy of the SEDAR Filer Sofrware which may only be installed on a
single personal computer. A subscriber may use the application form to request
any number of additional copies of the SEDAR Filer Software subject to paying an
additional licensing fee for each additional copy requested. Although the SEDAR
Filer Software has not been designed for operation in a network environment, it is
possible to run the SEDAR Filer Software on personal computers that are
networked together. However, any single personal computer used to access
SEDAR, that is on such a local network, will require its own copy of the SEDAR
Filer Software.

Principal Contact and Other Contacts - A subscriber is required to designate a
Principal Contact (which may be the subscriber if the subscriber is an individual) to
administer the subscriber’s SEDAR operations. The subscriber may designate a
primary and an alternate Principal Contact (either being referred to in this Manual
as the “Principal Contact™). The primary Principal Contact will receive and
administer the SEDAR Filer Software and the related access codes, including those
used to authorize banking transactions. The Principal Contact should be an
individual who has authority to instruct the filing service contractor to make
changes to the access codes, including banking authorities. Any changes to access
codes or banking authorities must be communicated in writing to CDS by the
Principal Contact. A subscriber is also required to designate a “Technical
Contact™ and a “Financial Contact” (with alternates if desirable) to be responsible
for technical and financial matters, respectively, in relation to the subscriber’s
SEDAR operations.

Authorized Banking Codes - A subscriber is required to confirm electronic
payment instructions each time the subscriber makes an electronic filing requiring
payment of CSA filing fees and/or SEDAR service charges. A subscriber must
indicate in the application form whether it will require electronic payment
instructions to be confirmed by one or two authorized user IDs. The subscriber
must also indicate the number of user IDs which will have banking authority,
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whether a limit on each user’s authority is to be applicable and, if so, the amount
of the limit. It is important to note that there can only be one payment limit per
subscriber such that all users with a payment limit will have the same limit. By
requinng two banking authorizations to confirm any electronic banking instruction
and limiting the number of user IDs having banking authority, a subscriber may
maintain a significant degree of control over the electronic payment process.

{(e) Electronic Banking Information - A subscriber must provide the filing service
contractor with the name of its financial institution, its branch transit number and
its EDI banking account number for purposes of electronic banking. See Chapter

- 5 entitled “Electronic Payment of CSA Filing Fees and SEDAR Filing Service
Charges™ for details of the electronic banking requirements and procedures.

The subscriber must calculate the applicable licensing and subscription fees and related taxes and
must enclose with the application form a cheque, bank draft or money order payable to “CDS
INC.” covering all registration and subscription fees payable at the time of initial registration as a
filing service subscriber.

If any information provided by a subscriber in the application form changes {other than the name

of the Principal Contact), or if the subscriber wants to obtain additional copies of the SEDAR

Filer Software or obtain access codes for additional users, the Principal Contact must provide o
written instructions to CDS.

4.6 - Filing Service Subscriber’s Agreement

Each subscriber must enter into the Filing Service Subscriber’s Agreement on SEDAR Form 2 set
forth in Schedule N to this Manual. The Filing Service Subscriber’s Agreement includes
provisions concerning financial electronic data interchange and electronic banking arrangements.
A subscriber must duly authorize and execute the Filing Service Subscriber’s Agreement and
deliver it to CDS with the Application For SEDAR Filing Services.

4.7 SEDAR Filer Access Codes

Access codes are used in the SEDAR system to control access to the SEDAR server by persons
seeking to transmit electronic filings, authorize electronic payments and search for and retrieve
information and documents from the SEDAR databases. No person other than an individual user
authorized by a subscriber (i.e. a user who has a valid user ID and password) will be able to
transmit electronic filings and issue electronic payment instructions.

After the subscriber’s Application For SEDAR Filing Services has been received, the filing service
contractor will assign “access codes™ to the subscriber based on the system access requirements
provided by the subscriber. These will consist of the following: o
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(a)  Subscriber ID - A subscriber will receive a single subscriber ID for each
Application For SEDAR Filing Services submitted. The subscriber ID identifies the
person or company that has entered into the Filing Service Subscriber’s Agreement and
that is responsible for payment of all service charges incurred by its users. A subscriber ID
does not by itself permit access to the SEDAR server as access must be obtained by
entering a user ID and the related password.

& User IDs - A subscriber will receive the number of user IDs requested by the
subscriber in the Application For SEDAR Filing Services, User [Ds identify the
individuals who are authorized to access the SEDAR server as representatives of the
subscriber. These user IDs will be received and assigned by the Principal Contact of the
subscriber. The subscriber is responsible for all electronic filings and other transactions
undertaken by its users.

(¢)  Banking Authoriry - One or more user IDs assigned to the subscriber will have
authority to confirm electronic payment instructions issued in connection with electronic
filings. The number of user IDs having banking authority will initially be based upon the
instructions provided by the subscriber in its Application For SEDAR Filing Services.
Any changes to banking authorities must be communicated in writing to CDS by the
Principal Contact.

(d)  Passwords - Each user ID assigned to a subscriber will have an ininal password
that must be used in combination with the user ID to access the SEDAR system. Users
are advised to change the initial password immediately upon gaining access to the SEDAR
server for the first time. Procedures for changing a password are included in the SEDAR

" User Guide.

(e) Password Requirements - A password must be from six to eight characters in
length and may be any combination of numbers or letters in upper case or in lower case.
SEDAR passwords are case-sensitive so that they need to be entered exactly as created
either in upper case or in lower case. Passwords should not be obvious, trivial or
predictable and should be kept confidential by the individual user. It is recommended that
passwords be changed every 30 days or otherwise as required by the subscriber’s internal
security standards. A password should be changed immediately if a breach of security is
suspected or if an individual user ceases to be a representative of the subscriber or
otherwise ceases to be authorized to have access to the SEDAR system for electronic
filing or electronic banking purposes.

A subscriber wishing to make changes to the banking authority attached to its assigned user [Ds
(eg. payment limit) must contact the filing service contractor. Any changes must be
communicated in writing by the Principal Contact of the subscriber. Subscribers may transfer a
user ID (eg. reallocate a user ID from one individual to another individual) without contacting the
filing service contractor.
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4.8 Installation of the SEDAR Filer Software

Upon receiving the installation kit from the filing service contractor, the subscriber should
proceed to install and test the SEDAR Filer Software, The installation of the SEDAR Filer
Software should be carried out in the manner outlined in the SEDAR [nstallation Guide included
in the instailation kit. As part of the installation process, the subscriber will be required to
establish an initial connection to the SEDAR server. The subscriber will not be able to utilize the
SEDAR Filer Software until a proper connection has been made. Upon making a proper
connection to the SEDAR server, the subscriber’s Principal Contact should review the “User
Information” screen and the “Access and Banking Authorization” screen in the “User Profile and
Defaults” module. The “User Information™ screen contains information conceming the subscriber
and the particular user. The “Access and Banking Authorization” screen sets out the user IDs and
any related banking authority requested by the subscriber as well as the information relating to the
subscriber’s electronic banking arrangements that was provided to the filing service contractor in
the application form. If any information in the “User Information™ and/or “Access and Banking
Authorization™ screens is incorrect, the subscriber’s Principal Contact must contact the filing
service contractor immediately. These matters are discussed in more detail in Section 4.9.

Once the SEDAR Filer Software is installed and an initial connection has been made, any
individual assigned a user ID given to the subscriber will be able to connect to the SEDAR server

as a representative of the subscriber. It is recommended that subscribers ensure that all users
review this Manual and the SEDAR User Guide.

4.9  User Information Screen and Access and Banking Authorization Screen

(a)  Locating The Screens

The “User Information” screen is located in the “User Profile and Defaults” module of the
SEDAR Filer Software. By selecting the “Banking Authorization” feature on this screen,
the “Access and Banking Authorization” screen will appear.

(b) Requirements For Maintaining and Updating Information on the Screens
The following is an outline of the procedures to be followed by the filing service
contractor and the subscriber to ensure proper maintenance of all required information on
the “User Information™ screen and the “Access and Banking Authorization™ screen.

) Filing Service Contractor Inputs

Upon receipt of a properly completed SEDAR Form 1 and accompanying material,
CDS will complete an electronic record of the subscriber. Following installation of
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the SEDAR Filer Software, the following information from the electronic record of
the subscriber will be displayed on the “User Information™ screen:

(A)

(B)

User ID - A separate “User Information™ record for each user ID
requested by the subscriber.

Subscriber Information - The subscriber numnber, the type of
subscriber {electronic filer or filing agent) and the subscriber name.

Furthermore, the following 1nformation from the electronic record of the
subscriber will be displayed on the “Access and Banking Authorization™ screen:

(A)

(B)

(©)

(D)

(E)

(F)

(G) .

Subscriber Number,

CPA Code - The financial institution mwmber and transit number of
the branch of the financial institution where the subscriber has its
EDI accouant.

Account Number - The number of the EDI account of the
subscriber.

Duns Number - The number, if any, assigned by Dun & Bradstreet
to the subscriber.

Number of Signatures - Whether electronic payment instructions
must be confirmed by one or two authorized user IDs in each case.

Payment Limit - If a payment limit on the authority of one or more
user IDs carrying “banking authority™ is applicable, the amount of
the payment limit. There can be only one payment limit for a
subscriber such that all users with a2 paymeant limit will have the
same limit.

User ID Payment Authority and QST - Each user ID assigned to
the subscriber will be listed on the screen. For each user ID, the
screen will indicate the scope of any banking authority assigned for
that user ID (one of “payment authorization not allowed”,
“authorize up to payment limit”, and “no authorization limit™}, and
whether the user is subject to QST (indicated by a “yes” or “no”™).
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(ily  Subscriber Inputs

Following installation of the SEDAR Filer Software and after making a proper
connection to the SEDAR server, the subscriber’s Principal Contact should do the
following:

(A)  Review the information on the “User Information™ screen and
advise CDS immediately in writing if any information in the
“subscriber number”, “type of subscriber™, or “subscriber name™
fields is incorrect. Only CDS may change the information in these
fields. The subscriber can see if CDS has made any requested
changes by selecting the “Refresh” feature on the screen.

(B)  Input the following information in the applicable fields on the “User
Information™ screen:

(1)  the mailing address of the subscriber, including street, city,
province/state, postal code/zip code and country,

(2)  whether the subscriber is subject to QST (indicated by a
“yes‘! or i‘no!l);
(3)  phone number and fax number of the subscriber.

After these fields have been completed, the subscriber’s Principal

Contact should select the “Submit” feature on the screen.
{C) Review the information on the “Access and Banking Authorization™
screen and advise CDS immediately in writing of any information
on this screen (other than the “name” of a user ID) is incorrect.
Only CDS may change the information in these fields. The
subscriber can see if CDS has made any requested changes by
selecting the “Refresh” feature on the screen.

(i)  User Name

Following installation of the SEDAR Filer Software and after making a proper
connection to the SEDAR server, each user who has been assigned a user ID by
the Principal Contact should enter his or her name in the “name™ field under the
“Userid” field on the “User Information” screen. After this field has been
completed, the user should select the “Submit” feature on the screen. The “name”
of the user ID on the “Access and Banking Authorization” screen will then
automatically change to match the “name” of the user ID on the “User
Information™ screen.

o




(iv)  Changes

On a going forward basis, any changes to the information in the “User
Information” screen and the “Access and Banking Authorization” screen would
have to be made in the manner indicated above - that is, certain fields in those
screens can be changed by the subscriber’s Principal Contact or the particular user
while other fields can only be changed by CDS after receiving written instructions
from the subscriber’s Principal Contact.

(c) Use of the Information Contained in the Screens

The information in the *“User Information” screen will be attached to each electronic filing
made by a user. Each secunities regulatory authority who receives the electronic filing and
any other filing service subscriber who seeks and obtains the electronic filing from the
SEDAR Filings Database will be able to ascertain the user ID, name and telephone and fax
number of the user who made the electronic filing and the mailing address of the
responsible subscriber.

The information on the “Access and Banking Authorization” screen will serve to provide a
record as to the authority of each user to issue electronic payment instructions when
making an electronic filing that is required to be accompanied by the payment of CSA
filing fees or SEDAR filing service charges. Details concerning required electronic
banking arrangements are set out in Chapter 5 of this Manual.

4.10 Connecting to the SEDAR Server

Subscribers may armrange to make all connections to the SEDAR server through either (a) a dial-
up connection using a modem {modulator/demodulator) that transfers the digital computer
information into analog signals for transmission over the telephone line or (b) a dedicated leased
line that directly connects the subscriber to the wide area corporate network serving the SEDAR
systerm.

(a)  Dial-up Access

With a dial-up connection, the data transmitted by the user travels from the user’s PC
(digital information) through a modem (analog information) and telephone line onto the
network serving the SEDAR system. The data is received by the SEDAR server’s modem
(transfer back to digital) and then passed to the SEDAR server itself. The SEDAR server
views the incoming data’s addressing information and then tags it for each intended
recipient’s ID (eg. a securities regulatory autbority).

A dial-up connection requires use of an analog line. This prerequisite can be sourced from
your telephone service provider.
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(b) Leased Line Access

With a leased line connection, the data transmitted by the user travels a slightly different
route. From the user’s PC, the data is sent via the user’s network adaptor card into a
router and onto a leased telecommunications line that is directly connected to the network
serving the SEDAR system. The SEDAR server receives and views the incoming data’s
addressing information and again tags it for each intended recipient’s ID.

4.11 Connection Problems

Noisy. low quality lines, incorrect PC settings, incorrect modem initialization strings, network
problems, and server problems may all contribute to an unsuccessful dial-up or leased line
communications session. Connections are not always made the first time so users should re-
artempt any commugication sessions that are not successful. If a subscriber is experiencing any
difficulty in making or maintaining a connection to the SEDAR server, the filing service
contractor should be contacted as soon as posstble.

4,12 Other Services Available to Filing Service Subscribers

In addition to being able to make electronic filings as outlined, a subscriber and its users will be
able to search for and retrieve electronic filings and other information from the SEDAR databases,
use the E-mail services and access the personalized workspace facilities available on the SEDAR
System. )

(a) SEDAR Database Access

All of a subscriber’s authorized users have access to both the SEDAR Filer Profiles
Database and the SEDAR Filings Database maintained by the filing service contractor.
SEDAR database search and retrieval charges are set forth in Appendix E. Additional
information concerning access to and use of the SEDAR databases is set forth in Sections
6.5 and 8.8 to this Manual and in the User Guide.

(b) E-Mail Communications

The purpose of E-mail in the SEDAR system is to provide all SEDAR users a means for
informal communication that is separate from the process of electronic filing or formal
correspondence. E-mail is a part of the “Mail Functions™ module and it allows each user
to send and receive E-mail messages. A user can send an E-mail message 10 another user
by selecting the “New Note” function in the “Mail Functions” module and typing a
message on the screen which appears, When the message is prepared, the user can pull
down on the “File” menu bar for that screen and select “Mail to.” A dialogue box will
then appear. The user ID of a user that is an authorized representative of a filing service
subscriber or a securities regulatory authority is used as the E-mail ID to identify the

o

o

o
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destination of the electronic message The sender can then enter the user ID of the
intended recipient directly oato the dialogue box or select the user ID from the “Address
Book™ function of the “Mail Functions” module. The “Address Book™ function allows
users to maintain a directory of contacts and their user IDs. After the message has been
addressed, it can be sent by selecting the “Mail Immediately™ feature on the dialogue box.

When an E-mail message is received, it can be read immediately using the “Review Mail”
function in the *“Mail Functions” module. The retrieval of electronic messages occurs on
demand by the recipient. The “Review Mail” function contains a log of all the messages
that were ever sent or received, including the text of the messages. The format of the
messages is ASCII text and the maximum size of each file can be 32 kilobytes.

For purposes of sending document files between filing service subscribers (eg. an issuer’s
auditor sending financial staternents to the issuer’s counsel), it is recommended that the
personalized user workspace be used (as described in Section 4.12(c) below). Electronic
files cannot be attached to E-mail.

Limitations on the use of SEDAR E-mail services when communicating with the securities
regulatory authorities are set forth in Chapter 10 to this Manual. '

{(c) Personalized User Workspace - Send Files and Receive Files

Each user ID will be assigned a “personalized” user workspace on the SEDAR server
which may be used to store documents for future filings and to receive documents from,
and send documents to, other subscribers for future filings. This is done by using the
“Send Files” function and the “Receive Files” function in the “Mail Functions” module. A
user workspace is a smail section of the SEDAR server hard drive which has been
partitioned for exclusive use by an individual user. This workspace is completely
confidential as the only person able to access or retrieve documents stored in the
workspace is the user. Each user workspace will permit storage of files containing a total
of 5 megabytes. Additional user workspace capacity may be purchased from the filing
service contractor at the rate indicated in Appendix D.

A user workspace may be utilized as follows:

Q) Storage of Documents For Future Filing. A user will be able to fransmit
and store documents for electronic filing at a future date. This will help reduce the
transmission time when the filing is actually made as the document will already
reside on the SEDAR server and will only need to be relocated to the proper
recipients once the filing is made. This decrease in transmission time is realized
with both dial-up and leased line access. For filings which involve assembly and
transmission of a large number of documents, the use of the workspace will
significantly decrease transmission time as many documents can be uploaded to the
user’s workspace on the SEDAR server in advance of the actual filing time.



<28 -

(i)  Receipt of Third Party Documents. A user will be able to receive
documents transmitted to the user’s workspace by other filing service subscribers.
These third party documents may be downloaded for review and, where necessary,
converted to an acceptable electronic format for subsequent filing. Third party
documents which are already in acceptable electronic format may be included in a
future electronic filing as “attached documents™. See Section 8.3(m) of this
Manual.

If a user wants to send a document to its own personalized workspace or to the
personalized workspace of another user, the sender must select the “Send Files” function
in the “Mail Functions” module and the “Send Files” screen will appear. The sender must
then type the user ID of the recipient in the field named “Target User ID.” The user ID of
a user that is an authonzed representative of a filing service subscriber is used to identify
the destination of the document file. The sender may also type a short message to the
recipient in the “Comument” field. To attach a document file to the “Send Files” screen,
the sender must select the “Browse™ function, which gives the sender the ability 10 select a
file from a personal computer workspace (which could include a network attached disk
drive). After the file has been attached, it can be sent by selecting the “Send” feature on
the “Send Files” screen.

A recipient of 2 document file from another user may use the “Receive Files” feature of
the “Mail Functions™ module to download the file from the SEDAR server to the
recipient’s personal computer for viewing prior to making a filing, After viewing the
document, the recipient may modify it and may also use the “Send Files” function to
transmit the document back to its own user workspace on the SEDAR server for storage
for a future filing.
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3 ELECTRONIC PAYMENT OF CSA FILING FEES AND SEDAR FILING
SERVICE CHARGES

5.1 Overview

The National Instrument provides that any filing fees payable to the securities regulatory
authorities for the filing of a document in electronic format (“CSA filing fees™) must be paid by an
electronic payment authorized at the time the electronic filing is made. The National Instrument
further provides that the filing service subscriber making the electronic filing must make the
electronic payment of any applicable CSA filing fees for the filing by transmitting instructions
through SEDAR for the purpose of effecting an electronic funds transfer from the filing service
subscriber to the applicable securities regulatory authorities in the manner set out in this Manual.

As outlined in Chapter 4, if any SEDAR filing service charges are payable in respect of a
particular filing, these must also be paid electronically at the same time.

The SEDAR system facilitates the payment of CSA filing fees and SEDAR filing service charges
by requiring a subscriber to maintain an EDI banking account and issue electronic payment
instructions at the time that an electronic filing is transmitted. The electronic payment instructions
must be created on screen and transmitted to the SEDAR server using the SEDAR Filer

Software. The instructions are then processed by the SEDAR system and transmitted 1o the
subscriber's EDI-capable Canadian financial institution instructing it to electronically transfer
funds to the financial institutions designated to receive payments for the accounts of the securities
regulatory authorities and CDS, as applicable. This allows processing of electronic payments to
proceed conternporaneously with the processing of the electronic filing.

The electronic payment procedures used by the SEDAR system are based on a protocol known as
electronic data interchange or EDI. Under this protocol, the electronic instructions are given to
the financial institutions in accordance with recognized national data standards.

5.2  Required EDI Banking Arrangements

Each filing service subscriber must establish an EDI banking account for electronic filing purposes
with a financial ostitution in Canada that offers financial EDI services and that is recognized by
CDS as being EDI-capable. The account may be an existing general account with EDI privileges
or a new SEDAR-dedicated EDI account. The EDI banking account will be used to make ED}
payments to pre-authorized recipients only, namely, one or more of the 12 provinces and
territories (or their responsible agencies) and CDS. The EDI banking information for the 12
provinces and territories is set forth in Appendix O. The financial institution oumber, transit
number and EDI banking account number for CDS are 0001, 00022 and 1270317, respectively.
The subscriber must notify its financial institution of the EDI banking information for the
applicable recipients. If any securities regulatory authority or CDS wishes to change any EDI
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banking information provided to subscribers in this Manual, it will endeavour to provide
subscribers with at least 60 days’ prior notice of the change.

At the time of registration as a filing service subscriber, the subscriber must provide CDS with the
following EDI banking information on SEDAR Form 1 in order to facilitate automated processing
of EDI payment instructions issued through SEDAR:

(a) the financial institution, branch and EDI banking account to be used for EDI
payments;
(b) the number of electronic signatures (one or two) required to authorize each

) EDI payment to be made through SEDAR on behalf of the subscriber (see
Section 5.3(b) below - Payment Authorization by Subscriber);

() a payment authorization limit, if desired;

(d) the number of individual users who will be entitled to authorize EDI payments
through SEDAR on behalf of the subscriber, including the number of individual
users who will be entitled to authorize payments up to the payment
authorization limit and the number of individual users who will be entitled to
authorize EDI payments without being subject to the payment authorization o
lirnit, as applicable; and

(e) whether the subscriber is subject to QST.
The EDI banking information provided by the subscriber is entered in the SEDAR system by CDS
and is made available to the subscriber on the “Access and Banking Authorization” screen in the

“User Profile and Defaults” module of the SEDAR Filer Software The subscriber is responsible
for verifying that CDS has correctly entered the subscriber’s EDI banking information.

53 The Electronic Payment Process

The electronic payment process operates each time that a subscriber makes an electronic filing
which involves payment of a CSA filing fee or a SEDAR filing service cbarge.




231 -
O (a)  Calculating CSA Filing Fees and SEDAR Filing Service Charges

The process of calculating CSA filing fees and SEDAR filing service charges can be
summarized as follows:

(1) In the course of preparing a cover page for an electronic filing which
involves the payment of CSA filing fees, a user should select the “Fees” feature to
bring up the “Add/Modify Fees” screen. The user is then required to specify the
amount of fees, if any, that are required to be paid to each securities regulatory
authority that is an intended recipient of the electronic filing. The SEDAR Filer
Software prompts the user by displaying a schedule describing the types of filing
fees which may be payable in the applicable jurisdiction. The process of
completing a cover page and the “Add/Modify Fees” screen is described in greater
detail in Chapter 8.

(i)  The SEDAR Filer Software calculates and displays the amount of SEDAR
filing service charges, if any, that are payable to CDS in connection with the
electronic filing

(i)  All applicable taxes are also calculated and added to the amounts specified
or calculated under (ii) above and will be listed in the “Charge Summary™ screen
c described in (v) below.

(iv)  Before the filing is transmitted, the SEDAR Filer Software displays a
“Summary of Filing Fees” screen indicating the total amount of CSA filing fees and
SEDAR filing service charges for the filing and the project as described in greater
detail below. The subscriber should verify this total amount for the filing and
ensure that this total amount is available in its EDI banking account.

The “Summary of Filing Fees” screen is a read-only screen which breaks down the
fees and charges for a project into three components: :

(A) “Total Project Fees (to date)” - i.e. the total of all CSA filing fees
and SEDAR filing service charges for the project.

(B) “SEDAR (CDS) Fees (to date)” - i.e. the total of all SEDAR filing
service charges for the project.

(O) “Agency Fees (to date)” - i.e. the total of all CSA filing fees for the
project.

Each of these components is further broken down into the following categones:
O “WIP”, which represents fees and/or charges which have been entered but not yet
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confirmed by instructions submitted to the SEDAR server; “Submitted”, which
represents the total of all fees and/or charges submitted to the server for the
project; “Paid”, which represents the fees and/or charges which have been
confirmed as being paid by the financial institution; and “Rejected”, which
represents the fees and/or charges which have been rejected by the financial
institution due to insufficient funds or for other reasons.

To make changes to the information in the WIP category on the “Summary of
Filing Fees” screen, the user would select the “Add/Modify™ feature and return to
the “Add/Modify Fees” screen and make the desired changes.

(v)  Once the electronic filing has been properly assembled, the user must
proceed to establish a connection with the SEDAR server for the purpose of
making the filing. This is done by using the “Submit” feature. After the “Submit”™
feature bas been selected, the “Charge Summary™ screen will appear. This screen
will display the CSA filing fees entered for each securities regulatory authority
which was selected as a recipient for the filing, and the SEDAR filing service
charges.

If the information on the “Charge Summary” screen 1 1ncorrect, the filer would
select the “Cancel” feature and return to the cover page for the filing on the “Filing
Management” screen and select the “Fees™ feature to make changes to the fees
listed on the “Add/Modify Fees” screen.

If the information on the “Charge Summary” screen is correct, the filer would then
select the *“Authorize” feature on the “Charge Summary” screen and the “Payment
Authorization™ screen will appear, at which time the filer would proceed to
authorize payment as described in Section 5.3(b) below.

(b) Payment Authorization by Subscriber

If the electronic filing is one which is required to be accompanied by payment of CSA
filing fees or SEDAR filing service charges, the user is prompted by the “Payment
Authorization” screen to provide confirmation of the issuance of electronic payment
instructions. Confirmation is provided by having either one or two authorized users, as
required, enter their user IDs and passwords when prompted to do so.

SEDAR filing service subscribers can set up authorization procedures in order to further
their internal controls as follows:

(1) Subscribers can determine whether one or two users will be required to
confirm all electronic payment instructions.

O

o

o
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(i)  Subscribers can set a payment limit that will apply to one or more of the

users who have been given authority to confirm electronic payment instructions.
However, there can only be one payment limit for a subscriber such that all users
with a payment limit will have the same limit.

Payment Instructions Processed by SEDAR

Payment instructions are processed by SEDAR as follows:

()

(i) The transmission of an electronic filing involving payment of CSA filing
fees or SEDAR service charges commences once the appropriate user ID(s) and
password(s) has/have been entered. The “SEDAR File Transfer” screen will
appear indicating that the filing is being transmitted to the SEDAR server. Once
transmission of the filing to the SEDAR server is complete which affixes a date
and time entry (which can be viewed on the “Filing Management” screen)
whereupon the filing is available to be downloaded by the applicable securities
regulatory authorities.

(i) At the same time, the electronic payment instructions received by the
SEDAR server are security coded and transmitted to the Canadian financial
institution designated by the subscriber. Once sent to the financial institution, the
payment instructions become irrevocable if the transmission of the electronic filing
is completed.

(i)  The payment instructions and transmission details are saved on the SEDAR
server so that they may be used later for verification purposes.

(iv)  Ifthe filing is downloaded by a securities regulatory authority, the
securities regulatory authority will be able to review the documents and fee
payment information. If the securities regulatory authority detects a problem with
the filed documents or fee payment information, it may call the contact name
entered for the filing so that the problem can be rectified.

Financial Institution Processing of Electronic Payments

Electronic payments are processed by the financial institution as follows:

() Upon receipt of the subscriber’s electronic payment instruction, the
subscriber’s financial institution debits the subscriber’s account and transmits
payment to the financial institutions with which the applicable securities regulatory
authorities and/or CDS maintain their EDI banking accounts. The financial
institutions to which subscriber payments are to be transmitted and the EDI
banking accounts to which subscriber payments are to be credited, all on behalf of
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the applicable secunties regulatory authorities, are listed in Appendix O under
“EDI Banking Information”.

(1) In the case of payment instructions received during business hours, a
financial institution generally processes the payment instructions within two hours
of receipt. In general, payment instructions are only honoured if the daily credit
limit in the designated EDI banking account has not been reached.

(iii)  Payment instructions received during business hours but after any relevant
cut-off time or outside of business hours may not be processed and confirmed by
the subscriber’s financial institution until the following business day. However, in
accordance with existing practice, a securities regulatory authonty will generally
review and act upon an electronic filing whether or not receipt of payment has
been confirmed by its financial institution provided that the required electronic
payment has been authorized by the filer.

(iv) It should be noted that subscribers are responsible for all service charges
payable to their financial institutions in connection with SEDAR electronic banking
activities, including service charges relating to the processing of electronic

payment instructions. o

(e) Payment Status

Subscribers and securities regulatory authorities are responsible for monitoring the status
of electronic payments on screen by connecting to the SEDAR server and viewing the
“Payment Status Details” screen which will indicate the date and time the electronic
payment instruction was sent by the SEDAR server to the subscriber’s EDI financial
institution and the date and time of payment acceptance or rejection by the subscriber’s
EDI financial institution. The “Payment Status Details” screen is only accessible by the
filer or filing agent in question and the applicable securities regulatory authorities.

In the event that the payment was rejected by the financial institution, a three digit error
code will explain the cause, ie. insufficient funds or wrong recipient account. The
subscriber is responsible for taking any required corrective action. In the event of
underpayment or overpayment, the securities regulatory authorities may contact the
subscriber directly.

(§9) Multiple Filings

As noted in Section 8.3(n), a group of electronic filings can be transmitted together to the

SEDAR server as a multiple filing. In the case of a multiple filing, there will be a series of

separate payment confimmations, one for each filing. For example, for a muitiple filing O
consisting of three filings that are to be transmitted to the SEDAR server, a separate
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C “Charge Summary” screen and “Payment Authorization™ screen will appear consecutively
for each filing.
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6 FILER PROFILES
6.1  Overview of Filing Requirement

A filer profile is a discrete set of information concerning the electronic filer that is required to be
filed with the applicable securities regulatory authorities in electronic format under the National
Instrument. The filer profile must be filed by or on behalf of an issuer or third party filer that is
required or proposing to become an electronic filer, prior to its first electronic filing. For
purposes of the transition to electronic filing, a reporting issuer that is being phased into electronic
filing must file its filer profile by the date that the National Instrument becomes effective in the
local jurisdiction or the date that is 30 days prior to its phase-in date, whichever s later.

Before filing any document in electronic format using SEDAR, an electronic filer (or a filing agent
acting on its behalf} must create and file a filer profile using the SEDAR Filer Software. If a filer
profile for the electronic filer has been filed previously using the SEDAR system, then that
electronic filer must ensure that its existing filer profile is correct in all material respects. An
electronic filer must file an amended filer profile through SEDAR within 10 days following any
change in the information contained in the filer profile.

6.2  Payment of Annual Filing Service Charge

As outlined in Chapter 4, an annual SEDAR filing service charge is payable to the filing service
contractor by or on behalf of electronic filers that are reporting issuers. The amount payabie in
relation to any particular reporting issuer depends on the nature of the reporting issuer and its
filing requirements, as set out in Appendix D. This annual charge is intended to cover the costs
associated with the filing of all regular continuous disclosure documents (it does not cover POP
system AIF filings). The annual filing service charge must be paid by or on behalf of the
electronic filer at the time of the filing of its initial filer profile and annually thereafter on the
anniversary of that filing. Electronic filers will be invoiced directly for payment of annual filing
service charges prior to the applicable payment dates. Electronic filers that are not reporting
issuers do not file continuous disclosure documents and, therefore, are not subject to annual filing
service charges.

6.3 Creation of Filer Profiles

Filer profiles must be created by entering prescribed information in fields presented on a screen in
the SEDAR Filer Software. The informauon entered in the electronic fields is then transmitted by
or on behalf of the electronic filer to the SEDAR server where it is processed and stored in the
SEDAR Filer Profiles Database for access by filers, securities regulatory authorities and the
public. The information contained in a filer profile is subsequently used to facilitate the recording
of other electronic filings made by or on behalf of the electronic filer. This component of the
system helps ensure that electronic filings contained in the SEDAR Filings Database are correctly
recorded as filings of or relating to a particular issuer. To ensure that all filings made by or on
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behalf of a particular issuer are recorded using an accurate and up-to-date filer profile, the issuer
or its filing agent should retrieve and check the issuer’s filer profile prior to making any new
electronic filing.

In general, a filer profile will be made available to the public as soon as any docurnent filed
clectronically by or on bebalf of the electronic filer is made accessible to the public by a securities
regulatory authority. However, for purposes of the transition to electronic filing, alt filer profiles
filed prior to January 1, 1997 will be made available to the public immediately After January 1,
1997, an electronic filer (but not a filing agent acting on its behalf) may request that its filer profile
be made available to the public immediately by providing notice in writing to CDS in its capacity
as SEDAR filing service contractor. This will allow an electronic filer to file (or cause to be filed)
a filer profile without having to ensure that the subscriber filing the filer profile also files the first
electronic filing (ie. the first electronic filing can become an independent event). The above-
mentioned notice may be sent to CDS by fax at 416-365-9194.

(a) Filer Profile Types

There are four filer profile types, each of which is required to be compieted by a different
category of filer. The information that is required to be entered in the various filer profile
types is listed in Appendices F, G, H and I to this Manual and is reproduced on four

separate screens in the SEDAR Filer Software. The four filer profile types are as follows:

(i) Mutual Fund Group Profile - A Mutual Fund Group Profile must be
completed and filed for each mutual fund group. A mutual fund group is a group
of two or more mutual funds that have a common manager, that otherwise have
their affairs conducted in a similar manner and that qualify their securities for
distribution by filing a single common prospectus. However, a mutual fund must
complete a Mutual Fund Group Profile even if it is not one of a group of mutual
funds that meet the foregoing criteria. In this case, the mutual fund will be treated
as a “mutual fund group” on its own.

The Mutual Fund Group Profile is an abbreviated filer profile type containing
information on the group rather than each fund in the group. In addition to the
obhgation to create and update its own filer profile, an electronic filer that is a
mutual fund must first create or update the filer profile for the mutual fund group
to which it belongs.

The information required to be presented in a Mutual Fund Group Profile is set out
in Appendix F to this Manual.

(il)  Mutual Fund Issuer Profile - A Mutual Fund Issuer Profile must be
completed and filed by each mutual fund that is a reporting issuer or that is
proposing to make an electronic filing that will result in the mutual fund becoming
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a reporting issuer. This requirement is in addition to the requirement to file a
Mutual Fund Group Profile before filing a document in electronic format, as
outlined above.

The information required to be presented in a Mutual Fund Profile is set out in
Appendix G to this Manual. In completing the filer profile, the filer must disclose
its French name, if any, and its English name, if any. These two fields are
mandated fields in the SEDAR Filer Software and must be completed to be able to
submit the profile to the SEDAR server. If a filer does not have a French name, or
an English name, the filer should put the same name (English or French) in the two
fields.

A mutual fund that files documents as a single issuer or that files a prospectus
qualifying only the distribution of its own securities must complete both a Mutual
Fund Group Profile and a Mutual Fund Issuer Profile even though it is not part of
a group of mutual funds filing a common prospectus.

(iii)  Other Issuer Profile - This type of filer profile must be completed and
filed by a non-mutual fund that is a reporting issuer or that is proposing to make an
electronic filing that will result in the issuer becoming a reporting issuer. O

The information required to be presented in an Other Issuer Profile is set out in
Appendix H.

(iv)  Other Filer Profile - This type of filer profile must be used by any
electronic filer not included in the previous categories, such as any non-reporting
issuer, whether a mutual fund or otherwise, and any third party filer that 1s not a
reporting issuer.

Section 6.4 describes the procedure to be followed when a non-reporting issuer
that has previously filed an Other Filer Profile, proposes 1o make an electronic
filing that will result in the issuer becoming a reporting issuer. The information to
be disclosed in an Other Filer Profile is much more abbreviated than the filer
profiles required for reporting issuers and is designed to provide basic information
which will facilitate the recording of electronic filings by these electronic filers and
enable the securities regulatory authorities to contact these electronic filers, if
necessary.

The information required to be presented in an Other Filer Profile is set out in
Appendix L
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(b) Electronic Filer’s Profile Number

Each electronic filer that files a filer profile is assigned a profile number by SEDAR. This
is a number that uniquely identifies each electronic filer so that filings made by or on behalf
of the electronic filer may be tracked by the securities regulatory authorities and, in the
case of public filings, users of the SEDAR databases. A temporary profile number
(TMP#H#####) is assigned by the SEDAR Filer Software whenever a new filer profile is
being created. Once the new filer profile has been transmitted to the SEDAR server, a
unique permanent eight digit profile number is assigned to the electronic filer.

Amending A Filer Profile
(a) General

The National Instrument requires an electronic filer to file an amended filer profile in
electronic format within 10 days following any change in the information contained in its
filer profile. This obligation to amend its filer profile arises whenever there has been a
change in the information contained in its filer profile.

(b)  Process of Amending a Filer Profile

To update a filer profile that has been filed previously, the SEDAR Filer Software has a
search function that allows a user to find and download existing filer profiles and add them
to the “Profile Management” screen in order to amend them (see Section 6.5 below on
“Searching Filer Profiles”). The “Profile Management” screen in the “Profile
Management” module in the SEDAR Filer Software is where filer profiles are stored that
were downloaded from the server and added to the filer’s database of filer profiles.

To update a filer profile that appears on the “Profile Management™ screen, the filer would
select the profile that they wanted to update and select “Update™ (if the filer selects
“Open”, they will be able to read the information but will not have the ability to update it).
The filer would then amend the information that they want to change and select “Save”.
They can then select “Submit” and the amended filer profile will be transmitted to the
SEDAR server. '
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(¢)  Effect of Amendments on Profile Number

After an amended filer profile is prepared and filed by a filer, it is filed by default in the
SEDAR systern with the profile number assigned to the electronic filer upon filing the filer
profile originally. However, if the amendment arises because two electronic filers have
merged or one electronic filer has been wound up into another, a new filer profile must be
created for the merged or resulting entity and a new profile number will be assigned for
that entity. Furthermore, if an electronic filer divests or spins off a division and the
division becomes a reporting issuer, the former entity will have the same profile number
and the latter entity must create a new filer profile and a new profile number will be
assigned to that entity.

Although a change in a filer’s name, other than as a result of a merger or winding-up of
the type discussed above, will require a filer profile to be amended, it will not ordinarily
result in an obligation to create a new filer profile or the assignment of a new profile
number.

(d)  Special Requirements for Certain Amendments
@) Ceasing to be a Reporting Issuer

If an electronic filer ceases to be a reporting issuer, it will not be required to make
further amendments to its then existing Other Issuer Profile if the electronic filer
files a new filer profile as a non-reporting issuer (i.e. an Other Filer Profile). The
filing of a new filer profile will result in the assignment of a new profile number
and the previous profile number must be disclosed in the new filer profile. The
screen for the new filer profile has a “Previous Issuer Information” field where a
filer can add the previous profile number by selecting it from a list of profiles that
have been downloaded to the filer’s database. This ensures that a person accessing
the Filer Profiles Database will be able to trace the history of the profiles and the
fact that the filer had previously been a reporting issuer. (Note: The former
reporting issuer’s Other Issuer Profile will remain in the SEDAR Filer Profiles
Database for search and retrieval purposes.)

(i) Becoming a Reporting Issuer After Having Filed an Other Filer
Profile

If an issuer that has previously filed an Other Filer Profile proposes to make an
electronic filing that will result in the issuer being a reporting issuer, the electronic
filer must file a new filer profile as a reporting issuer prior to making the proposed
electronic filing (i.e. an Other Issuer Profile) and the previous profile number must
be disclosed in the new filer profile. The screen for the new filer profile has a

Q
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“Previous Issuer Information” field where a filer can add the previous profile
number by selecting it from a list of profiles that have been downloaded to the
filer's database. This ensures that a user of the Filer Profiles Database will be able
to trace the history of the profiles. (Note: The Other Filer Profile will remain in
the SEDAR Filer Profiles Database for search and retrieval purposes.)

(iii) Amalgamation or Wind-Up

If two electronic filers have amalgamated or merged or one electronic filer has
been wound up to another, the merged or resulting entity must file 2 new filer
profile. A new profile number will be assigned for that entity. The previous
profile numbers must be disclosed in the new filer profile. The screen for the new
filer profile has a “Previous Issuer Information™ field where a filer can add the
previous profile numbers by selecting them from a list of profiles that have been
downloaded to the filer's database. This ensures that a user of the Filer Profiles
Database will be able to trace the history of the profiles and the earlier
amalgamation or wind-up. (Note: The existing filer profiles of the predecessor
entities will remain in the SEDAR Filer Profiles Database for search and retrieval

purposes.)
(iv)  Divestiture or Spin-Off

If an electronic filer divests or spins off a division and the division becomes a
reporting issuer, the new reporting issuer must file a new filer profile. A new
profile number will be assigned to the new reporting issuer, However, the original
electronic filer will have the same profile number.

v Change of Name

If an electronic filer changes its name (including adopting a French or English
version of its name), it must amend its filer profile to reflect the new name. A
change of name will not result in an obligation to create a new filer profile or the
assignment of a new profile number unless the change of name results from an
amalgamation or winding up, which are discussed in Section 6.4(d)(iii), above.

Security Concerns

Certain checks and balances exist to ensure against unauthorized changes being made to
filer profiles. The filing service contractor will notify the electronic filer as soon as
reasonably possible upon the occurrence of any change in its filer profile. The electronic
filer will be contacted using the contact information in the filer profile in a manner (E-mail,
telephone or fax) which will best ensure that the notification of the change in filer profile
reaches the electronic filer. For example, if there is a change in the contact information in
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the filer profile, the notification will be provided using both the original and the revised
contact information. This notification, together with the ability of the filing service

~ contractor to track the particular filing service subscriber and individual user that makes an
amendment to a filer profile, should be sufficient to protect the integrity of the filer profile
database.

6.5  Searching For and Retrieving Filer Profiles

The SEDAR Filer Software has a search function in the “Search Profiles” module. This search
function will allow a user to find and download existing filer profiles and add them to the list in
the user’s “Profile Management” screen in order to view or amend them. The “Profile
Management” screen in the “Profile Management” module in the SEDAR Filer Software is where
filer profiles are listed once they have been created by the user or downloaded from the server and
wansferred to the user’s database of filer profiles

Users may use the “New Inquiry” feature to search for the filer profile of an electronic filer using
a number of different search fields. One of the search fields, the electronic filer’s name, can be
searched in English or French by selecting “Issuer/Filer Name”. A user can also search by
category of filer, narnely, “Mutual Fund Group”, “Mutual Fund Issuer”, “Other Issuer” or “Other
Filer”. Once a filer has created a new inquiry or updated an existing inquiry, submitted the inquiry
and received a report from the SEDAR server, the filer can open the report, select the appropriate
filer profile and use the “Open Profile” feature to view the filer profile. The filer can then transfer
the filer profile to its database of filer profiles using the “Transfer” feature on page 1 of the filer
profile. This will result in the filer profile being listed on the “Profile Management Screen” in the
“Profile Management™ module of the filer software.

A search conducted on an electronic filer will reveal the filer profiles of any predecessor
corporations if the successor was required to file a new filer profile as a result of the succession,
provided the “Issuer/Filer Name™ and/or “Profile Number™ are selected in the search criteria. In
such circumstances, a search conducted on an amalgarnated corporation will reveal the filer
profile of the amalgamated corporation plus the filer profile for each predecessor amalgamating
corporation that was an electronic filer.

As explained in Section 6.3, prior to the commencement of the phase-in schedule, all filer profiles
will become accessible by the public through SEDAR immediately upon filing. Following
commencement of the phase-in schedule, a new filer profile that is filed by or on behalf of an
electronic filer will remain confidential to the filer until 2 further electronic filing is made, unless
the electronic filer notifies CDS that its filer profile should be made public immediately. If this
notice 1s not given, once the electronic filing is made, the filer profile and the electronic filing will
not be accessible by an intended recipient until at least one securities regulatory authonity has
made a document filed electronically by or on behalf of that electronic filer a publicly accessible
document. Thereafter, that filer profile, and any amended version of it, will be publicly accessible
information.

o

o
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PREPARATION OF DOCUMENTS FOR ELECTRONIC FILING

Introduction

This chapter applies to electronic filings other than filer profiles or amendments to filer profiles.

The National Instrument requires electronic filers to file certain documents with the securities
regulatory authorities in electronic format. Electronic format means the computerized format of a
document prepared and transmitted in accordance with the standards, procedures and guidelines
contained in this Manual. For ease of reference, a glossary of publishing terms is included in
Section 7.6.

7.2

Electronic Formatting Requirements
(a) Separate Documents

Each document that is being transmitted as part of an electronic filing must be prepared as
a separate electronic file. Any material that is an integral part of a document, including
wrap-around material, appendices, exhibits and schedules, must be included in the
electronic file for that docurnent. The file name assigned to the electronic file by the filer
must be no longer than eight (8) characters, and must contain an extension of three (3)
characters that identifies the electronic format of the file, as prescribed below in Section
7.2(2).

{(b)  Acceptable Electronic Formats

A document that forms part of an electronic filing must be transmitted to the securities
regulatory authorities in an electronic format acceptable to the CSA (“acceptable
electronic format™). A document that is transmitted in the file format created using any of

the following software products will be considered to be transmitted in acceptable
electronic format:

(1) Corel WordPerfect for DOS or Windows, versions 5.1, 5.2, 6.0 and 6.1;
(i1) Microsoft Word for Windows, versions 6.0x' and 7.0; and

(i)  Adobe Acrobat, versions 2.x and 3.0, the resulting format being commonly
known as Portable Document Format (“PDF™).

! Cwrrently version 6.0x includes versions 6.0, 6.0a and 6.0c. Future versions of 6.0x will be
acceplable unless otherwise indicated.
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These software products have been selected with a view to ensuring that all SEDAR
filings are filed and archived in electronic formats that may be retrieved and read or
printed by all of the securities regulatory authorities as well as a large percentage of the
personal computer user population.

Filers may submit documents comprising a particular filing or project in different
acceptable electronic formats.

The CSA will continue to monitor the usage and the operating environment of new
versions of the above listed software applications, as well as any other file formats used in
electronic publishing and will give consideration to revising the list of acceptable
electronic formats in the future.

(© General Formatting Requirements

Filers must ensure that documents are formarted electronically in a manner that will

reasonably facilitate viewing by the securities regulatory authorities and the public. A

securities regulatory authority may request that a document be resubmitted if it is not

readily viewable. The special requirements and guidelines outlined below in Sections

7.2(d), (e), (f) and (g) bave been provided to assist filers in complying with this

requirement, o

(d)  Special Requirements For Word Processing Formats

Filers should comply with the following guidelines when creating or reformatting
documents for electronic filing using any of the prescribed word progessing products:

(1) Page Setup. Print Stvle and Other Specific Formatting Issues

Fonts -  Filers using Windows-based word processing products should use a
True Type font such as Arial or Times New Roman.

- Filers using DOS-based word processing products should use the
font most similar to Arial or Times New Roman, such as Helvetica
or Times.

Type

Sizes - The body of a document should be presented in type at least as
large as 1 [-point type, except that, to the extent necessary for !
convenient presentation, financial statements and other statistical or

tabular data and the notes thereto may be in smaller type.

There are no specific guidelines with respect to margins or leading. O
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(1)  Formatting of Tables and Columns

Information presented in tabular or columnar format that is included in a documnent
filed in a word processing format should be entered or formatted using the tables
function of the applicable word processing software product, and not by using tab
or indent keys, except where such information is imported into the document from
a spreadsheet or other non-word processing software application that does not
involve use of the tables function.

Special Requirements For Adobe PDF Format

Filers must comply with the following requirements when creating or reformatting
documents in PDF format using Adobe Acrobat products:

(1) Restrictions On Enhancement of PDF Documents
PDF documents should be created using the PDF Writer driver included with
Adobe’s “Acrobat Exchange™ application or using Adobe’s “Acrobat Distiller”
application. Except as provided below, PDF documents should not be enhanced in
any way using Adobe’s Acrobat Exchange product. In particular, filers creating
PDF documents must not do any of the following:

(A)  annotate a PDF document; -

(B)  add web links or cross-document links to any PDF document;

(C)  create “article threads” in any PDF document; or

(D)  assign any passwords or set any document security controls for any
PDF document.

Filers are permitted to add hyper-text links and/or “thumbnails” to PDF documents
where appropriate for the purposes of assisting the viewers of these documents.

In many cases, filers will be able to convert documents into PDF using the PDF
Writer driver included with Acrobat Exchange. However, Acrobat Distiller will
have to be used in certain cases, including a case where:

(A)  the document to be converted to PDF is in a PostScript languagé;

(B)  the document to be converted to PDF contains placed Encapsulated
PostScript (EPS) artwork or images;
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(C)  the document has been prepared using an application that generates
its own PostScript language files when printing or that produces the
highest quality output on a PostScript printer;

(D) the document to be converted to PDF contains high resolution
images such that it is desirable to “downsample” (ie. reduce image
resolution and file size); or

(E)  PDF Writer produces unsatisfactory results, such as poor quality or
a large file size (often the case if the document to be converted
contains complex blends, gradient fills or EPS artwork or images).

()  Limitation On Image Resolution For PDF Documents

Filers that convert documents to PDF for filing through SEDAR must use
reasonable efforts to ensure that image resolution for PDF documents is reduced
as much as possible without impairing the viewability of the document so as to
ensure efficient transmission of electronic files in PDF format. In particular,
documents that have large resultant file sizes when converted to PDF should be
converted using Adobe Acrobat Distiller rather than Adobe Acrobat PDF Writer
as the former document creation tool produces a much lower image resolution and
file size withour unduly impairing reviewability, In the case of documents having a
resultant file size in excess of one (1} megabyte, the filer must use Adobe Acrobat
Distiller and select a maximum image resolution of 72 dots per inch.

® Dealing with Graphics and Images in Electronic Filings

Graphic or image material includes maps, photographs, graphs, graphics, charts and logos.
The National Instrument provides that certain graphic and image material must be omitted
from any electronic filing. Specifically, if a document to be filed in electronic format
contains or is supplemented by a map or photograph and that map or photograph exceeds
8 1/2 inches by 11 inches or 21.5 centimetres by 28 centimetres, the map or photograph
must be omitted from the electronic filing. The National Instrument further provides that
if a map or photograph is omitted from an electronic filing, the electronic filer shall include
a reference to the omitted map or photograph in the electronic filing.

By way of a further limited exception, any graphic or image material that does not
constitute material information in the context of the document (such as a logo on
letterhead) may be omitted from an electronic filing. If a logo is omitted from a document
filed in electronic format, the filer must ensure that the author of that document is
identified in the electronic format version of the document.

O
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Except for the foregoing restrictions and exceptions, graphic or image material that is
presented in the paper format version of an electronic filing must generally be included in
the electronic format version filed with the securities regulatory authorities.

Any graphic or image material that is included in an electronic filing must be in acceptable
electronic format. If graphic or image material created in non-acceptable electronic format
is to be included in a document to be filed electronically, such material must be converted
to acceptable electronic format prior to ransmission. Object linking and embedding
(OLE) applications must not be used 1o incorporate graphic and image material in
electronic filings.

It is recommended that documents containing a significant amount of graphic or image
material be filed in PDF format wherever possible to ensure that they may be formatted,
transmitted and viewed as efficiently as possible.

Filers are reminded again that reasonable efforts must be used to reduce print resolution
for PDF documents to ensure that file sizes are as small as possible, thereby ensuring more
efficient transmission.

The National Instrument provides that an electronic filer must make and retain a paper
format copy of each map or photograph that is omitted from an electronic filing for six
years after the date of the electronic filing. The National Instrument also provides that,
upon request made by the securities regulatory authority within the six year period, an
electronic filer shall deliver to the securities regulatory authority a paper format copy of a
map or photograph omitted from an electronic filing. Any requested paper format copies
will be retained on file by the applicable Securities regulatory authorities and made
available for inspection by the public.
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(&) Document Naming Conventions

In order to ensure that documents filed in electronic format may be easily retrieved and
viewed following transmission via SEDAR, filers are required to use file names containing
the three (3) character extensions indicated for each of the applicable formats listed below:

Product Format Extension
Corel WordPerfect - versions 5.1 or 5.2 - w5l or.ws2
Corel WordPerfect - versions 6.0 or 6.1 w60 or .wbl
Microsoft Word - all versions .doc

Adobe Acrobat PDF - all versions .pdf

Use of the foregoing extensions to identify the accepted electronic format used in creating
or reformatting the document will help users of the document select the appropriate
software for viewing purposes.

(h)  RedInk

The National Instrument provides that an electronic filer may satisfy any requirement that
information be presented in red ink in a document to be filed in electronic format by o
presenting the information in the electronic format version of the document in bold face

type and capital letiers.

It is recommended that, in the electronic format version of a preliminary prospectus, the
“red herring” language should appear at the top of the first page of the document and not
on the left hand side as is generally the case with paper format versions of this document.

@) Signatures In Electronic Filings

The National Instrument provides that a signature to or within any electronic filing must
be presented in typed form rather than manual form. Filers should not include electronic
facsimile signatures in any electronic filing. See Section 9.5 for information conceming
the additional requirement to file a Certificate of Authentication in certain circumstances.

Converting Component Text or Material to Acceptable Electronic Format

If component text or material (including graphic or image material) which was originally created
in non-acceptable electronic format is to be included in a document to be filed electronicatly, the
text or material must be converted to acceptable electronic format prior to, or at the time of,
insertion into the document.

o
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7.4  Converting Entire Documents to Acceptable Electronic Format

If 2 document that was originally created in non-acceptable electronic format is to be filed
electronically, that document must be converted to acceptable electronic format prior to filing.

7.3  Recommendation to Avoid Scanning Documents

Documents required to be filed in electronic format that were originally prepared in paper format
or in an electronic format which cannot readily be converted to an acceptable electronic format
must be reproduced electronically in acceptable electronic format, unless either the pre-existing
document exemption is available or a continuing hardship exemption has been sought and
obtained. The pre-existing document exemption is discussed in Section 9.2 and the continuing
hardship exemption is discussed in Section 3.7(b).

It is recommended that filers recreate these documents in acceptable electronic format, rather than
scan these documents into electronic format and then reformat the electronic version into
accepiable electronic format. This is recommended because scanned documents, particularly
those that have not been optically character read into an acceptable electronic format, can be
difficult 1o transmit, store and retrieve on a cost-efficient basis and may be difficult to view upon
retrieval.

7.6  Publishing Terms
The following terms have the meanings set out below:

“font” - A predefined character set style; a collection of letters, numbers, and symbols in a
distinctive typographic design size and weight. Each font is available in several different point
sizes.

“format” - A collective term for margins, spacing, page length, point size, and the general visual
appearance of the printed page. When a user formats a document, the user determines how the
document will look on the printed page. The user can change the margins, change the amount of
space between lines or paragraphs, add page numbers, headers or footers, and so forth.

“leading™ - The amount of vertical spacing, measured in points, between the bottom of the text in
one line and the top of the text in the line below it.

“margin” - The distance between the edge of the page and the text. The blank border on each
side of the print on a page.

“point” - The size of characters in text measured in points (72 points equal one inch). The most
common point sizes are 9, 10, 12, 14, 18 and 24 points.
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8 ASSEMBLY AND TRANSMISSION OF ELECTRONIC FILINGS

8.1 Introduction
This chapter applies to electronic filings other than filer profiles or amendments to filer profiles.

Afier all of the documents to be included in an electronic filing have been prepared in acceptable
electronic format, they must be assembled for transmission to the SEDAR server. The documents
must be assembled electronically using the SEDAR Filer Software and transmitted electronically
to the SEDAR server for routing to, and downloading by, the securities regulatory authorities.

The assembly and transmission of an electronic filing involves the following:
1. Assurning a filer profile has previously been created for the elecironic filer, the “Search

Profiles” module of the SEDAR Filer Software is used to download the latest version of
the filer profile. If required, the filer profile is amended using the “Profile Management™

module.
2. The “Filing Management” module is then used to locate and prepare an electronic “cover

page” for the filing. :
3. The documents which have been prepared in acceptable electronic format are then

““attached” to the cover page for transmission.

4. The SEDAR Filer Software 1s then used to gain access to the SEDAR server through a
dial-up or leased line connection.

5. Access to the SEDAR server is obtained by entering a valid user ID and password.

6. If applicable, additional entry of user IDs and passwords is required to authorize electronic
payment of CSA filing fees and/or SEDAR filing service charges.

7. After entry of required access and payment authorization codes, the assembled documents
are transmitted (i.e. uploaded) to the SEDAR server.

8. When transmission is completed, the SEDAR server records the receipt of the transmitted
documents. The filer is able to confirm, using the “Filing Management” screen, that the
transmission was completed when a permanent filing nurnber is assigned to the filing.
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Hours of SEDAR Operation
(a) SEDAR Business Hours

Electronic filings may be transmitted to the SEDAR server on any business day between
the hours of 7:00 a.m. and 11:00 p.m. Eastern Standard Time or Eastem Daylight Savings
Time, whichever is in effect in Toronto, Ontario, Canada (where the SEDAR server is
located) (“SEDAR Business Hours™), and on any other day or at any other time that is
provided in this Manual or that the securities regulatory authority announces by press
release. Filers will be able to obtain technical support from the staff of the filing service
contractor during SEDAR Business Hours.

(b)  Filing Outside SEDAR Business Hours

Electronic filings may also be transmitted to the SEDAR server outside of SEDAR
Business Hours provided that the SEDAR server is not shut down for maintenance or for
other reasons. Technical support from the staff of the filing service contractor will not be
available outside of SEDAR Business Hours. As well, there can be no assurance given 1o
filers that the SEDAR server will be accessible outside of SEDAR Business Hours or that
the SEDAR server will remain accessible outside of SEDAR Business Hours once a filer
has made a connection and commenced transmitting an electronic filing.

Electronic transmissions which are comrnenced or still in process after 11:00 p.m. (but
prior to 7:00 a.m.) Eastern Time could be disconnected if the SEDAR server is shut down
for servicing or any other reason. If an electronic filing is interrupted because the
wansmission is disconnected, that filing will have to be resubmitted in its entirety when the
SEDAR server is in operation. Accordingly, a filer that is making an electronic filing late
in the day should determine that it has sufficient time to transmit the entire filing before
11:00 p.m. Eastern Time if it wishes to be certain that the filing is completed on that day.

(c)  Date of Filing

The National Instrument provides that a documeat filed in electronic format is, for
purposes of securities legislation or securities directions, filed on the day that the
electronic transmission of the document is completed. This allows an electronic filer to
satisfy a requirement to file a document by a specific date by filing after business hours on
the day when the document is due. In Quebec, an electronic filing is deemed to be
completed only when it is downloaded by the Commission des valeurs mobiliéres du
Quebec.
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(d) Commencement of Time Periods

As a corollary, the National Instrument also provides that, for purposes of a time period in
securities legislation or securities directions that begins on or immediately after the date of
the filing of a document filed in electronic format, the date of filing of the document is the
day on which the electronic transmission is completed uniess it is not completed on a
business day by 5:00 p.m. local time in the city where the securities regulatory authority is
located, in which case the date of the filing is the next business day. This exception ensures rhat
time periods mandated by the applicable securities legislation permitting the securities regulatory
authorities or securityholders to receive notice and/or take action in relation to a paruicular matrer
will not be abbreviated by the proposal to permit filers to make electronic filings outside of normal
business hours. In Quebec, for purposes of time periods calculated by reference to the date of
filing, an electronic filing is deemed to be completed on a business day by 5:00 p.m. local time if
wansmission of the filing to the SEDAR server has been completed by that time, whether or not
the filing has been downloaded by the Commission des valeurs mobiliéres du Québec.

8.3  Assembling a Submission

(a)  Obtaining the Filer Profile

Prior to making an electronic filing, a filer must ensure that the appropriate filer profile has O
previously been created and is listed on the filer’s “Profile Management” screen in the

“Profile Management” module in the SEDAR Filer Software. In the case of a mumal fund

filing, both the mutual fund group profile and the appropriate mutual fund issuer profiles

must be listed on the “Profile Management” screen.

If the required filer profile is not listed on the “Profile Management” screen, the SEDAR
Filer Software has a search function that will allow a filer to find and download existing
filer profiles and add them to the list on the filer’s “Profile Management™ screen (see
Section 6.5).

(b) Refreshing and Checking The Filer Profile

Prior to submitting an electronic filing, a filer should use the “Refresh Profile” feature on
the filer’s “Profile Management™ screen to retrieve the latest version of the filer profile for
purposes of the filing. As well, the filer should review this latest version filer profile to
ensure that the information disclosed therein is accurate and up-to-date. If necessary, the
filer should amend the filer profile to reflect any changes in the information disclosed
therein. The SEDAR Filer Software has various functions that allow a filer 1o amend
previously created filer profiles. The procedure for making amendments to filer profiles is
outlined in Section 6.4 headed " Amending A Filer Profile”.

o
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(c)  Selecting The Appropriate Cover Page For a New Filing

In order to make a new filing, a filer must use the SEDAR Filer Software to locate the
appropnate “cover page” by selecting (i) the category of electronic filer, (ii) the general
category of electronic filing, and (iii) the specific type of electronic filing. The appropriate
cover page will then appear for the filer to complete. The cover page will facilitate the
entry of certain key information in electronic fields and will provide a list of documents to
be attached. This list is composed of documents that are usually required for the filing in
question.

The categories of electronic filers (“category of filer”) are as follows:

(i) Mutuai Fund Issuers
(i) Other Issuers
(i)  Third Party Filers

The general categories of elecronic filings (“category of filing™) and the specific types of
electronic filings (“filing type™) are listed in Part I of Appendix B to this Manual The
covet page wnformation to be entered by the filer will vary depending on the category of
filer and the category of filing and filing type.

Some filing types are listed as “general filings™ and others are listed as “local filings” (e.g.
“British Columbia Filing”, “Quebec Filings” and “Ontario Filings”). The differences

between local filings and general filings are discussed in Section 9.4.

{(d) Projects

For purposes of the SEDAR system, the term “project” is used to identify a set of
electronic filings that are all related to a particular matter such as a prospectus offering.
For example, all of the documents filed by an electronic filer in respect of a distribution of
securities by prospectus would be identified in the SEDAR system as part of one project.
In this example, the electronic filings making up the project would include the preliminary
prospectus, the final prospectus and all formal correspondence between the filer and the
securities regulatory authorities during the waiting period.

Any documents issued by the securities regulatory authorities in electronic format in
response to an electronic filing will also be identified within the SEDAR system as part of
the same project. The “project” concept will permit the securities regulatory authorities
and the filer who created the project to track a series of electronic filings and related
regulatory responses.
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A new project must be created every time a new series of electronic filings relating to a

discrete and separate transaction is commenced. For example, where a pro forma (or

renewal) simplified prospectus is filed to renew the offering of mutual fund securities for
another year, the pro forma simplified prospectus must be filed as the start of a new project rather
than as part of the project from the previous year.

(e) Creating a New Project

To create a new project, a filer would pull down on the “File™ menu bar in the “Filing
Management” module and select “Create a New Filing”. The “New Filing Submission™
screen” will appear. The filer would then select the category of filer, the category of filing
and the filing type. The appropriate cover page would then appear. For projects, a list of
filing subtypes will be present and the filer must select the filing subtype that will be the
first filing to be filed in the project. A list of supporting documents (“document types™)
will then appear. “Filing subtype” refers to a situation where the filing type consists of
several filings which together form a project. For example, under

the “Long Form Prospectus™ filing
type there are several filing subtypes, including “Preliminary Long Form Prospectus”,
“Amendment to Preliminary Long Form Prospectus”, “Final Long Form Prospectus” and
~Amendrment to Final Long Form Prospectus™.

Categories of filing subtypes and specific document types are listed in Part I of Appendix
B 1o this Manual. Document types which are only required in a particular jurisdiction
appear in Appendix B and in the SEDAR Filer Software with the abbreviation for that
junsdiction (e.g. “ON™ for Ontario) in parenthesis next to the name of the document type.
A list of abbreviations is included in Appendix A.

The process of completing the cover page and attaching document types and completing
the filing is described below.

H Adding to an Existing Project
(i) Additions by Same Filer

Before a filer can add to an existing project using the cover page for the project,
that project must be listed on the filer's “Filing Management™ screen. After the
first filing in a project has been sent to the SEDAR server, the project will appear
on the filer’s “Filing Management” screen.

If a project (i.e. a cover page) has been deleted by the filer, the filer can use the
“Refresh List™ feature on the “Filing Management” screen to connect to the
SEDAR server and obtain the cover page that was previously filed so that it is
agan listed on the filer's “Filing Management™ screen. Prior to using the “Refresh
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List” feature for this purpose, the filer must ensure that the criteria which the filer
has set for inquiries using the “Customize List” feature under the “Options” menu
on the “Filing Management” screen will encompass the particular project.

If a project was created by one user representing a particular filing service
subscriber, a second user representing that subscriber can also use the “Reftesh
List™ feature to obtain the cover page that was previously filed by the first user so
that it is listed on the “Filing Management” screen of the second user.

To add another filing (other than formal correspondence) to an existing project.
the filer must select the project on the “Filing Management™ screen and then pull
down on the “File” menu bar and select "Add to a Filing”. The cover page for that
project will then appear. The filer must then select the filing subtype that wil] be
the next submission in the project. A list of document types for that filing subtype
will then appear.

Any number of users representing a subscriber may, using one or more
workstations licensed for installanon of the SEDAR Filer software, view, submit
or otherwise panticipate in filings on behalf of that subscriber. Users may use the
“Customize List” feature on the “Filing Management™ screen to facilitate such
activity.

The process of attaching document types and completing the filing is described
below.

To add formal correspondence to an existing project, the filer should follow the
procedures described in Section 10.3(a).

(i) Additions by Dilferent Filer

If the next filing in a project is to be made by a filing service subscriber other than
the filing service subscriber who created the project {eg. the filing agent who filed
a preliminary prospectus on behalf of an electronic filer has ceased to be involved
and another filing service subscriber has been retained to file the final prospectus),
the new filing service subscriber cannot use the “Add to a Filing” feature to add to
the existing project. The new filing service subscriber must create a new project
and file a cover letter disclosing that there has been a change in the filing service
subscriber.

Project Number and Submission Number

Each electronic filing is assigned a unique set of numbers within the SEDAR system
consisting of a project number and a submission number.
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The project number assigned to an electronic filing identifies the particular project with
which the filing is associated. A new project number is assigned each time a “new”
electronic filing is made. For this purpose, a “new™ electronic filing is one which is
unrelated to any previous electronic filing,

Project Number

A temporary number TMP##H84 is automatically generated and assigned by the system to
a “new"” electronic filing until it is transmitted to the SEDAR server for storage. The
temporary number is unique for each “new” filing. Once the filing is transmirted to the
SEDAR server, a permanent eight digit project number is assigned.

Submission Number

The submission number identifies each electronic filing made within the same project.

When a filer assembles an electronic filing that is refated to a previous electronic filing

(eg.. a final prospectus filing or a response to a comment letter from a securities

regulatory authority relating to a preliminary prospectus filing), a temporary number SUB

#=# (for filings within a project) or FOR #### (for formal correspondence within the
project) is automatically generated and assigned by the system to the filing until it is

transmitied to the SEDAR server for storage. The temporary number is unique for each o
additional filing within a project. Once the filing is transmiwted to the SEDAR server, a
permanent eight digit submission number is assigned.

Note: For each “new” filing, the svstem automatically assigns a submission number of
00000001. The next filing in the same project would be assigned a submission number of
00000002, and so on.

(h)  Completing Cover Page Information for Type of Filing

Cover page information is a discrete set of information that is required to be entered in
electronic fields and transmitted to the SEDAR server filed as part of every electronic
filing.

On the SEDAR Filer Software, there are four different types of cover page, as follows:

(i) Mutual Funds Cover Page - This cover page is to be used for filing
securities offering documents for mutual funds. A Mutual Funds Cover Page must
include the information in Appendix J.

(ii) General Mutual Funds Cover Page - This cover page is to be used for
filing continuous disclosure documents and exemption and other applications for o
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mutual funds. A General Mutual Funds Cover Page must include the information
in Appendix K.

(iii)  Issuer Cover Page - This cover page is to be used for filing securities
offering documents for issuers that are not mutual funds and for filing annual
information forms under National Policy Statement No. 47 for POP issuers. An
Issuer Cover Page must include the information in Appendix L.

(iv)  General Cover Page - This cover page is to be used for filing continuous
disclosure documents, securities acquisition documents, documents for going
private and related party transactions, and exemption and other applications for
issuers that are not mutual funds. The General Cover Page is also to be used for
all filings by third party filers (i.e. electronic filers that are not mutual funds or
issuers). A General Cover Page must include the information in Appendix M.

Certain electronic fields in the cover pages located on the SEDAR Filer Software must be
completed before a filer may proceed to select the recipient securities regulatory
authorities and fees and “attach” document files to the cover page. Other fields are
“optional” from a system perspective. If a field is optional for the purposes of the SEDAR
Filer Software, it must still be completed if the requested information is prescribed by the
relevant appendix to this Manual, unless the requested information is not applicable to the
filer or the filing as the case may be. All fields that are “mandatory™ are identified in italics
in the SEDAR Filer Software. Once the information fields are filled in, the “Agencies™
and “Fees” features on the cover page can be selected. The SEDAR Filer Software will
permiit the filer to prepare a cover page 1n advance of an electronic filing even though all
the documents to be attached 1o the cover page have not been prepared

(i) The “List” Feature

The first step in completing a cover page involves the use of the “List” feature that
appears on all cover pages to enter the name of the mutual fund or other issuer that is
making the electronic filing or, in the case of third party filings, that is the subject of the
electronic filing. The issuer/filer name field on any cover page may only be completed in
this manner. If the name of the issuer/filer to be selected cannot be found using the “List™
feature, the filer should refer to Section 8.3(a).

Issuers Other Than Munal Funds

In the case of issuers other than mutual funds, a filer must select the “List” feature on the
cover page A list of profiles for the selected category of filer which are stored in the
filer's profile database will then be displayed. The filer must select the name of the filer
and the selection will be captured on the issuer/filer name field of the cover page.
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Murual Funds

In the case of mutual funds, a filer must select the “List™ feature on the cover page. A list
of mutual fund groups which are stored on the filer’s profile database will then be
displayed. The filer must select the name of the mutual fund group and the selection will
be captured in the mutual fund group name field on the cover page. The filer must then
select the “Add Fund” feature and a list of mutual fund issuers belonging to that group
which are stored on the filer’s profile database will then be displayed. The filer must select
the name of the mutual fund or mutual funds making the electronic filing and the selection
will be captured in the mutual fund issuers name field on the cover page.

Third Parry Filings

Chapter 9 of the SEDAR Filer Manual has specific guidelines on the use of the “List”
feature in the context of third party filings.

An offeror that is filing a take-over bid circular or notice of change or vanation in respect
of a take-over bid must comply with the requirements of Section 9.20(b).

An offeree that is filing a directors’ circular in respect of a take-over bid must comply with
the requirements of Section 9.20(c)(i). O

Individual directors or officers that are filing individual director’s or officer’s circulars in
respect of a take-over bid must comply with the requirements of Section 9.20(cXii).

A third party filer that is making an exempt take-over bid filing must comply with the
requirements of Section 9.21.

A third party filer that is filing a news release and report under the “early warning”
reporting system must comply with the requirements of Section 9.22.

A third party filer that is filing proxy solicitation materials must comply with the
requirements of Section 9.23.

@ The “Agencies” Feature

To select the securities regulatory authorities to whom an electronic filing is to be

directed, a filer must select the “Agencies” feature and the “Add a Recipient Agency”

screen will appear. The filer must then select the securities regulatory authorities to whom

the filing will be sent. The “Recipient Agencies” screen will then appear listing the

securities regulatory authorities which were selected. In order to identify a particular

securities regulatory authority as a “principal jurisdiction” for the purposes of National o
Policy Statement No. | or a “designated jurisdiction™ for the purposes of expedited review
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described in Section 9.12, the filer must select the box in the “Principal” column next to
the agency name in the “Recipient Agencies” screen,

(k) The “Fees” Feature

To indicate the amount of any CSA filing fees payable in respect of an electronic filing, a
filer must select the “Fees™ feature and the “Add/Modify Fees™ screen will appear. The
various types of CSA filing fees will be displayed for each securities regulatory authority
and the filer must enter the fee amount beside the appropriate fee description for the
particular filing. To do so, the filer must select a securities regulatory authority in the
“Agency” box and enter the fee amount in the “Amount”™ column beside the appropriate
fee description in the “Filing Fees” box. This process must be completed for each
securities regulatory authority to which CSA filing fees are payable, and for each issuer if
there is more than one issuer involved in the filing (this will be the case for certain filings
on behalf of a mutual fund group). When finished, the filer must select the “OK” feature
and the “Summary of Filing Fees™ screen will appear. This “read only” screen and the
related EDI payment process are described in Chapter 5. Once all of the fees have been
entered, the filer should select the “OK" feature and return to the main cover page for the
filing,

1)) Accessing Documents Stored On Disk Drives and the SEDAR Workspace

Documents in acceptable electronic format which are to be included in an electronic filing
may be stored in various locations for purposes of the assembly of the electronic filing.
Document files which are to be transmitted as part of an electronic filing may be stored
and accessed from a hard drive or “floppy” drive located on the filer’s personat computer
or from a network server linked to the filer's personal computer.

Documents can also be stored in a filer's SEDAR workspace, a personalized storage area
on the SEDAR server which is allocated to each user ID requested by and assigned to a
filing service subscriber as described in Section 4.12(c) of this Manual.

A filer may upload and store document files in its SEDAR workspace for future filing or
may receive document files in its SEDAR workspace from other filing service subscribers.
The filer may retain documents received from other subscribers for future filing or may
download them to the filer’s personal computer in order to modify or store them. The
filer may use the SEDAR Filer Sofrware to attach the stored documents directly to a cover
page when making the electronic filing. as described below in Section 8.3(m). In effect,
the SEDAR workspace is like any other drive in which documents can be stored and from
which documents can be retrieved.
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(m)  Attaching Documents to the Cover Page

As stated in Chapter 7, each document that is being transmutted as part of an electronic
filing must be prepared as a separate electronic file. This is necessary to ensure that
individual documents may be retrieved separately from other documents comprising an
electronic filing.

There is a list of document types on each cover page that identifies the types of documents
that are ordinarily required or permitted to be filed in respect of the filing type or filing
subtype selected. The filer must select each of the document types on the list for which a
document is to be included in the electronic filing. For each document type selected, the
filer must select the “Anach File” feature which will give the filer the choice to either
select and attach a file from a computer workspace (which could include a network drive)
or from the filer's SEDAR workspace.

If a document has been attached to a cover page, it may be replaced before (but not after)
the filing is submitted. This is done using the “Detach File” feature.

If a filer is required to file two or more of a particular document type on the cover page

list (eg. it may be necessary to file two auditors’ consent letters with a prospectus where o
the issuer has changed auditors in the last five years), the filer must select the document

type on the list and select the “Aftach File” feature to attach the first of the documents

from their PC workspace or from their SEDAR workspace. The filer must then select the
“Duplicate™ feature and attach the second of the documents and so on. The “Other”

category referred to below should not be used if there is a document type available {eg.

English and French cover letters should each be attached as a “Cover letter™).

It is not necessary to attach a document to al! of the document types appearing in the list.
For example, if a cover letter is not required for a particular filing, the filer may omit this
document type. The filer must, however, include all required documents and all required
information either in the electronic cover page, a separate cover letter or another
document included in the electronic filing.

If a filer is required to file a document that is not on the list of document types, the filer
must select the “Other” category on the list and select the “Add Document” feature, enter
a short description of the document and attach the document. The attached docurment will
then appear on the document list with the short description assigned by the filer.

For any electronic filing made in more than one jurisdiction, the cover page information

and all anached documents will be available only to the securities regulatory authorities

sefected as “Recipient Agencies™ for purposes of the filing. Filings that are not required

by a particular jurisdiction selected as a “Recipient Agency” will ordinarily not be o
downloaded by that jurisdiction.
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Despite the fact that a document may be a supporting document for a filing in the
“Securities Offerings™ category for “Mutual Fund Issuers”™ or “Other Issuers”, as
applicable, if that document has previously been filed under a “Continuous Disclosure”
category for “Mutual Fund Issuers” or “Other Issuers”, as applicable, 1t is not necessary to
refile the document with the filing in the *Securities Offerings” catcgory For example,
National Policy Statement No. 1 requires annual financial statements (o be filed as a
supporting document with the filing of a simplified prospectus and annual information
form under National Policy Statement No. 36. However, as indicated in Section 9.14(g),
the annual financial statements of a mutual fund must be filed using the cover page for
“Annual Financial Statements™ located under the “Continuous Disclosure™ category for
“Mutual Fund Issuers”. If this has been done previously, it is not necessary to file these
annual financial statements again under the cover page for “Simplified Prospectus and
Annual Information Form™ located under the “Securities Offering” category for “Mutual
Fund Issuers™.

(n)  Multiple Filings

After a filer has attached documents to a cover page for a filing, the filer can either (1)
submit the filing or (ii) save it and complete one or more additional filings and submit all
of the completed filings together as a multiple filing. This is done by selecting several
temporary (unsubmitted) filings from the “Filing Management™ screen on the SEDAR
Filer Software and selecting the “Submit” feature.

A filer may include filings from any number of different electronic filers in 2 multiple filing.

However, multiple filings can only be made with document filings which are submitted
using a cover page. New or amended filer profiles cannot be transmitted as part of a
multiple filing.

{0)  Pre-existing Supporting Documents

Supporting documents prepared and issued, published or distributed prior to January 1,
1997 may be filed in paper format under the exemption for pre-existing documents. In this
case, an electronic copy of SEDAR Form 4 must be attached to the relevant document
type in lieu of the supporting document to be filed in paper format. The exemption for
pre-existing documnents is discussed in greater detail in Section 9.2.

Payment of CSA Filing Fees and SEDAR Filing Service Charges

If filing fees are payable to a securities regulatory authority in respect of a filing, payment
instructions must be transmitted electronically with the electronic filing. The procedures are
explained in Chapter 3.
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In addition, payment instructions relating to SEDAR filing service charges payable to the filing
service contractor must also be transmitted electronicaliy at the time of the electronic filing. in the
manncr set out in Chapter 5. The applicable filing service charges are described in Appendix D.

8.5  Transmitting a Submission

The SEDAR system assigns every submission a unique 8-digit number, When the 8-character
temporary number (SUB ##### or FOR #+####) changes to 2 permanent 8-digit number without
the SUB or FOR prefix, the submission has been received and accepted by the SEDAR system.
At that point, the time stamp indicates that the filing has been successfully submitted to SEDAR,
regardless of when the payment is approved or the securities regulatory authorities begin
downloading and processing the filing. However, the filing will not be accepted by a securities
regulatory authority unless it has been transmitted in acceptable electronic format with the
required CSA filing fees.

Filing service subscribers do not have 1o address a fil:ing individually to a specific department
(such as Corporate Finance or Disclosure) of a secunines regulatory authonty. Instead, the
applicable securities regulatory authority will route the filing internally to the staff member who
will review it :

Filing service subscribers must check for correspondence and status of filing (e.g. whethber each O
securities regulatory authority has received a filing) by using the “Filing Management™ screen or

the “Filing Status™ screen in the SEDAR Filer Software. No other notification service for filing
service subscnbers exists in the SEDAR system.

8.6  Transmission Problems
(a) Introduction

Filers are reminded that they are legally obligated to file electronically. An adequate
amount of time should be allowed for each submission. This time allotment should allow
for: i) document preparation, ii} document transmission (as the time stamp occurs at the
end of a successful transmission), and iii} unforseen mishaps.

During normal operation of the SEDAR systern, a number of occurrences (eg. SEDAR
network problem) may require the user to calf the Help Desk of the filing service
contractor for assistance and other occurrences {eg. personal computer problem) might
have 1o be solved by the user.

For certain occurrences, there is a “temporary hardship exemption” available if the
problem is not readily correctable. The temporary hardship exemption is described in
Section 3.7(a). o
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(b)  Helpline

If an answer to a technical problem cannot be found using the User Guide or the “SEDAR
Help™ feature included in the SEDAR Filer Software, the user can contact the Help Desk
of the filing service contractor at 1-800-219-5381. The user must identify himself or
herself as a SEDAR user and the call will be handled accordingly. The Help Desk has its
own procedures in place for responding to all problem calls, including a process for
escalating the problem to the next level of support should the need arise. The Help Desk
will inform the caller as to the status of its efforts to resolve the problem on a regular
basis. '

Test Filings

For purposes of testing and training, a SEDAR filing service subscriber can conduct test filings on
the SEDAR system. A test filing will never be viewed or retrieved by a securities regulatory
authority and will not be available in the SEDAR Filings Database. The procedures for making a
test filing are the same as those for an actual filing as described in Section 8.3, with the following
exceptions:

8.8

(a) Since the filing will not be sent to a securities regulatory authority, after selecting
the “Agencies™ feature, the filer must only select “Test Filing” on the “Add a Recipient
Agency” screen; and

(b)  To test the payment of CSA filing fees, a filer may select the “Fees” feature and
the “Add/Modify" screen will appear. The filer may then select “Test Filing” in the
*Agency” box and enter an amount between $0.01 and $1.00 in the “Amount” column in
the “Filing Fees” box. When finished, the filer must select the “OK” feature and the
“Summary of Filing Fees” screen will appear. If the test fee amount is correct, the filer
should select the “OK" feature and return to the main cover page or the filing. When the
test filing is submitted, the test fee amount will actually be processed in the manner set out
in Chapter 5.

Searching Public Filings

Afiter a filing has been created by a filer and transmitted to the SEDAR server, it will be listed on
the filer’s “Filing Management” screen in the “Filing Management™ module of the SEDAR Filer
Software. The “Filing Management™ screen is where all of the filings that have been created and
submitted by the filer are recorded. To view the cover page for a filing that appears on the “Filing
Management” screen, the filer should select the filing to be viewed and select “Open™.

To view the cover page for a filing that was created by the filer and sent to the SEDAR server and
later deleted from the “Filing Management™ screen of the filer, the filer can use the “Refresh List”
feature of the SEDAR Filer Software to connect to the SEDAR server, obtain what was



64 Q

previously filed and have it listed on the “Filing Management™ screen (assuming the project
satisfies the criteria which the filer set for inquiries using the "Customize List” feature under the
“Options™ menu on the “Filing Management™ screen).

A document filed in electronic format will become publicly available as soon as one of the
securities regulatory authorities to which the filing has been directed changes the access level of
the document from “private” to “public.” Once the document has been made accessible to the
public. any filing service subscriber that submits an appropriate search inquiry may locate and
retrieve the document from the SEDAR Filings Database.

(a) Building Search Inquiries

A user can build a customized search inquiry using the criteria choices available in the
“Search Filings” module. The inquiry can be saved or subrnitted to the SEDAR server.
Once the inquiry is submitted it will be saved (in case it was not already saved) and will be
displayed in the list of filing inquiries every time the user opens the module. Existing
inquiries can be modified and resubmitted and changes made to any existing inquiry will be
saved. Once an inquiry is deleted all associated reports will also be deleted.

(b) Downloading and Retrieving Search Results o

Once an inquiry is submitted. a report listing all the filings that were made public and
match the search criteria will be available. Once the user opens the report, the user can
select those filings that they wish to be downloaded to the user’s computer. Furthermore,
any filings that remain “private” but that the user is authorized to view (eg. a filing that the
user submitied) will also be listed as part of the report. The filings database report will
include a list of filings displaying the name of the filer, the filing type and the date and time
of the public filing listed. The user can view and print certain project details including the
cover page. the list of jurisdictions where filing was made and the list of documents that
were filed. One or more selected documents or the entire project can be retrieved if they
are public documents or if they are the filings of the user.

Users should allow sufficient time to receive reports (as there may be a large number of
filings meeting the criteria of the inquiry) and retrieve documents (as the document may be
a large file).

(c) Viewing Downloaded Documents

A user can retrieve documents which have been filed previously and made publicly
accessible in the SEDAR Filings Database in the SEDAR system.

Users should use the applicable software product used to format any retrieved document o
or an appropriate viewer for the document’s format type to view and print the document.



C o
Users who operate with older versions of word processing software products may be
unable to view documents created with newer versions of word processing software
products.
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SPECIAL REQUIREMENTS FOR CERTAIN ELECTRONIC FILINGS

Correcting Errors In Electronic Filings
(a)  Refiling Documents with Typographical Errors

In the electronic filing system, a filer seeking to make a correction (eg. a typographical or
similar error) to an electronic filing must refile the entire corrected document using the
appropriate cover page for the filing type and a covering letter describing the correction.
If the relevant documnent is 10 be made available 1o the public and the corrected version is
filed on a timely basis before the document has actually been made publicly accessible by a
securities regulatory authority, then only the comrected version of the document should be
made public.

If a filer proposes to file a corrected version of a document filed previously in electronic

format, the filer must select the filing on the “Filing Management” screen that they want to
correct and select the *Add to a Filing” feature under the “File” pull-down menu. A cover

page for the filing to be corrected will then appear. The filer must then select each of the
documents types which is to be included in the corrected filing and select the “*Attach File™
feature and select the corrected version of the document from their personal computer
workspace or SEDAR workspace. O

An electronic filing that has been made available to the public in the SEDAR Filings
Database may not be altered or removed from the database. Therefore, after a documnent
filed o electronic format has been made publicly accessible by any of the securities
regularory authorities, an error in the document may only be cormected by filing an
amended version of (or an amendment to) the document which will also be made public.
In this case, both the original document and the amended document will reside in the
SEDAR Filings Database. Filers can request that a securities regulatory authority change
the starus of the original document from “public” to “private™ after the amended document
has been made available to the public.

(b}  Filing Documents Inadvertently Omitted from Earlier Filing

If a filer has submutted a filing and later discovers that a supporting document was

inadvertently ominted from that filing (eg. a filer files a final long form prospectus and

forgets to include a certified copy of a resolution of the board of directors authorizing the
filing), the filer must file the omirted document type as an additional filing of the same

filing subtype within the same project. Using the previous example, in order to file the

centified copy of the directors” resolution, the filer must select the existing project on the

“Filing Management” screen and then pull down on the “File” menu bar and select “Add

to a Filing”. The cover page for that project will then appear. The filer must then select o
the filing subtype (in this case, final long form prospectus) and artach the certified copy of
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the resolution and a cover letter explaining the omission if necessary. The filer should then
submit the filing. The filing will then show up on the SEDAR Filings Database as a
second “Final Long Form Prospectus” within the same project, but with a different
submission number.

9.2  Exemption For Pre-existing Documents

The National Instrument provides that any supporting document, written correspondence or other
written material refating to a documnent required to be filed with the securities regulatory authority
in electronic format may be filed in paper format if the supporting document, written
correspondence or other written material was prepared and issued, published or distributed before
January 1, 1997. The form to be used in connection with the exemption for pre-existing
documents is SEDAR Form 4, which is set out in Appendix N,

When the exemption for pre-existing documents is used, the document in question may be filed
with the securities regulatory authonties in paper format. However, a filer using this exemption
must comply, in respect of the document 1o question, with the paper format rules of the securities
regulatory authorities which govern filings not covered by the National Instrument.

If a filing tn paper format is being made under the exemption for pre-existing documents, a copy
of the SEDAR Form 4 must be filed in electronic format with the electronic filing to which the
exemption relates (the signature in the electronic filing must be presented in typed form rather
than manual format). To file SEDAR Form 4 in electronic format, the filer must select the name
of the document which is subject to the exemption from the document list on the cover page for
the electronic filing and select the “Autach™ feature. The filer must then select the electronic
format of the SEDAR Form 4 from their PC workspace or from their SEDAR workspace. For
example, if the pre-existing document being filed in paper format is a material contract made prior
to January 1, 1997 that is required to be filed with a long form prospectus, the filer will select
“Copies of other material contract(s)” from the document list on the applicable cover page and
attach the SEDAR Form 4.

9.3  Documents Incorporated by Reference

The National Instrument provides that if an electronic filing incorporates by reference all or part
of a document filed previously in paper format (eg., Annual Information Form (“AIF")
incorporated by reference in a short form prospectus), the document or part thereof incorporated
by reference shall be filed in electronic format as a supporting documnent to the electronic fihng
The National Instrument further provides, however, that this requirement does not apply to an
electronic filing made by a person or company that has been an electronic filer for less than one

year.

There is a document list on every cover page for an electronic filing that lists certain documents
that are ordinarily required or permitted to be filed in respect of the type of filing selected. Ifa
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filer is required to file a document (or part thereof) incorporated by reference as a supporting
document in circumstances where it is not on the documnent list, the filer must select the “Other”
category on the list and select the “Add Document” feature, enter a short description of the
document and attach the document. The attached docurnent would then appear on the document
list with the short description assigned by the filer.

It should be noted that if annual financial statements or AIF have been filed under the
“Continuous Disclosure™ categories noted in Section 9.14, it is not necessary to refile them with a
prospectus if they are incorporated by reference into that prospectus.

Similarly, if an annual report and management proxy circular have been filed under the cover
pages for those items located in the “Continuous Disclosure™ category for “Other Issuers™, it is
not necessary to refile them with an AIF if they are incorporated by reference into that AIF. As
noted in Section 9.14, an issuer must file its AIF and annual report as separate projects (i.e. under

separate cover pages).

Electronic filers that file a Form 10K or Form 20F in lieu of an AIF through SEDAR may

incorporate by reference all or part of a document that is a required exhibit to such filing if that
document was previously filed in electronic format through SEDAR as part of a Form 10X or

Form 20F for a previous year, o

9.4 General Filings and Local Filings

There are cover pages for certain filing types that are required or permitted to be filed with the
securities regulatory authorities in a number of jurisdictions. These filing types are listed under
~General Filings™ in the lists of filing types which appear in the SEDAR Filer Software and which
are reproduced in Part I of Appendix B.

There are also cover pages for certain filing types that are only applicable in a single jurisdiction
and. therefore, would ordinarily be filed only with a single securities regulatory authority. These
local fiting types are listed under the name of a particular local jurisdiction in the lists of filing
types which appear in the SEDAR Filer Software and which are reproduced in Part I of Appendix
B (eg. British Columbia Filings”, “Ontario Filings”, “Quebec Filings™).

In general. a local filing type should only be used if a filing appropriate to the “local” filing type is

being made only in a single jurisdiction. For example, the information required to be filed under
Section 115 of the regulations made under the Securities Act (Quebec) is a document type
(“Information docurnent (QC sec. 115 Reg.)”) under the Quebec filing type for “Prospectus-
Diswribution outside Quebec (QC Sec. 12 Act)”. This information should be filed using the cover

page for that local filing rype located under the “Securities Offerings” category for “Other

Issuers™. o
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If the filing s being made in more than one jurisdiction, it should be filed under a single filing type
which is a general filing type rather than a local filing type. However, the filer should ensure that
the supporting documents appropriate to the local filing type are included in the general filing. In
cncumstances where such supporting documents are not listed as document types under the
ueneral filing type, the filer must add the additional “local” documents to the list of documents for
the general filing by selecting the “Other” category on the list and selecting the “Add Document™
feature and entering a description of the local documnent (which would be the same description as
used for the local document in the local filing type) and attach the document. The attached
document would then appear on the document list for the general filing with the short description
entered by the filer.

By way of example, if an issuer is filing a prospectus in more than one jurisdiction, it should use
the general filing type appropriate for the issuer and the type of prospectus in the circumstances.
even if the prospectus is of a type that would also fit within a local filing type listed in the SEDAR
Filer Sofrware by one or more of the securities regulatory authorities. Therefore, a long form
prospecrus that is being filed in more than one jurisdiction would be filed only under the cover
page for a “Long Form Prospectus™ (which is a general filing type) even if the prospectus is being
filed in compliance with B.C. Local Policy Statement 3-02. However, the particular supporting
documents required to satisfy B.C. Local Policy Statement 3-02 must be filed under the “Long
Form Prospectus” cover page in the manner described above.

9.5  Civil Liability Documents - Certificate of Authentication

The National Instrument also provides that no prospectus, take-over bid circular, issuer bid
circular, directors’ circular, officers’ circular, annual information form for a mutual fund, or an
amendment or supplement to any of these documents, that contains a certificate signed by a
person or company, shall be filed in electronic format unless that person or company has manually
signed a Centificate of Authentication on SEDAR Form 6. An electronic filer that makes an
electronic filing of the type indicated must file the manually signed Centificate of Authentication
with the SEDAR filing service contractor within three days afier the electronic filing is made. A
Certificate of Authentication is not required for a preliminary or pro forma prospectus.
(Signarures in reports, consents and other material contained in, forming part of, or accompanying
any of, the above-mentioned documents do not have to be confirmed by a Certificate of
Authentication.)} The Certificate of Authentication can be delivered to any office of the filing
service contractor in Montreal, Toronto, Calgary or Vancouver. The addresses of those offices
are as follows:

Montreal Toronto

600, boulevard de Maisonneuve Quest 85 Richmond Street West

Bureau 310 Toronto, Ontario

Montréal. Québec MS5H 2C9

H3A 3)2 Corporate Office: (416) 365-8400
Office: (514) 848-1010 Toronte Branch: (416) 365-8451

Fax: (514)848-9379 Fax: (416) 363-9194
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Calgary Vancouver

Suite 630 ) 900 West Hastings Street
300 Fifth Avenue South West 6th Floor

Calgary, Alberta Vancouver, B.C.

T2P 3C4 V6C 1E5

Office: (403) 265.7577 Office: (604) 685-3705
Fax: (403) 269-2474 . Fax: (604) 6854557

9.6 Cross-Reference Sheets

If a cross-reference sheet is required to be filed as a supporting document in respect of an
electronic filing. the cross-reference sheet must refer to the relevant headings and sub-headings
where the prescribed information is located in the principal document and not to any page
numbers, since the pagination of the document from a viewer’s perspective may be different from
that of the filer if a different sofrware application is being used to view the document.

9.7 Blacklined Documents

Applicable securities legislation or securities directions require that certain documents filed with
the securities regulatory authorities be “blacklined™ to reflect changes made to a document filed
previously. Electronic filers must file a blacklined copy of a document in electronic format
through SEDAR if the applicable securities legislation or securities directions requires the filing of
a blacklined copy of a document. Filers may create blacklined copies of electronic filings either in
manual form using word processing software or in automated form using document comparison
sofiware, provided that the “blacklined” copy of the revised document reasonably identifies any
material changes to the previously filed document.

A blacklined copy of a document filed through SEDAR should be submutted using the appropriate
document type listed under the relevant filing type or filing subtype. For example, there is a
document type for “Blacklined pro forma simplified prospectus™ listed under the “Pro Forma”
filing subtype on the cover page for “Simplified Prospectus and Annual Information Form™
located under the “Securities Offering” category for “Mutual Fund Issuers”. If there is no
appropriate document type listed under a filing type or filing subtype, then the “Other” document
type should be used to attach the blacklined copy of the document and the document should be
described as “Blacklined (insert document name)”.

9.8  Applications or Requests for Exemptive Relief in Respect of a Prospectus

The National Instrument provides that an electronic filer may file an application or request for
exemptive relief from, or approval under, the securities legislation in electronic format if:

(a) the application or request relates to a prospectus filed or to be filed in electronic
format; and
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(b)  the exemptive relief or approval being sought is reasonably required to facilitate a
distribution of securities to which the prospectus relates.

Such applications must be assembled and transmitted using the cover page for “Exemptions and
Other Applications - in connection with a Prospectus Filing” located in the “Exemptions and
Other Applications” category for “Mutual Fund Issuers” or “Other Issuers”, as applicable.

9.9  Technical Reports - Oil and Gas Issuers

The National Instrument provides that an oil and gas report that is prepared and filed as a
supporting docurnent, shall not be filed in electronic format, except for any part that is 2 summary
of the report. This requirement is intended to deal with oil and gas reports filed in accordance
with National Policy Statement No. 2-B which tend to be relatively voluminous and, therefore,
are difficult and costly to prepare and transmit in electronic format.

9.10 Simplified Prospectus and Annual Information Form for Several Mutual Funds

Where one simplified prospectus and annual information form is used to qualify the mutual fund
securities of more than one mutual fund, the simplified prospectus and annual information form
must be filed using the cover page for “Simplified Prospectus and Annual Information Form”
located under the “Securities Offering” category for “Mutual Fund Issuers”. This cover page has
space to list all of the mutual funds whose securities are qualified by the filing. In this situation,
SEDAR filing service charges are only payable in respect of the combined filing and not in respect
of each murual fund.

9.11 Preliminary Prospectus and Pro forma Prospectus

{a) Combined Initial Mutual Fund Offering and Continued Mutual Fund
Offering

National Policy Statement No 36 provides that, prior to the filing of a simplified
prospectus, the mutual fund shall file either a preliminary simplified prospectus in the case
of an initial offering of mutual fund securities or a pro forma (or renewal) simplified
prospectus in the case of an offering of mutual fund securities that is being continued.
Where a single annual information form and a single simplified prospectus are used to
qualify the distribution of securities of more than one mutual fund and it is desired at the
time of filing the pro forma simplified prospectus relating to a continued offering of
mutual fund securities to include the securities of a murual fund which have not been
previously qualified for distribution, it is permissible to include the securities of such
mutual fund in a pro forma simplified prospectus relating to the continued offering,
provided that such pro forma simplified prospectus is identified in the manner provided in
NPS 36 as being 2 preliminary simplified prospectus in respect of the securities of the new
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murual fund and as a pro forma simplified prospectus in respect of the securities of the
mutual fund(s} in respect of which it is a pro forma simplified prospectus.

For purposes of electronic filings through SEDAR, if the same offering documents are
used to qualify both a continuing offering of securities of the existing mutual funds and a
new offering of securities of another mumual fund (with a legend so indicating). these
offering documents must be filed as part of the same project using the cover page for the
“Preliminary Simplified Prospectus” filing subtype in respect of the murual fund whose
securities had not been previously qualified for distribution and in respect of the murual
funds whose offerings are being continued. A cover letter should be filed as part of the
filing noting that, although the prospectus is being filed using the cover page for the
“Preliminary Simpiified Prospectus™ filing subtype, it should be treated as a pro forma
simplified prospectus in respect of the murual funds whose offerings are being continued.

(b)  Initial Offering in one Jurisdiction and Continued Offering in Another
Jurisdiction

A mutual fund or other issuer may offer securities as part of an initial offering in one

jurisdiction and a continued offering in another jurisdiction. In this situation, the initial

offering would require the filing of a preliminary simplified prospecrus or preliminary long

form prospectus (in the case of mutual fund) and a preliminary long form prospectus (in O
the case of a non-mumal fund issuer). In contrast, the continued offering would require

the filing of a pro forma simplified prospectus or pro forma long form prospectus (in the

case of a mutual fund) and a pro forma long form prospectus (in the case of non-mutual

fund issuer).

If the same prospectus 15 used for both the initial offering jurisdiction and the continued
offering jurisdiction (witb a legend so indicating), it must be filed as part of the same
project using the cover page for the applicable preliminary prospectus filing subtype for
purposes of both jurisdictions A cover letter should be filed as part of the filing noting
that, aithough the prospectus filed using the cover page for the applicable preliminary
prospectus filing subtype, 1t should be treated as a pro forma simplified prospectus in
respect of the continued offering junisdiction.

9.12 Expedited Review Of Short Form Prospectuses And Renewal AIF’s

The Canadian securities regulatory authonities have entered into a Memorandum Of
Understanding (“MOU™) setung out procedures to be followed to obtain expedited review of
short form prospectuses and renewal annual information forms filed by POP issuers. All
capitalized terms appearing in quotes in this section have the meanings ascribed to those terms in
the MOU.

o
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Electronic filers may avail themselves of these expedited review procedures by complying with the
MOU, except that electronic filers may file the “Preliminary Materials™ and the “Final Filing
Materials™ with all applicable “Participating Jurisdictions” contemporaneously with the filing of
such materials with the “Designated Jurisdiction”. In order to identify a particular securities
regulatory authority as “Designated Jurisdiction™ for the purposes of the MOU, the filer must
select the box in the “Principal” column next to the agency name on the “Recipient Agencies”
screen. The filer should also request expedited review in its cover letter, if any.

While it will still be necessary to file the “Undertaking™ in accordance with the MOU, the
electronic filing of the “Final Filing Materials” with the applicable “Participating Jurisdictions”
contemporaneously through SEDAR will constitute compliance with the “Undertaking”.

It is noted that the definition of “Facsimile™ refers to an “other form of electronic
communication”. Consequently, any document filed by an electronic filer or issued by a securities
regulatory authority that is fited or issued in electronic format through SEDAR will constitute a
“Facsimile” within the meaning of the MOU.

9.13 Going Private Transaction Filings and Related Party Transaction Filings

In certain jurisdictions there are special filings required in connection with “going private
transactions” and “related party transactions”. To the extent applicable, a document relating to a
going private transaction or a related party transaction shall be filed using the cover page for the
general filing type appropriate to the document. For example, a notice of meeting, 2 management
proxv/information circular and form of proxy relating to a going private transaction or a related
party mansaction would be filed using the cover page for the “Management Proxy Materials”
located under the “Coatinuous Disclosure” category for “Other Issuers™.

If there is no other applicable filing type for the particular document, then the document should be
filed using the cover page for “Going Private Transaction Filings” or “Related Party Transaction
Filings”, as applicable, located under the “Going Private/Related Party Transactions” category for
“Other Issuers”.

Issuers often prepare (and may continue under SEDAR to prepare) management
proxy/information circulars which contain, as appendices, certain documents (such as formal
valuations and prior valuations) required to be filed in certain jurisdictions in connection with a
going private transaction or a related party transaction. If there is a separate filing requirement
relating to the document or disclosure item and the document or disclosure item is not listed as a
document type under the “Management Proxy Materials™ filing type, then such document or
disclosure item must also be filed separately in the SEDAR system using the cover page for
“Going Private Transaction Filings” or “Related Party Transaction Filings”, as applicable, located
under the “Going Private and Related Party Transactions” category for “Other Issuers”,
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Annual Information Forms, Management’s Discussion and Analysis and Future-
Oriented Financial Information, Annual and Interim Reports, Annual and Interim
Financial Statements

(a) General

An electronic filer that is a reporting issuer must file continuous disclosure documents
using the appropriate cover page under the “Continuous Disclosure™ category of filings
for mutual funds or other reporting issuers, as applicable. Reporting issuers often prepare
and disseminate annual reports to securityholders which contain the issuer's annual
financial statements, management’s discussion and analysis of financial condition and
results of operations (“MD&A™) and, if required, future-oriented financial information.
For purposes of SEDAR, if there is a separate requirement to file a particular document or
particular disclosure material, the document or other disclosure material must be filed
separately in the SEDAR system using an appropriate cover page for the particular filing
type or subtype and paying any applicable CSA filing fees for that filing type or subtype.
The above-mentioned filing types, including the annual report, are located under the
“Continuous Disclosure™ categories for “Mutual Fund Issuers” and “Other Issuers”, as
applicable.

Specifically, the following documents (if they are required to be filed) must be filed as o
separate projects (i.e. under separate cover pages) as described in greater detail in the
subsections below:

(1) Annual Information Forms,

(i1 MD & A (annual),

(i)  Annual and Interim Reports to Securityholders, and
(iv)  Annual apd Interim Financial Statements.

(b) Annual Information Forms

(i) Mutual Funds

An annual information form (“AIF") for a mutual fund under National Policy
Statement No. 36 must be filed using the cover page for “Simplified Prospectus
and Annual Information Form™ located under the “Secunities Offerings”™ category
for “Mutual Fund Issuers”™.

Where disclosure for more than one mutual fund is contained in the AIF, the
procedure to be followed for listing the relevant mutual funds is set out in Section
9.10.

(i1) POP Issuers o
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An AIF that is submitted for filing by a POP issuer under National Policy
Statement No. 47 must be filed using the cover page for **Annual Information
Form” located under the “Secunities Offerings” category for “Other Issuers™.

POP issuers that file an SEC Form 10K or Form 20F in lieu of an AIF shall:

(A) . in the case of an Initial AIF or a Renewal AIF, use the document
types for “Annual report on Formn 10-K” or “Annual report on
Form 20-F" listed under the “Initial Annual Information Form™ and
“Renewal Annual Information Form” filing subtypes, respectively,
on the cover page for “Annual Information Form (NPS 47)"
located under the “Securities Offerings” category for “Other
Issuers™; and

(B) inthe case of a Revised AIF, use the document type for “Revised
annual information form” listed under the “Revised Annual
Information Form” filing subtype on the cover page for “Annual
Information Form (NPS 47)” located under the “Securities
Offerings” category for “Other Issuers”.

As poted in Section 9.3, electronic filers that file 2 Form 10K or Form 20F in lieu
of an AIF may omit an exhibit to that Form 10K or Form 20F if the exhibit is
incorporated by reference from a Form 10K or Form 20F for a previous year that
included the exhibit and that was filed in electronic format through SEDAR.

(iii) Non-POP Issuers
An ATF that is required to be filed by a non-POP issuer under the requirements of
one or more jurisdictions must be filed using the cover page for “Annual

Information Form (Non-POP Issuers)™ located under the “Continuous Disclosure™
category for “QOther Issuers”.

Annual MD& A

All POP issuers and certain non-POP issuers are required to incorporate by reference or
reproduce annual MD&A disclosure in an AIF. In many cases, this MD&A disclosure is
required to be sent to securityholders with the issuer’s annual audited financial statements.
[f an electronic filer is required to prepare and file annual MD&A disclosure, it must file
this disclosure in electronic format through SEDAR as a separate project using the cover
page for “MD&A" located under the “Continuous Disclosure” category for “Other
[ssuers™.

(@

Quarterly MD&A
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Although there is no requirement to prepare and file quarterly MD& A, some reporting
issuers prepare and send to their securityholders quarterly MD& A disclosure as part of a
quarterly report. In such circumstances, the quarterly repor, including the quarterly
MD&A disclosure, may be required to be filed pursuant to applicable securities legislation.
There is no specific filing type for quarterly reports or quarterly MD&A. Accordingly, a
quarterly report containing quarterly MD&A disclosure that is required to be filed because
it has been sent to securitybolders should be filed by selecting the “Other” document type
on the cover page for “Interim Financial Statements™ located under the “Continuous
Disclosure™ category for “Mutual Fund Issuers™ or “QOther Issuers™, as applicable.

(e) Annual Reports
(i) Mutual Funds

Mutual Funds that have sent an annual report to their securityholders must
assernble and transmit the filing, where required, using the cover page for “Annual
Report™ located under the “Continuous Disclosure™ category for “Murtual Fund
Issuers™.

(ii)  Other Issuers o

Other reporting issuers that have sent an annual report to their securityholders
must assemble and transmit the filing, where required. using the cover page for
“Annual Report” located under the “Continuous Disclosure™ category for “Other
Issuers™.

(H) Quarterly Reports To Securityholders
(i) Mutual Funds
Mutual Funds that have sent a quarterly report to their securityholders must
assemble and transmit the filing, where required, by selecting the “Other”

document type on the cover page for “Interim Financial Statements” located under
the “Continuous Disclosure™ category for “Mutual Fund Issuers”.

(ii)  Other Issuers

Other reporting issuers that have sent a quarterly report to their securityholders

must assemble and transmit the filing, where required, by selecting the “Other”
document type on the cover page for “Interim Financial Statements” located under

the “Continuous Disclosure™ category for “Other Issuers”. :

(2) Financial Statements
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(i) Annual or Interim Financial Statements

Annual financial statements and interim financial statements must be filed using the
cover page for “Annual Financial Statements™ and “Interim Financial Statements”,
respectively, located under the “Continuous Disclosure™ category for “Murual
Fund {ssuers™ and “Other Issuers”, as applicable.

(i) Draft Financial Statements

If draft financial statements are being submitted as part of an existing project (eg.
draft financial statements being filed with a second response letter in a prospectus
filing), the filer would use the “Formal Correspondence™ screen in the SEDAR
Filer Software. The filer would select the project on the “Filing Management”
screen and then puil down on the “File” menu bar and select “Add To A Filing”
and then select “Formal Correspondence.” The “Formal Correspondence™ screen
would then appear. The screen contains a list of document types to be attached.
The filer would select “Other Correspondence™ on the list and select the “Add
Document” feature, enter a description of the document (eg. “Attachment Second
Response Letter”) and attach the document. The attached document would then
appear on the document list with the short description assigned by the filer.

If draft financial statements are being subrnitted as part of pre-filing
correspondence (i.e., correspondence submitted before the filing of a preliminary
prospectus or other document), then they must be submitted in paper format only
{see discussion in Section 10.3(e)).

Press Releases and Material Change Reports

If an electronic filer experiences a material change that creates a legal obligation to file a press
release and. in certain jurisdictions, a material change report, the press release issued in respect of
the material change must be filed using the cover page for “Press Releases™ located in the
“Continuous Disclosure” category for “Mutual Fund Issuers” or “Other Issuers”, as applicable.
Filers must then select the document type “Press Release.”

The material change report (which often has a copy of the press release attached) must be filed as
a separate filing using the cover page for “Material Change Filings™ located in the “Continuous
Disclosure™ category for “Mutual Fund Issuers” or “Other Issuers”, as applicable. Filers must
then select the document type “Material Change Report.”

Other press releases that are required to be filed electronically must also be filed using the cover
page for "Press Releases™ located in the “Continuous Disclosure™ category for “Mutual Fund
Issuers™ or “Other Issuers”, as applicable. Other press releases that are subject to these
requirements include the following:
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(a) press releases issued under National Policy Statement No. 31;

(b)  press releases required to be filed in British Columbia and Ontario under Narional
Policy Statement No. 51;

(¢}  press releases that are required to be issued under Ontario Securities Commission
Policy No. 5.2; and

(d)  press releases that are required to be issued or filed in connection with related
party transactions.

Despite the foregoing, press releases filed by a third party in respect of an issuer that is an
electronic filer are subject to the following requirements:

(2)  press releases issued by a third party under the “early waming” reporting
requirernents must be filed in the manner set out in Section 9.22; and

(b}  press releases issued by a third party in connection with a take-over bid circular or
notice of change or variation filed by that third party must be filed in the manner
set out in Section 9.20(b).

9.16 Documents Previously Sent to Security Holders o

Except for documents that are specifically identified in the SEDAR Filer Software, docurnents
that are being filed electronically with a securities regulatory authority solely pursuantto a
requirement to file documents sent by an issuer to its securityholders, must be filed using the
cover page for “Other Filings” located in the “Continuous Disclosure” category for “Mutual Fund
Issuers™ or ~Other Issuers”, as applicable.

9.17 Documents Previously Filed with Foreign Agencies and Stock Exchange§

Except for documents that are specifically identified in the SEDAR Filer Software, documents
that are being filed solely pursuant to a requirement to file documents filed with a governmental
agency or stock exchange in another jurisdiction, must be filed using the cover page for “Other
Filings” located in the “Continuous Disclosure™ category for “Mutual Fund Issuers™ or “Other
Issuers™, as applicable.

9.18 Management Proxy Materials

The ~Management Proxy Materials™ filing type contains document types for “Notice of Meeting”

and “Management Proxy Information Circular”. Although some issuers circulate these documents

1o security holders as a combined document, Section 7.2(a) requires that each document is being
ransmitted as part of an electronic filing must be prepared as a separate electronic file. o
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9.19 Notice of Securityholders’ Meeting and Record Date

A notice of meeting and record date under National Policy Statement No. 41 must be filed by
selecting the “noticc of meeting and record date” document type on the cover page for the
“Management Proxy Materials” filing type located under the “Continuous Disclosure” category
for “Mutual Fund Issuers”™ or “Other Issuers”, as applicable.

9.20 Third Party Filings - Take-over Bid Filings - Duplicate Filing Requirement
(a)  General

All documents that are required to be filed under the filing type named “Take-over Bid
Filings™ must be filed under two separate cover pages, namely the cover page for “Take-
over Bid Filings - Offeree” and the cover page for “Take-over Bid Filings-Offeror”. This
is required to ensure that the documents are recorded in the SEDAR Filings Database
against both the offeree and the offeror. [t is anticipated that this requirement will be
eliminated when the next major revision to the SEDAR Filer Software is released. Only
one set of CSA filing fees and SEDAR filing service charges is required in connection with
these filings.

(b)  Filings by Offeror

An offeror that is filing a take-over bid circular or notice of change or variation in respect
of a take-over bid must file these documents and any supporting documents under the
cover page for “Take-over Bid Filings - Offeree” and the cover page for “Take-over Bid
Filings - Offeror”.

If a third party is required to file a press release in connection with a take-over bid circular
or notice of change or variation filed by that party in respect of a take-over bid, the filer
must select the “other” category on the document list under the cover page for “Take-over
Bid Filings - Offeree™ and the cover page for “Take-over Bid Filings - Offeror”. In each
case, the filer must then select the “Add Document” feature, enter a short description of
the press release and attach the press release. The attached press release would then
appear on the document list with the short description assigned by the filer.

When using the cover page for “Take-over Bid Filings - Offeree”, the offeror must select
the “List” feature on the cover page and view the “Issuer Name” field to obtain the name
of the offeree (i.e. the target of the takeover bid). When using the cover page for “Take-
over Bid Filings - Offeror”, the offeror must select the “List” feature and view the “Issuer
Name" field to obtain the name of the offeror. This process of dual filing will ensure that
the filing is recorded both against the target issuer and the offeror issuer in the SEDAR
Filings Database. This is particularly important in the case of a securities exchange take-
over bid where the take-over bid circular is, in effect, a prospectus of the offeror.
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The filing of take-over bid documents in duplicate has the effect of creating two projects
in the SEDAR system, one for the offeror and one for the offeree. A notice of change or
variation in respect of the take-over bid and any supporting documents would also be filed
twice, as part of each project.

(3] Filings by Directors or Officers of Offeree
(i) Directors’ Circular

Where the directors of an issuer that is the target of a take-over bid are required or
permitted to file a directors’ circular in respect of a take-over bid, such filings shall
be assembled electronically using the SEDAR Filer Software and transmined
electronically to the SEDAR server by the offeree (i.e. the targer of the take-over
bid) on behalf of the directors. Such ao offeree (or a filing agent acting on its
behalf) must file these filings and any supporting documents under two separate
cover pages, namely the cover page for “Take-over Bid Filings - Offeree” and the
cover page for “Take-over Bid Filings - Offeror”. In both cases, after selecting the
appropriate cover page, the filer would select the filing subtype “Directors’
Circular™.

When using the cover page for “Take-over Bid Filings - Offeree”, the filer must o
select the “List” feature on the cover page and view the “Issuer Name™ field to

obtain the name of the offeree. When using the cover page for “Take-over Bid

Eilings - Offeror”, the filer must select the “List” feature and view the “Issuer

Name™ field to obtain the name of the offeror. This process of dual filing will

ensure that the filing is recorded both against the target issuer and the offeror

issuer in the SEDAR Filings Database.

The dual filing of a directors’ circular creates two projects in the SEDAR system,
one for the offeror and one for the offeree. A follow-up directors’ circular, in
response to a notice of change or variation filed in respect of the same take-over
bid, would also be filed twice, as part of each project.

(ii)  Individual Director’s or Officer’s Circular

Where individual directors or officers are required or permitted to file individual
director’s or officer’s circulars in respect of a take-over bid, such filings shall be
assembled electronically using the SEDAR Filer Software and transmitted
electronically to the SEDAR server by the director or officer in question or a filing
agent acting on its behalf. In this case, the filer must submit these filings and any
supporting documents under two separate cover pages, namely the cover page for
“Take-over Bid Filings - Offeree” and the cover page for “Take-over Bid Filings -
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Offeror”. In both cases, after selecting the appropriate cover page, the filer must
select the filing subtype “Director’s or Officer’s Circular (Individual)”.

When using the cover page for “Take-over Bid Filings - Offeree”, the filer must
select the “List” feature on the cover page and view the “Issuer Name” field to
obtain the name of the offeree. When using the cover page for “Take-over Bid
Filings - Offeror™, the filer must select the “List” feature and view the “Issuer
Name™ field to obtain the name of the offeror. This process of dual filing will
ensure that the filing is recorded both against the target issuer and the offeror
issuer in the SEDAR Filings Database.

The dual filing of an individual director’s or officer’s circular creates two projects
in the SEDAR systern, one for the offeror and one for the offeree. A follow-up
circular of the same individual, in response to a notice of change or variation filed
in respect of the same take-over bid, must also be filed twice, as part of each
project.

(d) Official Document and CSA Filing Fees and SEDAR Filing Service Charges

The securities regulatory authorities will recognize the documents in the filing under the
cover page for “Take-over Bid Filings - Offeree” as the official version of the documents.
No CSA filing fees and SEDAR filing service charges are payable by the filer in
connection with the filing made under the cover page for “Take-over Bid Filings -
Offeror™.

9.21 Third Party Filings - Exempt Take-over Bid Filings

If a third party that is an electronic filer is required to file exempt take-over bid filings, such filings
must be made using the cover pages for “Exempt Take-over Bid Filings” located in the “Third
Party Filers™ category.

A filer making this type of filing must select the “List” feature on the cover page and view the
“Issuer Name" field to obtain the name of the reporting issuer. The third party filer must not
select its own name in the “Issuer Name” field even where the third party filer itself is an issuer of
secunties.

9.22 Third Party Filings - Securities Acquisition Filings

If a third party that is an electronic filer is required to file a news release and report under the
“early warning” reporting system, such filings must be made using the cover page for “Securities
Acquisition Filings (Early Warning)” located in the “Third Party Filers™ category and selecting
either the filing subtype “Press Release™ or “Early Warning Report™, respectively. Although the
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news release and report are filed under separate filing subtypes, they must be filed as part of the
same project.

A filer making this type of filing must select the “List” feature on the cover page and view the
“Issuer Name” field to obtain the name of the reporting issuer. The third party filer must not
select its own name in the “Issuer Name” field even where the third party filer itself is an issuer of

securities.
9.23 Third Party Filings - Proxy Solicitation Materials

If a third party that is an electronic filer is required to file proxy solicitation materials, such filings
must be made using the cover page for “Proxy Solicitation Materials” located in the “Third Party
Filers™” category.

A filer making this type of filing must select the “List™ feature on the cover page and view the
~Issuer Name” field to obtain the name of the reporting issuer. The third party filer must not
select its own name in the “Issuer Name” field even where the third party filer itself is an issuer of
securities.

9.24 Special Transitional Procedures For Shelf Prospectuses and Other Filings O

The phase-in schedule in Appendix B to the Natiopal Instrument provides, by way of a note to the
schedule, that the requirement to commence making electronic filings on and after a particular
phase-in date does not apply to documents that are being filed in support, or otherwise in
furtherance, of a previous filing made in paper format. The foomote to the phase-in schedule
indicates, by way of example, that a final prospectus filed on or after a particular phase-in date in
respect of a preliminary prospectus filed in paper format prior to that date, must be filed in paper
format as well.

This requirement must be applied oo a similar basis to shelf prospectuses filed under National
Policy Statement No. 44 and other filings that have continuing effectiveness. Accordingly, in the
case of a shelf prospectus, despite the fact that the phase-in date for electronic filing of
prospectuses has passed, if the shelf prospectus was filed prior to the particular phase-in date in
paper format, any supplement, amendment or other document filed in furtherance of the shelf
prospectus must also be filed in paper format.
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MANAGEMENT OF ELECTRONIC FILINGS AFTER TRANSMISSION AND
CORRESPONDENCE USING SEDAR

Introduction
(a) General

This chapter applies to electronic filings other than filer profiles or amendments to filer
proftles

After a filing has been transmitted electronically to the SEDAR server, the securities
regulatory authorities which were designated in the cover page information will ascertain
that the filing has been submitted to the SEDAR server after they next connect to the
SEDAR server to check for new filings. The appropriate analysts or other individuals at
the securities regulatory authorities will then review the filing and download any
documents that were attached to the cover page and that need to be reviewed by the
securities regulatory authority.

(b) Formal Correspondence

The securities regulatory authorities will use the SEDAR system to send correspondence
to the filer who sent the electronic filing. Filers must respoud to this correspondence by
using the “Formal Correspondence™ screen in the SEDAR Filer Software. Receipts for
prospectuses and comment letters will be sent to filers by a securities regulatory authority
using this screen. After a receipt of a comment letter, filers must send their response
letters to the securities regulatory authority using the “Formal Correspondence™ screen.

Existing practices with respect to making formal correspondence public will be
muaintained. Normally, formal correspondence can only be read by the filer or securities
regulatory authonity who sent it, the recipient and the other securities regulatory
authorities who received the original filing unless the securities regulatory authority makes
a formal correspondence document a publicly accessible document.

(c) Informal Correspondence

E-mail must not be used to file documents or to submit correspondence that is intended to
be formal or part of the files of the securities regulatory authorities. If a filer sends E-mail
messages to a securities regulatory authority containing material which would normally be
considered to be formal correspondence, the securities regulatory authority will ask the
filer to resend the material using the “Formal Correspondence™ screen. Users should be
aware that, because E-mail does not relate to an existing project, it may be given a lower
priority for response by a securities regulatory authority than formal correspondence.
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SEDAR E-mail is described in Section 4.12(b).
Status Tracking
(a) General

The SEDAR system allows the securities regulatory authorities to arrange for automatic
downloading of some or all of the documents filed electronically via the SEDAR system.
Alternatively, securities regulators may download electronic filings on a2 manual basis. A
filing service subscriber that has submitted the electronic filing is able to monitor both the
completion of the transmission to the SEDAR server as well as the downloading of the
electronic filing by the securities regulatory authorities to which it has been direcied. This
is facilitated using a status tracking function which requires the electronic filer to access
the SEDAR server for an updated status report.

A filer is also able to determine when its particular filing has been made accessible to the
public by using the “Open Issuer Submission”, “Open General Mutual Funds Submission”,
“Open Mutual Funds Submission” or “Open General Submission” screens in the “Filing
Management” module of the SEDAR Filer Software, depending on the category of filer
and category of filing, and by viewing the “Access” columnn on those screens.

Given the limited formatting requirements for electronic filings, the SEDAR system does
not verify electronically that the filing conforms to the electronic formaning requirements
set out in the National Instrument and the SEDAR Filer Manual. In addition, although the
SEDAR electronic filing process requires a filing service subscriber to authorize payment
of the requisite CSA filing fees at the time of ransmission of an electronic filing, the
SEDAR system does not verify that the amount of filing fees authorized for payment to
any securities regulatory authorities is corect. As a result except for messages relating to
transmission errors, the SEDAR system does not issue any electronic error messages ot
otherwise confirm compliance with electronic formatting requirements or payment of
requisite filing fees.

Although the fihing service contractor has staff available to assist filers in making
electronic filings and to address issues relating to electronic transmission problems, staff of
the filing service conrtractor or applicable securities regulatory authorities will not
ordinarily respond orally or in writing to any inquiries as to whether an electronic filing has
been received by the SEDAR server or downloaded by the securities regulatory authorities
to which it has been addressed. Receipts and other confirmations of acceptance issued by
the securities regulatory authorities in respect of electronic filings will generally be
transmitted electronically to the SEDAR server and the filer must regularly use the
“Refresh List” feature in the “Filing Management™ module of the SEDAR Filer Software
to ascertain the status of its filings.

o
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In general, a filing service subscriber will be able to determine whether an electronic filing
has been received by remaining connected and using the “Refresh List” feature or by
reconnecting to the SEDAR server following transmission of an electronic filing and by
monitoring its status using the status tracking function. This function provides
confirmation that the electronic filing has been received by the securities regulatory
authorities and, where appropriate, that the electronic filing has been accepted or that a
receipt has been issued. A filer can open the submission and look at the access level of
each of the documents that have been filed. As well, a filer may submit a database search
request and retrieve the electronic filing to confirm that the documents submitted
electronically were in fact properly transmitted and received by the SEDAR system.

(b) Status Details

A filing service subscriber can check the status of a project by using the “Filing Status™
screen in the “Filing Management” module in the SEDAR Filer Software. To use the
project status function, a filer must first either select the “Refresh List™ feature on the
~Filing Management™ screen or pull down on the “File” menu bar and select “Refresh
List”. The “Refresh List” feature will update the “Filing Management™ screen to reflect
what is on the SEDAR server, including any recent actions taken by the applicable
securities regulatory authorities. The filer should then select the relevant project on the
“Filing Management” screen and then select the “Status Details™ feature or pull down on
the “View” menu and select “Starus Details”. The “Filing Status™ screen will then appear.

The “Filing Status™ screen will show one of the following for each project that has been
electronically filed using the SEDAR system:

Filed with SEDAR The filing has been successfully uploaded to the server.
Received by
Commission - The securities regulatory authority has successfully downloaded the filing.

Issued Preliminary
Receipt - The securities regulatory authority has issued a receipt for a preliminary
prospectus via formal correspondence.

Sent Notice of Filing

(NPS 47) - The securities regulatory authority has sent a notice of acceptance for
filing of a renewal annual information form under Section 5.2(1) of
National Policy Statement No. 47 via formal correspondence.

Sent Notice of
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Review (NPS 47) - The secunities regulatory authority has sent a notice of review of a renew ai
anoual information form under Section 5.2(6)(a) or (b) of National Policy
Statement No. 47 via formal correspondence.

Under Review - The securities regulatory authority is reviewing the filing. Although this
status may be used for any filing type or subtype. it will be used most
frequently with filings requiring an approval or other form of clearance
from a securities regulatory authority. Examples of the types of filings
inctude prospectuses, Initial Annual Information Forms filed under
National Policy Statemeant No. 47, amendments to prospectuses, rights
offering circulars and applications.

Sent Objection
Letter - The securities regulatory authority has sent an objection letter relating to a
filing via formal correspondence.

Sent First Comment

Letter - The securities regulatory authority (the principal jurisdiction in the case of
National Policy Statement No. 1 filings) has sent the first comment lerter
via formal cormrespondence. O

Received First
Response Letter - The securities regulatory authority has received the filer’s first response
lerter via formal correspondence.

Sent Second

Comument Letter - The securities regulatory authority (the non-principal jurisdictions in the
case of National Policy Statement No. 1 filings) has sent the second
comment letter in respect of a particular filing (such as a preliminary
prospectus filing) via formal correspondence.

Note: All non-principal jurisdictions will send their initial comments
as “Second Comment Letters".

Received Second
Response Letter - The securities regulatory authority has received the filer's second response
letter via formal correspondence.

Sent Subsequent
Comment Letters - The securities regulatory authority has sent subsequent comment letters
via formal correspondence.




Received Subsequent

Response Letters

Clear for Final

Not Clear for Final

Issued Final
Receipt

Sent Notice of
Acceptance for
Filing

Sent Other
Correspondence

Received Other
Correspondence

Sent Refusal Letter

Sent Draft Order

Granted
Relief/Approval
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Note: “Subsequent Comment Letter”” will be used where the principal
Jurisdiction has more than one comment letter and where the non-
principal jurisdictions have more than one comment letter.

The securities regulatory authority has received subsequent response
letters from the filer via formal correspondence.

The securities regulatory authority is satisfied with the response to its
comments and is clear to receive final material, but not yet clear for the
issuance of a final receipt or a notice of acceptance for filing, as the case
may be.

The securities regulatory authority is not satisfied with the response to its

comumnents.

The securities regulatory authority has issued a final receipt via formal
correspondence.

The securities regulatory authority has sent a notice of acceptance for
filing via formal correspondence.

The securities regulatory authority has sent other correspondence via
formal correspondence.

The securities regulatory authority has received the filer’s other
correspondence sent via formal correspondence.

The securities regulatory authority has sent a refusal letter via formal
correspondence.

The securities regulatory authority has sent a draft order via formal
correspondence.

The securities regulatory authority has granted the request for
relief/approval via formal correspondence. (This status will apply to
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applications for relief/approval that are filed in connection with a
prospectus.)

Issued Exemption
Order - The securities regulatory authority has issued an exemption order via
formal correspondence.

Refused - The securities regulatory authority has refused to receipt or accept. as the
case may be, the filing,

Withdrawn - The securities regulatory authority has accepted a request from the filer to
withdraw the filing,
Closed - The securities regulatory authority has closed the file.

Furthermore, if the filing has a securities regulatory authority designated as the principal jurisdiction,
then the principal jurisdiction’s latest status will be indicated as the “Cwrrent General Status” on the
“Filing Status” screen in the “Filing Management” module of the SEDAR Filer Software.

10.3 Correspondence With The Securities Regulatory Authorities O
(a)  Correspondence Within A Project - “Formal Correspondence”
(i) Formal Correspondence Screen

Correspondence related to an electronic filing is considered to be part of the same
project. Such correspondence must be subnutted using the “Formal
Correspondence™ screen in the SEDAR Filer Software.

For correspondence during the waiting period between the filing of a prelimipary
prospectus and the filing of a final prospectus, the securities regulatory authorities
will communicate with a filer using the “Formal Correspondence™ screen. Such
correspondence will be accessible to all securities regulatory authorities to which
the filing was submitted.

The securities regulatory authonties will be issuing formal correspondence using
documents formarted in WordPerfect 5.1 or 5.2, the oldest of the accepted word
processing software products. Filers who do not operate in a WordPerfect 5.1 or

5.2 format, but who do operate in another acceptable electronic format, should use

their current word processing software product or a related viewer to view
correspondence from securities regulatory authorities. o
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To send correspondence to a securities regulatory authority as part of an existing
project, the filer must select the project on the “Filing Management™ screen and
then pull down on the “File” menu bar, select “Add To A Filing" and then select
“Formal Correspondence”. The “Formal Correspondence™ screen will then
appear. The screen contains a list of recipients and a list of document types to be
attached. The document types are:

First Response Letter - This document type is for the filer's response to
the first comment letter received from a securities regulatory authority for a
particular filing such as a prospectus filing:

Second Response Letter - This document type is for the filer’s response
to the second comment letter received from a securities regulatory
authority for a particular filing such as a prospectus filing;

Subsequent Response Letter - This document type is for the Filer’s
response to any subsequent comment letter received from a securities
regulatory authority for a particular filing such as a prospectus filing; and

Other Correspondence - This document type is for any other
correspondence that a filer wants to send to a securities regulatory
authority within a project.

(it) Attaching Documents to Formal Correspondence Screen

As noted in Chapter 7, each document which is being transmitted as part of an
electronic filing must be prepared as a separate electronic file.

As noted above, there is a list of document types on every “Formal
Correspondence” screen that lists certain documents that are ordinarily required or
permitied to be filed as formal correspondence as part of a project. The filer must
select one of the document types on the list which is to be included in the filing and
select the “Attach File” feature which will give the user the choice to either select a
file from their PC workspace (which could include a network attached disk drive)
or from their SEDAR workspace. '

If a document has been attached to a cover page, it may be replaced before (but
not after) the filing 1s transmitted. This is done by using the “Detach File” feature.

If a filer is required to file “Other Correspondence”, the filer would select “Other
Correspondence™ on the list and select the “Add Docurnent” feature, enter a
description and date of the document (eg. “Letter.Jan.26.96") and attach the
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document, The attached document would then appear on the document list with
the short description assigned by the filer.

If filer is required to file an attachment with a letter (eg. draft financial statements
are being filed with a second response letter), the filer would select “*Other
Comrespondence™ on the list and select the “Add Document” feature, enter a
description of the documnent (eg. “Attachment Second Response Letter”) and
attach the document. The attached document would then appear on the document
list with the short description assigned by the filer.

Types of Formal Correspondence from Securities Regulatory Authorities

The types of formal correspondence that a filer would receive from a securities regulatory
authority are as follows:

Preliminary Receipt - a receipt for a preliminary prospectus;

Notice of Filing (NPS 47) - a notice of acceptance for filing of a renewal annual
inforrnation form under Section 5.2(1) of National Policy Statement No. 47;

Notice of Review (NPS 47) - a notice of review of a renewal annual information O
form under Section 5.2(6)(a) or (b) of National Policy Statement No. 47;

Objection Letter - an objection letter relating to a filing from a securities
regulatory authority;

First Comment Letter - the first comment letter regarding a particular filing (such
as a preliminary prospectus filing) from a securities regulatory authority (the
principal jurisdiction ia the case of a filing under National Policy Statement No. 1).

Second Comment Letter - the second comment letter regarding a particular filing
(such as a preliminary prospectus filing) from a securities regulatory authority (the
non-principal jurisdictions in the case of a filing under National Policy Statement
No. 1). All non-principal jurisdictions will send their initial comments as “Second
Comment Leners”;

Subsequent Comment Letter - subsequent comment letters regarding a particular
filing (such as a preliminary prospectus filing) from a securities regulatory
authority. “Subsequent Comment Letter” will be used where the principal
jurisdiction has more than one comment letter and where the non-principal
jurisdictions have more than one comment letter;

Final Receipt - a receipt for a final prospectus; o
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Notice of Acceptance for Filing - a notice of acceptance for filing;
Exemption Order - an exemption order;

Draft Order - a draft order;

Relief/Approval - correspondence indicating that the securities regulatory
authority has granted a request for relief/approval (this letter may be issued in
respect of applications for relief/approval that are filed in connection with a
prospectus);

Refusal Letter - a letter indicating that the securities regulatory authority has
refused to receipt or accept the filing; and

Other Correspondence - any other correspondence from a securities regulatory
authority in relation to a project.

(c) Checking for Formal Correspondence from Securities Regulatory Authorities

To check for new formal correspondence from the securities regulatory authorities, a filer
must either select the “Refresh List” on the “Filing Management™ screen or pull down on
the “File” menu bar and select “Refresh List”. The “Refresh List” feature will update the
“Filing Management™ screen to reflect what is on the SEDAR server, including any new
formal comrespondence submitted by the securities regulatory authorities. The new formal
correspondence (eg. “First Comment Letter”’) will then appear with a submission number
and as part of an existing project on the filer’s “Filing Management” screen.

To view the new formal correspondence, the filer would select the new formal
correspondence itern which is now listed on the “Filing Management” screen and then
select the “Retrieve” feature or pull down on the “File™ menu bar and select “Retrieve
Submission(s)”.

(d)  Correspondence outside a Project

If no project exists and no document needs to be electronically submitted, a filer may
correspond informally with a securities regulatory authority by using E-mail. Limitations
on E-mail with securities regulatory authorities are discussed in Section 10.1(c).

(e)  Pre-Filing Correspondence

Any pre-filing correspondence (i.e., correspondence submitted before the filing of a
preliminary prospectus or other document) will be submitted in paper format only. For
exarnple, a letter 10 a securities regulatory authority requesting that a prospectus only have
1o include three years of historical financial staternents (rather than the five years required
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in most jurisdictions) would be sent in paper format to the securities regulatory authoriry

where the prospectus is to be filed. When the prospectus is eventually filed, the filer must
indicate, using the designated field on the cover page, that there is a pre-filing submission

on file so that this information will be known to the individual at the securities regulatory

authority to which the prospectus is directed. ‘

It should be noted, however, that certain requests made to a securities regulatory authority
in advance of a filing of a preliminary prospectus (eg., a request to have a listing statement
in a preliminary prospectus) are more properly the subject of an application or request for
exemptive relief in respect of a prospectus (discussed in Section 9.8).

10.4 Communication between Filing Service Subscribers

SEDAR ailows an exchange of information between filing service subscribers before and afier the
filing is actually submitted. For example, an issuer’s auditor could send correspondence or a
word processing file of financial information to the issuer’s counsel through the SEDAR ,
workspace (discussed in Section 4.12(c)), if both were filing service subscribers. No cover page
is required.

10.5 Official Copies and Paper Copies

For purposes of the securities legislation, securities directions or any other related purpose, the
official copy of a document filed in electronic format by an electronic filer or issued or delivered in
electronic format by the securities regulatory authority is the electronic format version stored
electronically in SEDAR, except in Quebec where the official copy is the electronic format version
downloaded and stored by the Commission des valeurs mobiliéres du Québec.

The filing service contractor will not provide copies or certified copies of a document which has -
been electronically submitted to the SEDAR system, as this function will be performed by
securities regulatory authorities when required by applicable securities law.

Where a document which has been electronically submitted incorporates a document which has
not been electronically submitnted, copies of the incorporated document can be obtained from the
appropriate securities regulatory authonty.

Certificates of authentication which are sent to the filing service contractor will be kept on file by
the filing service contractor and the filing service contractor will furnish any person with a copy or
certified copy of such a cemificate of authentication. After an appropriate number of copies have
been made for its files, the filing service contractor will forward the original signed copy of the
certificate of authentication to the Commission des valeurs mobilieres du Québec.

o
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As noted in Section 7.2(f), if maps and photographs are omitted {rom an electronic filing. a
securities regulatoty authority may require the filer to submit a paper copy of the map or
photograph which was omiited from the electronic filing.

It is recommended that electronic filers retain paper copies (and, where applicable, original signed
copies) of the documents which have been electronically submirted to SEDAR.




O Appendix A: Glossary of Terms and Abbreviations Used

In this Manual, the following terms have the ascribed meanings, unless the context indicates
otherwise:

acceptable electronic format - the computerized format of a document prepared in the
format used by the word processing products set out in Section 7.2 of the Manual,

access codes - codes used in the SEDAR system to control access to the SEDAR server
by persons seeking to transmit electronic filings, issue electronic payments and search for
and retrieve documents from the SEDAR public databases. Access codes include
subscriber IDs, user IDs, banking authorizations and passwords;

bit - acronym for binary digit. The smallest unit of information usually described in digital
terms as erther a | or 0 (one or zero);

bits per second or bps - a measurement of transmission speed,

business day - any day other than a Saturday, Sunday or statutory holiday in the local
jurisdiction;

CDS - CDS INC., the SEDAR filing service contractor;

C cover page - a screen in the Filing Management module of the SEDAR filer software to
be completed by the filer and to contain the cover page information;

cover page information - the information that is specified in the SEDAR Filer Manual
and that 1s required to be filed as part of an electronic filing;

CSA - the Canadian Securities Administrators;

document - means any or all of “document”, “information” and “material” as those terms
are used in securities legislation or securities directions, as applicable;

document type - a type of document that is filed with an electrounic filing;
EDI banking account - an electronic data interchange banking account arranged by a
filing service subscriber with a financial institution to facilitate electronic payment of filing

fees to the securities regulatory authority and SEDAR filing service charges to CDS;

electronic filer - a person or company that is required to comply with the National
Instrument;
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electronic filing - a document that is filed under securities legislation or securities
directions in electronic format or the act of filing a document under securities legislation
or securities directions in electronic format, as the context indicates;

electronic format - the computerized format of a document prepared and wansmitted in
accordance with the standards, procedures and guidelines contained in the SEDAR Filer
Manual;

electronic mailbox - the electronic message service of the SEDAR system which makes
use of a personal computer to send and receive messages. These electronic mailbox
messages are only for messages and informal correspondence. They are not for filings or
formal correspondence;

E-mail - electronic mail. A message sent through the SEDAR electronic mailbox;
filers - electronic filers and filing agents and their respective representatives;
filer profile - means a set of information providing a profile of an electronic filer;

filing agent - a person or company that is authorized to make an electronic filing on
behaif of an electronic filer;

filing service subscriber - an electronic filer or a filing agent that enters into an
agreement with the SEDAR filing service contractor to make electronic filings through
SEDAR;

filing subtype - a type of electronic filing that forms part of a project and that generates a
list of document types to be artached to cover pages wn the SEDAR system;

filing type - a type of electronic filing that generates either a list of filing subtypes or a list
of documeant types to be attached to cover pages mn the SEDAR systemn;

foreign issuer (SEDARY) - an issuer that is incorporated or organized under the laws of a
foreign jurisdiction, unless,
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(a) voting securities carrying more than 50 percent of the votes for the election of
directors are held by persons or companies whose last address as shown on the
books of the issuer is in Canada and either

() the majority of the senior officers or directors of the issuer are citizens or
residents of Canada, or

(i) assets of the issuer representing more than 50 percent of the total of all
assets of the 1ssuer are located in Canada. or

(ii)  the business of the issuer is administered principally in Canada; or

(b) the issuer has a class of its equity securities listed and posted for trading on a stock
exchange in Canada and does not have any of its equity securities listed and posted
for trading on a stock exchange or quoted in a published market in any foreign

jurisdiction;

foreign jurisdiction - a country other than Canada or a political subdivision of a country
other than Canada;

formal correspondence - correspondence between a filer and a securities regulatory
authority using the formal comrespondence screen in the SEDAR filer software;

- general filing - a filing type that is required or permitted to be filed with the securities
regulatory authorities in a number of jurisdictions;

informal correspondence - correspondence between a filer and a securities regulatory
authority using E-mail;

jurisdiction - a province or temtory of Canada except when used in the term foreign
jurisdiction;

local filing - a filing type that is only applicable in a single jurisdiction and, therefore,
would ordinarily be filed only with a single securities regulatory authority;

local implementing instrument - an instrument used by a local jurisdiction to implement
the National Instument;

local jurisdiction - means the jurisdiction in which the securities regulatory authority
adopting or making the National Instrument is situate;

Manual - the SEDAR Filer Manual;
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modem - a device which sends and receives data from one computer to another via
telephone lines;

multiple filing - the transmission of two or more separate filings using a single connection
to the SEDAR server;

multi-jurisdiction issuer - an issuer which is a reporting issuer in more than one
jurisdiction;

mutual fund group - a group of two or more mutual funds that have a common manager,
whose affairs are conducted in a similar manner and that file one simplified prospectus and
annual information form under National Policy Statement No. 36 or that otherwise file one
prospecrus;

National Instrument - National Instrument 13-101 - System for Electronic Document

Analysis and Retrieval (SEDAR) which sets out general rules relating to electronic filing
of securities documents with the Canadian securities regulatory authorities using SEDAR;

NPS - a national policy statement, including any successor national instrurnent or national
o
paper format - a document printed on paper;

password - six to eight character word or phrase assigned to a user ID which must be
used in combination with the user ID to access the SEDAR system;

phase-in date - the date specified in Appendix B to the National Instrument on and after
which an electronic filer in a specified category is required or pemitted to file specified
documents in electronic format through SEDAR;

POP issuer - an issuer that participates in the Prompt Offering Qualification System and
files an annual information form pursuant to National Policy Statemnent No. 47,

Principal Contact - an individual designated by a filing service subscriber to administer
the subscriber’s SEDAR operations;

profile number - a number assigned to each electronic filer that completes a filer profile.
This is the number that uniquely 1dentifies each filer;

project - a collection of related electronic filings, each having a submission number;

project number - the number which uniquely identifies each new filing; o
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regulator - for a local jurisdiction, a person referred to opposite the name of the local
junisdiction in Appendix C to the National Instrument;

reporting issuer - a defined term in the securities legislation of certain jurisdictions which
refers to an issuer that is required to file certain prescnbed public disclosure documents;

securities directions - for the local jurisdiction, the instruments listed in Appendix D to
the National [nstrument opposite the name of the local jurisdiction;

securities legislation - for the local jurisdiction, the statute and other instruments listed in
Appendix E to the National Instrument opposite the name of the local jurisdiction;

securities regulatory authority - for the local jurisdiction, the securities commission or
similar regulatory authority listed in Appendix F to the National lnstrument opposite the
name of the local jurisdiction;

SEDAR - the computer system for the transmission, receipt, acceptance, review and
dissemination of documents filed in electronic format known as the System for Electronic
Document Analysis and Retrieval;

SEDAR Business Hours - between 7:00 2.m. and 11:00 p.m. Eastern Standard Time or
Eastern Daylight Savings Time, whichever is in effect in Toronto, Ontario, Canada;

SEDAR Filer Manual - the SEDAR Filer Manual incorporated by reference in the
Nanonal Instrument under section 4.1;

SEDAR Filer Profiles Database - a database of file profiles that have been transmitted to
the SEDAR server;

SEDAR Filer Software - the software provided under license to electronic filers and
filing agents by the SEDAR filing service contractor;

SEDAR filing service contractor - CDS INC. or a successor appointed by the securities
regulatory authonty to provide services in respect of electronic filings;

SEDAR Filings Database - a database of filings that have been transmitted to the
SEDAR server;

single jurisdiction issuer - an issuer which is a reporting issuer in only one jurisdiction;
subscriber - a filing service subscriber;
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subscriber ID - an ID which identifies the person or company that has entered into the
SEDAR uniform subscriber’s agreement and that is responsible for payment of all service
charges ncurred by its users;

submission number - the number which identifies each filing made within the same
project;

supporting document - a document required to be filed in support of, or otherwise in
connection with, a filing made under securities legislation or securities directions;

third party filer - a person or company required to file a document because of an activity
relating to or affecting an issuer or the issuer’s securityholders;

user - an individual permitted to access the SEDAR system using a subscriber’s ID and
filer software;

user ID - an ID which identifies the individuals who are authorized to access the SEDAR
server as representatives of the subscriber;

workspace - a partition of the SEDAR server hard drive that is completely confidential
and is allocated to each user ID.

O
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In this Manual, the following abbreviations are used to refer to the identified terms:

Jurisdictions

QC - Quebec

ON - Ontario

SK .— Saskatchewan

AB - Albena

BC - British Columbia

QOther Terms

EDI - Electronic Data Interchange
LPS - Local Policy Statement
NPS - National Policy Statement

PDF - Portable Document Format




ndix B: ategories an tronic kFilin

Part I: Categori ilings. Filing T ili
Category of Filer Categories of Filings Filing Tvpes/ Filing Subrvpes

Murtual Fund [ssuers | Securities Offerings 1. Simplified Prospectus and Annual Information Form (NPS 36)

- ! - Preliminary Simplified Prospectus and AIF
. - Pro Forma Simplified Prospectus and AIF .
' - Amepndment to Preliminary Simplified Prospectus and AIF 5

- Final Simplified Prospectus and ATF

- Amendment to Final Simplified Prospectus and AIF

Long Form Prospectus

- Preliminary L ong Form Prospectus

- Pro Forma Long Form Prospecrus

- Amendment to Preliminary Long Form Prospectus

- Final Long Form Prospectus

- Amendment to Final Long Form Prospectus

3. Onher Filings '

13

Continuous
[hsclosure

Material Change Filings '
Press Releases i
Interim Financial Stalements

Annual Financial Statements !
Annual Repon

Management Proxy Matenals |
Compliznce Reponts (NPS 39) '
Change of Auditor Filings (NPS 31) |
Chapge in Year End Filings (NPS 51) !
Other Filings

COoENENE WL —

—

i Exemptions and L. Applications (NPS 39) '
i Other Applications 2. Exemptions and Other Applications - in connection with a
Prospectus Filing




Onther Issuers

| Securities Offerings

}

General Filings:

L.

7.

Annual Information Form (NPS 47)
- Inidal AIF
- Renewal AIF
- Revised AIF
Short Form Prospectus (NPS 47)
- Preliminary Short Form Prospectus
- Amendment to Preliminary Short Form Prospectus
- Final Short Form Prospectus
- Amendment to Final Short Form Prospectus
- Supplemented Short Formn PREP Prospecrus (NPS 44)
Short Form Prospectus-Shelf (NPS 44)
- Preliminary Short Form Prospectus - Shelf
- Amendment to Preliminary Short Form Prospectus - Shelf
- Final Short Forma Prospectus - Shelf
- Amendment to Funal Short Form Prospectus - Shelf
- Prospectus Supplement
Prospectus - MJIDS (NPS 35)
- Preliminary Prospecms
- Amendment to Preliminary Prospectus
- Final Pr
- Amendment to Final Prospectus
- Prospectus Supplement
Long Form Prospectus
Preliminary Long Form Prospectus
Pro Forma Long Form Prospecrus
Amepdment to Preliminary Long Form Prospectus
Final Loag Form Prospecrus
Amendment to Final Long Form Prospectus
- Supplemented Long Form PREP Prospecnm (NPS 44)
Rights Offering Material
- Initial Filing
- Final Filing
Other Filings

Brmsh Columbia Filings:

Prospectus (BC LPS 3-02 - No Summary Prospectus)

- Preliminary Prospectus

- Amendment to Preliminary Prospectus

- Final Prospectus

- Amendment to Final Prospecrus

- Certificate and Undenaking

Prospecrus (BC LPS 3-02 - Summary Prospectus System)

- Preliminary Prospecius

- Amendment to Prelminary Prospectus

- Final Pro

- Amendment to Final Prospectus

- Certificate and Underaking

Exchange Offering Prospectus (BC LPS 3-02- No Summary
Prospectus)

- Preliminary Exchange Offering Prospectus

- Amendment to Preliminary Exchange Offering Prospectus

- Final Exchapge Offering Prospectus

- Amendment to Final Exchange Offering Prospectus

- Certificate and Undertaking

Exchange Offering Prospectus (BC LPS 3-02-Summary

Prospectus System)

- Preliminary Exchange Offering Prospectus

- Amendment to Preliminary Exchange Offering Prospectus

- Final Exchange Offering Prospectus

- Amendment to Final Exchange Offering Prospectus

- Certificate and Undertaking

Rights Offering (BC LPS 3-05)

- Initia] Filing

- Final Filing




Other [ssuers

i Securities Offerings Quebec Filings:
; 1. Prospectus -Dismibution owtside Quebec (QC sec. 12 Acn)
! 2. Exchange of Securities - Merger or Reorganization
(QC sec. 50 Ac)
|
" Continuous Greneral Fiings:
. Disclosure | Material Change Filings
2 Press Releases
3. iaterim Financial Statements
: 4. Annual Financial Statements
: 5. Annual Report |
: 6. Annual Information Form  (Nog-POP Issuers) I
: 7. MD&A '
: 3. Annual Filing . i
i 9. Management Proxy Materials I
f 10, Finance Company Filings |
: 11. Change of Auditor Filings (NPS 31) 1
| 12 Report of Producer (NPS 33) !
\ 13. Future-Oriented Fuinancal Information {("FOFI™) |
| Filings (NPS 48) i O
X 14. Change in Year End Filings (NPS 51) X
‘ 15, Ohher Filings :
| Onuario Filings
‘ 1. Labour Sponsored Invesmment Fund Corporation Filings
2. Jupior Natural Resource Issuer Filings
Exemptions and Genperal Filings:
Other Applicatons 1. Exemptions and Other Applications - in connection
with 2 Prospectus Filing
British Columbia filings

' l. Reactivation Applicaton (BC LPS 3-35) '
+ Going Private/ 1. Going Private Transaction Filings ;
i Related Party 2. Retared Party Transaction Filings i
- Transactions 3. Otber Filings E
' 1
t
:  Securities L Formal Issuer Bid Filings !
¢ Acquisitions - Issuer Bid Circular '
: - Notice of Change or Varation ‘
I 2. Exempt Issuer Bid Filings
; 3. Chher Filings i
¢




| Third Party Filers

Take-over Bid Filings - Offeree

- Take-over Bid Circular

- Directors’ Circular

- Director's or Officer’s Circular (Individual)
- Notice of Change or Variation

Take-over Bid Filings - Offeror

- Take-over Bid Circular

- Directors’ Circular

- Director’s or Officer's Circular (Individual)
- Notice of Change or Variation

Exempt Take-over Bid Filings

Secunties Acquisition Filings (Early Warning)
- Press Release

- Early Warning Report

Proxy Solicitation Materials
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Part [I: Filing Subtvpes and Document Types

Category of Filer:
Category of Filing:

MUTUAL FUND ISSUERS
SECURITIES OFFERINGS

Filing Type:

Filing Subtype:
Document Types:

SIMPLIFIED PROSPECTUS AND ANNUAL INFORMATION
FORM (NPS-36)

Preliminary

Cover letter

Preliminary simplified prospectus - English

Preliminary simplified prospectus - French

Preliminary annual information form - English

Preliminary annual information form - French

Audited statement of net assets - English

Audited statement of net assets - French

Audited annual financial smatements - English

Audited annual financial statements - French

Interim financial statements - English

Interim financial statements - French

Auditors’ negative assurance letter

Auditors” consent letter

Resolutions approving offering documents and financial statements
Statement of investment restrictions and practices - English
Statement of investment restrictions and practices - French
Memorandum re deviations from NPS 39

Cross-reference sheet - preliminary simplified prospectus
Cross-reference sheet - preliminary annual information form
Copy or draft of declaration of must

Copy or draft of management agreement

Copy or draft of portfolio advisory agreement

Copy or draft of custodianship agreement

Copy or draft of sub-custodianship agreement

Copy or draft of other material contracts

Notice/consent forms under FOI [egislation (ON)

Personal information (AB)

Copy or draft of “‘green sheet” (ON, QC)

Other




Category of Filer:
O Category of Filing:
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MUTUAL FUND ISSUERS
SECURITIES OFFERINGS

Filing Type:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

SIMPLIFIED PROSPECTUS AND ANNUAL INFORMATION
FORM (NPS-36) (continued)

Pro Forma

Cover letter

Pro forma simplified prospectus - English

Pro forma simplified prospectus - French

Blacklined pro forma simplified prospectus - English
Blacklined pro forma simplified prospectus - French

NPS 30 certificate - English

NPS 30 certificate - French

Pro forma annual information form - English

Pro forma annual information form - French

Blacklined pro forma annual information form - English
Blacklined pro forma annual information form - French
Statement of investment restrictions and practices - English
Statement of investment restrictions and practices - French
Memorandum re deviations from NPS 39

Cross-reference sheet - pro forma simplified prospectus
Cross-reference sheet - pro forma annual information form
Compliance report - section 7.01(4) (NPS 39)

Copy or draft of declaration of trust

Copy or draft of management agreement

Copy or draft of portfolio advisory agreement

Copy or draft of custodianship agreement

Copy or draft of sub-custodianship agreement

Copy or draft of other material contracts

Notice/consent forms under FOI legislation {ON)

Copy or draft of “green sheet” (ON, QC)
Certificate/notice(s) re proceeds of distribution

Other

Amendment to Preliminary

Cover letter

Amendment to (or amended) preliminary simplified prospectus - English
Amendment to (or amended) preliminary stmplified prospectus - French
Amendment to {or amended) preliminary annual information form - English
Amendment to (or amended) preliminary annual information form - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter(s) of legal counsel

Consent letter(s) of other experi(s)

Certified resolutions approving offering documents

Other
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-7-

MUTUAL FUND ISSUERS
SECURITIES OFFERINGS

Filing Type:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

SIMPLIFIED PROSPECTUS AND ANNUAL INFORMATION
FORM (NPS-36) (continued)

Final

Cover letter

Final simplified prospectus - English

Final simplified prospectus - French

Final annual information form - English

Final annual information form - French

Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter(s) of legal counsel

Consent letter(s) of other expert(s)

Resolutions approving offering documents and financial statements
Cross-reference sheet - final simplified prospectus
Cross-reference sheet - final annual information form
Compliance report - section 7.01(4) (NPS 39)

Copy of declaration of tust

Copy of management agreement

Copy of portfolio advisory agreement

Copy of custodianship agreement

Copy of sub-custodianship agreement

Copy of other material contracts

Underaking to deliver permanent information record
Copy or draft of “‘green sheet” (ON, QC)
Certificate/notice(s) re proceeds of distribution
Other

Amendment to Final

Cover letter

Amendment to (or amended) final simplified prospectus - English
Amendment to (or amended) final simplified prospectus - French
Amendment to (or amended) final annual information form - English
Amendment to (or amended) final annuzl information form - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter{s) of legal counsel

Consent letter(s) of other expert(s)

Centfied resolutions approving offering documents

Other



Category of Filer:
O Category of Filing:
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MUTUAL FUND ISSUERS
SECURITIES OFFERINGS

Filing Type:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

LONG FORM PROSPECTUS

Preliminary

Cover letter

Preliminary long form prospectus - English

Preliminary long form prospectus - French

Auditors’ negative assurance letter

Auditors’ consent letter '

Resolutions approving preliminary prospectus and financial statements
Statement of investment restrictions and practices - English
Statement of investment restrictions and practices - French
Memorandum re deviations from NPS 39

Cross-reference sheet

Copy or draft of declaration of trust

Copy or draft of management agreement

Copy or draft of portfolio advisory agreement

Copy or draft of custodianship agreement

Copy or draft of sub-custodianship agreement

Copy or draft of other material contracts

Copies of appraisal reports and certificates of qualification
Notice/consent forms under FOI legislation (ON)

Personal information (AB)

Copy or draft of “green sheet” (ON, QC)

Other )

Pro Forma

Cover letter

Pro forma long form prospectus - English

Pro forma long form prospectus - French
Blacklined pro forma long form prospectus - English
Blacklined pro forma long form prospectus - French
NPS 30 certificate - English

NPS 30 certificate - French

Memorandum re deviations from NPS 39
Cross-reference sheet

Compliance report - section 7.01(4) (NPS 39)

Copy or draft of declaration of trust

Copy or draft of management agreement

Copy or draft of portfolio advisory agreement

Copy or draft of custodianship agreement

Copy or draft of sub-custodianship agreement

Copy or draft of other material contracts

Copies of appraisal reports and certificates of qualification
Notice/consent forms under FOI legislation (ON)
Copy or draft of “green sheet” (ON, QC)
Certificate/notice(s) re proceeds of distribution
Other
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MUTUAL FUND ISSUERS
SECURITIES OFFERINGS

Filing Type:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

Filing Type:
Document Types:

LONG FORM PROSPECTUS (continued)

Amendment to Preliminary

Cover letter

Amendment to {or amended) preliminary long form prospectus - English
Amendment to (or amended) preliminary long form prospectus - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter(s) of legal counsel

Consent letter(s) of other expert(s)

Certified resolutions approving offering documents

Other

Final

Cover letter

Final long form prospectus - English

Final long form prospectus - French

Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter(s) of legal counsel

Consent letter(s) of other experi(s)
Resolutions approving final prospectus and financial statements
Cross-reference sheet

Compliance report - section 7.01{4) (NPS 39)
Copy of declaration of wust

Copy of management agreement

Copy of portfolio advisory agreement

Copy of custodianship agreement

Copy of sub-custodianship agreement

Copy of other material contracts

Copy or draft of “green sheet” (ON, QC)
Cerificate/notice(s) re proceeds of distribution
Other

Amendment to Final

Cover letter

Amendment to (or amended) final long form prospectus - English
Amendment to (or amended) final long form prospectus - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter(s) of legal counsel

Consent letter(s) of other expert(s)

Certified resolutions approving offering documents

Other

OTHER FILINGS
Other
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Category of Filer: MUTUAL FUND ISSUERS
Category of Filingg CONTINUOUS DISCLOSURE
Filing Type: MATERIAL CHANGE FILINGS
Document Types: Cover letter

Filing Type:
Document Types:

Filing Type:
Document Types:

Filing Type:
Document Types:

Filing Type:
Document Types

Filing Type:
Document Types:

Material change report - English
Material change report - French
Other

PRESS RELEASES
Cover lener

Press release - English
Press release - French
QOther

INTERIM FINANCIAL STATEMENTS

Cover letter

Interim financial statements - English

Interim financial statements - French

Confirmation of mailing

Certified statement of portfolio transactions - English
Certified statement of portfolio transactions - French
Certificate regarding statement of portfolio transactions
Other

ANNUAL FINANCIAL STATEMENTS

Cover Letter

Audited annual financial statements - English

Audited annual financial statements - French

Confirmation of mailing

Certified annual statement of portfolio transactions - English
Certified annual statement of portfolio transactions - French
Certificate regarding statement of portfolio transactions
Other

ANNUAL REPORT
Cover letter

. Annual report - English

Annuai report - French
Confirmation of mailing
Other

MANAGEMENT PROXY MATERIALS
Cover letter

Notice of the meeting and record date - English
Notice of the meeting and record date - French
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MUTUAL FUND ISSUERS
CONTINUOUS DISCLOSURE

Filing Tvpe:
Document Types:

Filing Type:
Document Types:

Filing Type:
Document Types:

Filing Type:
Document Type:

Notice of meeting - English

Norice of meeting - French

Management proxy circular/information circular - English
Management proxy circular/information circular - French
Form of proxy - English

Form of proxy - French

Certificate re dissemination

Other

COMPLIANCE REPORTS (NPS 39)
Cover letter

Compliance report(s) - sections 11.08 and 12.04
Auditors’ letter(s) - sections [1.08 and 12.04
Other

CHANGE OF AUDITOR FILINGS (NPS 31)

Cover letter

Notice

Letter from former auditor

Letter from successor auditor

Confirmation re review by audit committee or board of directors
Lemer from auditor if NPS 31 not complied with

Other

CHANGE IN YEAR END FILINGS (NPS 51)
Cover lener

Notice

Supplement to the notice

Other

OTHER FILINGS
Other
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Category of Filing:
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MUTUAL FUND ISSUERS
EXEMPTIONS AND OTHER APPLICATIONS

Filing Type:
Documnent Types:

Filing Type:

Document Types:

APPLICATIONS (NPS 39)
Cover letter

Application letter

Exhibits and other supporting material
Statement of verification

Draft order(s)

Other

EXEMPTIONS AND OTHER APPLICATIONS -

IN CONNECTION WITH A PROSPECTUS FILING
Cover letter

Application letter

Exhibits and other supporting material

Statement of verification

Draft order(s)

Other
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Category of Filer: OTHER ISSUERS
Category of Filing:  SECURITIES OFFERINGS

Filing Type: ANNUAL INFORMATION FORM (NPS 47)
Filing Subtype: Initial Annual Information Form
Document Types: Cover letter

Annual information form - English

Annual information form - French

M D & A - English

MD & A - French

Documents incorporated by reference - English
Documents incorporated by reference - French
Resolutions approving initial annual information form
Certficate of POP eligibility

Notice of intention to file preliminary prospectus (QC)
Annual report on Form 10-K - English

Annual report on Form 10-K - French

Annual report on Form 20-F - English

Annual report on Form 20-F - French

Cross-reference document

Undertaking to provide disclosure documents

Other
Filing Subtype: Renewal Annual Information Form
Document Tvpes: Cover letter

Annual information form - English

Annual information form - French

MD & A - English

MD & A - French

Resolutions approving renewal annual information form
Centificate of POP eligibility

Annual report on Form 10-K - English
Annual report on Form 10-K - French
Annual report on Form 20-F - English
Annual report on Form 20-F- French
Cross-reference document

Undertzking to provide disclosure documents

Other
Filing Subtype: Revised Annual Information Form
Document Types: Cover letter

Revised annual information form - English
Revised annual information form - French
Revised M D & A - English

Revised M D & A - French

Other
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Category of Filer: OTHER ISSUERS
Category of Filing:  SECURITIES OFFERINGS

Filing Type: SHORT FORM PROSPECTUS (NPS 47)
Filing Subtype: Preliminary
Document Types: Cover letter

Preliminary short form prospectus - English

Preliminary short form prospectus - French

Resolutions approving preliminary prospectus and financial statements
Asset and earnings coverage calculatons

Submission to jurisdiction and appointment of agent (BC, ON)
Technical reports and certificates of qualification (QC)

Copy or draft of “green sheet” (ON, QC)

Other
Filing Subtype: Amendment to Preliminary
Document Types: Cover letter

Amendment to (or amended) preliminary short form prospectus - English
Amendment to {or amended) preliminary short form prospectus - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriter’ legal counsel

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Certified resolutions approving offering documents

Other
Filing Subtype: Final
Document Types: Cover letter

Final short form prospectus - English

Final short form prospectus - French

Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriters’ legal counsel

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Resolutions approving final prospectus and financial statements
Underwriters’ certificate

Copy of underwriting or agency agreement

Copies of other material contract(s)

Form IV (NF)

Evidence of approvals from other regulatory authorities (AB, ON)
Underaking re breakdown of sales and payment of fees (BC)
Certificate/notice(s) re proceeds of distribution

Other
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OTHER ISSUERS
SECURITIES OFFERINGS

Filing Type:

Filing Subtype:
Document Types:

Filing Subtype:

Document Types:

Filing Type:

Filing Subtype:
Document Types:

SHORT FORM PROSPECTUS (NPS 47) (continued)

Amendment to Final

Cover letter

Amendment to (or amended) final short form prospectus - English
Amendment to (or amended) final short form prospectus - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriters’ legal counsel

Consent lenier(s) of other legal counsel

Consent letter(s) of other expert(s)

Certified resolutions approving offering documents

Other

Supplemented Short Form PREP Prospectus (NPS 44)
Cover letter

Supplemented short form PREP prospectus - English
Supplemented short form PREP prospectus - French
Auditors' negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent lerter of underwriters' legal counsel

Consent letter(s) of other legal counsel

Consent lerter(s) of other expert(s)

Resolutions approving supplemented PREP prospectus
Underwriters’ certificate

Copy of underwriting or agency agreement

Copy or draft of green sheet” (ON, QC)

Other

SHORT FORM PROSPECTUS - SHELF (NPS 44)

Preliminary

Cover letter

Preliminary short form prospectus - English

Preliminary short form prospectus - French

Resolutions approving preliminary prospectus and financial statements
Asset and eamnings coverage calculations

Dilution calculation

Submission to jurisdiction and appointment of agent (BC, ON)
Technical reports and certificates of qualification (QC)

Copy or draft of “green sheet” (ON, QC)

Other



- 16 -

Category of Filer: OTHER ISSUERS
Category of Filing:  SECURITIES OFFERINGS

Filing Type: SHORT FORM PROSPECTUS - SHELF (NPS 44) (continued)
Filing Subtype: Amendment to Preliminary
Document Types: Cover letter

Amendment to (or amended) preliminary short form prospectus - English
Amendment to (or amended) preliminary short form prospectus - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriters’ legal counsel

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Certified resolutions approving offering documents

Other
Filing Subtype: Final
Document Types: Cover letter

Final short form prospectus - English

Final short form prospectus - French

Auditors’ negative assurance letter

Auditors' consent letter

Consent lerter of issuer’s legal counsel

Consent letter of underwriters’ legal counsel

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Resolutions approving final prospectus and financial statements
Underwriters’ certificate

Copy of underwriting or agency agreement

Copies of other material contract(s)

Form IV (NF)

Evidence of approvals from other regulatory authorities (AB, ON)
Undertaking re breakdown of sales and payment of fees (BC)
Certificate/notices(s) re proceeds of distribution

Other
Filing Subtype: Amendment to Final
Document Types: Cover letter

Amendment to (or amended) final short form prospectus - English
Amendment to (or amended) final short form prospectus - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriters’ legal counsel

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Certified resolutions approving offering documents

Other
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Category of Filing:
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OTHER ISSUERS
SECURITIES OFFERINGS

Filing Type:

Filing Subtype:
Document Types:

Filing Type:

Filing Subtype:
Document Types:

SHORT FORM PROSPECTUS - SHELF (NPS 44) (continued)

Prospectus Supplement

Cover letter

Prospectus supplement- English

Prospectus supplement- French

Auditors’ negative assurance letter
Auditors’ consent letter

Consent letter of issuer’s legal counsel
Consent letter of underwriters’ legal counsel
Consent letter(s} of other legal counsel
Consent letter(s) of other expert(s)

Certified resolutions approving supplement
Underwriters' certificate

Copy of underwriting or agency agreement
Copies of other material contract(s)
Undertaking re breakdown of sales and payment of fees (BC)
Copy or draft of “green sheet” (ON, QC)
Other

PROSPECTUS - MJDS (NPS 45)

Preliminary

Cover letter

Preliminary prospectus - English

Preliminary prospectus - French

Documents incorporated by reference

U.S. registmation statement and exhibits

Consent letter(s) of expert(s)

Certified resolutions approving preliminary prospectus
Powers of attomey

Asset and earnings coverage calculations

Certificate confirming satisfaction of eligibility requirements
Submission to junisdiction and appointment of agent
Technical reports and certificates of qualification (QC)
Copy or draft of “green sheet” (ON, QC)

Other



Category of Filer:
Category of Filing:

-18 -

OTHER ISSUERS
SECURITIES OFFERINGS

Filing Type:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

PROSPECTUS - MJDS (NPS 45) (continued)

Amendment to Preliminary

Cover letter :

Amendment to (or amended) preliminary prospectus - English
Amendment to {or amended) preliminary prospectus - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriters’ legal counsel

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Certified resolutions approving offering documents

Powers of attorney

Other

Final

Cover letter

Final prospectus - English

Final prospectus - French

Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriters’ legal counsel

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Certified resolutions approving final prospectus

Powers of attomey

Underwriters’ certificate

Certificate re effective use of U.S. registration statement
Copy of underwriting or agency agreement

Copies of other material contract(s)

Undertaking re breakdown of sales and payment of fees (BC)
Undertaking to pay fee (NS)

Certificate/notice(s) re proceeds of distribution

Other

Amendment to Final

Cover letter

Amendment to (or amended) final prospectus - English
Amendment to (or amended) final prospectus - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriters’ legal counsel

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Certified resolutions approving offering documents
Powers of attomey

Other



Category of Filer:
Category of Filing:

-19.-

OTHER ISSUERS
SECURITIES OFFERINGS

Filing Type:

Filing Subtype:
Document Types:

Filing Type:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

PROSPECTUS - MJDS (NPS 45) (continued)

Prospectus Supplement

Cover letter

Prospectus supplement - English
Prospectus supplement - French
Auditors’ negative assurance letter
Auditors’ consent letter

Consent letter of issuer’s legal counsel
Consent letter of underwriters’ legal counsel
Consent letter(s) of other legal counsel
Consent letter(s) of other expert(s)
Resolutions approving supplement
Powers of attorney

Other

LONG FORM PROSPECTUS

Preliminary

Cover letter

Preliminary long form prospectus - English
Preliminary long form prospectus - French
Auditors’ negative assurance letter
Auditors’ consent lerter

Resolutions approving preliminary prospectus and financial statements

Asset and earnings coverage calculations
Dilution calculation

Cross-reference sheet

Draft escrow agreement

Technical reports and certificates of qualification
Notice/consent forms under FOI legislation (ON)
Personal information (AB)

Submission to jurisdiction and appointment of agent (BC, ON)

Risk disclosure statement - English (ON)
Risk disclosure statement - French (CN)

Copy or draft of “green sheet” (ON, QC)
Other

Pro Forma

Cover letter

Pro forma long form prospectus - English

Pro forma long form prospectus - French

Blacklined pro forma long form prospectus - English
Blacklined pro forma long form prospectus - French
NPS 30 certificate - English

NPS 30 certificate - French
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Category of Filer: OTHER ISSUERS
Category of Filing:  SECURITIES OFFERINGS

Filing Type: LONG FORM PROSPECTUS (continued)
(continued)
Document Types: Asset and earnings coverage calculations

Dilution calculation

Cross-reference sheet

Technical reports and certificates of qualification
Notice/consent forms under FOI legislation (ON)
Risk disclosure statement - English (ON)

Risk disclosure statement - French {ON)

Copy or draft of “green sheet” (ON, QC)
Certificate/notice(s) re proceeds of distribution

Other
Filing Subtype: Amendment to Preliminary
Document Types: Cover letter

Amendment to (or amended) preliminary long form prospectus - English
Amendment to (or amended) preliminary long form prospectus - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriters’ legal counset

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Certified resolutions approving offering documents

- Other
Filing Subtype: Final
Document Types: Cover letter

Final long form prospectus - English

Final long form prospectus - French

Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriters’ legal counsel

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Resolutions approving final prospectus and financial statements
Cross-reference sheet

Underwriters’ certificate

Copy of underwriting or agency agreement

Copy of escrow agreement

Copies of other material contract(s)

Evidence of approvals from other regulatory authorities (AB, ON)
Risk disclosure statement - English (ON)



Category of Filer:
Category of Filing:

OTHER ISSUERS
SECURITIES OFFERINGS

Filing Type:

(continued)
Document Types:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

Filing Type:

Filing Subtype:
Document Types:

LONG FORM PROSPECTUS (continued)

Risk disclosure statement - French (ON)

Ruling on QSSP eligibility (QC)

Undertaking re breakdown of sales and payment of fees (BC)
Certificate/notice(s) re proceeds of distribution

Other

Amendment to Final

Cover letter

Amendment to (or amended) final long form prospectus - English
Amendment to (or amended) final long form prospectus - French
Audirtors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriters' legal counsel

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Certified resolutions approving offering documents

Other

Supplemented Long Form PREP Prospectus (NPS 44)
Cover lenter

Supplemented long form PREP prospectus - English
Supplemented long form PREP prospectus - French
Auditors’ negative assurance letter

Auditors’ consent letter

Consent letter of issuer’s legal counsel

Consent letter of underwriters’ legal counsel

Consent letter(s) of other legal counsel

Consent letter(s) of other expert(s)

Resolutions approving supplemented PREP prospectus
Underwriters' certificate

Copy of underwriting or agency agreement

Undertaking re breakdown of sales and payment of fees (BC)
Copy or draft of green sheet” (ON, QC)

Other

RIGHTS OFFERING MATERIAL

Initial Filing

Cover lener

Rights offering circular - English

Rights offering circular - French

Notice of last annual meeting of shareholders

Copy of minutes of last annual meeting of shareholders



Category of Filer: OTHER ISSUERS
Category of Filing:  SECURITIES OFFERINGS
Filing Type: RIGHTS OFFERING MATERIAL (continued)
(continued)
Document Types: Copy of last annual report - English
Copy of last annual report - French
Summary of any changes in directors and officers since last AGM
Summary of any changes in control
Statement of officer re no material changes
Certificate re exempt rights offering (AB)
Copy of rights certificate (AB)
Other
Filing Subtype: Final Filing
Document Types: Cover letter
Rights offering circular - English
Rights offering circular - French
Certificate/notice(s) re proceeds of distribution
Other
Filing Type: OTHER FILINGS
Document Types: Other
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Category of Filer: OTHER ISSUERS
Category of Filing: SECURITIES OFFERINGS

Filing Type: ' PROSPECTUS (BC LPS 3-02 - NO SUMMARY PROSPECTUS)
Filing Subtype: Preliminary
Document Types Cover letter

Preliminary prospectus

Cross-reference sheet

Financial statements

Future-oriented financial information
Audited statement of costs

Auditor’s comfort letter

Directors' resolutions
Consultant’s/specialist’s certificate (Section 6.5 of LPS 3-17)
Engineering report and certificate of qualification
Valuation or appraisal opinion/report
Confirmation of status or good standing
Title opinion

Patent and trademark opinion

Material contracts

Statutory declaration

Securityholders list

Escrow agreement

Pooling agreement

Letter from trust company
Underwriting or agency agreement
Schedule of calculations

Confimation of name reservation
Pre-listing review letter

Other
Filing Subtype: Amendment to Preliminary
Document Tvpes: Cover letter

Amendment to (or amended) preliminary prospectus
Auditor’s consent letter

Auditor’s comfort letter

Directors’ resolutions

Consent of author to use of report

Consemt of other professional person (named)
Material contracts

Statutory declaration
Underwriting or agency agreement
Other .
Filing Subtype: Final
Document Types: Cover letiter

Final prospectus

Cross-reference sheet

Underwriter's undertaking (Section 4.1 of LPS 3-17)
Financial statements



-24 .

Category of Filer: OTHER ISSUERS
O Category of Filing:  SECURITIES OFFERINGS

Future-oriented financial information

Audited statement of costs

Auditor’s consent letter

Directors’ resolutions

Engineering report and certificate of qualification
Valuation or appraisal opinion/report

Consent of author to use of report

Consent of other professional person (named)
Solicitor’s certificate (LPS-3-41)

Estimate of proceeds and undertaking to pay fees
Underwriting or agency agreement

Other
Filing Subtype: Amendment to Final
Document Types: Cover letter

Amendment to (or amended) prospectus
Financial Statements
Auditor’s consent letter
Directors’ resolutions
Consent of author to use of report
0 Consent of other professional person (named)
Material contracts
Starutory declaration
Underwriting or agency agreement

Other
Filing Subtype: Certificate and Undertaking
Document Type: Underwriter’s certificate and undertaking (Section 4.3 of LPS 3-17)



-25-

Category of Filer: OTHER ISSUERS
Category of Filing:  SECURITIES OFFERINGS o

Filing Type: PROSPECTUS (BC LPS 3-02 - SUMMARY PROSPECTUS SYSTEM)
Filing Subtype: Preliminary
Document Types: Cover letter

Preliminary surnmary prospectus

Preliminary base disclosure document

Cross-reference sheet

Financial statements

Future-oriented financial information

Audited statement of costs

Auditor’s comfort letter

Directors’ resolutions

Consultant’s/specialist’s certificate (Section 6.5 of LPS 3-17)
Solicitor’s certificate (Section 11.4 of LPS 3-02)

Engineering report and certificate of qualification

Valuation or appraisal opinion/report

Confirmation of status or good standing

Title opinion

Patent and trademark opinion

Material contracts O
Statutory declaration

Securitvholders list

Escrow Agreement

Pooling Agreement

Lerter from wust company

Underwriting or agency agreement

Schedule of calculations

Confirmarion of name reservation

Pre-listing review lewer

Company’s underaking re delivery {Section 11.5 of LPS 3-02)

Other
Filing Subtype: Amendment to Preliminary
Document Types: Cover lenter

Amendment to (or amended) preliminary summary prospectus
Amendment to (or amended) preliminary base disclosure document
Auditor’s consent letter

Auditor’s comfort letter

Directors’ resolutions

Consent of author to use of report

Consent of other professional person (named)

Solicitor's certificate (Section 11.4 of LPS 3-02)

Material contracts o
Suatutory declaration

Underwriting or agency agreement

Company’s undertaking re delivery (Section 11.5 of LPS 3-02)
Other



-26-

Category of Filer: OTHER ISSUERS
O Category of Filing:  SECURITIES OFFERINGS

Filing Type: PROSPECTUS (BC LPS 3-02 - SUMMARY PROSPECTUS SYSTEM)
(continued)

Filing Subtype: Final

Document Types: Cover letter

Final summary prospectus

Final base disclosure document

Cross-reference sheet

Underwriter's undertaking (Section 4.1 of LPS 3-17)

Financial statements

Future-oriented financial information

Audited statement of costs

Auditor’s consent letter

Directors’ resolutions

Engineering report and certificate of qualification

Valuation or appraisal opinion/report

Consent of author to use of report

Consent of other professional person (named)

Solicitor’'s certificate (LFS 3-41)

Estimate of proceeds and undertaking to pay fees
O Underwriting or agency agreement

Solicitor’s certificate (Section 11.4 of LPS 3-02)

Company's undertaking re delivery (Section 11.5 of LPS 3-02)

Other
Filing Subtype: Amendment to Final
Document Types: Cover letter

Amendment to (or amended) summary prospectus
Amendment to (or amended) base disclosure document
Financial statements

Auditor’s consent letter

Directors’ resolutions

Consent of author to use of report

Consent of other professional person (named)

Material contracts

Statutory declararion

Underwriting or agency agreement

Solicitor’s certificate {Section 11.4 of LPS 3.02)
Company’s undertaking re delivery (Section 11.5 of LPS 3-02)

Other
Filing Subtype: Certificate and Undertaking
Document Type: Underwriter’s certificate and undertaking (Section 4.3 of LPS 3-17)

O
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Category of Filer: OTHER ISSUERS
Category of Filing: SECURITIES OFFERINGS
Filing Type: EXCHANGE OFFERING PROSPECTUS
(BC LPS 3-02 - NO SUMMARY PROSPECTUS)
Filing Subtype: Preliminary
Document Types: Cover letter

Filing Subtype:
Document Tvpes:

Preliminary exchange offering prospectus
Cross-reference sheet

Financial statements

Future-oriented financial information

Audited statement of costs

Auditor's comfort letter

Directors’ resolutions

Consultant’s/specialist’s certificate (Section 6.5 of LPS 3-17)
Engineering report and certificate of qualification
Valuation or appraisal opinion/report

Material contracts

Statutory declaration

Escrow agreement

Underwriting or agency agreement

Other

Amendment to Preliminary

Cover letter

Amendment to (or amended) preliminary exchange offering prospectus
Auditor's consent letter

Auditor's comfort letter

Directors’ resolutions

Consent of author o use of report

Consent of other professional person (named)
Material conttacts

Sratutory declaration

Underwriting or agency agreement

Other
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Category of Filer: OTHER ISSUERS
O Category of Filing: SECURITIES OFFERINGS

Filing Type: EXCHANGE OFFERING PROSPECTUS

(BC LPS 3-02 - NO SUMMARY PROSPECTUS) (continued)
Filing Subtype: Final
Document Types: Cover letter

Final exchange offering prospectus
Cross-reference sheet

Underwriter's undertaking (Section 4.1 of LPS 3-17)
Financial statements

Future-oriented financial information

Audited statement of costs

Auditor’s consent letter

Directors’ resolution

Engineering report and certificate of qualification
Valuation or appraisal opinion/report

Consent of author to use of report

Consent of other professional person (named)
Underwriting or agency agreement

Estimate of proceeds and undertaking to pay fees

O Other

Filing Subtype: Amendment to Final
Document Types: Cover letter
Amendment to (or amended) exchange offering prospectus
Auditor’s consent letter
Directors’ resolutions
Consent of author to use of report
Consent of other professional person (named)
Material contracts
Statutory declaration
Underwriting or agency agreement

Other
Filing Subtype: Certificate and Undertaking
Document Type: Underwriter's certificate and undertaking (Section 4.3 of LPS 3-17)



-29-
Category of Filer: OTHER ISSUERS
Category of Filing:  SECURITIES OFFERINGS
Filing Type: EXCHANGE OFFERING PROSPECTUS

Filing Subtype:
Document Type:

Filing Subtype:
Document Types:

(BC LPS 3-02 - SUMMARY PROSPECTUS SYSTEM)

Preliminary

Cover letter

Preliminary summary exchange offering prospectus
Preliminary base disclosure document

Cross-reference sheet

Financial statements

Futre-oriented financial information

Audited statement of costs

Auditor’s comfort letrer

Directors” resolutions

Consultant’s/specialist’s certificate (Section 6.5 of LPS 3-17)
Solicitor's certificate (Section 11.4 of LPS 3-02)

Engineering report and certificate of qualification

Valuation or appraisal opinion/report

Material contracts

Statutory declaration

Escrow agreement

Underwritng or agency agreement

Company's undertaking re delivery (Section 11.5 of LPS 3-02)
Other

Amendment to Preliminary

Cover letter

Amendment to (or amended) preliminary summary exchange offering
Amendment to (or amended) preliminary base disclosure document
Auditor’s consent letter

Auditor’s comfort lenter

Directors’ resolutions

Consent of author to use of report

Consent of other professional person (named})

Solicitor’s certificate (Section 11.4 of LPS 3-02)

Material contracts

Smantory declaration

Underwnting or agency agreement

Other




Category of Filer:
O Category of Filing:

-30-

OTHER ISSUERS
SECURITIES OFFERINGS

Filing Type:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

Filing Subtype:
Document Type:

@

EXCHANGE OFFERING PROSPECTUS
(BC LPS 3-02 - SUMMARY PROSPECTUS SYSTEM) {continued)

Final

Caver lener

Final summary exchange offering prospectus

Final base disclosure document

Cross-reference sheert

Underwriters undertaking (Section 4.1 of LPS 3-17)
Financial statements

Future-oriented financial information

Audited statement of costs

Auditor’s consent letter

Directors’ resolutions

Engineering report and certificate of qualification
Valuation or appraisal opinion/report

Consent of author to use of report

Consent of other professional person (named)
Underwriting or agency agreement

Solicitor’s certificate (Section 11.4 of LPS 3-02)
Company’s undertaking re delivery {Section 11.5 of LPS 3-02)
Estimate of proceeds and undertaking to pay fees
Other

Amendment to Final

Cover letter

Amendment to (or amended) summary exchange offering prospectus
Amendment to (or amended) base disclosure document
Auditor’s consent letter

Directors’ resolutions

Consent of author to use of report

Consent of other professional person (named)

Material contracts

Statutory declaration

Underwriting or agency agreement

Solicitor’s certificate (Section 11.4 of LPS 3-02)

Company’s undertaking re delivery (Section 11.5 of LPS 3-02)
Other

Certificate and Undertaking
Underwriter's certificate and undenaking (Section 4.3 of LPS 3-17)



Category of Fifer:
Category of Filing:

OTHER ISSUERS

SECURITIES OFFERINGS

Filing Type:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

Filing Type:
(QCSEC. 12 ACT)

Document Tvpes:

Filing Type:

Document Types:

RIGHTS OFFERING (BC LPS 3-05)

Initial Filing
Cover Letter

Rights Offering Memorandum

Notice to the Superintendent

Request for excluston from LPS 3-05

Most recent annual report and information circular

Most recent financial statements

Minutes of most recent AGM and Extraordinary General Meeung
Evidence of ability to carry out guaraniee

Engineering Report

Statement re no material changes since date of last audited financial statements
Statement re no undisclosed material ransactions under negotiation
Subscription form where principal trading area is B.C.

Other

Final Filing
Cover letter

Rights Offering Memorandum

Statement re no material changes since date of last audited financial statements
Statement re no undisclosed material transactions under negotiation
Subscription form where principal trading area is B.C.

Other

PROSPECTUS - DISTRIBUTION OUTSIDE QUEBEC

Cover letter

Preliminary prospectus - English
Preliminary prospectus - French
Information document (QC sec. 115 Reg.)

Prospectus - English
Prospectus - French
Other

EXCHANGE OF SECURITIES - MERGER OR REORGANIZATION

(QC SEC. 50 ACT)

Cover letter

Notice informaton (QC sec. 106 Reg.)
Information circular for the solicimation of proxies - English
Information circular for the solicitation of proxies - French

Valuation report

Previous valuation repont

Other

O



-32.

Category of Filer: OTHER ISSUERS
Category of Filing:  CONTINUOUS DISCLOSURE

Filing Type: MATERIAL CHANGE FILINGS
Document Types: Cover letter
Material change report - English
Material change report - French

Other
Filing Type: PRESS RELEASES
Document Types: Cover letter

Press release - English
Press release - French

Other
Filing Type: INTERIM FINANCIAL STATEMENTS
Document Types: Cover letter

Interim financial statements - English
Interim financial statements - French
Confirmation of mailing

Form 61 (BC)

Other
Filing Type: ANNUAL FINANCIAL STATEMENTS
Document Types: Cover letter

Audited annual financial statements - English

Audited annual financial statements - French

Confirmation of mailing

Form 61 (BC)

Report on number and value of securities distributed in Quebec (QC)
Other

Filing Type: ANNUAL REPORT
Document Types: Cover letter
Annual report - English
Annual report - French
Confirmation of mailing
Other



Category of Filer:
Category of Filing:

.33.

OTHER ISSUERS
CONTINUOUS DISCLOSURE

Filing Type:
Document Types:

Filing Type:
Document Types:

Filing Tvpe:
Document Types:

Filing Type:
Document Types:

Filing Type:
Document Tvpes:

ANNUAL INFORMATION FORM (NON-POP ISSUERS)
Cover letter

Annual information form - English

Annual information form - French

Other

MD&A

Cover letter

MD & A - English
MD & A - French
Other

ANNUAL FILING

Cover letter

Form (BC, AB, SK-Form 26, ON-Form 28, NS)
Other

MANAGEMENT PROXY MATERIALS

Cover letter

Notice of the meeting and record date - English

Notice of the meeting and record date - French

Notice of meeting - English

Nouce of meeting - French

Management proxy/information circular - English (BC, ON - Form 30, QC)
Management proxy/infommation circular - French (BC, ON - Form 30, QC)
Form of proxy - English

Form of proxy - French

Certificate re dissemination to shareholders

Other

FINANCE COMPANY FILINGS

Cover letter

Audited annual financial statements (BC, SK, ON)

Interim financial statements (BC, SK, ON)

Report of finance company (BC, AB, SK-Form 27, ON-Form 29)
Report of auditor re report of finance company (BC, SK, ON)
Reports required by ACFC (BC, SK, ON)

Other forms (BC, SK, ON)

Other



Category of Filer:
Category of Filing:

234 .

OTHER ISSUERS
CONTINUOUS DISCLOSURE

Filing Type:

Document Types:

Filing Type:

Document Types:

Filing Type:

Document Types:

Filing Type:

Document Types:

Filing Type:
Document Type:

Filing Type:

Document Types:

Filing Type:

Document Types:

CHANGE OF AUDITOR FILINGS (NPS 31)

Cover letter

Notice

Letter from fornmer auditor

Letter from successor auditor

Confirmation re review by audit committee or board of directors
Letter from auditor if NPS 31 not complied with

Other

REPORT OF PRODUCER (NPS 33)

Cover letter

Report re compliance with sections 7 and 14 (NPS 33)
Audited financial statements of guarantor

Other

FUTURE-ORIENTED FINANCIAL INFORMATION (“FOFI”)
FILINGS (NPS 48)

Cover letter

Comparison of FOFI with actual results
Updated FOFI

Auditors’ report on FOF]

Other

CHANGE IN YEAR END FILINGS (NPS 51)
Caver letter

Notice

Supplement to the notice

Other

OTHER FILINGS
Other

LABOUR SPONSORED INVESTMENT FUND CORPORATION
FILINGS (ON)

Cover letter

Share valuation provided to shareholders

Reports prepared about the valuation

Other

JUNIOR NATURAL RESOURCE ISSUER FILINGS (ON)
Cover lener

Statutory declaration when property of indeterminate value acquired
Notice re purchase of other reporting issuer securities

Other
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Category of Filer: OTHER ISSUERS
Category of Filing: EXEMPTIONS AND OTHER APPLICATIONS o

Filing type: EXEMPTIONS AND OTHER APPLICATIONS - IN CONNECTION
WITH A PROSPECTUS FILING
Document Types Cover letter

Application letter

Exhibits and other supporting material
Statement of verification

Draft order(s)

Other

Filing Type: REACTIVATION APPLICATION (BC LPS 3-35)
Document Types: Cover Letter

Title opinion (with an EQP filing)

Confirmation of status or good standing

Letter from wansfer agent

Confirmation of listed status

Directors’ resolution

Draft order

Other O



Category of Filer:
Category of Filing:

- 36 -

OTHER ISSUERS
GOING PRIVATE/RELATED PARTY TRANSACTIONS

Filing Type:
Documnent Types:

Filing Type:
Document Types:

Filing Type:
Document Type:

GOING PRIVATE TRANSACTION FILINGS

Cover letter

Consent letter(s) of expert(s)

Formal valuation

Prior valuation

Report of going private ransaction {(ON-Form 44, QC-s.106 Reg., NS-Form 33)
Letter outlining exemptions relied upon (ON, QC)

Other

RELATED PARTY TRANSACTION FILINGS
Cover letter

Material change report - English

Material change report - French

Consent letter(s) of expert(s)

Formal valuation

Prior valuation

Letter outlining exemptions relied upon (ON,QC)

Other

OTHER FILINGS
Other



Category of Filer:
Category of Filing:

-37-

OTHER ISSUERS
SECURITIES ACQUISITIONS Q

Filing Type:
Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

Filing Type:
Document Types:

Filing Type:
Document Types:

FORMAL ISSUER BID FILINGS

Issuer Bid Circular

Cover letter

Issuer bid circular - English

Issuer bid circular - French

Letter of ransmital - English

Letter of transmittal - French

Notice of guaranteed delivery - English

Notice of guaranteed delivery - French

Consent letter(s) of expert(s)

Formal valuation

Prior valuation

Report of issuer bid (ON-Form 42, QC-sec.189.1.1 Reg., NT)
Letuter outlining exemptions relied upon (ON, QC)
Notice indicating result of issuer bid (QC)

Stock exchange issuer bid notice - English

Stock exchange issuer bid notice - French

Other

Notice of Change or Variation
Cover lenter O
Notice of change or vanation - Enghsh

Notice of change or variation - French

Consent letter(s) of expery(s)

Formal valuation material

Report of notice of variation (ON-Form 43)

Other

EXEMPT ISSUER BID FILINGS

Cover letter

Notice of intention

Exempt issuer bid material

Report of exempt issuer bid (ON-Form 42, QC-s. 189.1.2 Reg.) [
Other !

OTHER FILINGS
Orther
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Category of Filer: THIRD PARTY FILERS
Category of Filino:  N/A

Filing Type: TAKE-OYER BID FILINGS-OFFEREE
Filing Subtype: Take-over Bid Circular
Document Types: Cover letter

Take-over bid circular - English

Take-over bid circular - French

Lertter of transmittal - English

Letter of transmittal - French

Notice of Guaranteed Delivery - English

Notice of Guaranteed Delivery - French

Consent letter(s} of expert(s)

Formal valuation

Prior valuation

Report of take-over bid (ON-Form 42, QC-s.189.1. 1 Reg., NT)
Lerter outlining exemptions relied upon (ON, QC)
Copy of lock-up agreement (QC)

Notice indicating result of take-over bid (QC)
Stock exchange take-over bid notice - English
Stock exchange take-over bid notice - French

Other
Filing Subtype: Directors’ Circular
Document Types: Cover letter

Directors’ circular - English
Directors’ circular - French

Consent letter(s) of expert(s)
Valuation material

Directors’ recommendation - English
Directors’ recommendation - French

Other
Filing Subtype: Director’s or Officer’s Circular (Individual)
Document Types: Cover letter

Director’s or officer’s circular - English
Director’s or officer’s circular - French
Consent letter(s) of expert(s)

Other
Filing Subtype: Notice of Change or Variation
Document Types: Cover letter

Notice of change or variation - English
Notice of change or variation - French
Consent letter(s) of expert(s)

Formal valvation material

Report of notice of variation (ON-Form 43)
Other

Filing Type: TAKE-OVER BID FILINGS-OFFEROR



Category of Filer:
Category of Filing:

-39.

THIRD PARTY FILERS
N/A

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

Filing Type:
Document Types:

Take-over Bid Circular

Cover letter

Take-over bid circular - English

Take-over bid circular - French

Lerter of ransmittal - English

Letter of ransmittal - French

Notice of Guaranteed Delivery - English

Notice of Guaranteed Delivery - French

Consent letter(s) of expert(s)

Formal valuation

Prior valuation

Report of take-over bid (ON-Form 42, QC-5.189.1. 1 Reg., NT)
Letter outlining exemptions relied upon (ON, QC)
Copy of lock-up agreement (QC)

Notice indicating result of take-over bid (QC)
Stock exchange take-over bid notice - English
Stock exchange take-over bid notice - French
Other

Directors’ Circular

Cover letter

Directors’ circular - English
Directors’ circular - French

Consent letter(s) of expernt(s)
Valuation matenial

Directors’ recommendation - English
Directors' recommendation - French
Other

Director’s or Officer’s Circular (Individual)
Cover letter

Director’s or officer’s circular - English

Director’s or officer’s circular - French

Consent letter(s) of expert(s)

Other

Notice of Change or Variation

Cover letter

Notice of change or variation - English
Notice of change or variation - French
Consent letter(s) of expert(s)

Formal valuation material

Report of notice of variation (ON-Form 43)
Other

EXEMPT TAKE-OVER BID FILINGS

Cover letter



Category of Filer:
Category of Filing:
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THIRD PARTY FILERS

"~ N/A

Filing Type:

Filing Subtype:
Document Types:

Filing Subtype:
Document Types:

Filing Type:
Document Types:

Other

Exempt take-over bid material
Report of exempt take-over bid (ON-Form 42, QC-5.189.1 .2 Reg.)
Other

SECURITIES ACQUISITION FILINGS (EARLY WARNING)

Press Release
Cover letter

Press release - English
Press release - French
Other

“Early Warning” Report
Cover letter

“‘Early waming”™ report

Other

PROXY SOLICITATION MATERIALS
Cover letter

Proxy/information circular - English
Proxy/information circular - French

Form of proxy - English

Form of proxy - French



ndix C: Minimum Hardware a ftware Requirements for SEDAR Filin O

The following is a list of minimum computer hardware and software requirements for
subscribers operating the SEDAR filer software.,

Hardware Requirements:

- personal computer with Intel 80486 DX33 or compatible
personal computer

- & MB RAM (16 MB RAM is recommended if the subscriber is
using Windows 95)

- 25 MB free space on the hard drive
- VGA monitor (colour VGA 640 x 480 is recommended)
- mouse or compatible pointing device

(D For Dial-Up (Modem) Access:

- an outstde analog phone line, or 500 type analog jack through a

PBX O

- modem for data transmission capable of transmitting data
at 9600 bps. The SEDAR Network can support dial-up
communications of speeds up to 28,800 bps.

- The following modems may be used to access the SEDAR
Server:

US Robotics 28.8 kbps Sportster

US Robotics 14.4 kbps Sportster

US Robotics 14.4 kbps Courier HST Dual Standard
US Robotics 9600 bps Sportster

MegaHertz 14.4 kbps XJ1144 PCM/CIA

IBM 14.4 kbps PCM/CIA

GVC 14.4 kbps

This list will be expanded to include new modems as they are
tested and verified to be compatible with the SEDAR Network.

-the following routers are currently supported:

- IBM - 2210, 6611 o

- Cisco - 2502, 2503
- Well fleet - AN
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O (2) For Leased Line (Router) Access:
Software Requirements:

(1) Operating System - MS DOS 5.0 (6.0 or later version is recommended) or
PC DOS 6.3

- MS Windows 3.1 (enhanced mode), MS Windows 3.11
and MS Windows 95, each with small fonts installed for

8514a
(2) Word Processing/

Document

Publishing

Applications - Any one of the following software products is required
in order to prepare documents in accepiable electronic
format for SEDAR filings:
1. Corel WordPerfect for DOS or Windows,

versions 5.1/5.2/6.0/6.1
2. Microsoft Word for Windows, versions 6.0x!
o and 7.0

3. Adobe Acrobat, versions 2.x and 3.0, the

resulting format being commonly known as
Portable Document Format (“PDF")

Note:  Filers should note that secunties regulatory authorities will be issuing correspondence
using documents formarted in WordPerfect 5.1 or 5.2, the oldest of the accepted word
processing software products. This will allow filers using other acceptable versions of
WordPerfect or Microsoft Word to view these documents without difficulty.

Currently version 6.0x includes versions 6.0, 6.0a and 6.0c. Future versions of 6.0x will be
acceptable.



A ix D; AR Filing Servi harg
Filing Service Subscriber Fees
Licensing Fee (includes one copy of SEDAR Filer
Software plus SEDAR set-up)
Charge for additional SEDAR Filer Software licence
Annual Subscription Fee (includes access to SEDAR system for one year)

Electronic Mail Charges

First 1,000 characters in message
Subsequent characters (per 1,000 characters)

SEDAR Workspace Charges

First 3 mb
Subsequent space (per 5 mb)

Electronic Filing Service Charges

A Annual Filing Service Charge for Continuous Disclosure'
POP Issuer
Non-POP [ssuer With AIF®
Single Jurisdiction Issuer (No AIF)*

Muld-Jurisdiction Issuer (No AIF)*
Mumal Fund Issuer

B. Orther Filings

S 300.00

S 200.00
S 300.00

S 100
S .0.30

No charge
S 15/day

S 650.00
$1,000.00

S 650.00
S 425.00

! Includes all continuous disclosure filings permitied to be filed electronically via SEDAR and

excludes those indicated in Part B (Cther Filings) on the next page.

A “POP Issuer™ is an issuer that participates in the Prompt Offering Qualification System and files
an annual information form (“AIF") pursuant 10 National Policy Statement No. 47. POP Issuers
must also pay single filing charges associated with the filing of their AIFs as indicated in Part B

(Other Filings) on the next page.

3 A “Non-POP Issuer With AIF™ is an issuer that is required 1o file an AIF under the securities
legislation or securities directions of a jurisdiction, but does not panicipate in the Prompt Offering

Qualification System pursuani to National Policy Siatement No, 47.

* A “Single Jurisdiction Issuer (No AIF)” is an issuer that is a reporting issuer in only one

jurisdiction and is not required 1o file an AIF under the securities legislation or securities directions

of a jurisdiction or under National Policy Statemem No. 47.

s A “Mulii-Jurisdiction Issuer (No AIF)” is an issuer that is a reporting issuer in more than one
jurisdiction and is not required to file an AIF under the securities legislation or securities directions

of a jurisdiciion or under Nationa! Policy Siatement No. 47.

o
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Cartegory of Filer/ Type of Filing Filing Charges per Jurisdicton
Category of Filing
First Additional Maximum
Murual Fund Issuers Simplified Prospectus and Annual Information
Securites Offerings' Form (NPS-36) 5450 $250 §1,950
Long Form Prospectus 8550 §325 $2.500
Murual Fund [ssuers Applications (NPS 39) . S150 S60 5460
Exemption and Other
Applications Exemptons and Other Applications -
In Connection with a Prospectus Filing S150 S125 $900
Other Issuers Initial Annual Information Form (NPS-47) §500 8315 $§2.450
Securities Offerings
Renewal Annual Information Form (NPS-47)
£350 $200 51.550
Short Form Prospectus (NPS-47) 5300 5175 $1.350
Short Form Prospectus - Shelf (NPS-44) $300 5175 S1.350
Prospecrus MIDS (NPS-45) $300 5175 $1.350
Long Form Prospectus $550 §325 52,500
Rights Offering Material §250 $175 $1,300
Prospecrus (BC LPS 3-02) $550 - -
Exchange Offering Prospectus (BC) $550 . -
Rights Offering (BC LPS 3-03) $250 - -
Prospectus for Distribution Qutside Quebec $400 - -
Exchange of Securities Merger and :
Reocrganization (QC sec. 50 Act) S100 - -
Other Issuers Exemption Exempdons and Other Applications - In
and Other Applications Connection with a Prospectus Filing $i50 §125 S900
Reactivation Application (BC LPS 3-35) S100 - -
Onher Issuers Going Going Private Transaction Filings 5250 $175 51,350
Private and Related Party
Transactions Related Party Transaction Filings s250 . 5175 $1,300
Other Issuers Formal Issuer Bid Filings $150
Secunties S125 5900
Acquisirions
Third Party Filers Take-over Bid Filings (Offeree) $150 5125 $900

Where one annual information form and one simplified prospectus are used to qualify the murual fund securities of more
than one munal fund for distribution, SEDAR filing service charges are only payable in respect of the combined filing
and not in respect of each murual fund.




A ix E: Database Retrieval Servi hare O

Filer Profiles

Filing service subscriber Nil
Non-filing service subscriber S 8.00
Note:  Non-filing service subscribers are persons or companies that subscribe onlv for
database retrieval services.

Public Filings
Filing search inquiry S 500
Document retrieval STBA

Note:  Pricing for the retrieval of publiclv-accessible documents comained in the SEDAR Filings
Database will be based on the size of the particular filing tvpe or filing subtype thai is the
subject of the retrieval. A list of filing types and filing subtvpes will be published by CDS from
time 1o time classifying each filing tvpe or filing subtvpe as “small”, “medium " or “large".
Charges for document reirieval based upon these sizes are expected to be as follows:

Size of Filing Tvpe Charge
or Filing Subtype
Small 3 5.00 o
Medium 510.00
Large $15.00

These charges will cover the cost of retrieving or downloading all publiclv-accessible documents within
the particular filing type or filing subtype that is the subject of the retrieval,
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Appendix F: Mutoal Fund Group Prefil

A Mutual Fund Group Profile must include the following information:

(a)

(b)
()

(d)
(e)

H

group number
Note: This information is generated automatically by the SEDAR system.

name of mutual fund group in English and French
name of manager of mutual fund group in English and French

mailing address, ielephone and fax number of manager of mutual fund group
head office address, telephone and fax number of manager of mutual fund group

name, telephone and fax number of contact person of manager of mumwal fund group
Note: It is recommended that the contact person be a representative of the mutual fund group
manager who is knowledgeable about electronic filings and the SEDAR system.



Appendix G: Mutual Fund Issuer Profil o

A Murtual Fund Issuer Profile must include the following information:

(a) profile number
Note: This information is generated automatically by the SEDAR system.

(b) name of mutual fund in English and French

{c) mailing address, telephone and fax number of mutual fund issuer
(d) head office address, telephone and fax number of mutual fund issuer
(e) manner of formation

Note: There is a list of options in the SEDAR Filer Software.

(H date of formation

Note:  If date is not yet known, subscribers should enter “01/01/1500".
(2 jurisdiction where formed
(h) group number of muwal fund group

(i) name of mutual fund group in English and French

() sales compensaton -
Note: There is a list of options in the SEDAR Filer Software. o

(%) mutual fund type
Note: There is a list of options in the SEDAR Filer Software.

I financial year end date
(m)  RRSP eligibility

Note: Indicate "yes" or “no".

(n) jurisdictions where reporting issuer
Note:  There is a list of options in the SEDAR Filer Software.

(©) name in English and French, mailing address, telephone and fax number of:
(i) auditor
(i) custodian (principal)
(ii1) distributor (principal)
(iv) investment portfolio manager
(v) rustee
Note:  Where a mutual fund issuer has a group or a board of individual trustees rather than a
single corporate trustee, the name of one of the individual trustees followed by the words
“and others " should be eniered in the “name" field. The mailing address, telephone and o

Jax number of that individual rustee would then be entered.

(p) previous mutal fund issuer information:
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(1) previous name of mutual fund in English and French
(i) previous profile number of mutual fund
Note:  Previous mutual fund issuer information is only required for a mutual fund that

previously filed a filer profile in the SEDAR system under a different name and profile
mimber.



Appendix H: Other Issuer Profiie o

An Other Issuer Profile must include the following information:
(a) profile number
Note:  This information is generated automatically by the SEDAR svstem.
(b) name of issuer in English and French
©) mailing address, telephone and fax number of other issuer

(d) head office address, telephone and fax number of other issuer

(e) manner of formation
Note: There is a list of options in the SEDAR Filer Sofinare.

(H date of formation
Note: Ifdate is not yet known, subscribers should enter “01/01/1500"".

¢)  jurisdiction where formed
(h) name, telephone and fax number of contact person of issuer

Note: It is recommended that the contact person be a representative of the electronic filer (and
not a filing agent) who is knowledgeable about electronic filings and the SEDAR system.

(1) industrjr classification o
Note: There is a list of options in the SEDAR Filer Software.

) size of issuer
Note: There is a list of options in the SEDAR Filer Software.

(k) CUSIP number
Note: Disclose the issuer's CUSIP number only, excluding any suffix for a class of securities.
0] financial year-end date

(m)  jurisdictions where reporting issuer



(n)

(0)

®
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Note:  There is a list of options in the SEDAR Filer Software.

stock exchanges where securities are listed

Note: There is a list of options in the SEDAR Filer Software.

name (in English and French), mailing address, telephone and fax number of:

1) auditor

Note:  As Canadian chartered banks are required 1o have two auditors, banks must disclose the
name of both auditors in the name field and indicate with a # sign the name of the
audiror whose mailing address, telephone and fax number is being provided.

(i) general parmer or limited parmer, if applicable

(1) transfer agent, as well as name of contact person of transfer agent

previous issuer information:
(1) previous name of issuer in English and French

(i1) previous profile number of issuer

Note:  Previous issuer information is only required for an issuer that previously filed a filer
profile in the SEDAR svstem under a different name and profile number.



A ndix I: Other Filer Profil 0

An Other Filer Profile must include the following information:

(@)

(b)
(©)

(d)

(e)

profile number

Note:  This information is generated automatically by the SEDAR system.
name of filer in English and French |
address, telephone and fax number of filer

Note:  Enter ithe mailing address of the filer.

name, telephone and fax number of contact person of filer

Note: It is recommended that the contact person be a representative of the electronic filer (and
not a filing agent) who is knowledgeable about electronic filings and the SEDAR system.

previous issuer information:

) previous name of filer in English and French
(ii) previous profile number of filer
Note:  Previous filer information is only required for a filer that previously filed in a filer O

profile in the SEDAR system under a different name and profile number.
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endix J: Mutua! Funds Cover Pa

A mutual funds cover page s used for securities offering filings and must include the following information:

(a)
(b)
(c)

(d)

(e)

(h)
(1

name of mutual fund group

profile number of mutual fund group

list of mutual fund issuers

Note: Where one simplified prospectus and annual information form is used to qualifv the
mutual fund securities of more than one mutual fund, the names and profile numbers of all of the
mutual funds whose securities are qualified by the filing should be lisied on the cover page.
name and telephone and fax number and E-mail ID of contact person

Note: The contact person is a representative of electronic filer or its filing agent (if the
electronic filing is being made by a filing agent on behalf of the electronic filer). The contact
person should be someone familiar with the filing to whom any questions could be directed from
the securities regulatory authority.

application for exemption order

Note: Select jurisdictions in which these applications have been filed.

application for registration .

Note: Select jurisdictions in which these applications have been filed.

NPS elections

Note: Select the National Policy Statements, if any, which relate(s) to the filing. If National
Policy Statement No. 1 is selected, the filer must select a principal jurisdiction in the “Recipient
Agencies " screen.

documents to be attached to cover page for the filing

recipient agencies

Note: Select the recipient agencies and a principal jurisdiction, if applicable.
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() secondary filer E-mail ID for each junsdiction
Note: List the E-mail ID of any focal agent, if desired.

(k) filing fees.
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NOTICE
The Alberta Securities Commission has adopted National Instrument 13-101 as an Alberta
Securities Commission Rule. The Rule requires that ¢ertain filings with the Commission
must be made using SEDAR, and takes effect on January 1, 1997. Readers should refer to
Appendix B of the Rule to determine the phase-in date for a particular issuer.

This volume includes the following documents:

Summary of Comments Received Regarding the Proposed National
Instrument—SEDAR and Response of the Canadian Securities Administrators

National Instrument 13-101 System for Electronic Document Analysis and Retrieval
(SEDAR)

SEDAR Filer Manual and Appendices
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SUMMARY OF COMMENTS RECEIVED
REGARDING THE PROPOSED NATIONAL INSTRUMENT - SEDAR
AND RESPONSE OF THE CANADIAN SECURITIES ADMINISTRATORS

NOVEMBER 1, 1996

1. INTRODUCTION

In early May, 1996, the Canadian Securities Administrators (“CSA”) released for public comment
a proposed national instrument (the “Proposed Instrument”) containing rules for the
implementation of the System for Electronic Document Analysis and Remeval (“SEDAR”), in
which most filings and related correspondence under Canadian securities laws will be submitted
and processed electronically. During the comment period which expired on September 6, 1996,
the CSA received submissions from a broad range of commenters.

The CSA received 49 submissions from 59 commenters (one submission was recetved from a
group consisting of certain law firms, issuers and accountants based in Quebec). The 59
commenters can be grouped as follows:

Issuers 25!
Law Firms 16!
Trade Associations 5
Transfer Agents/Shareholder Services Firms 4
Information Dissemination Firms 2
Mutual Fund Managers 2
Financial Printers 1
Stock Exchanges 1
Other 3
TOTAL 59

' Includes commenters that participated in a joint submission by a group of Quebec-
based lawfirms, issuers and accountants.

A full list of commenters can be found in Schedule A.
Following a preliminary review of the comments received, the CSA announced by press release on

September 13, 1996 that the starting date for mandatory electronic filing through SEDAR was
being delayed three months from October 1, 1996 to January 1, 1997. This announcement also
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indicated that the SEDAR system would be updated to support the use of Microsoft's Windows
95 operating System.

Following a more detailed review of the comments received, the CSA made certain revisions to
the Proposed Instrument. The proposed SEDAR Filer Manual, Version 1.0, was also revised to
reflect comments received by the CSA. The Proposed Instrument, as revised for adoption in the
various CSA jurisdictions, is referred to herein as the “National Instrument”. The revised version
of the SEDAR Filer Manual, known as Version 2.0, is referred to herein as the “SEDAR Filer
Manual”.

The National Instrument, including the SEDAR Filer Manual incorporated by reference therein, is
now being impiemented as a rule, regulation or other appropriate instrument in each of the CSA
jurisdictions.

A summary of the comments received, together with the CSA’s responses and, where applicabie,
the changes adopted by the CSA, are set forth below.

2. GENERAL

In general, commenters were supportive of the CSA initiative to implement mandatory electronic
filing. Many commenters recognized the advantages that an electronic filing system can offer
through enhanced efficiency, productivity and cost effectiveness.

3. TIME FRAME FOR IMPLEMENTATION

(a) Comment Period

Various commenters requested or proposed that the comment period be extended. These
commenters felt that an inadequate period of time had been made available to allow users to fully
evaluate and comment on the proposed electronic filing system.

The CSA understands these concerns but believes that the length of the comment period was
adequate. The CSA had published details of the proposed system for public comment on two
previous occasions in June 1994 and April 1995. In view of the technical nature of the SEDAR
system and the proposed rules, the CSA opted for a longer comment period than was legally
required in any jurisdiction. In view of the significant number and range of submissions received,
the CSA feels that sufficient opportunity for comment has been given.



(b) Test Period

As indicated above, certain commenters felt that inadequate time had been allotted for testing the
SEDAR filer sofiware. Comments on the testing process were focused on two principal areas of
concern. The first area of concern related to specific problems experienced by participants in the
parallel testing phase. Problems experienced by test phase participants included difficulties
installing the SEDAR filer software and converting documents to acceptable electronic format.
These commenters felt that they required more time to become familiar with the system before
electronic filing becomes mandatory.

The second area of concern regarding testing related to the capacity and integrity of the SEDAR
system itself. A few commenters suggested that there had been an insufficient volume of testing
to fully demonstrate the functionality of SEDAR.

The CSA recognizes the validity of these concerns and is committed to ensuring that filers have
adequate opportunity to conduct testing and to familiarize themselves with the system. The
capacity of the systemn to handle the expected volumes of filings must also be assured.

As noted earlier, the date for the implementation of mandatory electronic filing was postponed to
January 1, 1997. As a result, the parallel testing phase has been extended. The CSA feels that the
delay in implementation and the corresponding extension of the test phase has allowed for
sufficient additional testing and evaluation of SEDAR.

(c) Implementation Date and Phase-In Schedule

Many commenters requested a delay in the implementation date for commencement of mandatory
electronic filing. Reasons for the delay varied significantly. Many of the reasons, such as
insufficient testing, insufficient time for comments, integration with the participation of the stock
exchanges, integration with the objectives of National Policy Statement No. 41 and requests for
more acceptable formats for electronic submissions, are addressed separately below. The period
of delay requested by commenters ranged from one month to over one year.

Several commenters also recommended changes in the timetable for implementation of various
phases of SEDAR. Two commenters suggested that use of the SEDAR system be voluntary for
one year and two others recommended that mandated use of the electronic data interchange
(“EDI") payment system be delayed. Others suggested a variety of alternatives that would see
mandatory electronic filing phased in over a longer period.

In response to the requests for a delay and for other reasons, the CSA moved the date for
implementation of mandatory electronic filing from October 1, 1996 to January 1, 1997. The
CSA believes that most of the concerns raised by commenters will be adequately addressed by this
three month delay in implementation. The CSA has adopted a revised phase-in schedule which
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appears as Appendix B to the National Instrument. Although the phase-in of reporting issuers
other than those filing only in a single jurisdiction will take place somewhat more quickly, this is
necessary to ensure that reporting issuers with December 31 fiscal vear ends are phased in prior to
the time when they must prepare and file their annual continuous disclosure materials.

(d)  Stock Exchange Participation

Various commenters, most of which were single jurisdiction issuers listed on the Vancouver
Stock Exchange, expressed concern that the efficiency gains anticipated with the introduction of
an electronic filing and retrieval system would not be fully realized while paper copies of
disclosure documents are still required to be filed with a Canadian stock exchange. Some
commenters were concerned that the filing of documents in electronic format with the securities
regulatory authorities and in paper format with the stock exchanges would increase the expense
and time required for filing. The commenters who raised this issue recommended delaying the
implementation of SEDAR until there is integration with the filing requirements of the stock
exchanges.

The CSA recognizes the efficiency inherent in combining filings with the securities regulatory

authorities and the stock exchanges in one electronic filing system and is committed to working

towards this goal with the stock exchanges. However, the CSA does not feel it would be

appropriate to delay the implementation of SEDAR until this integration can be accomplished. o
The benefits to be realized from the implementation of SEDAR without immediate participation

by the stock exchanges are sufficient to warrant its implementation on January 1, 1997.

The CSA recognizes that the efficiency gains to be realized through implementation of electronic
filing will be less significant for single jurisdiction filers, particularly where paper filings with a
local stock exchange are required. The timetable for phasing in single jurisdiction filers is dealt
with separately below.

(e) Integration with National Policy Statement No. 41

A few commenters suggested that implementation of SEDAR should be coordinated with the
implementation of revisions to National Policy Statement No. 41 (“NPS 417). All of these
commenters recommended delaying the implementation of SEDAR until the system could be
integrated with the requirements of NPS 41.

The CSA recognizes that electronic filing and retrieval through SEDAR may offer certain
efficiencies to reporting issuers that are required to facilitate communication of certain disclosure
materials to the beneficial owners of their securities. However, it is important to recognize that
SEDAR deals primarily with the filing of disclosure documents with securities regulatory
authorities and not with the delivery of those documents to securityholders.
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NPS 41 is currently being revised for implementation as a rule, regulation or other appropriate
instrument across Canada. It is important to complete the design and implementation of SEDAR
prior to finalizing revisions to NPS 41 so as to provide the base on which to develop rules
governing electronic communications between issuers and their securityholders. In view of the
benefits associated with ¢lectronic filing, there is no reason to delay implementation of SEDAR
until revisionsto NPS 41 have been implemented.

4. COST ASSOCIATED WITH ELECTRONIC FILING
(a) Overview

A significant number of commenters raised a variety of issues or concerns regarding the
anticipated costs associated with electronic filing through SEDAR. The principal concem of
many commenters was the expectation that there would be significant additional costs involved in
preparing public disclosure documents in prescribed word processing formats. Many of the
commenters were also concerned about the requirement to pay filing service charges to CDS and
the process for setting these service charges. Other cost-related concems raised by commenters
included the cost of acquiring the hardware, software and network access required to become a
filing service subscriber, the cost of training personnel to make electronic filings and the cost of
using filing agents in lieu of becoming a subscriber.

(b)  Electronic Formatting Costs

The concern with respect to additional costs involved in preparing documents for electronic filing
through SEDAR has been largely addressed by the CSA’s decision to accept documents filed
electronically in the Adobe Acrobat PDF format (see “Preparation of Documents for Electronic
Filing”, below). The other concerns or issues identified above concerning the cost of electronic
filng are discussed below.

(c) SEDAR Filing Service Charges

A significant number of the commenters raised issues or concerns regarding the proposed SEDAR
filing service charges payable to CDS. One commenter suggested that the SEDAR filing service
charges would be more acceptable if their implementation was accompanied by a corresponding
reduction in CSA filing fees. Another commenter suggested that more information should be
provided as to how the proposed SEDAR filing service charges were determined. Several
commenters asked why the annual filing service charge for continruous disclosure was payable by
each mutual fund while SEDAR filing service charges for mutual fund securities offerings were
only payable by a mutual fund group. These commenters felt that all SEDAR filing service
charges should be levied on a per group rather than a per fund basis.
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The CSA has entered into an arrangement with CDS as filing service contractor to develop and
operate the SEDAR system. The CSA has agreed that CDS may charge electronic filers
reasonable fees for its services in order to recover the costs involved in developing, operating and
enhancing the SEDAR system and a reasonable return on its investment. The CSA has worked
closely with CDS and representatives of the filing community to set the initial fees and charges.
Issuers (including mutual funds), law firms and other filing agents were consulted to identify the
administrative costs ia preparing, compiling, printing, copying and couriering filing materials.
Once these costs were identified, SEDAR filing service charges were established such that, on a
community wide basis, the costs for electronic filing would be the same or less than to file in
paper. Additionally, SEDAR filing service charges were established in 1994, and have not
materially changed since then. SEDAR filing service charges will be reviewed annually by the
CSA and revised as required in the manner described under the section entitled “Role of the Filing
Service Contractor”, below.

Although SEDAR filing service charges for mutual fund securities offerings are payable on a
mutual fund group basis, the decision was made to set the annual filing service charge for
continuous disclosure on a per mutual fund basis for several reasons. In particular, certain
continuous disclosure information (eg. financial statement information) is different for each
mutual fund within a mutual fund group. Combining this information in a single document does
not significantly reduce the volume of data to be transmitted and retrieved in an electronic system.
By contrast, it is believed that a significant reduction in the amount of data is realized where a
single prospectus and annual information form qualifies ail of the securities offered by a group of
mutual funds. It should be noted that the annual filing service charge for mutual funds ($425) is
lower than the charge for other issuers in recognition of the smaller number of filings and the
efficiencies achieved with mutual fund disclosure.

(d)  Other Costs Associated With Electronic Filing

A smalier number of commenters expressed concern over other costs to be borne by filers when
implementing SEDAR. The costs of acquiring new hardware and software and training personnel
were specifically noted. Two commenters complained of what they had mistakenly believed to be
a requirement for filers to have a dedicated, stand-alone PC for SEDAR.

The CSA recognizes that filers may encounter some imnial costs when electronic filing
commences. Such expenses are inherent in any technological change. The CSA is, however,
convinced that the long-term benefits of SEDAR will be sufficient to offset any initial or ongoing
expenses of compliance that filers may incur.

The belief that the SEDAR filer software requires a dedicated, stand-alone PC is incorrect. While
it is true that there is currently no network version of the SEDAR software application, the
SEDAR filer software can be installed on the hard drive of any personal computer that is
connected to a local area network. The SEDAR filer software can be loaded on an individual

O

o
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computer workstation and, provided it is properly installed, should not interfere with the other
purposes for which the machine may be used.

5. SINGLE JURISDICTION ISSUERS

A number of commenters raised concerns over the impact SEDAR will have on single jurisdiction
issuers These commenters generally asserted that the benefits which SEDAR offers are not as
significant for single jurisdiction issuers as they are for multiple jurisdiction issuers, particularly in
a regulatory environment where paper filings are still required by the stock exchanges. Some of
these single jurisdiction issuers were also concerned about increased filing costs that they may
encounter under SEDAR such as costs involved in acquiring the requisite hardware and training
personnel or in retaining filing agents. One commenter complained that single jurisdiction issuers
were being asked to pay a disproportionate share of the costs of SEDAR having regard to the .
benefits that they can expect to realize from electronic filing. A couple of these commenters were
also concerned that the treatment of single jurisdiction issuers might vary from jurisdiction to
jurisdiction. Where this was identified as an issue, the commenters requested uniform treatment
of single jurisdiction issuers.

The CSA has considered these concerns and has decided to further delay the implementation of
mandatory electronic filing for single jurisdiction issuers and related third party filers. Single
jurisdiction issuers and related third party filers will not be phased in until July 1, 1997, at which
time it is reasonable to anticipate that the stock exchanges may be participating in SEDAR.

With respect to the share of the costs of SEDAR being borne by single jurisdiction filers, the CSA
notes that the SEDAR filing service charges have been set taking into account the number of
jurisdictions where the electronic filer 1s required or proposing to make filings (even though a
single transaction to the SEDAR server is involved regardless of the number of jurisdictions to
which the filing is directed). The CSA will continue to monitor the fairness of the SEDAR filing
service charges from a number of different perspectives, including that of single jurisdiction filers.

6. ROLE OF THE FILING SERVICE CONTRACTOR

(a) General

Some commenters raised issues with respect to CDS and the role it will play in the administration
of SEDAR as the filing service contractor. A small number of commenters made reference to
CDS’ role in determining fees. These concerns were two-fold. The first relates to the authority
of CDS to implement and increase SEDAR filing service charges. Several commenters were
concerned about CDS potentially abusing its “monopoly” power and questioned whether the rate
of return that CDS may earn will be regulated. The second concem relates to CDS’ authority to
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charge fees on the dissemination of information contained in the SEDAR database. Two of the
commenters questioned the appropriateness of this, suggesting that any revenue generated should
be paid to filers in the form of a “royalty” or applied to reduce the SEDAR filing service charges
payable to CDS by filers.

Under the Letter of Accord dated April 20, 1995 between CDS and the CSA, CDS is entitled to
charge fees and otherwise earn revenues in connection with electronic filing through SEDAR and
dissemination of SEDAR filings and information derived therefrom. The Letter of Accord
requires that CDS account for all revenues and expenses from these activities and that net
revenues eamed by CDS in excess of a specified rate of return on its capital be applied, among
other things, to enhance the SEDAR system and/or reduce filing fees.

CDS has made a significant investment in the SEDAR project and is reliant on continued
cooperation of the CSA. Under the Letter of Accord, there is an annual review of the SEDAR
filing service charges which were set initially following extensive consultation with the CSA and
representatives of the filing community. Any increase in SEDAR filing service charges may only
be made by CDS following this annual review and would then be subject to non-disapproval by
the CSA. The CSA remains hopeful that reductions in SEDAR filing service charges will be
achieved following some initial period of operation of the system. It should be recognized,
however, that the opportunity to seek reductions in SEDAR filing service charges will be limited
to the extent that it becomes necessary or desirable to make significant enhancements to the O
SEDAR system. The CSA hopes to strike a balance between these two competing objectives
based on ongoing consultation with and input from the filing community.

With respect to fees earned by CDS in respect of the dissemination of SEDAR filings, The Letter
of Accord specifically provides that CDS shall contribute a percentage of net revenues received by
it in connection with the provision of dissemination services. This percentage will be determined
annually by CDS and the CSA.

Under the Letter of Accord, the CSA has certain rights to audit the books and records of CDS to
ensure proper determination of any net revenues that are in excess of its permitted rate of return.
This determination will include net revenues realized by CDS in connection with the dissemination
of public filings in the SEDAR database.

(b) Limitation of CDS Liability

Several commenters raised concerns about the extent to which CDS is seeking to limit its liability
to subscribers under the Filing Service Subscriber's Agreement (SEDAR Form 2) within the
SEDAR system. Most of these commenters felt that it was unreasonable to permit CDS to limit
its liability to its subscribers to the amount of the filing fees, particularly for incidents involving
inappropriate behaviour on the part of CDS employees, gross negligence and wilful misconduct.

o
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The CSA appreciates the concerns commenters have on the limitations to CDS’ potential liability
but has concluded that appropriate limits are both necessary and consistent with industry practice.
CDS has agreed to revise the Filing Service Subscriber's Agreement in SEDAR Form 2 to
increase its liability limits. The CSA will monitor these liability limits as experience with SEDAR
evolves to ensure that they are consistent with industry standards for similar services.

(c) SEDAR Form 2 — Filing Service Subscriber’s Agreement

As indicated above, various commenters made reference to SEDAR Form 2, the Filing Service
Subscriber’s Agreement, in their comments. [n addinon to the concern about the limits on CDS’
liability which was discussed above, comments regarding SEDAR Form 2 also addressed the lack
of specific performance standards for CDS, owaership rights over documents transmitted to the
SEDAR server, the applicability of certain provisions of SEDAR Form 2 to filing agents, control
over assignment and confidentiality.

Two commenters proposed that specific performance standards be set for CDS and for the
SEDAR system. The CSA has considered this comment and has decided not to require the
insertion of more specific performance standards in SEDAR Form 2. Under the Letter of Accord,
the CSA and CDS established initial performance criteria for the development and operation of
SEDAR. The CSA has monitored development and will continue to work with CDS to ensure
that the system performs in the manner required by the CSA. As well, under SEDAR Form 2,
CDS agrees to supply the SEDAR Filing Services in accordance with SEDAR Form 2 and the
National Instrument and warrants that it will at all times endeavour to professionally and
efficiently supply the SEDAR filing services. The CSA believes that it is preferable to rely on this
type of general performance standard in view of the dynamic and evolving nature of the SEDAR
systemn and technology in general.

Section 5.6 of SEDAR Form 2 has been revised to address a concern raised by two commenters
that an electronic filer’s right to use its documents outside the SEDAR system should not be
compromised. The electronic filer will continue to have the same rights to use and copy its
documents outside SEDAR, however, the database of electrouic filings, which includes all
documents filed by electronic filers through SEDAR, is a compilation which the subscriber does
not own. A subscriber may obtain access to the database and to documents filed by it in
accordance with SEDAR Form 2 and subject to payment of the requisite fees for access, search
and retrieval services.

One commenter raised a concern about the ability of a filing agent to judge the legality of
information submitted by it on behalf of a client and requested that this not be the responsibility of
the filing agent. SEDAR Form 2 has been revised to provide that each electronic filer (as
opposed to the filing agent) is responsible for ensuring that its filing does not breach any laws. In
addition, it is made clear that CDS does not accept responsibility or liability in this regard. The
same commenter raised the concern that if a filing agent does not pay outstanding filing service
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charges for any one issuer, the filing agent could be prevented from making electronic filings. The
CSA expects filing agents to pay any outstanding filing service charges on behalf of electronic
filers for which they are acting in the event that they are made aware of such outstanding charges.
Defaulting electronic filers should not be able to use filing agents to avoid their obligations to pay
service charges for electronic filings.

In response to another comment, a change was made to the assignment rights contained in
Section 14 of SEDAR Form 2 to clarify that the consent of the CSA is required for both an
assignment by CDS to an affiliated or associated corporation and for an assignment to a successor
SEDAR filing service contractor.

One commenter requested assurance that only CDS’ authorized personnel would be permitted
access to SEDAR. CDS is required by Sections 5.1 and 8.1 of SEDAR Form 2 to follow
established security procedures and to keep information confidential. As a practical matter, CDS
is unable to agree that only CDS authorized personnel may be permitted access to SEDAR
because access will be required by the CSA and others.

SEDAR Form 2 has also been revised to clarify that documents transmitted by filers to the
SEDAR server before they become public are covered by the confidentiality provisions of
SEDAR Form 2.

7. PREPARATION OF DOCUMENTS FOR ELECTRONIC FILING
(a) Acceptable Electronic Formats
(i) Acceptance of Adobe’s Acrobat Portable Document Format

As noted above, many commenters expressed coucern that the requirement to convert all
documents to be filed through SEDAR into one or more prescribed word processing formats
would lead to significant increases in the cost of filing certain documents that are typically
prepared in other electronic formats that are not readily convertible to the prescribed word
processing formats. In particular, commenters indicated that documents containing a significant
amount of graphic and image matenal are usually prepared and printed commercially using a
varety of desktop publishing packages which are difficult to convert to word processing formats.
Other commenters indicated that financial statements are often prepared in spreadsheet formats
that are also difficult to convert to word processing formats.

Many commenters recommended that the CSA adopt the Portable Document Format (“PDF")
created using a product distributed by Adobe Systems Canada Inc. known as “Adobe Acrobat™.
These commenters advised that this proprietary software is widely used in the electronic
publishing industry as a standard format for electronic publication of documents.

O

O
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The CSA accepts that documents with significant graphic or image content may be difficult to
convert to a prescribed word processing format. The CSA had previously considered alternative
formats such as the Adobe Acrobat PDF format which has continued to evolve as a popular and
useful electronic publishing format. Afier further consideration and testing of the Adobe Acrobat
PDF format. the CSA has decided to add this format as an additional acceptable electronic format
for any documents that are required or permitted to be filed through SEDAR. The CSA’s
decision is partly based on the fact that Adobe Acrobat is rapidly becoming a widely used
electronic publishing tool and, as such, is readily available to filers at minimal cost. A small
software application required to view PDF documents is distributed via Adobe as freeware and
hence is readily available without charge to the filing community and members of the public.

In connection with the decision to accept Adobe Acrobat PDF as a document format, the National
Instrument and SEDAR Filer Manual have been modified to incorporate certain consequential
changes. These changes are designed to ensure that PDF documents are readily viewable by the
securities regulators and, where applicable, the public.

(ii)  Acceptance of Windows 95 Versions of Prescribed Software

As noted earlier, the SEDAR software application and system design will be updated to support
the use of Microsoft Windows 95 prior to implementation of mandatory filing on January 1, 1997.
Many members of the filing community that have upgraded their personal computer operating
systems to Windows 95 will also have acquired the new versions of the prescribed word
processing software designed for use with Windows 95. Accordingly, the CSA has considered
adding these new versions of the prescribed word processing software as acceptable electronic
formats for filing with SEDAR.

Following analysis and testing, the CSA has decided to add Microsoft Word 7.0 to the list of
acceptable electronic formats. The CSA is satisfied that the securities regulatory authorities and
the public will be readily able to view documents prepared using Word 7.0 because Microsoft has
freely distributed a “Word viewer” for this purpose. Corel WordPerfect 7.0 has not been added
as an acceptable electronic format at this time because there is no similar WordPerfect viewer that
is freely available to the securities regulatory authorities and the public. However, filers using
WordPerfect 7.0 may simply “save” their documents in WordPerfect 6.1 format to meet the
formatting requirements for SEDAR filings.

(1)} Use of Different Formats

Several commenters questioned whether there should be a requirement to use a consistent format
in any particular filing. One concern arising from the use of different formats is the increased
difficulty in viewing documents submitted as part of a filing containing documents prepared using
a variety of formats. Another concern relates to the ability of the secunties regulators to use
document comparison software to identify changes made to docurnents submitted for review (eg.
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changes between preliminary and final prospectuses). With the decision to accept Adobe Acrobat
PDF as an additional format, these concerns are amplified.

In order to address the concern relating to the viewability of documents filed electronically, the
CSA has adopted a document naming requirement. More specifically, each electronic file that
represents a document submitted as part of a filing must be named using a prescribed three-letter
“extension” identifying the particular acceptable electronic format used, as follows:

Document Extension
Corel WordPerfect - versions 5.1/5.2 w51/ w52
- versions 6.0/6.1 w60/ w61
Microsoft Word (all versions) .doc
Adobe Acrobat PDF (all versions) .pdf

This will assist the securities regulatory authorities and, where applicable, the public with
identification and use of the appropriate software application for viewing any particular document
filed through SEDAR. O

With respect to the concern about blacklining, the CSA has decided to require the filing of
blacklined documents in electronic format wherever blacklining is required for paper format
documents. This has become necessary with the addition of Adobe Acrobat PDF format which
does not allow for the use of comparison software. Also, as the securities regulatory authorities
will have to convert word processed documents prior to viewing in certain circumstances, it is
preferable that the filer undertake blacklining to avoid problems that would be introduced if
document comparison software is used after a format conversion has occurred. For these and
other reasons, the CSA believes that responsibility for blacklining electronic filing is best left with
the filers.

(c) Page Setup, Print Style and Other Specific Formatting Issues

Several commenters expressed concerns with respect to the font and type size guidelines
contained in the SEDAR Filer Manual. One commenter indicated that it is not possible to prepare
certain types of financial statements using the recommended minimum type size. Other
commenters had concerns with the requirement to present information in tabular format using the
tables function of the prescribed word processing applications rather than by using tab or indent
keys.

In view of these comments and the decision to accept documents in Adobe Acrobat PDF format,
the CSA has decided to adopt a more general standard with respect to page setup, print style and O
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other specific formatting issues. More specifically, the onus will be on the electronic filer to
ensure that the document is prepared using selected fonts and type sizes and other formatting
criteria that ensure that the document can be readily viewed using the prescribed software for the
particular document format.

(d) Graphic and Image Material

As discussed earlier, a significant number of comments were received regarding the difficulties
involved in converting graphic and image material into the prescribed word processing formats.
One commenter also expressed concern that the required omission of all maps in electronic filings
would unduly restrict access to important disclosure in relation to reporting issuers in the mining
Sector.

The CSA believes that these concerns have been largely addressed with the decision to accept
documents formatted in Adobe Acrobat PDF which will reduce or eliminate the need to exclude
graphic or image material. The CSA has also relaxed the prohibition on including maps in
electronic filings such that the only graphic and image material which must be excluded from
electronic filings are large maps and photographs, specifically those exceeding 8 1/2 by 11 inches.
This should further reduce the need to make changes to a documnent for purposes of electronic
filing. Finally, the SEDAR Filer Manual now provides that graphics or images that do not
constitute a material part of a filing (such as a logo on letterhead) may be omitted from an
electronic filing at the filer’s option.

8. SEDAR SYSTEM AND FILER SOFTWARE DESIGN ISSUES

(a) General

The CSA received a variety of different comments with respect to the design of the SEDAR
system and the filer software. The commenters raised concerns of both a general and specific
nature and/or made recommendations for improving or enhancing the system. Although many of
these comments tended to be isolated to one or two submissions, the CSA has nevertheless
treated these comments seriously to ensure that the system meets the needs and expectations of
the filing community.

(b) Network Alternatives
One commenter queried whether the objectives of moving from a paper to a computerized filing

environment could not be more efficiently and cost effectively met through the use of the Internet
-—not only for public dissemination of documents but also for the electronic filing of documents.
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The CSA and CDS chose the IBM Global Network as the communications network for SEDAR
based on its reliability, auditability and security. Many large issuers and government agencies use
the IBM Global Network for their wide area network requirements. Both the CSA and CDS
believe that filing electronically using a secure corporate wide area network will be more efficient

and cost effective.

CDS is continuing to evaluate the Internet as a potential communications network for transmitting
electronic filings to the SEDAR server. The CSA also notes that, as previously announced, CDS
is proceeding with its plans to disseminate SEDAR filings via the Internet.

(c) Filer Profiles
(i) Security Concerns

A few commenters raised concerns about the fact that any filer profile which has become available
to the public can be updated by any filing service subscriber. Concern was expressed that this
could expose an electronic filer to embarrassment and, possibly, legal Lability in the event of an
unauthorized change made to a filer profile. One commenter indicated that the ability of CDS to
trace the responsible filing service subscriber would not be sufficient to deter wilful misconduct of

this type.

The CSA has again reviewed the alternatives for securing the integrity of the information
contained in filer profiles. This information is primarily used to register filings against a particular
electronic filer and to facilitate the ability of users to retrieve documnents from the SEDAR
database of public filings. The CSA believes that it is essential to the design and operation of the
system that an electronic fiter be in a position to authorize any filing agent that is a subscriber to
amend its filer profile Many issuers will be unable to amend their own profiles because they have
decided not 1o become filing service subscribers. These electronic filers must be able to call upon
a filing agent to amend their filer profiles where this is required.

The CSA considered placing the responsibility on the filing service contractor (ie. CDS)to make
amendments at the request of non-subscribing electronic filers. This was rejected as inappropriate
because of the additional communication required to document this process and the time
constraints that would arise.

The CSA also considered the approach adopted by the SEC for purposes of its EDGAR system
where authorization codes are granted to all electronic filers for use by their authorized filing
agents. Apparent widespread communication of authorization codes among filing agents
indicated that this system would offer only limited security while at the same time imposing
additional administrative and other costs.

o
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Although the original system design will not be changed at this time, the CSA has decided to
introduce certain checks and balances to further ensure against unauthorized interference with
filer profiles. In view of the fact that filer profile information is unlikely to change very often,
CDS has agreed to notify the electronic filer immediately upon the occurrence of any change in its
filer profile. The electronic filer will be notified using the contact information in the filer profile in
a manner (e-mail, telephone or fax) which will best ensure that the electronic filer receives prompt
notification of any changes made to its filer profile. As well, if there is a change made to the
contact information in the filer profile, the notification will be provided using both the original and
the revised contact information. This notification, together with the ability of CDS to track the
particular filing service subscriber and individual user that makes an amendment to a filer profile,
should be sufficient to protect the integrity of the filer profile database. -

The CSA will specifically monitor this aspect of the system in case changes are required to
increase the security of the system.

(ii) Access To Filer Profiles

The CSA received comments that filer profiles submitted by existing reporting issuers and related
third parties should become publicly available at the time of filing so as to facilitate selection of an
appropriate filing agent to make the electronic filer’s first electronic filing. Under the proposed
procedures for the filing of filer profiles, it was a requirement that the party filing the first
electronic filing would also file the filer profile. This requirement limited the flexibility of an
electronic filer wishing to file its filer profile independently of its first electronic filing.

Under the revised procedures in the SEDAR Filer Manual, all filer profiles filed prior to
implementation of the phase-in schedule on January 1, 1997 will immediately become publicly
available to any filing service subscriber. This will allow existing electronic filers to set up a filer
profile in a manner that will allow complete flexibility as to the manner in which the electronic filer
makes its initial electronic filing following its phase-in date. Afier January 1, 1997, any electronic
filer that has not previously filed a filer profile will be permitted to direct CDS to make its filer
profile publicly available immediately following filing of the filer profile. Absent this direction, the
filer profile will remain accessible only to the filing service subscriber filing the profile until such
time as that subscriber has made an electronic filing and at least one securities regulatory authority
has made one of the filed documents a publicly accessible document. This enhancement will allow
electronic filers to decide between maintaining confidentiality prior to an initial electronic filing or
having greater flexibility in filing filer profiles and subsequent electronic filings.

(d) Additional Recipient Agencies

In addition to requests for integration with Canadian stock exchanges and the objectives of NPS
41, one commenter also inquired about plans to involve other regulatory agencies as recipients of
filings made using SEDAR.
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Currently, the proposal to include the Canadian stock exchanges is the only definitive plan to
involve other regulatory agencies as recipients of filings made through SEDAR. However, the
CSA will continue to consider opportunities to expand the use of SEDAR in future.

(e) Electronic Payment of Filing Fees

A small number of commenters raised issues arising from the implementation of the EDI
electronic payment system. One commenter requested that the SEDAR filer software be changed
1o allow filing service subscribers to use only one authorization for smaller payments and two for
larger payments. Currently, filers can elect to require one or two authorizations for all electronic
payments but establishing a variable procedure is not possible. Another commenter pointed out
that some companies may have restrictions in their by-laws on the use of EDI. As noted earlier,
few commenters requested a delay in the implementation of mandatory electronic payments.

The CSA is committed to implementing mandatory electronic payment of filing fees on January 1,

1997 to ensure full realization of the advantages of electronic filing. The suggested change to the

SEDAR filer software to allow filers to set a threshold where two authorizations will be required

instead of one will be considered for possible inclusion in [ater versions of the SEDAR filer

software. As well, the CSA believes that filers have had ample notice of the implementanon of

the electronic banking requirements for SEDAR to permit them to make any necessary

amendments to their by-laws to authorize participation in electronic banking. o

® Calculation of CSA Filing Fees

One commenter found the process of manually calculating the applicable CSA filing fees using the
schedules provided in the SEDAR filer software to be cumbersome and recommended automating
the calculation of the fees payable.

The possibility of having the appropriate CSA filing fees determined by the system is an option
that will be examined for possible inclusion in later releases of the SEDAR filer software, It
should be noted that the completion of the fee schedule in the SEDAR filer software is similar to
the current process of completing a fee checklist for those securities regulatory authorities who
require a checklist as part of a filing.

(g) Secondary Subscriber Participation In Filings

Several commenters raised concemns that participation in the filing process and related exchanges
of correspondence under SEDAR would be limited to the applicable securities regulatory
authorities and the electronic filer or filing agent that initiated the filing, thereby excluding other
parties such as filing agents in other jurisdictions.
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One commenter proposed that access to and participation in a filing, particularly a project filing
involving multiple submissions, be expanded so that at the outset of filing the filer or the filing
agent would be able to specify a limited number of SEDAR subscribers as a “project team”.
These subscribers would then be permitted to access and view SEDAR filings forming part of the
project but not yet accessible to the public.

In general, the CSA believes that it is integral to the filing process to have a single subscriber
submit all documents in respect of a project to the applicable securities regulatory authorities
whenever possible. However, the CSA has investigated the cost of making changes to the system
architecture to permit a filing service subscriber having responsibility for a particular electronic
filing (a “primary subscriber™) to designate other filing service subscribers (“secondary
subscribers™) that are authorized to participate in an electronic filing. Participation by secondary
subscribers could take a variety of different forms. The CSA has specifically considered the
following forms of participation by secondary subscribers:

(i) allowing secondary subscribers to view and download documents submitted by the
primary subscriber, including viewing filing management information such as status
details; and

(i)  allowing secondary subscribers to file certain documents in connection with a
project such as a French language version of a document.

Although there are significant costs associated with the changes that would have to be made to
the system architecture to facilitate one or more of these enhancements, the CSA believes that the
electronic filing process would be enhanced by changes of the type discussed above. The CSA is
more favourably disposed to changes which permit secondary subscribers to participate in a
project filing on a passive basis. While there are certain circumstances where filings comprising
part of a project are currently filed by a party other than the pnmary subscriber, there would be
considerable concern if documents filed with the securities regulatory authorities through SEDAR
were not transmitted by a primary subscriber with control over the filing process. Accordingly, it
would be essential to ensure that the ability to involve others as secondary subscribers remained
entirely within the control of the primary subscriber.

The CSA will consider making changes to the system architecture to support all of the additional
functionality discussed above in the next release of the SEDAR software application. In the
meantime, it should be noted thar a filer does have the ability to receive documents for inclusion in
a project from other users of SEDAR through the use of the “Send Files” function and the
“Receive Files” function in the “Mail Functions™ module of the SEDAR filer software. These
functions are described in Section 4.9(c) of the SEDAR Filer Manual.
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(h)  Changing Passwords

One commenter noted that the SEDAR Filer Manual! refers the reader to the SEDAR Filer User’s
Guide for procedures to change a password but maintained that the Guide contained no
instructions for password changes. Section 1.4 of the SEDAR Filer User’s Guide now contains
detailed instructions for changing passwords.

(i) Filing Times

One commenter concluded incorrectly that filings could only be transmitted on business days
between 7:00 am. and 11:00 p.m. Eastern Time and requested that filings be accepted 24 hours a
day, 7 days a week. In fact, electronic filings may be transmitted outside of the above time
periods. However, as noted in the SEDAR Filer Manual, filers will only be able to obtain
technical support from the staff of the filing service contractor during the above time periods. In
addition, electronic transmissions which are commenced or still in process after 11:00 p.m. (but
prior 10 7 00 a.m.) Eastern Time could be interrupted if the SEDAR server is shut down for
servicing or any other similar reason.

Another commenter concluded incorrectly that if a transmission is not completed by 5:00 p.m.
local time in the jurisdiction where the securities regulatory authority is located, then the
transmission is deemed to be completed on the next business day. The commenter stated this
could result in problems when the filer has no idea how long the transmission will take. In fact,
the 5:00 p.m. deadline only applies to determine the start of a ime period provided for in
securities legislation or securities directions, as described in Section 8.2 of the SEDAR Filer
Manual. In any event, the CSA recommends that a filer making an electronic filing that is subject
to a deadline should avoid making the filing late in the business day to ensure that it has sufficient
time to transmit the entire filing.

] Other Requested Changes to SEDAR Filer Software

Some commenters noted that a filer will not receive automatic confirmation of a securities
regulatory authority’s receipt of a filing or automatic notification of correspondence sent
electronically to the filer by the securities regulatory authorities. In response, the CSA notes that
filers can use the “Refresh List” feature in the “Filing Management™” module of the SEDAR filer
software at any time in order to ascertain the status of their filings and the existence of any
correspondence from the securities regulatory authorities in relation to their filings. This process
is analogous to checking one’s mailbox for letters.

The CSA received a2 number of comments requesting improvements and enhancements to the
SEDAR filer software. These comments included suggestions for making the screens in the

SEDAR filer software more user friendly, such as revising the cover page screens to group all
input-related buttons (e.g. agencies, fees) together, separate and apart from the action-related

o



-19-

buttons {e.g. save, submit, cancel). The CSA is continuing to enhance and improve the SEDAR
filer software and will be considering these suggestions in doing so.

9. LACK OF UNIFORMITY AMONG JURISDICTIONS

A number of commenters complained about the lack of uniformity in the rules proposed by the
securities regulatory authorities in certain limited areas. Two exceptions proposed by the
Commission des valeurs mobiliéres du Québec (“CVMQ™) with respect to SEDAR were
identified by commenters as potential sources of uncertainty and confusion. The first exception
concerns the point in time when a filing will be deemed to be received by the securities regulatory
authorities. In Quebec, a filing will be deemed to be received when it is downloaded from the
SEDAR server by the CVMQ. In other jurisdictions, a filing will be deemed to be received when
transmission of the filing to the SEDAR server is complete.

The second concern relates to the version of any filing that is deemed to be the official copy of the
filing. In Quebec, the official copy of a filing will be the version downloaded from the server and
stored by the CVMQ. In other jurisdictions, the official version of a filing will be that which
resides on the SEDAR server.

The CSA appreciates the need for uniformity of provincial securities laws, particularly in the
context of a national filing system such as SEDAR. The CSA has made significant efforts to
ensure uniformity in the requirements governing electronic filing. It must be noted, however, that
law-making and policy-making powers with respect to trading in securities continue to reside at
the provincial level. As is the case with other aspects of the provincial securities legislation, the
requirements with respect to SEDAR will not be entirely uniform across all jurisdictions. The
CSA believes that the exceptions being adopted by the CVMQ will not, as a practical matter, have
an impact on filers.

10. PUBLIC DISSEMINATION

A number of commenters made reference to the arrangements and plans for public dissemination
of the electronic filings residing in the SEDAR database. One of these questioned whether the
Internet would be a better vehicle for public dissemination than the proprietary SEDAR system
and pointed out that the SEC makes all filings on the EDGAR system available free of charge on

its Website.

Once SEDAR is operating, public dissemination wilt be achieved in a variety of ways. In addition
to dissemination through the proprietary SEDAR system’s search and retrieval capability, filers
will always have the ability to disseminate their own filings outside of SEDAR. As well, CDS has
previously announced that the Internet will be used as a vehicle for public dissemination. It is
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currently anticipated that filings will be made available to the public on the Internet on a time
delayed basis. As noted earlier, the CSA has agreed that CDS may charge reasonable fees for its
dissemination services in order to recover the costs involved in making the database of public
filings available.

Some commenters expressed concemn about the security of public documnents which have been
downloaded from the SEDAR database by other filing service subscribers who have conducted a
search for those filings. In particular, one commenter expressed concern over potential liability to
third parties for inaccurate filings resulting from errors in downloading information due to
incompatible systems or software.

With respect to these concerus, the CSA has been advised that filers should not have legal
responsibility for errors in filings that result in the course of downloading and viewing by third
parties using incompatible systems or software. Third parties that download and view SEDAR
filings or rely on such filings must bear the risk of these errors or inaccuracies occwrting.

11. COMMENTS REGARDING SPECIFIC FILINGS
(a) Management Proxy Materials

One commenter, a shareholder services firm, suggested that filings within the “Managerent Proxy
Materials” filing type could not be completed 1ogether under one cover page. For example, it was
noted that: (i) the annual notice of record and meeting date of a filer is sent to all regulators 60
days prior to the meeting date, (ii) the certificate of mailing of proxy materials is not sent until the
actual mailing is completed (which is after the record date), and (iii) the proxy and information
circular will not be available until after the record date.

In response, it should be noted that the SEDAR filer software permits documents within a filing
type to be filed at different times. For the “Management Proxy Materials™ filing type, there are
separate document types listed for the notice of meeting, the management proxy/information
circular, the form of proxy and the certificate regarding dissemination to shareholders. As noted
in Section 8.3 of the SEDAR Filer Manual, the “project” would be created when the first
document is filed. Additional documents may be added to an existing project and submitted at a
later date by using the “Add to a Filing” feature in the SEDAR filer software.

(b)  Notice of Securityholders’ Meeting and Record Date
One commenter asked whether the notice of securityholders’ meeting and record date (a required

filing under NPS 41) will have to be filed in electronic format through SEDAR. Appendix A to
the National Instrument now specifically lists this as a mandated electronic filing for electronic

o

o
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filers. Filing instructions for that document are now included in Chapter 9 of the SEDAR Filer
Manual.

() Documents Incorporated by Reference

One commenter suggested that the CSA provide guidance on the preferred method of filing
documents where disclosure material is incorporated by reference from other filings. For
example, the annual information form (“AIF™) filed by an issuer under National Policy Statement
No. 47 frequently incorporates information by reference from the issuer’s annual report to
shareholders and/or management proxy circular which are filed concurrently with the AIF.

In response, Section 9.3 of the SEDAR Filer Manual now clarifies that, if an Annual Report and
Management Proxy Circular have been filed under the cover pages for these items located in the
“Continuous Disclosure” category for “Other Issuers”, it is not necessary to refile them with an
AIF if they are incorporated by reference into that AIF.

(d) Annual Information Form

A few commenters noted that some domestic issuers file an SEC Form 10K or Form 20F in lieu
of an ATF and expressed concem about the cost involved in electronically filing the required
exhibits to these SEC Forms. For the purposes of its EDGAR system, the SEC does not require
U.S. electronic filers to refile exhibits to a Form 10K if the exhibits have been filed previously in
electronic format. The CSA has decided to provide similar relief in connection with the filing of
these documents through SEDAR. As a result, electronic filers that file a Form 10K or Form 20F
in lieu of an AIF through SEDAR will only be required to file a document that is a required
exhibit to such filing the first time that there is a requirement to do so in electronic¢ format,

(e) Material Contracts

One commenter was concerned about the requirement to file all material contracts in electronic
format at the time of filing a final prospectus in electronic format. The commenter acknowledged
that some relief from this requirement would be available under the proposed rules but was
concemned that it would only apply to “pre-existing documents” or, in any other case, where the
issuer obtained relief based on hardship. The commenter felt that, absent relief, compliance with
this requirement will be difficult in many cases, particularly if the documents have not been
prepared or are no longer available in electronic format.

In response, the CSA believes that the current requirements and exemptions in the National
Instrument and SEDAR Filer Manual provide an appropriate balance in terms of the burden
imposed on electronic filers and the interest in having an efficient system for the collection, review
and dissemination of filed material.
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H Annual Reports and MD&A

Two commenters suggested that annual and interim reports to shareholders should be exempted
from mandatory electronic filing as a result of problems involved in converting to an acceptable
electronic format. The CSA believes that it is in the public interest to include these filings in the
electronic database of SEDAR filings and that, as noted earlier, the addition of Adobe Acrobat
PDF as an acceptable electronic format will alleviate many of the conversion problems.

One commenter, a shareholder services firm, queried how much of the annual report to
shareholders, other than financial statements and related notes, is required to be filed through
SEDAR. In response to this comment, the CSA notes that the National Instrument provides that
any document required to be filed with a securities regulatory authority because it was sent by a
filer to its securityholders must be filed in electronic format through SEDAR. The only limitation
that might impact the filing of an annual report in electronic format is the requirement in the
National Instrument that maps and photographs in excess of 8 ' X 11 inches must be omitted
from an electronic filing.

One commenter stated that in the case of an issuer filing an annual report containing annual
financial statements and MD&A, it was not clear which of the various related filing types should
be selected. Chapter 9 of the SEDAR Filer Manual deals expressly with these matters.
Specifically, the following documents (if they are required to be filed) must be filed as separate
“projects” (i.e. under separate cover pages) AIF, MD&A, financial staternents (annual and
interim) and reports to shareholdess (annual and interim). Each of these documents must be
prepared as a separate electronic file.

(@  Quarterly Reports and Quarterly MD&A

One commenter noted that it files separately its quarterly report (containing its interim financial
statements) and its quarterly MD&A. Although issuers are not expressly required to file quarterly
MD&A, the commenter took the position that it should be filed as a supporting document or
other written material relating to a document filed in electronic format. The commenter wanted
clarification on this point. Furthermore, the commenter queried why there is a specific filing type
identified in the SEDAR filer software for annual reports but not for quarterly reports, noting that
the Proposed Instrument would require issuers to file through SEDAR the full text of the
quarterly reports sent to shareholders.

In response to these comments, it is noted that there is a filing type for annual reports because this
is a prescribed filing under Quebec securities legislation whereas quarterly reports are only
required to be filed in any jurisdiction if sent to shareholders. Chapter 9 of the SEDAR Filer
Manual now indicates the appropriate electronic cover pages for quarterly reports and quarterly
MD&A.
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(h) Press Releases

One commenter noted that some of the securities regulatory authorities currently accept that the
filing requirements for press releases will be satisfied if they receive copies of press releases
through one of several prescribed newswire services. The commenter wanted clarification as to
whether all press reieases that are required to be filed with securities regulatory authonties will
now have to be filed electronically through SEDAR.

Under the rules governing electronic filing, press releases that are required to be filed with the
securities regulatory authorities under applicable securities legislation or under any national
instrument such as National Policy Statement No. 40 must be filed in electronic format through
SEDAR,

(i) Expedited Review System

One commenter questioned how the Expedited Review System for short form prospectuses and
annual information forms will be impacted by SEDAR. The commenter noted that there was no
reference to a “designated jurisdiction™ in the SEDAR Filer Manual.

The Expedited Review System is now addressed in Section 9.12 of the SEDAR Filer Manual
which provides, in part, that in order to identify a particular securities regulatory authority as
“designated jurisdiction™ for the purposes of the Expedited Review System, the filer must select
the box in the “principal” column next to the agency name on the “Recipient Agencies” screen of
the cover page for the filing. The filer should also request expedited review in a cover letter as is
required currently in a paper format filing.

()] Certificate of Authentication

One commenter found the requirement to file originally signed copies of the certificate of
authentication in paper format to be inconsistent with the benefits to be derived from the
electronic filing system generally. In particular, the commenter felt that many of the benefits and
cost savings of electronic filing would be eroded by the requirement to file a docurnent in paper
format within three days of electronic filings. Instead, the commenter believed it would be more
useful to require each 1ssuer making electronic filings through SEDAR to maintain its own paper
file of onginally signed documents to be made available for inspection by securities regulatory
authonties on request

The CSA is sympathetic to the concerns expressed by this commenter but must balance these
against the public interest in protecting the civil rights of investors. The CSA will continue to
consider possible alternatives such as that proposed by the commenter as SEDAR evolves.
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The certificate of authentication only has to be filed for the documents listed in subsection 4.3(3)
of the National Instrument. One commenter noted that it is not clear whether individuals, such as
lawyers and accountants, who sign and file consents in connection with such documents are also
required to execute a certificate of authentication.

The CSA has clarified the rules governing the filing of a certificate of authentication in the
National Instrument and SEDAR Filer Manual. The revised text confirms that a certificate of
authentication will only be required for any person or company that has signed a certificate in a
document referred to in subsection 4.3(3) of the National Instrument. As well, Section 9.5 of the
SEDAR Filer Manual confirms that signatures in reports, consents and other material contained
in, forming part of, or accompanying any of, the referenced documents do not have to be
confirmed by a certificate of authentication.

(k) Insider Reports
One commenter wanted to be able to file insider reports voluntarily through SEDAR.

The CSA will be giving consideration to facilitating electronic filing of insider reports and other
filings in future once the first phase of SEDAR has been implemented.

(M Take-over Bid Circulars

Some commenters objected to two project numbers being assigned for a take-over bid circular
which has to be filed on behalf of the offeror and the offeree issuer. As noted in the SEDAR Filer
Manual, this is required to ensure that the documents are recorded in the SEDAR database
against both the offeree and the offeror. It is anticipated that this requirement will be eliminated
when the next major revision to the SEDAR filer software is released. Only one set of CSA filing
fees and SEDAR filing service charges is required in connection with these filings.

12.  OTHER COMMENTS

One commenter noted that the Letter of Accord dated April 20, 1995 between CDS and the CSA
was not intended to be legally binding. The commenter was concerned about the CSA’s ability to
enforce its rights under the Letter of Accord.

In response, the CSA is satisfied with the current state of the relationship with CDS. CDS is

regulated by a number of government agencies and has been a respected member of the securities
community for the past 25 years. Although the Letter of Accord is expressed to be non-binding,
both CDS and CSA are mindful of their responsibilities under it. Further, it should be noted that
the CSA does have the right to terminate the Letter of Accord in the event of non-compliance by

CDS.

o
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NATIONAL INSTRUMENT 13-101

SYSTEM FOR ELECTRONIC DOCUMENT ANALYSIS
AND RETRIEVAL (SEDAR)

PART 1 DEFINITIONS AND INTERPRETATION

I.1

Definitions — In this Instrument

“cover page information” means the information that is specified in the SEDAR Filer Manual
and that is required to be filed as part of an electronic filing.

“electronic filer” means a person or company referred to in subsection 2.1(1) that is required
to comply with this Instrument;

“electronic filing” means a document that is filed under securities legislation or securities
directions in electronic format or the act of filing a document under securities legislation or
secunities directions in electronic format, as the context indicates;

“electronic format” means the computerized format of a document prepared and transmitted
in accordance with the standards, procedures and guidelines contained in the SEDAR Filer
Manual;

“‘equity Security” means any security of an issuer that carries a residual right to participate in
the earnings of the issuer and, upon the liquidation or winding up of the issuer, in its assets;

“filer profile” means a set of information providing a profile of an electronic filer;

“filing agent” means a person or company that is authorized to make an electronic filing on
behalf of an electronic filer;

“filing service subscriber” means an electronic filer or a filing agent that enters into an
agreement with the SEDAR filing service contractor to make electronic filings through
SEDAR;

“foreign issuer (SEDAR)” means an issuer that is incorporated or organized under the laws
of a foreign jurisdiction, uniess

(a) voting securities carrying more than 50 percent of the votes for the election of
directors are held by persons or companies whose last address as shown on the books
of the issuer is in Canada and either

(i) the majority of the senior officers or directors of the issuer are citizens or
residents of Canada, or
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(i1) assets of the issuer representing more than 50 percent of the total of all assets
of the issuer are located in Canada, or

(i)  the business of the issuer is administered principally in Canada; or

(b)  the issuer has a class of its equity securities listed and posted for trading on a stock
exchange in Canada and does not have any of its equity securities listed and posted
for trading on a stock exchange or quoted in a published market in any foreign
jurisdiction;

“foreign jurisdiction” means a country other than Canada or a political subdivision of a

country other than Canada;

“jurisdiction” means a province or territory of Canada except when used in the term foreign

jurisdiction;

“local jurisdiction™ means the jurisdiction in which the securities regulatory authority adopting

or making this Instrument 1s situate;

“paper format” means the format of a document printed on paper;

“person or company”, for the purpose of this Instrurnent in British Columbia, means “person”
as defined in section | of the Securities Act (British Columbia), and for the purpose of this
Instrument in Quebec, means “person” as used in the Securities Act (Quebec);

“phase-in date” means the date specified in Appendix B on and after which an electronic filer
in a specified category is required to file specified documents in electronic format through
SEDAR;

“regulator” means, for the local jurisdiction, a person referred to opposite the name of the
local jurisdiction in Appendix C;

“securities directions™ means, for the local jurisdiction, the instruments listed in Appendix D
opposite the name of the local jurisdiction;

“securities legislation” means, for the local jurisdiction, the statute and other instruments
listed in Appendix E opposite the name of the local jurisdiction;

“securities regulatory authority” means, for the local jurisdiction, the securities commission
or similar regulatory authority listed in Appendix F opposite the name of the local jurisdiction;
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“SEDAR” means the computer system for the transmission, receipt, acceptance, review and
dissemination of documents filed in electronic format known as the System for Electronic
Document Analysis and Retrieval,

“SEDAR Filer Manual” means the SEDAR Filer Manual incorporated by reference in this
Instrument under section 4.1;

“SEDAR filer software” means the software provided under license to electronic filers and
filing agents by the SEDAR filing service contractor;

“SEDAR filing service contractor”’ means CDS INC. or a successor appointed by the
securities regulatory authority to provide services in respect of electronic filings;

“supporting document” means a document required to be filed in support of, or otherwise in
connection with, a filing made under securities legislation or securities directions; and

“third party filer” means a person or company required to file a document because of an
activity relating to or affecting an issuer or the issuer’s securityholders.

Interpretation

(1)  In this Instrument, uniess the context otherwise requires, “document” includes

“information” and “material™ as those words are used in securities legislation or
securities directions, as applicable.

(2)  Inthis Instrument, a reference to a document that is required or permutted to be filed
includes a document that is required or permitted to be deposited or filed with, or
delivered, furnished, provided or submitted to, the securities regulatory authority
under securities legislation or securities directions, as applicable.

(3)  The filing of 2 document in electronic format with the securities regulatory authority
under this Instrument constitutes

(a) if the document is required or permitted to be filed onfy under this Instrument,
the filing of that document under securities legislation or securities directions,
as applicable;

(b)  ifthe document is otherwise required or permitted to be filed under securities
legislation or securities directions, the filing of that document under securities
legislation or securities directions, as applicable; and

O
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(¢)  ifthe document is required or permitted to be delivered, fumished, provided
or submitted to the securities regulatory authority under securities legislation
or securities directions, the delivery of that document.

In this Instrument, a reference to a “SEDAR Form” refers to one of the several
SEDAR forms appended to the SEDAR Filer Manual.

Every term that is defined or interpreted in the statute of the local jurisdiction referred
to in Appendix E, the definition or interpretation of which is not restricted to a
specific portion of the statute, has, if used in this Instrument, the meaning ascribed to
it in that statute unless the context otherwise requires.

A provision or reference within a provision of this Instrument that specifically refers
by name to a jurisdiction other than the local jurisdiction shall not have any effect in
the local jurisdiction.

ELECTRONIC FILING REQUIREMENTS

2.1  Filers Required To Make Electronic Filings

(1

(2)

3

The following persons or companies shall comply with this Instrument:

1. Every issuer, other than a foreign issuer (SEDAR), that is required or
otherwise is proposing to file a document under securities legislation or
securities directions.

2. Every foreign issuer (SEDAR) that files a notice of election to become an
electronic filer in the manner provided in subsection (2), unless it has elected
to cease making electronic filings in the manner provided in subsection (4).

3. Every third party filer that makes a filing of a type to which this Instrument
applies concerning an issuer that is required to comply with this Instrument.

A foreign issuer (SEDAR) that is required or otherwise is proposing to file a
document under securities legislation or securities directions may elect to become
subject to this Instrument by filing in paper format on SEDAR Form 5 a notice of
election to become an electronic fiter.

A foreign issuer (SEDAR) that files a notice of election to become an electronic filer
shall comply with this Instrument for at least two years after filing the notice of
election.
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A foreign issuer (SEDAR) that files a notice of election to become an electronic filer
may elect to cease complying with this Instrument at any time after the expiry of the
two-year period by filing a notice to this effect in electronic format at least 30 days
before making a filing that does not comply with this Instrument.

A person or company that is not required to comply with this Instrument shall not file
any document through SEDAR.

Documents to be Filed in Electronic Format

(D

(2)

An electronic filer that is required or otherwise is proposing to file any of the
following documents shall file the documents in electronic format in accordance with
this Instrument:

1. A document listed in Appendix A.

2. An amendment or suppiement to a document filed in electronic format.

3. A supporting document, written correspondence or other written material
relating to a document filed in electronic format.

4, A document required to be filed because it was sent by an issuer to its
securityholders.
5. A document required to be filed because it was filed with a governmental

agency or a stock exchange located outside the local jurisdiction.

An electronic filer may file an application or request for exemptive relief from, or
approval under, securities legislation in electronic format if

(a)  the application or request relates to a prospectus filed or to be filed in

electronic format; and
oo

(b)  the exemptive relief or approval being sought is reasonably required to
facilitate a distribution of securities to which the prospectus relates.

Documents to be Filed in Paper Format

(1)

The following shall not be filed in electronic format:

1. A document that is required or permitted to be filed on a confidential basis
under securities legislation or securities directions.
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2. A document for which confidential treatment is requested under securities
legislation or securities directions or is claimed under applicable freedom of
information legislation.

3. An oil and gas report that is prepared and filed as a supporting document,
except for any part that 15 a summary of the report.

4. A document, other than one referred to in paragraphs 1, 2 or 3, that is not
required or permitted to be filed in electronic format under section 2.2, unless
the securities regulatory authority has approved the filing of the document in
electronic format.

(2)  If a document that was filed in paper format under paragraph 1 of subsection (1)
ceases to remain confidential because the subject matter of the document is generally
disclosed, the electronic filer shall file a copy of the document in electronic format
within 10 days following general disclosure.

(3)  Ifaconfidential treatment request made pursuant to securities legislation in respect
of a document filed in paper format under paragraph 2 of subsection (1) is rejected,
the electronic filer shall file a copy of the document in electronic format within 10
days following the rejection.

Manner of Effecting Electronic Filings - A document that is filed in electronic format shall
be transmitted electronically using the SEDAR filer software in the manner required by the
SEDAR Filer Manual.

Filing Service Subscribers - Before making an electronic filing through SEDAR, the
electronic filer or its filing agent shall become a filing service subscriber by fumishing an
Application For SEDAR Filing Services on SEDAR Form 1 to the SEDAR filing service
contractor and entering into the Filing Service Subscriber’s Agreement on SEDAR Form 2.

Hours for Transmission of Electronic Filings - Electronic filings may be transmitted
through SEDAR to the securities regulatory authority on any business day between the hours
of 7:00 am. and 11:00 p.m. Eastern Standard Time or Eastern Daylight Savings Time,
whichever is in effect in Toronto, Ontario, Canada, and on any other day or at any other time
that is provided in the SEDAR Filer Manual or that the securities regulatory authority
announces by press release.



2.7  Date of Filing

(1)

(2)

(3)

A document filed in electronic format is, for purposes of securities legislation or
securities directions, filed on the day that the electronic transmission of the document

is completed.

Despite subsection (1), a document filed in electronic format is, for purposes of
Quebec securities legislation or Quebec securities directions, filed on the day that the
document is retneved n electronic format from SEDAR by the Commission des
valeurs mobiliéres du Québec instead of on the day that the electronic ransnussion
of the document is completed.

Despite subsections (1) and (2), for purposes of a time pertod in securities legisiation
or securities directions that begins on or immediately after the date of the filing of a
documnent filed in electronic format, the date of the filing of the document is the day
on which the electronic transmission of the document is completed unless it is not
completed on a business day by 5:00 p.m. local time in the city where the securities
regulatory authority is located, in which case the date of the filing is the next business

day.

2.8 Payment of Filing Fees

(1)

2

PART 3

The fees payable to the securities regulatory authority for the filing of a document in
electronic format shall be paid by an electronic payment authorized at the time the
filing is made.

A filing service subscriber shall make the payment referred to in subsection (1) by
transmitting instructions through SEDAR in the manner set out in the SEDAR Filer
Manual for the purpose of effecting an electronic funds transfer from the filing service
subscriber to the securities regutatory authority.

v

ELECTRONIC FILING EXEMPTIONS

3.1 Temporary Hardship Exemption

(D

If unanticipated technical difficulties prevent the timely preparation and transmission
of an electronic filing, an electromc filer may file the document in paper format under
cover of SEDAR Form 3 no later than two business days after the day on which the
electronic filing was required or permitted.
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(3)

(4)

(3)

(6)
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An electronic filer shall include the following legend in capital letters at the top of the
first page of a document filed by it in paper format under this section:

IN ACCORDANCE WITH SECTION 3.1 OF NATIONAL
INSTRUMENT 13-101 - SYSTEM FOR ELECTRONIC
DOCUMENT ANALYSIS AND RETRIEVAL (SEDAR),
THIS (SPECIFY DOCUMENT) IS BEING FILED IN
PAPER FORMAT UNDER A TEMPORARY HARDSHIP
EXEMPTION.

The requirements of securities legislation and securities directions relating to paper
format filings and the payment of applicable filing fees apply to a filing under
subsection (1) except that signatures to the paper format document may be in typed
form rather than manual format.

If a paper format document is filed in the manner and within the time prescribed in this
section, the specific date by which the document is required to be filed under
securities legislation or securities directions is extended to the date on which the filing
is made in paper format.

If an electronic filer makes a paper format filing under this section, the electronic filer
shall file a copy of the paper format document in electronic format within three
business days after the paper format document is filed.

The electronic filer shall include the following statement in capital letters at the top
of the first page of the electronic format copy of the document:

THIS DOCUMENT 1S A COPY OF THE (SPECIFY
DOCUMENT) FILED ON (DATE) UNDER A
TEMPORARY HARDSHIP EXEMPTION UNDER
SECTION 3.1 OF NATIONAL INSTRUMENT 13-101 -
SYSTEM FOR ELECTRONIC DOCUMENT ANALYSIS
AND RETRIEVAL (SEDAR).

3.2 Continuing Hardship Exemption

(1

(2)

An electronic filer may make an application for a continuing hardship exemption if an
electronic filing cannot be made without undue burden or expense.

An application for a continuing hardship exemption shall be filed in paper format
contemporaneously with the filing of a similar application in another jurisdiction in
which the electronic filing is required or proposed to be made and at least 20 days
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before the earliest date on which the electronic filing is required or proposed to be
made, as applicable.

(3) An application for a continuing hardship exemption shall include the following:

1. A list of the jurisdictions, other than the local junsdiction, in which the
application is being made.

2. A list of the documents for which the exemption is being sought and, if
applicable, the length of time for which the exemption is being requested.

3. The reason for requesting the exemption from filing the documents in
electronic format and, if applicable, the justification for the length of time for
which the exemption is being requested.

(4)  The regulator or, if authorized to grant an exemption under section 7.1, the securities
regulatory authority may grant or deny a continuing hardship exemption and shall
notify the electronic filer in writing of a decision to grant or deny the exemption as
soon as practicable after making its decision.

(5)  If the application for 2 continuing hardship exemption is denied, the electronic filer o
shall make any required electronic filing on the required or the proposed filing date,
as applicable.

(6) If the application for a continuing hardship exemption is granted, the electronic filer
shall file the document for which the continuing hardship exemption is granted in
paper format on the required or the proposed filing date, as applicable.

(7)  Anelectronic filer that files a document in paper format under a continuing hardship
exemption shall include the following legend in capital letters at the top of the first
page of the document:

IN ACCORDANCE WITH SECTION 3.2 OF NATIONAL
INSTRUMENT 13-101 - SYSTEM FOR ELECTRONIC
DOCUMENT ANALYSIS AND RETRIEVAL (SEDAR),
THIS (SPECIFY DOCUMENT) IS BEING FILED IN
PAPER FORMAT UNDER A CONTINUING HARDSHIP
EXEMPTION.

(8)  Ifa continuing hardship exemption is granted for a limited period, the exemption may
be conditional upon the filing of the electronic format copy of the document that is

O
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the subject of the exemption upon the expiration of the period for which the
exemption is granted.

Exemption For Pre-Existing Documents

(1) Despite subsection 2.2(1), any supporting document, written correspondence or other
written material relating to a document required to be filed in electronic format may
be filed in paper format if the supporting document, written correspondence or other
written material was prepared and issued, published or distributed before January 1,
1997.

2) An electronic filer filing a supporting document, written correspondence or other
written material in paper format under subsection (1) shall do so under cover of
SEDAR Form 4 no later than two business days after the date of filing the electronic
format document to which it relates.

(3)  The requirements under securities legislation for paper format filings apply to a filing
under subsection (1).

PART 4 PREPARATION AND TRANSMISSION OF ELECTRONIC FILINGS

4.1

4.2

SEDAR Filer Manual

(N Version 2.0 of the SEDAR Filer Manual: Standards, Procedures and Guidelines for
Electronic Filing with the Canadian Securities Administrators dated November 1,
1996 is incorporated by reference in this Instrument.

(2)  Despite subsection (1), in British Columbia only the most recent version of the
SEDAR Filer Manual: Standards, Procedures and Guidelines for Electronic Filing
with the Canadian Securities Administrators, as amended from time to time, is
incorporated by reference in this Instrument.

(3)  An electronic filing shall be prepared and transmitted in accordance with the
standards, procedures and guidelines set forth in the SEDAR Filer Manual.

Cover Page Information

(1)  Anelectronic filing shall be accompanied by the cover page information required for
the particular electronic filing.
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The cover page information shall be filed in the form and manner required by the
SEDAR Filer Manual.

Signatures

(1)

(2)

(3)

(4

(3)

A signature to or within any electronic filing shall be presented in typed form rather
than manual form.

An electronic filing that is required to be signed or certified shall be signed by means
of an electromic entry of the name of the person or company required to sign or certify
the electronic fibing that is executed, adopted or authorized by the person or company
as a signarure

No prospectus, take-over bid circular, issuer bid circular, directors’ circular, officers’
circular or annual information form for a mutual fund, or amendment or supplement
to any of these documents, that contains a certificate signed by a person or company,
shall be filed in electronic format unless that person or company has manually signed
a certificate of authentication on SEDAR Form 6.

An electronic filer that makes an electronic filing to which subsection (3) applies shall
file the manually signed certificate of authentication required under that subsection
with the SEDAR filing service contractor at one of its offices listed in the SEDAR
Filer Manual within three business days after the electronic filing is made.

A person or company that is required by securities legislation or securities directions
to file with a stock exchange a copy of a docurnent filed with the securities regulatory
authority in electronic format may file the copy in paper format and a signature 1o or
within that copy may be in typed form.

Incorporation by Reference

(H

(2)

The following documents shall not be incorporated by reference into an electronic
filing:

1. A document filed in paper format in contravention of this Instrument.

2. A document filed in paper format under a temporary hardship exemption for
which a required confirming electronic copy has not been filed.

Subject to subsection (3), if an electronic filing incorporates by reference ail or part
of a document filed previously in paper format, the document or the part incorporated

o
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by reference shall be filed in electronic format as a supporting document to the
electronic filing.

(3)  Subsection (2) does not apply to an electronic filing made by a person or company
that has been an electronic filer for less than one year.

Maps and Photographs

(1)  If a document to be filed in electronic format contains or is supplemented by a map
or photograph and that map or photograph exceeds 8-1/2 inches by 11 inches or 21.5
centimetres by 28 centimetres, the map or the photograph, as applicable, shall be
omitted from the electronic filing.

(2)  If a map or photograph is omitted from an electronic filing, the electronic filer shall
include a reference to the omitted map or photograph in the electronic filing.

(3)  An electronic filer shall make a paper format copy of each map or photograph that is
omitted from an electronic filing and shall retain that copy for six years after the date
of the electronic filing.

(4)  Upon request made by the securities regulatory authonty within the six year period,
an electronic filer shall deliver to the securities regulatory authotity a paper format
copy of a map or photograph omitted from an electronic filing.

Red Ink - An electronic filer may satisfy any requirement that information be presented in red
ink in a document to be filed in electronic format by presenting the information in the
electronic format version of the document in bold face type and capital letters.

Format of Documents and Number of Copies - A requirement in securities legislation or
securities directions relating to the format in which a document to be filed must be printed or
specifying the number of copies of a document that must be filed does not apply to an
electronic filing made in accordance with this Instrument.

Production of Electronic Format Documents By The Securities Regulatory Authority

(1)  Subject to subsections (2) and (3), a document required or permitted to be issued or
delivered by the securities regulatory authority under securities legislation or securities
directions in response to or for an electronic filing may be issued or delivered solely
in etectronic format in accordance with this Instrument.
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The securities regulatory authority may satisfy any requirement that a document filed
in electronic format be made available for public inspection by making available a
printed copy or other output of the electronic filing readable by sight.

The securities regulatory authority may satisfy any requirement to produce or make
available an original or certified copy of a document filed in electronic format by
providing a printed copy or other output of the electronic filing readable by sight that
contains or is accompanied by a cerufication by the regulator that the printed copy or
output is a copy of the document filed n electronic format.

Official Copy of Electronic Format Documents

For purposes of securities legislation, securities directions or any other related
purpose, the official copy of a document filed in electronic format by an electronic
filer or issued or delivered in electronic format by the securities regulatory authority
is the electronic format version stored in SEDAR.

Despite subsection (1), for purposes of Quebec securities legislation or Quebec
securities directions, the official copy of a document filed in electronic format by an
electronic filer is the electronic format version of the document retrieved from
SEDAR by the Commission des valeurs mobiliéres du Québec instead of the
electronic format version stored in SEDAR.

FILER PROFILES

Electronic Filing of Filer Profile Inform:ition

4.9
(1)
()
PART 5
5.1
(1)
(2)
€)
5.2

An electronic filer shall file a filer profile in electronic format through SEDAR before
making any other electronic filing.

A filer profile shall be in the form required by and contain the information set out in
the SEDAR Filer Manual.

An electronic filer shall ensure that the information contained 1n its filer profile is
correct in all material respects and shall file an amended filer profile in electronic
format within 10 days following any change in the information contained in its filer
profile.

Liability for Filer Profile Information - A filer profile is not considered to be incorporated
by reference in, or to otherwise form part of, any document that is subject to the civil liability
provisions of securities legislation.

o
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PART 6 TRANSITION TO ELECTRONIC FILING

6.1

6.2

6.3

6.4

Issuers - Despite section 2.1 but subject to section 6.4, an issuer is not subject to this
Instrument for a particular document before the phase-in date that 1s applicable to the
category of electronic filer which includes the issuer and to the category of filing which
mcludes the particular document.

Third Party Filers - Despite section 2.1, a third party filer is not subject to this Instrument,
for purposes of filings made conceming a particular issuer, before the last phase-in date for
documents filed by that issuer.

Joint Filings Involving Both an Electronic Filer and a Paper Filer - A document to be
filed jointly by an electronic filer and another person or company that is not an electronic filer
shall be filed in electronic format in accordance with this Instrument.

Filer Profiles - An electronic filer that is a reporting issuer on the date that this Instrument
becomes effective in whole or in part in the local jurisdiction shall file a filer profile by the
later of that date and the date that is 30 days before the electronic filer’s phase-in date.

PART 7 EXEMPTION

7.1

Exemption

(1) The regulator or the securities regulatory authority may grant an exemption to this
Instrument, in whole or in part, subject to such conditions or restrictions as may be
imposed in the exemption.

(2)  Despite subsection (1), in Ontario only the regulator may grant such an exemption.
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NATIONAL INSTRUMENT 13-101

SYSTEM FOR ELECTRONIC DOCUMENT ANALYSIS

AND RETRIEVAL (SEDAR)

APPENDIX A

MANDATED ELECTRONIC FILINGS

Filin

Mutual Fund Issuers

t fenng

Preliminary Simplified Prospectus and
Annual Information Form

Pro Forma Simplified Prospectus and
Annual Information Form

Final Simplified Prospectus and Annual
Information Form

Preliminary Long Form Prospectus

Pro Forma Long Form Prospectus

Final Long Form Prospectus
Disclosur

Annual Financial Statements

Interim Financial Statements

Annual Report

Compliance Reports - Sale and

Applicable
Jurisdictions*

Que

“Applicable Jurisdiction " means a jurisdiction in which the particular filing is specifically required
by securities legislation or securities directions. All jurisdictions are applicable unless otherwise
indicated.

O



O Applicable Fili Applicable
Jurisdictions®

Redemption of Securities

5. Compliance Reports - Commingling of
Money
6. Press Release

7. Material Change Report

8. Management Proxy
Circular/Information Circular

9. Change of Auditor Filings

10.  Change in Year End Filings

C. Ex 10N an r licat
O 1. Applications Pursuant to A National
Instrument or National Policy
Regulating Mutual Funds

II Other Issuers (Reporting/Non-reporting)

A. CUru n
(a) General Filings:
1. Initial Annual Information Form -

Prompt Offering Qualification System
(“POP” System™)

2. Revised Annual Information Form -
POP System
3. Renewal Annual Information Form -
POP System
* "Applicable Jurisdiction " means a jurisdiction in which the particular filing is specifically required

o by securities legislation or securities directions. All jurisdictions are applicable unless otherwise
indicated.



lica

“Applicable Jurisdiction " means a jurisdiction in which the particular filing is specifically required
by securities legislation or securities directions. All jurisdictions are applicable unless otherwise

Preliminary Short Form Prospectus -
POP System

Final Short Form Prospectus - POP
System

Supplemented Short Form PREP
Prospectus

Preliminary Short Form Prospectus -
Shelf

Final Short Form Prospectus - Shelf
Prospectus Supplement - Shelf
Preliminary Prospectus -
Multijurisdictional Disclosure System
(“MIDS”)

Final Prospectus - MJDS

Prospectus Supplement - MIDS
Preliminary Long Form Prospectus
Pro Forma Long Form Prospectus

Final Long Form Prospectus

Supplemented Long Form PREP
Prospectus

Initial Rights Offering Circular

indicated.

licable
risdictions*

O




OAppchblemg

Applicable
Jurisdictions*
18.  Final Rights Offering Circular
(b) ritish Columbia Filing
1. Preliminary Prospectus (Local Filing) BC
2. Final Prospectus (Local Filing) BC
3. Preliminary Exchange Offering BC
Prospectus (Local Filing)
4, Final Exchange Offering Prospectus BC
{Local Filing)
5. Rights Offering Circular (Local Filing) BC
: (c) Québec Filings:
1. Prospectus - Distribution outside Québec  Que
(QC sec.12 Act)
2. Exchange of Securities - Merger or Que
Reorgamzation (QC sec. 50 Act)
B ntin isclosur
(a)  General Filings:
. Press Release BC, Alta, Sask, Ont, Que, NS & Nfld
2, Material Change Report BC, Alta, Sask, Ont, Que, NS & Nfld
3. Annual Financial Statements
* “Applicable Jurisdiction” means a jurisdiction in which the particular filing is specifically required
o by securities legislation or securities directions. All jurisdictions are applicable unless otherwise
indicated.



Applicable Filing

*

10.

11.

12.

13.

14.

15.

“Applicable Jurisdiction” means a jurisdiction in which the particular filing is specifically required
by securities legislation or securities directions. All jurisdictions are applicable unless otherwise

Interim Financial Statements
Annual Report

Annual Information Form (Non-POP
System)

Management’s Discussion & Analysis
Annual Filing of a Reporting Issuer
(Form 28 - British Columbia, Alberta,
Ontario, Nova Scotia and Form 26 -
Saskatchewan)

Notice of Securityholders’ Meeting and
Record Date

Management Proxy Circular/
Information Circular

Report of Finance Company (Form 29 -
British Columbia, Alberta, and Ontario,
Form 27 - Saskatchewan)
Change of Auditor Filings

Film Producer’s Compliance Report

Future Oriented Financial Information
Filings

Change in Year End Filings

indicared.

Applicable
Jurisdictions*

Que

BC, Ont & Que

BC, Ont & Que

BC, Alta, Sask,
Ont & NS

BC, Alta, Sask &
Ont

Q



-6-
O Applicable Filing icable

Jurisdictions*®
(b)  Ontano Filings:
1. Labour Sponsored Investment Fund Ont
Corporation Quarterly and Annual
Share Valuation Report
2. Junior Natural Resource Issuer Filings Ont
C. urities Acquisiti
1. Issuer Bid Circular
2. Notice of Change or Variation
3. Issuer Bid Reports Ont & Que
D. ing Priv Rel Ir
L. Going Private Transaction Filings Ont & Que
2. Related Party Transaction Filings Ont & Que
III  Third Party Filers
1. Take-over Bid Circular
2 Notice of Change or Variation
3. Directors’ Circular
4. Director’s or Officer’s Circular
(Individual)
* “Applicable Jurisdiction " means a jurisdiction in which the particular filing is specifically required
o by securities legislation or securities directions. All jurisdictions are applicable unless otherwise
indicated.



*

5. Take-over Bid Reports

6. Securities Acquisition (Early Warning)
Press Release and Report

7. Proxy Solicitation Materials

“Applicable Jurisdiction" means a jurisdiction in which the particular filing is specifically required
by securities legislation or securities directions. All jurisdictions are applicable unless otherwise

indicated.

licabl
Jurisdictions*

Ont & Que
BC, Alta, Sask,

Man, Ont, Que,
NS & Nfld

O




NATIONAL INSTRUMENT 13-101
SYSTEM FOR ELECTRONIC DOCUMENT ANALYSIS

AND RETRIEVAL (SEDAR)
APPENDIX B ‘
PHASE-IN SCHEDULE FOR TRANSITION TO ELECTRONIC FILING'
Group Cateeorv of Electronic Filer _ Category of Filing Phase-in Date
1. Mutual Fund Reporting Issuers Continudus January 1, 1997
and POP Reporung [ssuers® Disclosure?
2, Non-POP Reporting Issuers Continuous February 1, 1997
(other than Single Jurisdiction Disclosure’ .
Filers*)
3. All Non-Single Jurisdiction All Mandated March 1, 1997
Filers*? Electronic Filings®
4. Single Jurisdiction Filers* All Mandated July 1, 1997

Notes:

Electronic Filings®

An electronic filer that is a reporting issuer shall file its filer profile by the date that this
Instrument becomes effective in the local jurisdiction or the date that is 30 davs prior 1o its
phase-in date, whichever is later.

A “POP Reporting Issuer” is an issuer that participates in the Prompt Offering Qualification
Svstem.

“Continuous Disclosure " means anv of the documents listed in Appendix A under “Continuous
Disclosure” for the particular category of filer and, in the case of POP Reporting Issuers. the
Annual Information Form.

“Single furisdiction Filer” means an issuer that is required to file documents only under the
securities legislation and securities directions of a single jurisdiction and any third par filer
that is required o file documents in respect of that issuer.

Includes reporting issuers, non-reporting issuers and third partv filers, other than single
Jurisdiction filers.

In order to maintain consistency during the transition to electronic filing, the requirement to
commence making electronic filings on a particular phase-in date does not apply to documents
which are being filed in support or otherwise in furtherance of a previous filing made in paper
Jormat. Bv way of example, a final prospectus that is filed on or afier the electronic filer's
phase-in date in respect of a preliminary prospecius filed in paper format prior to that date,
shall be filed in paper format. :



NATIONAL INSTRUMENT 13-101

SYSTEM FOR ELECTRONIC DOCUMENT ANALYSIS

LOCAL JURISDICTION

ALBERTA

BRITISH COLUMBIA

MANITOBA

NEW BRUNSWICK

NEWFOUNDLAND

NORTHWEST TERRITORIES

NOVA SCOTIA

ONTARIO

PRINCE EDWARD ISLAND

QUEBEC

SASKATCHEWAN

AND RETRIEVAL (SEDAR)
APPENDIX C

REGULATOR

REGULATOR

Executive Director, as defined under Section 1 of
the Securities Act (Alberta).

Executive Director, as defined under section 1 of the
Securities Act (British Columbia).

Director, as defined under subsection 4(1) of the
Securities Act (Manitoba).

Administrator of Securities, as defined under section
1 of the Security Frauds Prevention Act (New
Brunswick).

Director of Securities, designated under section 7 of
the Securities Act (Newfoundland).

Registrar of Securities, as defined under section 1 of
the Securities Act (Northwest Territories).

Director of Securities, as defined under section 1 of
the Securities Act (Nova Scotia).

Director, as defined under section 1 of the
Securities Act (Ontario).

Registrar of Securities, as defined under section 1 of
the Securities Act (Prince Edward Island).

la Commission des valeurs mobiliéres du Québec
continued under the Securities Act (Québec).

Director, as defined in section 1 of the Securities Act
(Saskatchewan).




YUKON TERRITORY Registrar of Securities, as defined under section | of
o the Securities Act (Yukon Territory).



NATIONAL INSTRUMENT 13-101

SYS'I"EM FOR ELECTRONIC DOCUMENT ANALYSIS

AND RETRIEVAL (SEDAR)

APPENDIX D

CANADIAN SECURITIES DIRECTIONS

LOCAL JURISDICTION

ALBERTA

BRITISH COLUMBIA

MANITOBA

NEW BRUNSWICK

NEWFOUNDLAND

NORTHWEST TERRITORIES

NOVA SCOTIA

ONTARIO

PRINCE EDWARD ISLAND

INSTRUMENTS

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statemnents and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

None.
The policy statements and the written

interpretations issued by the securities
regulatory authority.



QUEBEC

SASKATCHEWAN

YUKON TERRITORY

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.

The policy statements and the written
interpretations issued by the securities
regulatory authority.



NATIONAL INSTRUMENT 13-101

SYSTEM FOR ELECTRONIC DOCUMENT ANALYSIS

AND RETRIEVAL (SEDAR)

APPENDIX E

CANADIAN SECURITIES LEGISLATION

LOCAL JURISDICTION

ALBERTA

BRITISH COLUMBIA

MANITOBA

NEW BRUNSWICK

NEWFOUNDLAND

NORTHWEST TERRITORIES

NOVA SCOTIA

ONTARIO

STATUTE AND OTHER
INSTRUMENTS

Securities Act and the regulations and rules
under that Act and the blanket rufings and
orders issued by the securities regulatory
authority.

Securities Act and the regulations, rules and
forms under that Act and the blanket rulings
and orders issued by the securities regulatory
authority.

The Securities Act and the regulations under
that Act and the blanket rulings and orders
issued by the securities regulatory authority.

Secunty Frauds Prevention Act and the
regulations under that Act and the orders
1ssued by the securities regulatory authority.

The Securities Act and the regulations under
that Act and the blanket rulings and orders
issued by the securities regulatory authority.

Securities Act and the regulations under that
Act and the blanket rulings and orders issued
by the securities regulatory authority.

Securities Act and the regulations under that
Act and the blanket rulings and orders issued
by the securities regulatory authority.

Securities Act and the regulations and rules
under that Act.

O

O



PRINCE EDWARD ISLAND
QUEBEC

SASKATCHEWAN

YUKON TERRITORY

Securities Act and the regulations under that
Act and the blanket rulings and orders issued
by the securities regulatory authonty.,

Securities Act and the regulations under that
Act and the blanket rulings and orders issued
by the securities regulatory authority.

The Securities Act and the regulations and
rules under that Act and the blanket rulings
and orders issued by the securities regulatory
authority.

Secunties Act and the regulations under that
Act and the blanket rulings and orders issued
by the securities regulatory authority.
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SYSTEM FOR ELECTRONIC DOCUMENT ANALYSIS

AND RETRIEVAL (SEDAR)

APPENDIX F

CANADIAN SECURITIES REGULATORY AUTHORITIES

LOCAL JURISDICTION

ALBERTA

BRITISH COLUMBIA
MANITOBA

NEW BRUNSWICK
NEWFOUNDLAND

NORTHWEST TERRITORIES

NOVA SCOTIA
ONTARIO

PRINCE EDWARD ISLAND

QUEBEC

SASKATCHEWAN

YUKON TERRITORY

SECURITIES REGULATORY
AUTHORITY

Alberta Securities Commission

British Columbia Securities Commission
The Manitoba Securities Commission

Office of the Administrator, New Brun